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03.09.2021 r. KotoBck Ne 992

06 yTBEPXAEHUN aAMVHUCTPATUBHOTO pernameHTa
npefocTaBneHns MyHuumnansHon ycnyrn «MHdopmaumoHHoe
obecneyeHne U3NYECKUX U OPUOMYECKMX JML, Ha OCHOBE
nokymeHToB ApxuBHoro coHaa Poccunckon Pegepaumm u
OPYrMx apxvBHbIX [OKYMEHTOB, MPefoCTaBfeHne apXMBHbIX
CMPaBOK, apXMBHbIX BbIMNCOK N KON apXUBHbIX JOKYMEHTOB» Ha
Tepputopum ropopa Kotoecka TambGoBckol obnactm»

B cootBetctBUM C DdegepasrbHbIM - 3aKOHOM  OT
27.07.2010 Ne 210-®3 «O6 opraHu3auum npenocTaBneHus
rocynapcTBeHHbIX M MyHUUMMNANbHBIX ycnyr», ®enepanbHbIM
3akoHoMm oT 06.10.2003 Ne 131-®3 «O6 06wmx npuHLUMnax
opraHu3auMnm MeCTHOro camoynpaBneHuss B Poccuickon
denepaumuny,  NOCTAHOBMEHMEM  aAMUHWUCTPaLUKM  ropoja
Kotoscka ot 03.06.2021 Ne 595 «O6 ytBepxgeHuu [Mopsgka
pa3paboTkv 1 yTBEpXOEHWUS agMUHUCTPATMBHLIX PErNaMeHToB
NPeaoCTaBneHNs  MyHULMMNAnNbHbIX  YCNyr»  aaMUHUCTpaLuUs
ropoga rnocTaHoBNSET:

1. YTBepauTb  aAMWHUCTPATMBHbLIA  perrnameHt
npefocTaBneHns MyHuumnansHon ycnyrn «MHdopmaumnoHHoe
obecneyeHne U3NYECKUX U OPUOMYECKMX JML, Ha OCHOBE
nokymeHToB ApxuBHoro coHaa Poccunckon Pegepaumm u
OPYrMX apxvBHbIX [OKYMEHTOB, MPedoCTaBfeHne apXMBHbIX
CMpPaBOK, apXMBHbIX BbIMMCOK U KOMWUA apXMBHbIX OOKYMEHTOBY
COrnacHo MPUNOXEHNIO.

2. TlpusHaTb yTpaTMBLWUIMM CUMYy MNOCTaHOBMEHWS
agMUHUCTpaumm ropoga:

oT 20.01.2016 Ne 55 «O6 yTBepxaeHun
agMUHUCTPATMBHOTO  perflamMeHTa no  nNpegocTaBfeHuto
MyHULUMNaneHom ycnyrm «McnonHeHne 3anpocoB IpUANYECKUX U
PU3NYECKMX NKLL 0 NPEAOCTaBNIEHNN apXMBHON NHAOPMAaLMN» Ha
TeppuTopuKn ropofckoro okpyra — ropog Kotosck TambBoBckon
obnactuy;

oT 14.12.2017 Ne 1889 «O BHeceHWM W3MEHEHWUA B
agMUHUCTPATUBHbIN pernameHT no npegocTaBneHno
MyHULMNansHom ycnyru «McnonHeHe 3anpocos IpUaNYECcKnX
dU3nMYecKnX nuL 0 NpefocTaBneHnn apxXuBHOM MHopMaLUny,
YTBEPXAEHHbLIA NOCTAHOBMEHVWEM aAMUHWUCTpauuM ropoga oOT
20.01.2016 Ne 55 «O6 yTBepXOeHUM aaMUHUCTPATUBHOIO
pernaMeHTa Mo npeaoCTaBNEHNI0 MyHULMNANbLHOW  YCnyru
«WcnonHeHne 3anpocoB OPUAMYECKUX W PU3UYECKUX NUL O
NpefocTaBneHnn apxMBHOW WHMOPMaUMM» Ha TeppuTopun
ropofckoro okpyra — ropos Kotosck TamGoBckon ob6nactu»»;

ot 01.08.2019 Ne 993 «O BHeceHWU U3MEHeHWl B

agMUHUCTPATUBHbLIN pernameHT no npenocTaBneHnio
MyHULMNanbHoM ycnyrm «McnonHeHne 3anpocoB IpUANYECKUX U
dU3MYECKMX NUL, 0 NPeaoCTaBleHUN apXUBHOM MHopMaLnmy,

CeteBoe nsgaHme «NpoKoTtoBck»
https://prokotovsk.ru
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YTBEPXAEHHBI NOCTAHOBMNEHWEM afAMUHMCTpauuM ropoga oOT
20.01.2016 Ne 55 «O6 yTBEepxaeHUn aaAMUHUCTPATUBHOIO
pernaMeHta no MpeaoCTaBNEHNI0  MYHULMNANbHOW  yCnyrn
«McnonHeHre 3anpocoB tOpuANYECKUX U (DU3NYECKUX NuL, O
npeaocTaBneHnn apxvMBHOW WHGOPMaLUU» Ha TeppuTopun
ropoackoro okpyra — ropog Kotoeck TamboBckor 0bnactun»»;

oT 11.05.2021 Ne 481 «O BHeCeHWU U3MEHEHWI B
aAMUHUCTPAaTUBHbLIN pernameHT no npeaocTaBneHunio
MYHULMNANbHON ycnyru «/IcnonHeHne 3anpoCcoB HPUANYECKUX U
hr3nyeckux nuy 0 NpeaocTaBneHnn apxmMBHON MHAOPMaLMNY,
YTBEPXKAEHHBI NOCTAHOBMNEHWEM aAMUHMCTpauuM ropoga oOT
20.01.2016 Ne 55 «O6 yTBEPXKAEHUM aAMUHUCTPATUBHOIO
pernaMeHtTa no MpeaoCTaBNEHN0  MYHULMNAMNbHOW  yCnyrn
«McnonHeHne 3anpocoB lOPUAMYECKMX N DUBNYECKMX NUL O
npefocTaBneHn apxuBHOM MHOpMaUUM» Ha TeppuTopum
ropoackoro okpyra — ropog Kotosck TamboBckon obnactu» ».

3. Otpeny opraHuM3auMOHHOW W KafapoBoW paboThbl
agmuHucTpaumm ropoga (MoB4yaH) HanpaBuTb HacTosiLee
rnocTaHoBrneHue Ansa onybnukoBaHusi B OwonneteHe «BecTHuk
ropoga KoToBcka» W Ons pasMelleHusi Ha caiTe CeTeBOro
n3gaHns «lMpo KoTtoBck» https://prokotovsk.ru/ B
WHMOPMALIMOHHO-TENEKOMMYHMKALMOHHON ceTn «HTepHeT».

4. KoHTponmb 3a  BbINOMHEHMEM  HacTosLWero
MOCTAHOBMNEHUS  BO3MOXWTb  Ha  3amMecTuTens  rnasbl
agMuHUCTpauum ropoga B.B. Muuyruny.

[naea ropoga A.M. MnaxoTHWKoB

NPUNTOXEHNE
YTBEPXJEH
NoCTaHOBMEHNEM afMUHUCTPaLWK ropoaa
ot 03.09.2021 Ne 992

AAMVHUCTPaATMBHBIN pernaMeHT npefocTaBreHns
MyHuumnansHon ycnyru «MHdopmaumnoHHoe o6ecneyeHune
h13MUYECKMX U HOPUANYECKUX NUL, HA OCHOBE AOKYMEHTOB

ApxuBHoro cooHaga Poccuinckon ®epepaumm n opyrux
apXMBHbIX AOKYMEHTOB, NpefocTaBleHUe apXuBHbIX

CcnpaBoOK, apXMBHbIX BbIMUCOK U KOMUIA apXUBHbIX

[OKYMEHTOB» Ha TeppuTopuu ropoaa Kotoecka
Tamb6oBckoi o6nacTu»

1. O6LWme nonoxeHus

AOMWHUCTPATVBHBLIA  pernaMmeHT  npenocTaBneHns
MyHuUMnanebHo ycnyrm  «MHdopmaumoHHoe —obecneveHve
DU3NYECKUX U  HOPUONYECKMX §UL, Ha OCHOBE [OKYMEHTOB
ApxvBHoro cdpoHga Poccuiickon ®egepaumnn n gpyrnx apxmBHbIX
[OKYMEHTOB, MPEeAoCTaBfeHNe apXMBHbIX CMNpPaBOK, apXBHbIX
BbIMMCOK W  KOMWMA  apXuBHbIX [OKYMEHTOB» (Oanee -
AOMUHUCTPATMBHLIA  pernaMmeHT) paspabotaH B uUensx
MOBbILEHUS  KayecTBa  MHGOPMaAUMOHHOrO  obecneyeHust
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pPETPOCNEKTUBHON AOKYMEHTHOW UHMOPMaLMen 1opuanyeckmx u
dU3nMYecKnX NnL, pernameHTaumm cpokos, NocneaoBaTesibHoCTH
OencTBui (aaMMHUCTPATUBHBIX Mpoueayp), a Takke nopsaka
B3aVMOAENCTBUS C OpraHuM3auusMu W rpaxgaHamu npu
pacCMOTpEeHMM  3anMpocoB O  MPeaoCTaBfieHUn  apXUMBHOM
MHpopmaummn.

1.1. Kpyr 3asaButenen

3asBUTENAMMU HA MOMYYEHUE MYHMLMNANBLHON yCnyru
ABNSATCA U3MYEeCKMe unu ropuanyeckne nvua (nanee —
3asasuTens) nMBoO MX yNoNHOMOYEHHbIE NMpeacTaBuTenun (ganee
— npeacTtasutens 3asaBuTtens), obpatmsBLuMecd C 3anpocoMm O
npesocTaBneHNM MyHULMNANBHON yCryru.

1.2. TpeboBaHMA K nopsiaKy MHGPOPMUPOBaHUA O
npepocTaBneHMM MyHULMNanLHon ycnyru

1.2.1. MHdpopmauns o
MYHULIMNANbLHOW YCNyru pasmeLlaeTcs:

1.2.1.1. HenocpeacTBEHHO B 34aHWM afMUHUCTpaLMU
ropoga KoToBcka TamboBckon obnactu (nanee -
AOMUHUCTPaUuS), B BUAE CPEACTB HarnsgHom uMHdopmaumu, B
TOM 4YuCMe Ha WHMOPMALMOHHBIX CTeHAax, B BuAe CpencTs
MHOPMUPOBAHMSA € UCMOMb30OBaHWEM  MHOPMaLMNOHHO-
KOMMYHWKALMOHHbIX TEXHOMOMNIA;

1.2.1.2. Ha odwmumanbHOM canTe ALMUHUCTpaLUN B
MH(OPMALIMOHHO-TENEKOMMYHUKALUMOHHOW  ceTn  «MHTepHeT»
http://vkotovske.ru (oanee - odnumanbHbIN canTt
AgmuHucTpaumm), B denepansHom rocygapCcTBeHHON
MHpopMaLMOHHON cucteme «EAMHBIN nopTan rocyaapCTBEHHbIX
N MyHUUMManbHbIX yenyr (dyHkumn)» https://www.gosuslugi.ru
(oanee - EouvHbIn nopran), B rocyfapCTBEHHON
MHopmaumMoHHon cucteme «llopTan rocyaapCTBEHHbIX U
MyHUUMNanbHblX  ycnyr (dyHkumin) TamboBckown obnactu»
https://www.gosuslugi68.ru (qanee — pervoHanbHbI nopTan).

AaMuHuCTpaums obGecneynBaeT aKkTyanusaumio
MH(OpMaLMN B TevyeHue pecsAtu paboumx OHEeRA ¢ MOMeHTa
BO3HUKHOBEHWSI HEOOXOAMMOCTM OaHHOW aKTyanuaauuu.

WHcpopmaumio  no  Bompocam npegocTaBneHns
MyHUUMNanbHoOW ycnyrn 3asBuTenb nony4vaer, o6paTMBLINCE B
AOMUHUCTpaUMIO unm MHOFO(YHKLMOHANbHbIN LEeHTP
npegocTaBneHns roCyAapCTBEHHbIX M MYHUUMMANbHBIX YChyr
(Banee — MHOrogyHKUMOHANbHbIA LEHTP) MMYHO B YCTHOW UNn
nUCbMeHHoW  dopmMe, Ha  UH(OPMAUMOHHBLIX  CTeHaax
(MHOPMaUMOHHBIX yrofnkax) B AOMUHUCTpauun, no TenedoHy,
Nno 3NEKTPOHHOW MoYTe, MOCPEACTBOM TOYTOBOW CBSI3W, Ha
oduumansHoM cante AgmMuHucTpauum, Ha EavHOM noprtane,
pervoHanbHOM noprarne.

MHpopmMaLms 0 nopsgke u cpokax npeaocTaBreHns
MYHWLMNAnbHON ycnyrm npenocTaBnseTcs 3asaBuTento
6ecnnarHo.

1.2.2. MHdopmauus o MecTe HaxoXaeHust
AOMUHUCTpaumu:

Agpec: 393190, ropoag KotoBck, TamboBckasi obnactb,
ynuua Ceobogpl, oM 8.

[Mprvem [okymeHTOB AnNs Uenen npefocTasneHus
MYHMLUMNANbHOW YCyrn OCYLLECTBNSAETCA NO agpecy:

393190, ropoa KotoBck, TamboBckas obnactb, ynuua
CBobogpbl, gom 8.

TenedoH: 8 (47541) 4-38-40.

OdmumanbHbIn cant
http://vkotovske.ru.

Aapec aneKTPOHHON NoYTbl AQMUHUCTpaLUK:
post@g41.tambov.gov.ru.

padhmk paboTbl AOMUHUCTPALMK: C NOHEAENbHMKA MO
NATHULY BKNoumTensHo ¢ 8.30 go 17.30, obeq ¢ 12.30 go 13.30.

BbixogHble gHM - cy660Ta, BockpeceHbe, Hepaboune
npasgHNYHble OHW.

npeanocrtasneHnmn

AOMUHUCTPaLMUN:

Yacel npuema 3asBuTenemn no Bonpocam
npefocTaBneHns MyHuUMnansHOM ycnyru AOMUHUCTpaumen:
BTOPHUK 1 YeTBepr ¢ 9.00 go 17.00, 06en ¢ 12.30 go 13.30.

1.2.3. B npepocTtaBneHun MyHULMNANBHOW YCryru
y4YacTBYHOT:

1.2.3.1. MHOropyHKUMOHANbHbIV LEHTP:

Agpec mecta HaxoxgeHusi: 393190, ropoa KoToBck,
TamboBckasi obnactb, ynuua Kuposa, gom 5.

TenedoH ansa cnpasok: 8 (47541) 4-80-20.

WHdopmauus o rpadmke paboTbl: noHeaenbHuk ¢ 8.00
0o 20.00, BTopHMK — naTHMUa ¢ 8.00 go 18.00, cy66oT1a ¢ 8.00 go
12.00, TexHnyeckmi nepepbis ¢ 12.30 go 13.30.

BbixogHble OHn: BOCKpeceHbe,
npasgHUYHbIE OHW.

OdmumanbHbI CanT MHOrOYHKLMOHANBHOIO LeHTpa:
http://mfc.tmbreg.ru.

Aapec a1eKTpOHHON NOYThI:
http://kotovsk@mfc41.tambov.gov.ru.

1.2.3.2. YnpaeneHune ®egepanbHoON HAaNoroBom Criyxobl
no TamGoBckon obnacTu:

Agpec mMecTa HaxoxgeHusi: 392036, r. Tambos, yn.
MHTepHaumoHanbHas, g. 55.

TenedoH ans cnpasok: +7 (4752) 47-14-74.

WHopmauumsa o rpacmke paboTbl: ¢ NOHeAenbHMKA Mo
yetBepr ¢ 9.00 go 18.00, natHuua ¢ 9.00 go 16.45, nepepbiB C
12.30 go 13.15.

OdmumanbHbIi cant opraHa:
https://www.nalog.gov.ru/rn68/.

Hepabouune

2. CtaHpapT npeaocTaBneHUA MyHULMNanbHON
ycnyru

2.1. HaumeHoBaHWe MyHULMNANbLHOW ycnyru

«MHpopmaLmoHHoe obecnedeHne  U3INYECKMX U
IOPUANYECKMX NUL, Ha OCHOBE AOKYMEHTOB ApXVBHOMO ¢hoHAaa
Poccuiickon  ®efepaumn v OpYrMX  apXvBHbIX [OKYMEHTOB,
NpenocTaBrneHNe apxXMBHbIX CMPaBOK, APXWMBHbIX BbIMUCOK U
KOMUiA apX1BHbIX JOKYMEHTOB.

3asButenb (nNpeactaButenb  3aaBUTENs)  MOXET
obpaTuTbCA 3a NpefocTaBneHeM CrneayloLmMx BUAOB 3anpoca:

TemMaTuyeckne 3anpochl (3anpocbl O NPefOCTaBMEHUN
MHGOPMaLMN No onpedeneHHon npobneme, Teme, COObITUIO,
akty);

3anpockl couManbHO-NPaBOBOrO xapakTepa (3anpochl,
CBSi3aHHble c coumanbHon 3almTomn rpaxaaH,
npegycMmatpuBaroLLle Ux NeHcMoHHoe obecrneveHne, a Takke
nonyyeHne nbroT W KOMMEHcauui B  COOTBETCTBUM C
3aKoHOAAaTeNbLCTBOM Poccuiickoi denepaunu "
MexayHapoaHbelMu obasaTtenbcTBammn Poccuiickon ®egepaumm).

2.2. HaumeHoBaHue opraHa, npepocTaBnAOLWEro
MyHULUNAnNbLHY0 ycnyry

MyHuumnanbHas ycnyra npegocTaenseTcs
AOMUHUCTPaAUMEN B NMUE €e CTPYKTYPHOro MoapasdeneHus —
oTaena KynbTypbl M apXvMBHOMO Aena agmuvHUcTpauuu ropoaa
KotoBcka TamboBckor obnactu (ganee — Otgen).

2.3. Pe3ynbTaT npegocTtaBfieHUA MYyHULMNAnNbHOW
ycnyru

2.3.1. PesynbratoM npegocTaBneHust MyHUUMMNansHoOm
ycryru sBnsieTcs:

2.3.1.1. BbliAava (HanpasneHue) 3asBuTento oTBeTa Ha
3anpoc B Buae:

- apXu1BHOW CripaBKku,
- apXUBHOW BbINWCKY,


http://vkotovske.ru/
http://vkotovske.ru/
mailto:post@g41.tambov.gov.ru

- apXMBHOM KoNuw,
- UHPOPMALIMOHHOTO NUCbMA.

A B cnyyae HanpaBrieHUsi TEMaTUYeCcKoro 3anpoca, no
COrMacoBaHU0 C 3asiBUTENEM, OTBET Ha 3anpoc MOXET ObliTb
npefocTaBneH Takke B BUAE:

- CMCTEMATM3UPOBAHHOIO KpaTKoro unu
aHHOTMPOBAHHOIO MEPEYHs1 3arofioBKOB apXMBHbIX [JOKYMEHTOB
U1 eAuHUL, XpaHeHUs (eanHUL yyYeTa) Nno onpeaeneHHon TeMe ¢
yKazaHueM Ux AaT U apXMBHbIX WMpPOB,

- TeMaTnyeckoro 063opa apxvMBHbIX JOKYMEHTOB,

- POOOCMNOBHOIO ApeBa, reHeanormM4eckon pocnncu Unm
Tabnuubl;

2.3.1.2. Bblgaya (HanpaBneHue) 3asBuTento
MHGOPMaLMOHHOrO nucbMa 06 OTCYTCTBMM 3anpalunBaemon
apX1BHOW MHhopMaLnK;

2.3.1.3. Bblgaya (HanpaBneHwe) MNOCTaHOBMEHUS
AgMuHucTpauun o6 oTkase B nNpedoCcTaBfieHUM apXMBHON
MHpopmaummn.

2.4. CpoK npenocTaBfeHUss MyHULMNanbHOM
ycnyru, B TOM Yucrie C y4eTOM HeoGXoaMMocTH obpalueHus
B OpraHMsauuu, Yy4acTBywlMe B NpeaoCTaBreHUM

MyHULMNanbLHON ycnyru, CpoK NpUoOCTaHOBNEHUSA
npefocTaBneHUsi MyHULMNANbLHOW YCryru B crlyvae, ecriu
BO3MOXHOCTb NpUOCTaHOBMNEHUA npeaycMoTpeHa
HOPMaTUBHbIMU npaBoOBbIMU aKkTamu Poccuinckon

®epepauum n TambGoBckon o6GnacTu, MyHuUUNANbHbLIMU
npaBoBbIMA  aKTaMW, CpPOK BblAaun (HanpaBreHus)
OOKYMEHTOB, SIBMAOWMXCA pe3ynbTaToM npeaocTaBneHus
MyHULMNanbLHOW ycrnyru

2.4.1. Cpok npepocTaBneHms MyHUUMNanbHOW yCryru
cocTasnsieT 30 KaneHAapHbIX AHEN CO AHSA NONyYeHns 3anpoca.

2.4.2. Cpok Bblgaun (HanpaBneHus) 3assButento
OOKYMeHTa,  SBMSIOLWErocs  pe3ynsratoM  MNpeaocTaBneHust
MyHMUMNAnNbHOW ycnyrn, cocTaBnsieT 1 KaneHaapHbli OeHb,
KOTOpbIN BKIOYAETCH B CPOK NPELOCTABMNEHUs] MyHULMNANbHON
ycnyru.

2.5. lMepeyeHb HOPMATMBHBLIX NPaBOBbLIX aKTOB,
perynupylowmx OTHOLIEeHUSl, BO3HMKallue B CBA3N C
npepocTaBrneHneM MyHULMNaNbLHOM YCAYru, C ykazaHuem ux
peKBu3nuToB

KoHctutyums  Poccuickon  ®depepaumm  (MpuHaTa
BCEHAPOAHbLIM rofnocoBaHneM 12.12.1993 ¢ un3MeHeHusMU,
ofo0peHHbIMM B xoge  OBLLEepPOCCUMIACKOrO  rorocoBaHMst
01.07.2020);

IpaxxpaHckm kogekc Poccurickon ®epepaumm, 4actb |,

ot 30.11.1994 Ne 51-93;
IpaxkaaHckuii kogekc Poccuiickon ®enepaunn, vacTs i,
oT 26.01.1996 Ne 14-03;

3akoH Poccuiickon ®epepaumm ot 21.07.1993 Ne 5485-
| «O rocygapCTBeHHOW TarHe;

PepnepanbHbil 3akoH oT 22.10.2004 Ne 125-93 «O6
apxuBHom gene B Poccuickon ®egepaumm»;

denepanbHbIi 3akoH oT 27.07.2006 Ne 149-¢3 «O6
MHdOPMaUMKN, WMHAPOPMALMOHHBIX TEXHOMOMMAX M O 3awuTe
MHpopmaumm»;

depepanbHbIi 3akoH oT 27.07.2006 Ne 152-93 «O
nepcoHarnbHbIX AaHHbIX;

®enepanbHbIi 3akoH oT 27.07.2010 Ne 210-¢3 «O6
opraHu3auum npefocTaBneHus rocyaapCTBEHHbIX 7
MYHULMNANbHbIX YCyr»;

Yka3 [pesngeHta Poccuickon dPegepauum  OT
31.12.1993 Ne 2334 «O pononHUTENbHbLIX rapaHTUsAX npaB
rpaxaaH Ha nHgopmaLuio»;

Mpukaza  MuHucTepctBa  KynbTypbl  Poccuiickon
®epepaunm ot 31.03.2015 Ne 526 «O6 yTBepxaeHun npasun
opraHu3auuMm  XpaHeHwus, KOMMNSIeKTOBaHUS, yyeTa "
MNCNonb30BaHUSA OOKYMeHTOB ApxuBHOro c¢oHaa Poccuinckon

denepaumm U OpYrux apxvMBHbIX JOKYMEHTOB B oOpraHax
rocygapCTBEHHOM BNacTh, OpraHax MECTHOMO CaMoynpaBneHns n
opraHv3aumsx»;

Mpukaz depepanbHOrO apXUBHOMO areHTcTBa OT
02.03.2020 Ne 24 «O6 ytBepxaeHun [paBun opraHusauum
XpaHEHWs,  KOMMIEKTOBaHWS, y4eTa U UCMONb30BaHUA
AokymeHToB ApxmBHoro poHaa Poccuiickon ®egepaumm n apyrnx
apXUBHbIX JOKYMEHTOB B rOCYAAPCTBEHHbIX M MYHULMNANbHBLIX
apxuBax, My3esx u 6ubnuorekax, Hay4HbIX OpraHU3aLmaX»;

3akoH Tambosckon obnactn ot 03.03.2006 Ne 4-3 «O
HageneHun agMuHUCTpaumin rOpOACKMX OKpyroB "
MYHULMNAnbHbIX paoHOB TamBoBCKoM 06nacTu oTAenbHbIMU
rocygapcTBeHHbIMU  NonHoMoYnsiMu TamGoBckoi obractu no
XPaHEHUI0, KOMMNEKTOBAHMIO, YYETY U UCMOMNb30BaHNIO apXMUBHbIX
[OKYMEHTOB, OTHOCSALLUXCS K TOCYAAaPCTBEHHOM COGCTBEHHOCTU U
HaxXoOsALMXCS Ha TEPPUTOPUN MYHULIMNANbHBIX 0BpasoBaHUn»;

3akoH Tambosckon ob6nactu ot 23.06.2006 Ne 54-3 «O6
ApxmBHoM choHae TamboBckorn obnacTus;

YctaB ropoga KotoBcka TamboBckon obnactu (yTB.
peLueHnem KotoBckoro ropoackoro CoseTa HapoaHbIX AeNyTaToB
TamboBckor obnacTu ot 26.06.2014 Ne 804).

2.6. WcuepnbiBaloWwmin nepevyeHb [OOKYMEHTOB,
HeoGXOAUMbLIX B COOTBETCTBMMA C  HOPMATUBHbLIMM
npaBoBbLIMW aKTaMu AN NPeAoCTaBIeHUs MyHMLMNanbHON
ycnyru, noanexalumx npeactasneHuio sasiButenem

2.6.1. [Ons nonyyeHus apxvBHOM WHopmMaLMM
3asBuTenb (npeactaBuTenb 3asiBATENsl) MpeacTaBnsieT B
AOMWHUCTpaLMIO:

Onsa dounsmyecknx nuu:

3anpoc o npeacTasneHny apxXMBHon nHgopmauum (no
dopme cormacHo npunoxeHnto Nel K agMUHUCTPaTUBHOMY
pernameHTy);

OOKYMEHT, noaTBePXKAaLWMN NONHOMOYMSA
npeacrasnTens 3agasutens, B cnyyae obpalueHus
npeacrasutens 3assuTens;

OOKYMEHT, YAOCTOBEPAIOLWMI NIMYHOCTL 3aaBuTens
unu npeactasutens 3assuTens;

OOKYMEHTbI, noATeepxaatoLme OCHOBaHue
N3MEHEeHNs NePCOHanbHbIX AaHHbIX, B ClyYae X pacxoXxgeHus B
OOKYMeHTe, yaoocToBepsioLemM MINYHOCTb, c WHBIMW
npeacTaBneHHbIMU JOKYMEHTaMU:

CBMOETENbCTBO O  MNEepeMeHe UMEeHUM W ero
HOTapuarnbHO YAOCTOBEPEHHbLIV MEePeBO Ha PYCCKUI A3bIK (ecnu
CBUOETENbCTBO O MepeMeHe MMEHU BblAaHO KOMMETEHTHbIM
OpraHoOM MHOCTPaHHOro rocyaapcTea);

CBMAETENLCTBO O 3akfioyeHunM 6Gpaka U ero
HOTapuanbHO-yOOCTOBEPEHHBI NEPEBOA Ha PYCCKUiA A3bIK (ecnu
CBUAETENLCTBO O 3aKMiodeHun Gpaka BblAaHO KOMMETEHTHbIM
OpraHoM WHOCTPaHHOTO rocyaapcTaa);

CBMOETENLCTBO O  pacTopKeHun Gpaka UM ero
HOTapuanbHO-YA0CTOBEPEHHbIV NEePeBO Ha PYCCKUI S3bIK (€Cnu
CBWOETENbCTBO O PACTOPXeHUK Bpaka BblAaHO KOMMETEHTHLIM
OpraHoM MHOCTPaHHOTO rocyfapcTea);

Ons ropuanyeckux nuu;

3anpoc O MPeACTaBMEeHUN apxMBHON MHOpMaumK,
npeacTaBneHHbI Ha BrnaHke opraHnsaumm (No doopme cornacHo
npunoxexuto Ne1 K agMUHUCTPATUBHOMY PErnamMeHTy);

[OKYMEHT, NOATBEPXOAOLLMNIA NofIHOMouUS
npencraBuTens 3aaButens, B cnyvae obpalleHus
npencrtasutens 3asBuTens;

[OKYMEHT, YAOCTOBEPSIOLLMIA JIMYHOCTL 3asiBuTens
Unu npeacTasuTtens 3asBuUTens.

3anBuTENb MO CBOEMY XXENaHUI MOXET MPUIIOKUTb
UHble [OKYMEHTbI, UMElLe OTHOLUEHWE K MPEACTaBMNEHHOMY
3anpocy U no3eonslwMe Gornee TOYHO  MNpeacTaBuTb
3anpaluvBaemMyto apxvMBHY UHGOopMaLmio.
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2.7. WcuyepnbiBawlwui nepevyeHb [OKYMEHTOB,
HeoGXoAUMbIX B  COOTBETCTBMU C  HOPMATUBHbIMU
NpaBoOBbIMU aKTaMu ANs NpefocTaBleHUAs MyHULMNanbHOu
ycnyrum, KOoTopble HaxogAaTcs B pacnopsikeHUU
rocyaapcTBeHHbIX OpraHoB, opraHos MeCTHOro
caMoynpaBfieHUs U WHbIX OpraHu3auumv, y4YacTBYHOLWMUX B
npefocTaBneHMM MyHULMNAnNbHOW YCNyru, U KoTopble
3asBuUTeNb BnpaBe NpeacTaBUTL

2.7.1. VcuyepnbiBalliMn nepeyeHb [OOKYMEHTOB,
HeobXoaMMbIX AN NPefoCTaBMeHUs MYHULMNANbHOW YCnyru,
KOTOpblE HAXOAATCSI B PACNOPSKEHWNMN rOCyAapCTBEHHbBIX OPraHoB,
OpraHoB MECTHOrO CaMOyMpaBneHUss U WHbIX OpraHv3auui,
yyacTBylOLMX B MNPeOoCTaBMNeHNM MYHULMNAnNbHOW Yycnyru, u
KoTopble 3asBuTENb BNpase NpeacTaBUTh:

OOKYMEHTbI, noaTBepxaaroLLme OCHOBaHue
N3MEHEHWSI MEPCOHanNbHbIX AaHHbIX, B CllyYae UX pacxoXaeHus B
[OKYMEHTe, yOooCcToBepsitoLLEM NUYHOCTb, c WUHbIMMY

NpeacTaBneHHbIMU JOKYMEHTaMU (CBMOETENLCTBO O NepeMeHe
MUMeHW, CBUAETENbCTBO O 3aknoyeHun 6paka, cBUAETENbCTBO O
pacTopxxeHun 6paka);

MH(opmaums o6 ynnate 3asButenem nnarexa(en) 3a
oKazaHue MyHULMNanbHOM yenyru.

2.7.2. 3anpewaetca TpeboBaTb OT 3asBUTENS:

NpeAcTaBreHnsi OOKYMEHTOB M MHdopMauum unu
OCYLLECTBINEHUS AeNCTBUN, NPeacTaBlieHe Unm ocyLLecTBeHE
KOTOPbIX HE MPELYCMOTPEHO HOPMATVBHBLIMM NPABOBLIMU aKkTamu,
perynvpyowmnumMy  OTHOLLEHWS,, BO3HWKalOWMe B CBS3N C
npeaocTaBneHUeM MyHULIMNATBLHOW YCIyr;

NpeacTaBrneHns JOKYMEHTOB U MHGOpMaLMKU, B TOM
yucrne MOATBEPXOAloWMX BHECEHWE 3asiBUTENeM nnatbl 3a
npefocTaBneHne MyHULMNAMNbHbLIX YCAYR, KOTOpble HaXoasaTcs B
pacnopsikeHWn OpraHoB, MNPEAOCTaBMAAOLIUX MyHUUMMANbHbIE

ycrnyru,  OpraHoB  MeCTHOro  camoynpaBsfeHus,  nun6o
NOABEAOMCTBEHHbIX ~ OpraHam  MEeCTHOroO  caMoynpaBrieHUs
opraHusauun, y4acTBYHOLLMX B npegocTaBneHnn

npefycMOTPeHHbIX YacTbio 1 ctaTbk 1 deneparnbHOro 3akoHa ot
27.07.2010 Ne 210-#3 «O6 opraHusaumMm npeaocTaBneHus
roCcygapCTBEHHbIX M MYHUUMNANbHBIX YCIYr» MYHULMNANbHbIX
yCnyr, B COOTBETCTBMW C HOPMAaTMBHbIMU MPABOBLIMU aKkTamu
Poccuiickon denepauun, TamboBckon obnacTtu,
MyHMUMNANbHLIMKW - NPABOBLIMU ~ aKTaMW, 32  WUCKIOYEHUEM
OOKYMEHTOB, BKIMHOYMEHHbIX B ONpefeneHHbIn YacTblo 6 ctatbn 7
degepanbHoro 3akoHa ot  27.07.2010 Ne 210-¢3 «O6
opraHusaumm npepocTaBneHus rocyapCTBEHHbIX "
MYHULUMNAMNbHBIX YCNYr» NepevyeHb JOKYMEHTOB;

OCYLLIECTBIEHNSA OencTeui, B TOM yuncne
cornacoBaHuin, HeobXxoauMbIX AN NONyYeHUs MyHULMNanbHon
YCryrn n CBA3aHHbIX C obpalleHneM B MHble rocyaapcTBEHHble
opraHbl, opraHbl MECTHOrO CamoOyrpaBrieHusl, opraHu3auun, 3a
WCKIIOYEHNEM MOMYyYEHUs1 YCryr U MNOfyYeHUst [OKYMEHTOB U
MHdOpMaLmMK, NpeaocTaBnsaeMbIX B pedyrnbsrarte npegocTaBneHns
TakUX YCNyr, BKIOYEHHbIX B MEPeyvHW, ykasaHHble B 4actu 1
ctatbn 9 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHm3auum npenocTaeneHus rocy4apCTBEHHbIX "
MYHULMNAnNbHbIX YCNyr»;

NpeacTaBneHnss  OOKYMEHTOB U MHdOpMaumu,
OTCYTCTBME U (MMN) HEJOCTOBEPHOCTL KOTOPLIX HE YKa3blBanuncb
npy nepBoHayanbHOM OTKase B MpuemMe [OKYMEHTOB,
HeobXxoauMMbIX AN NPefoCTaBMEHUs MyHULMNanbHOW ycnyru,
nMbo B NpPeaoCTaBMEHUM  MYHUUMMANbHOW  ycnyru, 3a
UCKMIOYEHNEM CryyaeB, YKa3aHHbIX B MOAMYHKTaX «a» - «r»
nyHkTa 4 Yactn 1 ctaten 7 PefepanbHoOro 3akoHa ot 27.07.2010
Ne 210-$3 «O6 opraHusaumm npegocTaBneHns rocyqapcTBeHHbIX
1 MYHULMNanbHbIX YCIyr»;

npefocTaBneHus Ha BymaxHOM HocuTene
OOKYMEHTOB U MHpOpMaummM, 3MNeKTPOHHble 00Opasbl KOTOPbIX
paHee 6binM 3aBepeHbl B COOTBETCTBMM C MyHKTOM 72 4yactut 1
ctatbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHusauum npeaocTaBneHus rocyfapCTBEHHbIX "
MYHMUMNAnNbHbLIX YCRyr», 3a WCKMIOYEHUEM Cry4yaeB, ecnu
HaHeCeHWe OTMETOK Ha TakMe [OOKYMEHTbl Nnbo ux u3bsTUe
ABnsieTcs HeobxoanMbIM yCrnoB1eMm npefocTaBneHus
MYHULMNANbHOW YCNyrM, WU WHbIX CRyvyaeB, YCTaHOBMEHHbIX

denepanbHbIMU 3aKOHaMM.

2.8. UcuepnbiBalOWwM NepevyeHb OCHOBAHUWA Ans
oTKasa B MNpuemMe [OKYMEHTOB, HeoGXxoauMbIX Ans
npepocTaBreHUA MyHULMNANbHOW yCnyru

2.8.1. OcHoBaHusMM fgna OTKasa B npuveme
[OKYMEHTOB AIBNSAOTCA crenytowme obecTosTenscTaa:

2.8.1.1. 3anpoc He nogaaeTcs NPOYTEHUIO;

2.8.1.2. B 3anpoce copepxartcs HeueH3ypHble nnbo
OCKOPOUTENbHbIE BbIPaXEHMWsl, Yrpo3bl >KW3HW, 300POBbLIO WU

WUMYLLECTBY AOMKHOCTHbIX WL, AOMUHUCTPALUK, a TaKkkKe YNeHoB
NX CEMEN;

2.8.1.3. y 3asButens OTCYTCTBYIOT [OOKYMEHTHI,
noaTeepxgawLwme ero MNomHOMOYMS BbICTYNaTb OT  UMEHMU
TPETbUX NK1L, B OTHOLLEHUW KOTOPbIX cAenaH 3anpoc (B crnyyae,
€CNN He WCTEeK CPOK OrpaHMYeHus, YCTaHOBMEHHbIA YacTblo 3
ctatbu 25 degepanbHoro 3akoHa ot 22.10.2004 Ne 125-d3 «O6
apxvBHOM ferne B Poccuiickon ®epepaumm»).

2.9. UcuepnbiBalOWMn nepeyeHb OCHOBaHWUN ANA
NpUOCTaHOBMNEHUA npepocTaBneHus MyHULMNanbLHON
ycnyru Wnu oTkasa B NpeAocTaBleHUU MyHULMNanbHoOW
ycnyru

2.9.1. OcHoBaHust ans NpUoOCTaHOBNEHNS
npenocTaBneHns MyHUUMNanbHOM yCrnyrn He NpegyCMOTPEHbI.

2.9.2. OcHoBaHVMsIMM Ons OTKasa B MnpegocTaBneHun
MYHUUMNANbHON YCryrn SBNSIOTCA:

3anpoc Kkacaetcsi Tembl (Bonpoca), B OTHOLUEHUU
KoTopol (koToporo) 3asBUTENto paHee MHOrokpaTtHo (ABa U
Gonee pasa) faBanucb NMCbMEHHbIE OTBETLI MO CYLLECTBY, U Npn
3TOM He MpUBOAATCA HOBble [0BOAbI WM obCTOsITENHLCTBA
(pykoBoguTenss AOMWHUCTPAUMU UMW YMNONHOMOYEHHOE Ha TO
nMuo BrpaBe MpUHATbL pelleHne o 6e30cHOoBaTENbHOCTU
oYepeqHoro 3anpoca K npekpawieHun nepennckyM no gaHHomy
BOMPOCY MNPV YCMOBMM, YTO YyKa3aHHbIA 3anpoc U paHee
Hanpasnsemble 3anpockl HAaNPaBAsANNCh B OQUH U TOT Xe apxuB);

2.10. MepeyeHb ycnyr, KOTOpble  SABNSOTCA
HeobGXoaMMbIMU U oBs3aTenbHbIMU ANt NPefoCTaBleHus
MyHULMNANbHOW yCnyr, a Takke CBedeHUs O [OKyMeHTe
(DoKymeHTax), BbldaBaeMOM (BblOdaBaeMmblX) OpraHuM3auunsiMu,
yYacTBYHOLMMM B NPELOCTaBNEHNN MyHULMMANBLHOW YCnyri

MepeyeHb ycryr, KOTOpble ABMSAOTCA HEOBXOAUMBIMM U
obs3aTenbHBIMU ANS NPeAoCTaBNeHNst MyHULMNAnbHOW YCryri,
HE NPenyCMOTPEH.

2.11. Pa3amep M OCHOBaHMe B3MMaHus nnaTtbl C
3asBUTENA 3a NnpeAocTasrieHMe MyHULUNanbLHOM yCryru

2.11.1. MyHuumnaneHaa ycnyra npegocTaBnsieTcs
GecnnarHo.

2.11.2. B cny4ae BHeCEHWS N3MEHEHUN B BblAaHHbIV MO
pesynsratam npefocTaBneHnss  MyHUUMNAnbHOW  yCnyru
[OKYMEHT, HanpaefeHHbIX HA UCMPaBMEHNE OneYvaTok 1 oWKnBoK,
OOMyLWEHHbIX NO  BWHEe AMuHUCTpaumm w  (Mnu)  ero
[OIMKHOCTHOrO Nnua, nnata ¢ 3asiBUTENs He B3aUMaEeTCS.

2.12. MakcumanbHbIW CPOK OXWOAHUA B o4yepeam
npu nogadye 3anpoca O NpefocTaBreHUU MyHULMNanbHOW
ycrnyru v npu Mnorny4YeHUM pe3ynksTata npeaocTaBreHus
MYHULIMNanbLHON ycnyru

MakcrmanbHbI CPOK OXUAAHWS B O4epeaun npv nogade
3asBuTenem 3anpoca M [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBneHnss MyHUUMNanbHOM YCrnyr, v npu NOMy4eHum
pesynsTata MyHULMNAnsHOM YCnyr He npeBbilwaeT 15 MUHYT.



2.13. Cpok peructpauum 3anpoca 3asBUTeNns o
npefocTaBneHMM MyHULMNAnNbLHOM ycnyru, B TOM 4ucne B
ANeKTPOHHOM chopme

Cpok  peructpaumm  3anpoca 3asBuTens O
npegocTaBNeHnM  MyHWUMNanbHOM  ycnyrn  coctaenser 1
KaneHgapHbI AeHb.

2.14. TpeboBaHMs K MNOMELUEHUSIM, B KOTOpPbIX
npenocTaBnseTcsd MyHuWUMNanbHas ycryra, K 3any OXvaaHus,
MecTam [Onsd  3anofiHeHMs 3anpocoB O  MPeaoCTaBneHuu
MYHULMNAnbHOM ycnyrum, WNHPOPMALMOHHBLIM cTeHgam
(MHdpopMaUMOHHBIM yronkam) ¢ obpasuamu UX 3anornHeHus u
nepevyHeM [OKYMEHTOB, HeobGXoguMblX Ans NpenocTaBneHust
MYHUUMNANbHOW ycryr, B TOM u4ucrne Kk obecnevyeHuto
OOCTYNHOCTM  ANs  MHBaNMAOB  yKasaHHbIX OObekToB B
COOTBETCTBUM C 3aKOHOoA4aTeNnbCTBOM Poccuiickon degepauum o
couunanbHOM 3almMTe MHBanNnaoB

2.14.1. MNomeLleHns, npegHa3Ha4YeHHble Ans paboTbl ¢
3aaBuTenamMu no npuemy 3asiBNeHW U Bbiave LOOKYMEHTOB,
obecneuynBatoTca HeobxoAnMbIM obopynoBaHuemMm,
KaHUENSAPCKUMW  NPUHAAMNEXHOCTAMU,  OUCHON  Mebenbto,
CUCTEMON BEHTUNAUMM BO34yxa, TenedoHOM, [JOCTYNOM K
rapaepooy.

B yKa3aHHbIX NMOMELLIEHNSIX pasmeLlaloTcs
MHGOPMaLMOHHbIE  CTeHabl, obecnevmBatolye nofyyYeHue
3aasuTtenamu nHdopmaLmmn o NpeaoCcTaBneHn MyHUUMnanbHon
yCnyru.

MHdopMauunoHHble  CTeHabl, CToMbl  (CTOWKM)  Ans
nucbma pasmeLLarTcs B MecTax, obecneunBaroLLmx cBoboaHbIN
AOCTYN K HAM NnLam, UMEeLLMM OrpaHNYeHUs K NepeaBuKeHunto,
B TOM 4MCIe MHBanuaam, UCnosb3yoLWwum Kpecna-Konsicku.

B cnyvae HEBO3MOXHOCTH pa3meLLleHns
MH(OPMALIMOHHBIX CTEHAOB MCMONb3yTCs  ApyrMe cnocobbl
pasmelleHusa  nHdopmauun, obecnevmBarolme CcBoOOAHbLIN
[OCTYN K Hel 3auHTePeCcOoBaHHbIX MuL.

MecTta oXnaaHus [OSDKHBI COOTBETCTBOBATb
KOMGOPTHLIM YCOBUSIM AN 3asBUTeneir M OonTUMarnbHbIM
yCnoBuam paboTbl CreLuanncTos.

Mecta oxuaaHusi [OMKHbl  6bITb  0BGOpPYAOBaHbI
CMOAYUMM MECTaMM ASs MOCETUTENEN.

MecTa ans 3anoriHeHWsl 3anpocoB O NpeaoCTaBneHUN
rocynapCTBeHHON ycnyrn o6opyaylTcs CTyNbsMU, CTOMamu
(cToikamn) un  obecneunBatoTcs  obpasuamy  3anorHeHust
[OKYMEHTOB, GriaHkaMu 3asiBNEHW, pyykamu u Gymaroi.

2.14.2. BuayanbHas, TeKCTOBas W MynsTumeauinHasi
MHpopmaumsa O nopsgke MpeaocTaBneHns MyHUUMnanbHOW
ycnyrm pasmMeliaetcs Ha WMHOPMaUMOHHOM CTeHae unu
MH(POPMALIMOHHOM TepMUHarne B NMOMELLEHUN ANs OXuOaHus 1
npvema 3asBuTENen, a Tawkke Ha oduumanbHOM canTe
AOMWHMCTPaLMK, HA perMoHaribHOM fnopTarne.

2.14.3. Ha WHOpMaLMOHHbIX CTEHAAX B MOMELLEHWM
ONs oXnaaHus 1M npuema 3aasuTenen, Ha ouynanbHOM cante
AOMWHMCTPaUMK, Ha pernoHanbHOM nopTane pasmeLLalTcs
cnegyowme nHpopmaLrOoHHbIE MaTepuansl:

2.14.3.1. wHdopmauua O nopsgke npesocTaBneHnst
MYHULMNANbHOW YCIyru;

2.14.3.2. nepeyeHb HOPMATMBHbLIX MPABOBbLIX AaKTOB,
pernaMeHTUpyoLLMX NpeaocTaBneHme MyHULMNanbHOW YCryru;

2.14.3.3. nepeyeHb [OKYMEHTOB, HeobXoauMbIX Ans
npefocTaBneHNs MyHULMNANbHONW yCryru, a Takke TpeboBaHus,
npeabsiBrsieMble K 3TUM LOKYMEHTaM;

2.14.3.4. cpokun npedoCTaBneHnss MyHuUMnanbHON
ycrnyru M OCHOBaHWS [ANs  OTkasa B NpeaocTaBreHun
MYHULMNANbHOW YCyru;

2.14.3.5. opmbl 3aaBneHWn O NpenocTaBneHnn
MYHULUMNANbHOW YCIyru;

2.14.3.6. nopsagok  WHOPMUPOBAHUA O  Xode
npefocTaBnenus MYHULMNAnNLHOM yenyrum, nopsAoK
obxanoBaHus pelleHun n pencteun (besgelicTeusa) opraHa,
NpefocTaBnAWEro MyHULMNANbHY YCRyry, OOMMKHOCTHOrO

nvua opraHa, NpefoCTaBnSAoLWEro MyHULMnanbHyto ycryry, nnéo
MYHMLMNANbLHOrO CryXatlero, MHOropyHKUMOHaNbHOro LeHTpa,
paboTHMKa MHOTOMYHKLIMOHANBHOTO LIeHTpa.
Mpy un3MeHeHnn uHgoOpMauuM No NPEeaoCTaBNEHUIo
MYHMLMNANbLHOW YCnyry ocyLwecTBrsieTcs ee 06HOBMEHME.
2.14.4. Tpuem 3asBuTenen 6e3 npegBapuTerbHOM
3anuncuy OCyLLECTBSETCH B NOPSAKE O4EPEAHOCTY.

B uenax obecnevyeHnss JOCTYMHOCTU MyHULIMNANbHOM
ycnyrv Ans MHBanNMAOB OCYLIECTBNSETCS NpefBapuTenbHas
3anncb 3aMHTEpPEeCcOBaHHbIX MuL, no3Bonsiowas obecneynTb
NoMolLLb NPOBOAHUKOB " npoceccuoHarnbHbIX
CypOonepeBoAYMKOB B pamMKax NpeaocTaBneHnst MyHULMNansHom
ycnyru.

2.14.5. Bxog B 3g0aHvMe M NOMELLEHWsi, B KOTOPbIX
NPOBOAMTCS NPUEM 3asiBNEHUA U JOKYMEHTOB, HEOBXOANMbIX AN
NpenocTaBrneHns MyHUUMNAnbHOW ycryr, a Takke Bblhaya
pe3ynsTatoB  MPefoCTaBleHWsT  MyHMUMNanbHOW  ycnyru,
obopyayloTcs  cpeAcTBamu,  CO3[alOWMMM  yCroBUst  Ans
GecnpensTCTBEHHOTO [OCTyna U MNepeMelleHuss UHBanuaoB
(BKNtOYas MHBANWMAOB, UCMOMNb3YHOLLUX Kpecna-konsicku u cobak-
NPOBOOHMKOB).

2.14.6. Ha Teppwutopuu, npunerawowen K 3gaHuio, B
KOTOPOM MNPOBOAWUTCH NpUEM  3asiBNEeHUA U [OOKYMEHTOB,
HeoGXoAMMbIX ANst NPEnoCTaBneHUss MyHULMMNANbLHOW YCryru, a
Takke BblJaya pesynbTaToB NPENOCTaBNEHUs MYyHULMMAnbHOM
ycryrv, onpefensiioTcs MecTa Ans NapKoBKW  crneumanbHbIX
aBTOTPaHCNOPTHBIX CPEACTB MHBANMAOB.

JocTyn cneuuanbHOro aBTOTpaHcropTa nonyyarenen
MYHUUMNANbHOW YCNyrM K MapKoBOYHbIM MECTaM U CTOsiHKa
saBnsitoTcst 6ecnnarTHbIMU.

2.14.7. MNpn obpallieHun uHBanNuaa 3a noryvYeHnem
MYHMUMNANbHOM ycnyrn (BKMOYas MHBaNUOoB, MCMOMb3YHLWMX
Kpecna-Kkonsickv u cobak-npoBoAHUKOB) obecneynBaeTcs:

2.14.7.1. BO3MOXHOCTb MNOCadKM WHBaNMOOB B
TPaHCNOPTHOE CPEACTBO WM BbICAOKW M3 HEro nepes BXOOAOM B
NOMeLLEHNE C MOMOLLbI0 TEXHUYECKUX CPEACTB peabunuTtaumm n
(Mnn) ¢ NOMOLLbIO COTPYAHUKA;

2.14.7.2. cogencTBne nHBanuaam npuv BXoAe B 34aHue,
B KOTOPOM MpPOBOAMUTCS MNPUEM 3asiBNEHUA U  [OOKYMEHTOB,
HeoGXoAMMbIX ANst NPenoCTaBneHUss MyHULMNANbLHOW YCryru, a
Takke BblJaya pesynbTaToB NPENOCTaBNEHUs MYHULMMAnbHOM
yCyru, 1 BbIXOAE U3 HETFO;

2.14.7.3. conpoBOXAeHVWe WHBanNWAaoOB, MWMEHLMX
CTOMKME pacCTponCTBa (PYHKLUWN 3PEHUS U CaMOCTOSITENbHOIO
nepenBuKeHNUst, N OKa3aHne UM NOMOLLM BHYTPU NOMELLEHNS;

2.14.7.4. Hapgnexallee pasmMelleHne ob6opyaoBaHMS U
HocuTenen WHdopMauun, Heobxoammbix Ans  obecneveHus
GecnpensTCTBEHHOrO  AOCTyna  WHBanMMAOB C  Y4ETOM
OrPaHUYEHNI X XN3HeOEeATENbHOCTHY;

2.14.7.5. pybnupoBaHne HeobxoaMMow Ans UHBanuaoB
3BYKOBOM U 3pUTENbHON MHOPMaLIMK, a Takke Haanucen, 3Hakos
W VMHOM TEeKCTOBOM W rpadmyeckon uHpOpMaUun 3Hakamu,
BbINOMHEHHbIMW penbedHO-TOYeYHbIM WpudTom bpannsa, gonyck
cypoonepeBogyuka u TmdnocypaonepeBoaymka;

2.14.7.6. poctyn K MNOMELUEHUIO, B  KOTOPOM
npegocTaBnseTcs ycnyra, cobaku-npoBOAHMKA MNpU  Hanuynu
[OOKyMeHTa, NOATBEPXKAaloLLEro ee cneunansHoe obyveHune;

2.14.7.7. BO3MOXXHOCTb CaMOCTOSATENBLHOIro
nepeaBwKeHs MHBanNMAOB, B TOM Yucrne nepegpuralomxcs B
Kpecne-konsicke, B LEenax AOoCTyna K MecCTy npeaocTaBneHus
MYHULMNAnNbHOM ycnyrn, B TOM YuUCfe C NMOMOLLBIO COTPYyAHMKa
AaMuHMCTpaumu;

2.14.7.8. oKasaHune NOMOLLIN MHBanuaam B
npeogoneHMn  GapbepoB,  MelaloWMX  MOMyYEeHUo UMK
MYHMLUMNANbLHOW YCIyrn HapaBHe ¢ ApYrMMu nuuamu.

2.15. TMokasaTenu p[OCTYMHOCTM WU  KayecTBa
MYHULMNaNbLHON ycnyru

2.15.1. MNokasaTtensammu JOCTYNHOCTU MpPeaoCTaBreHns
MYHULMNANbLHOW YCnyry ABNsoTCS:



npegocTaeneHue BO3MOXHOCTU rony4eHus
MYHULMNANbHON YCNyrM B 3NEKTPOHHOW dopMe unM B
MHOrodyHKLMOHANbHOM LIEHTPE;

TpaHCMopTHas WnuM newas [OCTYNMHOCTb K MecTam
npeaocTaBneHust MyHULMNAnbHOW YCryri;

obecneyeHne GecnpensiTCTBEHHOro AOCTyna nuuam ¢
orpaHuyeHHbIMU BO3MOXHOCTSIMU nepeaBKeEHNA K
NomelLLeHUsIM, B KOTOPbIX MPenoCTaBnseTcs MyHuumMnanbHas
ycnyra;

cobniogeHve TpeboBaHuii aAMUHUCTPaTUBHOIO
pernamMeHTa o nopsiake MHMOPMUPOBAHUSI O NPeaoCTaBlIEHUU
MYHMLMNANbHOM yCnyru.

2.15.2. TlokasaTensMmu KayecTBa nNpeaoCcTaBreHus
MYHULMNANbHON YCIyrn SABNSAOTCSA:

oTCyTCTBUE dakToB HapyLLeHus CpOKOB
NpeAoCTaBNEHUst MyHULIMNANbHOW YCIyT;

OTCYTCTBME OMe4yaTtok U OWMnBOK B HampaBneHHbIX
(BbIO@HHBIX) B pe3ynsrate MnpenocTaBneHus MyHMUMNanbHOM
yCrnyru AOKYMEHTaXx;

oTCcyTCTBME O0OOCHOBaHHLIX anob 3assutens no
pesynsratam NpefocTaBneHnst MyHULMNanbHOW yCnyru.

2.16. WHble  TpebGoBaHuA, B TOM yucne
yuYuTbiBaloLwme ocobeHHoCTH npepocTaBreHUus
MYHULMNANILHOW YCINyrM B MHOTO(pYHKLMOHANbLHOM LIEHTpe
npefocTaBfeHUsi rocyAapCTBEHHbIX W MyHUMUMNanbHbIX
ycnyr MU OCOGEHHOCTU npeaoCTaBfIieHUA MyHULMNanbHON
ycrnyru B 35eKTpoHHOW dhopme

2.16.1. 3anpoc 1 AOKYMEHTbI, yKa3aHHble B NyHKTe 2.6.1
aAMWHUCTPaTMBHOIO  pernameHTa, MoryT ObiTb  nogaHbl
3asBuTENEM B SMNEKTPOHHOM (OpME B COOTBETCTBUM C
denepanbHbiM - 3akOHOM 0T  27.07.2010 Ne 210-¢3 «O6
opraHusauum npegocTaBneHust rocyapCTBEHHbIX "
MYHULMNAMNbHBIX YCIyr».

2.16.2. 3anpoc B (OpMe 3fEeKTPOHHOIO AOKYMEeHTa
npeacrasnsieTcs B AQMUHUCTPaUmio no BbiGopy 3asiButens:

nytem HanpaBneHuna yepes TNINYHBIN KabuHeT
pernoHanbHOro noprana,

nyTeM HanpaBneHusl 3MEeKTPOHHOrO [AOKYMeHTa B
AOMUHUCTPaALUMIO  Ha oduuManbHYl0  SMEKTPOHHYIO  MOYTY,
ohmumanbHbI caiT AQMUHUCTpaUnN.

3anpoc B dOpMe  3MEKTPOHHOTO  [OKyMeHTa
nognuncbIBaeTcs 3MEKTPOHHOW noanucbo 3asBuTens
(npeactaButens 3aaBuTens).

2.16.3. K 3anpocy npwunaraetca Konusi [OKYMEHTa,
yOOCTOBEpslOLWEero NnYyHocTb  3asiButens (yAOCTOBEPSIOLLErO
JIMYHOCTb  NpeacTaButens  3asButens, ecnu  3anpoc
npeacTaBnsieTca  npeactasuteneMm  3asBuTens) B BuAe
3NeKTPOHHOro obpasa Takoro AOKyMeHTa.

lMpeactaBneHve yka3aHHOrO B HacToOsWEM MNyHKTe
JOKymMeHTa He TpebyeTcsa B criyyae npefcTaBneHust 3anpoca
NoCpeacTBOM OTNPaBKM Yepe3 pervoHanbHbIi nopran, a Takke
ecnvM 3anpoc noanuMcaH YCUIEHHOW  KBanuduumpoBaHHOWM
3MEKTPOHHON MOANUCHIO.

B cnyyae npeactaBneHus 3anpoca npepcraBUTeneM
3asBuTens, OENCTBYIOLMM Ha OCHOBAHWM [OBEPEHHOCTU, K
3anpocy Takke npunaraeTcs JOBEPEHHOCTb B BUAE SMEKTPOHHOIO
obpasa Takoro JOKyMeHTa.

2.16.4. 3aasutento B uensax nony4yeHus
MYHMUMNANbHOW  YCAYrM  Yepe3  pervoHarnbHbli  nopTan
obecneyrBaeTcsl BO3MOXHOCTb!

npeacTaBneHns JOKYMEHTOB B 3M1EKTPOHHOM BUAE;

OCYLLIECTBIIEHNS KONMMPOBaHWNsS (POPM 3asBNEHUN;

nonyyeHnss  3asBuWTenemM  CBedeHMW O  XoAe
npefocTaBneHns MyHULMNansHoOn ycnyru;

nony4veHuns 3MNEeKTPOHHOIo coobLeHns oT
AOMUHUCTPauun B cnyyae obpalleHus 3a npegocTaBfeHvem
MYHUUMNanbHOW ycnyrn B )OpMe 3MEeKTPOHHOro OOKYMEHTa,
noaTeepXaatoLLEero Npuem 3anpoca K pacCMOTPEHMIO.

2.16.5. 3anpoc B hopMe 3MEeKTPOHHOIO AOKYMEHTa

npencTaensaeTca B AMMHUCTpaUMio B Buae daisos B oopmarte
doc, docx, txt, xls, xlIsx, rtf, ecnu ykasaHHbIN 3anpoc
npefocTaensieTcs B (QOPME  3MIEKTPOHHONO  JOKYMeHTa
NnocpeacTBOM 3MEKTPOHHOM MOYThI.

2.16.6. OneKTpPOHHble  OOKYMEHTbl  (3NEeKTPOHHbIe
obpasbl JOKYMEHTOB), Mpunaraemble K 3anpocy, B TOM 4ucre
[OBEPEHHOCTH, HanpaenaloTcs B BUuae dainnos B dhopmartax PDF,
TIF.

KauecTtBO npefocTaBnsieMbIx 3NEKTPOHHbIX
OOKYMEHTOB (3IeKTPOHHbLIX 0Opa3oB OOKYMEHTOB) B chopmarax
PDF, TIF gomkHO no3BonsTb B MOHOM 06beMe npoynTaTh TEKCT
AOKYMEHTa 1 pacnosHaTb pekBU3nTbl JOKYMeEHTa.

2.16.7. CpegactBa 3MEeKTPOHHON noanucw,
npuMeHsemble Npu nogadve 3anpoca W npunaraemMbix K 3anpocy
3MNEeKTPOHHbIX AOKYMEHTOB, AOMKHbl OblTb cepTuduumMpoBaHbl B
COOTBETCTBMU C 3aKoHoZaTenscTBOM Poccuickon degepaunn.

2.16.8.  [loKkyMeHTbl,  KOTOpble  MpeacTaBnsaTCA
AAMUHMCTPauUmMert no pesynsraTaM pacCMOTPeHusl 3anpoca B
3MNEKTPOHHOW hopMe, AOMKHbI BbITb AOCTYNHBI AN NPOCMOTpa B
BMOE, MPUrogHOM  ANsl  BOCMAPUSITUS  YENOBEKOM,  C
MCMOMNb30BaHNEM 3NEKTPOHHbBIX BbIYUCIUTENBHBIX MALLWH, B TOM
ymcne 6e3 ucnonb3oBaHns cetn NHTepHeT.

2.16.9. MpenocTaBnexue AgmMuHMCTpaumen
MYHAUMMNANbHOW YCryri B MHOTOGYHKUMOHANbHOM  LeHTpe
OCYLLIECTBMNSIETCA HA OCHOBAHMW COrMaLUEHUsl, 3aKr4YeHHOro
AZMUHMCTPaUMEN C MHOTOMYHKLMOHAMBHBIM LLEHTPOM.

2.16.10. Bo3amoxHOCTb npegocTaBreHns
MYHULUMNANbLHON  yCrnyrM B MHOFOYHKLMOHANbHOM  LieHTpe
HEe3aBMCMMO OT MecTa perucTpauum unu mecta npebbiBaHus
3anBuTenst Ha TeppuTopUN 0bnacTn OTCYyTCTBYET.

3. CocTas, nocrnenoBaTeNbHOCTb U CpPOKH
BbINOJIHEHNA aAMUHUCTPATUBHbIX Npoueayp, TpeGOBaHMﬂ K
nopsaAaKy nx BbinonHeHus, B TOM 4ucne 0Cco6GeHHOoCTH
BbIMNOJIHEHNA aAMUHUCTPATUBHbLIX Npoueanyp B
3ﬂeKTpOHHOﬁ d)opme, a TaKke 0CO6eHHOCTU BbINONTHEHUSA
agMUHUCTPaTUBHLIX nNpoueayp B MHOI'O(byHKLl,VIOHaﬂI:HOM
LHeHTpe npenocTaByieHUA rocyaapCTtBeHHbIX U
MyHUUMnanbHbIX yCnyr

3.1. MepeyeHb aAMUHUCTPATUBHbLIX Npoueayp

3.1.1. [lpepocTtaBneHve MyHWLMNANbLHON — ycnyru
BKIOYaeT B cebs cneayole agMUHUCTPaTUBHbIE NpoLeaypbl:

npuem u permcrTpauus sanpoca O NpefocTaBneHnn
MYHULMNanNbHOW ycnyru;

paccMoTpeHWe 3anpoca, MOAroToBka pesynsrara
npefocTaBneHna MyHULMNanbHoOW yenyri;

BblAa4ya (HanpasneHue) 3asBuTento pesynbrata
npefocTaBneHns MyHULMNanbHOW yCryri.

3.1.2. B cnyyae obpaweHus 3asButensa 3a
ucnpasneHMeMm one4atok ¥ (Mnn) owmnbok B NONYyYEHHOM
pesynerarte npegocTaBneHns MYyHULMNANbLHON ycnyru
OCYLLECTBIAETCA UCMPaBIieHWe TaKnx onevaTok 1 (Mnum) oLmnbok B
COOTBETCTBUU C MYHKTOM 3.5 AAMUHUCTPATUBHOIO pernameHTa.

3.1.3. BapuaHTbl ¥ nopsgok npepocTasneHuns
MYHULMNAnNbHOW YCnyru OTAeNbHbIM KaTeropusim 3asiBuTtenen,
06BbeAMHEHHbIX 06LWMMU NPU3HAKaMK, OTCYTCTBYIOT.

3.2. TMpuem un peructpauma 3anpoca o
npegocTaBleHUM MyHUMLUNANLHOW yCnyru

3.2.1. OcHoBaHMeM Anst Havyana agMUHUCTPATUBHOMN
npoueaypbl SBASETCA NOCTYMMeHne 3anpoca o NpeaocTaseHnm
MYHULIMNANbHOM YCNyTu.

3.2.2. 3anpoc HanpasnsieTcs 3aasutenem
(npeactaBuTenem 3asBuTens) B ADMUHUCTPaLMIO Ha BymaxHOM
HOCMTene  MNOCPEACTBOM  MOYTOBOrO  OTMpaBMeHUs  Wnu
npeacrasnseTcs 3asasuTtenem fINYHO, yepes
MHOrOYHKLMOHANbHBLIN LEeHTp nnbo B hopMe 3MeKTPOHHOro
OOKYMeHTa nocpeAcTBOM 3arofiHEHUS OreKTPOHHOW hOopMbl



3anpoca W HanpaefeHus ero 4Yepe3 JUYHbIA  KabuHeT
pervoHanbHOro noprana, a Tawkke nyTeM HanpaesneHus
3MNEKTPOHHOro AOKYMEHTa Ha ohmLManbHy0 3NEKTPOHHYIO NOYTY
AOMUHMCTpauUMK, Ha oduumanbHbIn cant AgMuHUcTpauumn 6e3
HeobX0AMMOCTM JOMOMHUTENBHOW NOAAYM 3anpoca B Kakon-nmbo
MHOW hopme.

B cnyyae npenctaeneHuss 3anpoca npu JIMYHOM
obpaweHnn 3asBuTenss wnuM  npeactaBuTens  3asBuTens
npeabsBnAeTcs OOKYMEHT, YAOCTOBEPSIOLMA COOTBETCTBEHHO
NNYHOCTb 3aaBuUTENS UK nNpegcTaButTens 3asBuTens.

3anpoc 1 OOKYMEHTbl, NpeacTaBneHHble 3asButenem
(npeactaButenem 3asBuTensl) Yepe3 MHOrOMYHKLMOHANbHbIN
LEeHTp, nepedarwTcs  MHOrOMYHKUMOHAmNbHbIM  LEHTPOM B
AOMUHUCTPALMIO B 3MEKTPOHHOM BuAe B [AeHb obpalleHus
3aasutena (npeactasutens 3assutens). lMopsgook nepenavv
OOKYMEHTOB Ha OymaxHOM HocuTene ycTaHaBnMBaeTCst
cornawieHvem o} B3aVMOOENCTBUN, 3aKMYEHHbBIM
AOMUHUCTPaUMen ¢ MHOrOMPYHKLMOHANbHLIM LIEHTPOM.

3.2.3. 3asaButens (NpeacTtaBuTens 3asBUTENs) MOXET
nogatb B ADMUHVCTPaLWIO CrieqytoLmne BUap! 3anpoca:

TemMaTn4eckmne 3anpochl;
3anpochbl counanbHO-NPaBOBOro xapakrepa.

3.2.4. Jlnuom, OTBETCTBEHHbIM 3a MNpenoCTaBrieHne
ycnyru, SBNSETCA  NWUo, OnpedernieHHoe  pykoBoguTenem
AOMUHUCTPaUuM  (ganee -  nUUO, OTBETCTBEHHOE  3a
npegocTaBneHne apxmBHON nHpopmauun).

3.2.5. Jlnuo, OTBETCTBEHHOE 3a npegocTaBreHne
apXMBHOW MHOPMaLIMK, NPOBEPSIT 3asiBNEHNE N JOKYMEHTbI Ha
HanuMume (OTCYTCTBME) OCHOBaHUW [N OTkasa B nNpueme
OOKYMEHTOB, npeaycMOTPEHHbIX NyHKTOM 2.8.1
AOMVHUCTPATUBHOIO perfameHTa.

3.2.6. Mpu Hannyum ocHoBaHWI ANs OTkasa B Npueme
[OKYMEHTOB 3asBuTento BblAaercs (HanpaensieTcs)
yBegomrneHne o6 oTkase B npueMe [OKYMEHTOB Mo dopme
cornacHo npuroxeHuio Ne 2 kK afiMMHUCTPATUBHOMY perfameHTy,
C yKa3aHueM MpuUYMH oTkasa.

[Mpn OTCYTCTBMM OCHOBAHMW ANs OTKasa B npueme
AOKYMEHTOB 3anpoc PermcTpupyeTcs nmuoMm, OTBETCTBEHHbLIM 3a
npefocTaBneHne apxmBHON MHAOPMaLMKU, C NPUCBOEHUEM eMy
BXOASILLEro HoMepa M yKkazaHueM Aatbl ero nonyyeHus.

3.2.7. Tony4yeHvne 3asBneHUs O NpPeaoCTaBneHUN
MYHULMNANbLHOW — yCryrn WM [OKYMEHTOB  MOATBEpXAaeTcs
pacnuckoi B nonyYeHMn AoKymMeHToB. Pacnvcka odopmnseTcs
no dopme cornacHo npunoxeHnto Ne 3 Kk HacTosiemy
AOMUHUCTPATMBHOMY pernameHTy (ganmee — pacnucka), C
yKasaHneMm nx nepeyHs 1 Aatbl X NonyyYeHus.

Ecnn 3asBneHve u [OKYMEHTbl MNpeAcTaBnstoTCs
3asgBuTeENeM (NpeacTaBuTeneM 3asiBUTENs!) B AOMWHUCTPaLMIO
MIN MHOTOMYHKLMOHANbHBIN LLEHTP NIMYHO, TO yBeaoMmrieHne ob
oTkase B nNpuemMe [OKYMEHTOB nubo pacnucka BblaaeTcs
3anBUTENI0  (NpeacTaBuUTENi0  3asiBUTENs) B AeHb nogayuu
3asBMNeHNs1 O NPELOCTaBNEHUN MYHULIMNAMBHOW YCIyTn.

B Cny4yae ecnu 3aaBneHne n JOKyMeHTbI npeacTaBrieHbl
B A,D,MVIHVICTpaLI,VI}O nocpencTsOM  NOYTOBOrO  OTNpaBlieHUA,
yBegomneHue 06 oTkase B npueme JOKYMEHTOB nméo pacnucka B
nonyvYeHun Taknx 3adaBneHna 1 OOKYMEHTOB HanpaBndaeTca
Aﬂ,MVIHVICTpaLI,VIeVI no YyKa3aHHOMY B 3adBlieHMM NOYTOBOMY
agpecy B AeHb nony4yeHua AOMuHUCTpaumen OOKYMEHTOB.

Monyyexune 3asBMneHns " [OOKYMEHTOB,
npeacraBnseMbix B (OpPMe  9MEKTPOHHbIX  [AOKYMEHTOB,
noaTeepxaaetca  AOMUHUCTpaumMeil  nmyTem  HanpasfieHus
3anBuUTenNto (NpeacTaBUTENIO 3asiBUTENS) pacnmnckv U coobLueHns
0 MOny4YeHnn 3asBNeHNs N JOKYMEHTOB C yKa3aHneM BXOASLLero
perucTpaumMoHHOro HoMepa 3asiBreHus, [AaTbl MonyyYyeHus
AOMUHUCTPaUMeEl 3asiBMIEHNS U OKYMEHTOB, @ Takke nepeyeHb
HauMeHOBaHWW  pannoB, NpPeAcTaBfeHHbiX B dopme
3MNEKTPOHHbIX  OOKYMEHTOB, C YyKasaHueM ux obbema.
YBegomneHue o6 oTkase B npueme LOKYMEHTOB nNMbo pacnucka
M cooblieHne O MOoMyvyeHun 3asiBNeHWss U OOKYMEHTOB
HanpaenseTcs B NU4YHbIN kabuHeT 3asButens (npeacraBuTens
3asaBuTenNs) Ha pervoHanbHOM nopTane, Ha agpec dNEeKTPOHHOM
noytel 3asBUTENs, B Ccryyae npeacTaBlieHWs 3anpoca W
[OKYMEHTOB Yepe3 pernoHanbHblvi noptan, Nnbo oduumnanbHbIn

afpec 9NeKTPOHHOW NoYTbl AOMUHUCTPALMK, oPuumnanbHbIn cant
AAMUHMCTPaLMM COOTBETCTBEHHO.
3.2.8. Pe3ynesratom agMMHUCTPATUBHOW npoLeaypbl
ABMSAETCS:
- peructpaumsa 3anpoca 3asBuTens U OOKYMEHTOB,
Bbla4ya (HanpaBneHve) 3asBUTENO  PacnuCKW, MPUHATUE
[OKYMEHTOB K AarnbHenweMy pacCMOTPEHNIO;
- Bblga4a (HanpaBeneHue) ysegomneHus ob oTkase B
npueme AOKYMEHTOB.
3.2.9. MakcumanbHbI CpOK
agMMHUCTPAaTMBHON Npoueaypbl cocTaenseT 1 AeHs.

BbINONTHEHNA

3.3. PaccmotpeHue  3anpoca, noaroTtoBka
pesynbrata npefocTaBleHUs MyHULMNanbHOW ycnyru

3.3.1. Jluuo, oTBeTCTBEHHOE 3a MNpegocTaBrneHve
apxXvBHOW WHOpMauMK, u3yyaeT CoAepXaHue 3anpoca W
NMOCTaBMNeHHbIN B HEM BOMPOC, OCYLLECTBSAET NPOBEPKY 3anpoca
Ha Hanuyne (OTCYTCTBME) OCHOBaHMW Ansi  oTkasa B
npefocTaBneHnn MyHUUMNanbHOW YCryrk, npeayCMOTPEHHbIX
NoAnNyHKTOM 2.9.2 AOMUHNCTPATUBHOIO pernamMeHTa.

Mpn  Hanuuuum  ocHoBaHWM AN OTKasa B
NpeaocTaBneHNn MyHUUMNanbLHOW YCryrn, npeayCMOTPEHHbIX
nognyHkTom 2.9.2 AOMWMHUCTPATMBHOIO pernamMeHTa, nvuo,
OTBETCTBEHHOE 3a nNpefocTaBlieHne apxvMBHOW MHAOpMauUnu,
rOTOBMT MPOEKT MOCTaHOBMeHNs AgMuHUCTpaumm o6 oTkase B
npefocTaBneHnn apxmBHON MHOpMaLnn € ykazaHWeM NpuUYmHbI
oTKasa, KOTOpbI nepepaeTcs pykoBoauTenio AOMUHUCTpaUMu,
ONsi pacCCMOTPEHUS U MOANUCAHNS.

lMpn oOTCyTCTBMM OCHOBaHMA And  OTKasa B
NpeaocTaBneHNn MyHUUMNanbLHOW YCryrn, npeayCMOTPEHHbIX
nognyHkTom 2.9.2 AOMWMHUCTPATMBHOIO pernamMeHTa, nvuo,
OTBETCTBEHHOE 3a MNpefoCcTaBfeHne apxXmBHOM WHAOPMaLUW,
aHanusupyeTt cofepaHue 3anpoca, yCTaHaBMMBAaET KaTeropuio
3anpoca (TeMaTU4ecKuin 3anpoc, 3anpoc coumanbHO-NPaBoOBOro
XapakTepa), Temy 3anpoca, onpeenset NOANexuT nu 3anpoc
onnate U B KakOM pasmepe, COMMacHoO pa3mepaM nnarhbl,
yKa3aHHbIM B COOTBETCTBYIOLLEM HOPMAaTUMBHOM MPaBOBOM akTe
AOMUHUCTPaUMK, M3y4vaeT cTeneHb MOMHOTbl  MHAopPMaLMK,
HeoOXoAMMOW  Ansi  OCYLLEeCTBMEHWsT MOUCKOBOW  paboThl,
Heobx0aMMOCTb HanpaBneHns MeXXBeAOMCTBEHHOIO 3anpoca.

3.3.2. o pesynbTaTtam COOTBETCTBYIOLLEro aHanumsa,
B  Crnyy4ae  OTCYTCTBUSE  HeoOXOAUMOCTM  HanpaBfeHusi
MEeXBELOMCTBEHHOro  3anpoca fuuo, OTBETCTBEHHOe 3a
npefocTaBneHne apxmBHON MHpopMaLnn, roTOBMUT:

NpoekT oTeeTa 3asBUTENI0 Ha 3anpoc B BUAE OQHOMo
13 [OKYMEHTOB, yKasaHHbIXx B noanyHkre 2.3.1.1 nyHkra 2.3.1
ALMUHWUCTPATUBHOTO pernamMmeHTa, cogepxawyui
COOTBETCTBYHIOLLYIO apXMBHYIO MHOpMaLWMIo (B Criydae Hanmmuus
WHopmMaLmm no 3anpocy) nMbo

NPOEKT MHMOPMAaLMOHHOMO NcbMa AgMUHUCTPaLMK
06 OTCyTCTBMM 3anpalwuvBaemMon uHdopmauun (B crydae
OTCYTCTBUSI B apxuBe HeobXoaMMbIX AMs MCMOMHEHWs 3anpoca
[OKYMEHTOB U MHpOpMaLun), B KOTOPOM (MPpU HanNMyunm OaHHbIX)
TaKKe YKasbiBalTCA CBedeHMs 06 WX MEeCTOHaxOXAeHUU WU
npegnoxeHne obpatutbcs  3asBUTEN0O B apxXuB WK
opraHu3aLmio, pacnonaratoLme 3Ton apxXmMBHOW MHopmaumen;

NPOEKT NOCTaHOBNEeHWs AgMUHUCTpaummn ob oTkase B
npefocTaBneHnn apxXMBHOM MHAOPMaLM.

3.3.3. MNocne noarotoBku NpoekTa COOTBETCTBYOLLETO
OOKyMeHTa (npoekTta MH(OPMAaUMOHHOrO MnMcbMa) UL,
OTBETCTBEHHOE 3a nNpefocTaBfieHne apxvMBHOW MHGOpMaLuu,
nepenaert ero 3amecTUTento pykosoautenss AQMUHUCTpaumm ans
noanucaHus.

[MpoekT coOTBETCTBYIOWEr0 [OKYMEHTa (MpoekT
WMHPOPMALIMOHHOTO nncema) 3aBepsieTcs ne4yaTbto
AOMUHUCTpauuu.

3.3.4. B cnyyae pacxoxgeHus nepcoHanbHbIX
OaHHbIX 3a8BUTENs B JOKYMEHTE, yA0CTOBEPSAIOLLEM MUYHOCTb, C
WHbIMW NPeACTaBNEHHBIMU OKYMEHTaMM U HenpeacTaBneHnsi no
CODOCTBEHHOW MHMUMaTMBE 3asiBUTENEM COOTBETCTBYHOLLMX
OOKYMEHTOB,  MOATBEPXOAKLIMX  OCHOBaHWE  W3MEHEHUsI
nepcoHarnbHbIX  OaHHbIX, nuuo,  OTBETCTBEHHOE  3a



npefocTaBneHne  apxMBHOW  MHpopmauuu, ocyluecTBnseT
NOAroTOBKY W HanpasfieHWe MeXBEeOOMCTBEHHOrO 3anpoca B
YnpaeneHne ®enepanbHoOn HanoroBow cryx6bl no TamBGoBcKoM
obnacT O npegocTaBneHUM COOTBETCTBYHOLLEN WHOPMaLUn
(cBegeHmMn) 0 rocygapCTBEHHOW peructpaumm  akToB
rPaXa4aHCKOro COCTOSIHUS.

Hanpasnenne MEXBEOOMCTBEHHOTO 3anpoca
OCYLLECTBIAETCA B 3NIEKTPOHHON hopMe NocpeacTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO 3MEKTPOHHOrO B3auMoAencTBuA (ganee -
CM3B).

HanpasneHne MexBegoMCTBEHHOrO  3anpoca Ha
GymaxHOM  HocuTene  JonyckaeTcsi TOnbko B crydae
HEBO3MOXHOCTU HanpaBfeHnss MeXBEOOMCTBEHHbIX 3arnpocoB B
3MNEeKTPOHHON (hopme B CBSA3U C NOATBEPXKOEHHOW TEXHUYECKOW
HeJOCTYMHOCTbIO M HePaboTOCNOCOBHOCTLIO B TEYEHNE CYTOK
CEepBUCOB OpraHa, B KOTOPbIN HAMPaBnseTCs MeXBEAOMCTBEHHbIN
3anpoc no agpecy, 3apeructpuposaHHomy B CMOB, numbo
HepaboToCNOCOOHOCTLIO 3aLUMLLEHHON CETUM Nepefayn AaHHbIX,
nmMbo B opraHbl WM OpraHu3auuu, He 3aperncTpyMpoBaHHble B
CM3B.

MeXBeJOMCTBEHHbIN 3anpoc Ha BymMaxkHOM HocuTene
3anonHaeTcs B COOTBETCTBUM C TpebGoBaHMAMM cTaTby 72
depepanbHoro 3akoHa or 27.07.2010 Ne 210-¢3 «O6
opraHu3aum npefocTaBneHus rocyapCTBEHHbIX "
MYHULMNAMNbHBIX YCIyr.

Cpok MOAroTOoBKM M HanmpaBneHWss oOTBeTa Ha
MEeXBEAOMCTBEHHbIN 3anpoc O NPeaoCTaBfeHN AOKYMEHTOB U
MHpopmaumm ona nNpegocTaBneHns MyHUUMNanbHOM yCryrn ¢
MCNOMb30BaHWEM  MEXBEOOMCTBEHHOrO  MHAOPMAaLMOHHOIO
B3aMMOLENCTBUSA HE MOXET NpeBbiwaTh 5 pabounx gHen co aHs
nony4eHns COOTBETCTBYHOLLIEIO MEXBEAOMCTBEHHOIO 3anpoca.

HenpepncraeneHue (HecBoeBpeMeHHOE
npefcTaBneHne) No MexBefOMCTBEHHOMY 3anpoCy AOKYMEHTOB
M uHdopMauuK,  HeobxoAauMMbIX  ANsi  NPeAoCTaBMeHus
MYHULIMNATbHOW YCIyrn, He MOXET SIBNATbCA OCHOBaHWEM Ans
0TKasa B NpefOCTaBMeHNN 3asBUTENO MyHULMMNANbLHOW YCryru.

3.3.5. Mocne nosny4eHuns oTBeTa Ha
MEXBEOOMCTBEHHbIA  3anpoCc  NUUO, OTBETCTBEHHOE  3a
npefocTaBneHne apxvBHOM  MHGOpMaLuMKW,  OcyllecTBnseT
OencTBus, onucaHHble B nyHktax 3.3.2 — 3.33
AOMUHUCTPATMBHOIO pernameHTa.

3.3.6. Pesynsratom BbINOMHEHUS aAMUHUCTPATUBHON
npoueaypbl ABNSETCS:

noAanucaHHbIV OTBET 3asBMTENIO Ha 3anpoc B BUAe:

- apXMBHOWN CNpaBku,

- apX1BHOWN BbIMUCKY,

- apX1BHOM KoNuw,

- UHCPOPMALIMOHHOIO NUCbMA,

- CUCTEMATM3NPOBAHHOIO KpaTKoro unm
aHHOTUPOBAHHOIO NEPEYHs 3arofioBKOB apXMBHbIX AOKYMEHTOB
WY eOMHUL, XpaHeHns (egunHuL, ydeTa) No onpegeneHHon Teme ¢
yKasaHueM WX AaT U apXMBHbIX WNGPOB (B Criyyae HanpasneHus
TemaTunyecKkoro 3anpocay),

- TemaTuyeckoro 00630pa apxMBHbIX [OOKYMEHTOB (B
cny4vae HanpasfeHus TemaTtu4eckoro 3anpoca),

- POAOCNOBHOIO ApeBa, reHeanorM4eckon pocnucu unu
Tabnuubl (B criyyae HanpaeneHust TEMaTuyYecKkoro 3anpocay);

nognucaHHoe MHpopMaLoHHOe NUCbMO
AOMUHMCTpaumm 06 OTCYTCTBMM 3anpalunBaeMon MHdopmaumu;

NPUHATOE NOCTaHOBMEHNE AOMUHUCTpaUMK 06 oTkase
B NpeJoCTaBNEHMN apXMBHOW MHOPMaLMK.

3.3.7. MakcrmanbHbI CpOoK BbIMOMHEHNA
aAMUHUCTPATUBHOW NpoLeaypbl COCTaBnseT 28 oHEN.

3.4. Bbigaya (HanpaBneHue) 3asBUTENO
pe3ynbTaTta npefocTaBleHUA MyHULMNanbHOW yCcnyru

3.4.1. OcHoBaHWeEM Ana Hayana agMWUHUCTPATMBHON
npoLenypbl ABNSETCA MOAMNUCaHHbLIA U 3apErMcTPUPOBaHHbIN
OoTBET 3asiBUTENIO Ha 3anpoc B BUAe OOHOMO M3 LOKYMEHTOB,
yKa3aHHbIX B NoANyHKTe 2.3.1.1 nyHKTa 2.3.1
AOMWHUCTPATUBHOMO pernamMeHTa, copepxaLyuii

COOTBETCTBYHIOLLYIO apXMBHYIO MHpOopMauumto (B criydae Hanmuus
nHdpopmauum no 3anpocy) nmbo nognncaHHoe HopMaLMOHHOe
nMcbmMo  AgMuHucTpaumm o6  OTCYTCTBMM  3anpaluvBaemon
nHdopmauun, nmbo NpuHATOe NocTtaHoBneHne AAMUHUCTPaUnn
06 oTka3e B NpegoCTaBNeHUN apxXuBHOM MHopmaunm (aanee —
OOKYMEHT, ABNAOLMACS pesynsratom npeacTaBneHns
MYHULMNANbHOM YCnyru).

3.4.2. Jluuo, OTBETCTBEHHOE 3a MpegocTaBreHve
apxXvBHOW MHGOPMauun, BblgaeT NMbo HanpaensieT 3asBuUTento
OOKYMEHT, ABNAOLMACS pesynsraTtom npeacTaBneHns
MYyHMLMNansLHOW ycnyru, cnocobom, ykazaHHbIM B 3anpoce.

3.4.3. Pe3ynbtatom BbINOMHEHUS aAMUHUCTPaTUBHOMN
npouedypbl SBNSETCA Bblgadya (HanpasneHue) 3asBuTento
AOKYMeHTa,  ABNnfAowWerocs  pes3ynsratoM  NpeacTaBneHus
MYHULIMNANbHOW YCNyru.

3.4.4. MakcrmanbHbIn CpOK
aAMUHUCTPaTVBHOM MpoLedypbl cocTaenset 1 AeHb.

BbINOJTHEHNA

3.5. UcnpaBneHue gonyLlieHHbIX ONe4YaTokK u (Mnu)
OoWwMOOK B HampaBreHHbIX (BblAaHHbIX) B pesynbraTte
npeaocTaBneHUst MyHMLMNanbHON yCnyru OKyMeHTax

B cnyyae BbisBneHuss 3asBuTeneM B MNOMYyYEHHbIX
OOKYMeHTax onevatok v (unm) owmnbok 3assuTens obpallaeTcs B
AZMUHMCTPaUMIo, ¢ 3anpocom 06 UCMpaBneHUN Takmx onedaTok u
(vnu) ownGok.

JInuo, oTBETCTBEHHOE 3a MPenoCTaBlEHNE APXMBHOW
MHopMaLMK, B CPOK, He NPEBbILIAOLLNIA ABYX paboumx aHeN co
OHS MOCTYNneHust 3anpoca, NPOBOAMT MPOBEPKY YKa3aHHbIX
CBEAEHNN.

B cnyyae BbISIBNEHWS OOMYLLEHHBbIX OMNEYaToK U (Mnn)
owunboKk B  BblAAHHLIX B pe3ynbrate  MNpPefoCcTaBreHust
MYHUUMNANbHOM YCnyrn OOKYMEHTaxX IULO, OTBETCTBEHHOE 3a
npenocTaBfeHne apxXuMBHOW MHGOpPMaLWK, OCYLLECTBNSET UX
3aMeHy B CPOK He MPEBbILIAKLWMNA Tpex pabounx OHEN co OHS
NnocTynneHuns 3anpoca.

B cnyyae oTcyTCTBMS LOMYLUEHHbIX OMeyaTok W (unu)
owmnMboK B BblJaHHbIX B pe3ynbrate  npeaocTaBneHus
MYHULMNANbHOW yCcnyrn OOKyMeHTax JInMuo, OTBETCTBEHHOE 3a
npefocTaBneHne  apXvBHOWM  UHGOPMaLuW, B CPOK He
npeBbIlaWMA  Tpex paboumx [OHerW CO [OHs MOCTYMneHust
3anpoca, roToBUT M HanpaensieT 3asBuUTeNto yBedoMsieHne ob
OTCYTCTBUM JOMYLLEHHbIX ONeYaTok 1 (Mnun) owmnboK B BbiAaHHbIX
B pesynbrate npegocTaBneHus  MyHWUMNanbHOW  ycnyru
OOKYMEHTaXx.

4, dopmbi KOHTpoOns 3a MCMONHEHNEM
aAMUHUCTPATMBHOIO perfiameHTa

41, TekyLwmi KOHTPOMb 3a cobnogeHnem
nocneaoBaTensHOCTU nencTBui, onpeaeneHHblX
agMMHUCTPATMBHBLIMK  NpouedypaMyM MO NPefoCTaBMEHMIO
MyHULMNanbHoOM ycnyru, CpOKOB MCNOSHEeHNs
aaMUHUCTPATMBHbIX npoueayp no npeaocTaBneHunto
MYHULMNANbHOW YCNyrK, 3a NPUHATUEM PELUEHMWI, CBA3AHHbIX C
npefocTaBnNEHNEM MYHULMMNANBHON YCMyrn, OCYLLECTBRSETCs
NOCTOAHHO YMNOSTHOMOYEHHbIM [OMKHOCTHBIM nnuom
AOMUHMCTPaAUMKM, a Takke MyHUUMNanbHbIMU  CRyKallyMMMm,
OTBETCTBEHHbLIMM 32 BbIMOSIHEHWE aAMUHUCTPATUBHBIX JENCTBUNA,
BXOOSLUMX B COCTaB aAMWHUCTPATUBHbLIX NPOUEayp, B pamkax
CBOEW KOMMNeTEHLMN.

Tekywuii KOHTpPOIb ocyllecTBnsieTcs nytem
nposeaeHunsi npoBepok ncnomnHeHns NOMNOXeHN
aaMWHUCTPATMBHOIO PerfaMmeHTa, HbIX HOPMaTUBHBIX MPABOBbIX
aktoB Poccuiickon ®epepaunun, perynvpyrowmx BOMpOChI,
CBsi3aHHble C NpeaoCcTaBeHMeEM MyHULMNANIbHOW YCIyrn.

4.2. B AgMUHACTpauum NpoBOAATCS NNaHoOBble W
BHEMNaHOBbIE MPOBEPKW MOSHOThLI U KayecTBa npefocTaBneHnst
MYHULMNANbHON YCIyTu.

Mpwn npoBeaeHnn nnaHoBown NpoBEepKn
paccMmaTpuBaroTCs BCE BOMpPOCHI, CcBsi3aHHble c
npefocTaBneHNeM  MyHUMUMMANbHOM — ycryr  (KOMMMEKCHble



NpPOBEPKU), UM BOMPOCHI, CBSI3aHHbIE C BbINOMHEHWEM TOW UMK
VNHOW aAMWHMUCTPATMBHON NpoLeaypbl (TeMaTuyeckme NpoBepKN).

MnaHoBble  MpOBeEpkM  MOMHOTBI U KayecTBa
NPefoCTaBeHNsT  MyHULMNANbHOM  YCNyrM MpoBOAATCA  Ha
OCHOBaHUM PaCroOpPsKEHNS PYKOBOAUTENS AQMUHUCTpaUUK, He
pexe ofHOro pasa B rof.

BHennaHoBble NpOBepkM NpPOBOAATCS B  cryvae
HeobGXOAMMOCTM MPOBEPKM YCTPAHEHUSI paHEe BbISIBMEHHbIX
HapylWeHUn, a Takke NpuM MOCTYyMneHMn B AOMUHUCTPALMIO
obpalleHnii (kanob) rpaxkaaH v KPUANYECKMX NNL, CBA3AHHBIX C
HapyLLEeHUSIMM NPU NPESOCTaBNEHUMN MYHULMMATBHON yCryru.

4.3. Mo pe3ynbTaTam NpoBeAeHHbIX NPOBEPOK B Criyvae
BbISIBMIEHNS HapyLUEeHWN MpaB 3asBUTENEN BWHOBHblE nvuUa
NPUBMEKalTCA K OTBETCTBEHHOCTM B Mopsiake, YCTAaHOBNEHHOM
3aKkoHodaTenbcTBoM Poccuickon ®egepaumm.

4.4. NepcoHanbHas OTBETCTBEHHOCTb MYHULMMANbHbIX
cnyxawmux AgMMHUCTpaUMKU 3akpennseTcs B MX AOSMKHOCTHbIX

MNHCTPYKLMAX B COOTBETCTBUM (] TpebGoBaHusMU
3akoHoaartenbcTBa Poccuiickon ®epepaumm.
4.5, OTBETCTBEHHbIE NCMOSNTHUTENN HecyT

nepcoHalnbHy0 OTBETCTBEHHOCTb 3a:

4.5.1. cooTBeTCTBME pe3yNnbTaToB PacCMOTPEHMUs
[OKYMEHTOB TpeboBaHusaM 3akoHogaTenbcTBa Poccuickon
depepaumy;

45.2. cobntogeHue CpOKOB
aAMUHUCTPATUBHbIX npoueayp npv
MYHULMNAnNbHOM YCyru.

4.6. lpaxxgaHe, Nx 00bEAMHEHNS U OpraHn3aLmm MoryT
KOHTPONMpPOBaTb MPeAoCTaBeHNne MyHULMNanbHOW  YCnyru
nyTem nonyveHunst tHpopmaumm no TenedoHy, No NUCbMEHHbIM
obpalleHnam, No 3NEKTPOHHOW MoyTe M Yepe3 EamHbIn nopTtan
WUIN pernoHanbHbIA nopTan.

BbIMNOJIHEHUA
npenocrtaBneHun

5. DocynebHbin (BHeCyae6HbIN) NOPAAOK
obxanoBaHus pelleHnn 1 aencTenn (6e3gencTems) opraHa,
npeAoCcTaBAAOLWEro MyHMUUnanbsHy ycnyry,
MHOroyHKLIMOHaNbHOro LeHTpa npeaocTaBrieHns
rocyAapcTBeHHbIX U MyHULMNAnNbHbIX YCAYT, a TaKXe UX
[OMKHOCTHbIX NAL, MyHULMNANbHbIX CRyXalumXx,
paGoTHMKOB

5.1. 3asBuTenb wumMeeT npaBo Ha pocynebHoe
(BHecynebHoe)  obxanoBaHue — pelweHun Uu  OerncTBuiA

(6e3pencraus) AOMUHMCTpaUmK, [OMKHOCTHbIX nmu,
MYHULMNAnNbHbIX cnyaLumx AOMUHMCTpaLMN,
MHOTrOOYHKLMOHANBHOrO LeHTpa, paboTHUKOB

MHOropyHKLMOHaNBHOro LeHTpa Ha no6om aTane
NpeoCTaBneHNs MyHULMNANbHOW YCnyru.

5.2. 3aaBuTenb MoXeT 0b6paTuTbCs C xanobor B TOM
yucre B CrieaytoLmx cryyasx:

5.2.1. HapylweHue cpoka perscrTpauum 3anpoca o
npefocTaBneHnn MyHULMNAanbHON yCryru;

5.2.2. HapylleHne cpoka
MYHWLMNANbLHON yCnyru;

5.2.3. TpeboBaHne y 3aaBUTENS [OOKYMEHTOB WM
MHpopmaumm nNMbo OCyLLECTBIEHNA OENCTBUN, NpeacTaBneHne
mnm OCyLLEeCTBNEHNE KOTOpbIX He npeaycMoTpeHo
HOPMaTuBHbLIMW MpaBoBbIMK akTtamu Poccuickon Pegepaunu,
HOpPMaTMBHBLIMW MPaBOBbIMM akTamu TamGoBckon obnacTu,
MYHMUMNANbHLIMX MPaBOBbLIMWM aKTaMu Anst NpeaocTaBrneHns
MYHMLMNANbHON yCnyru;

5.2.4. oTka3 B Npueme OOKYMEHTOB, NpefoCTaBreHne
KOTOPbIX NPeayCcMOTPEHO HOPMAaTUBHBLIMW MPABOBbLIMW akTamu
Poccuinckon ®epepaunn, HOpMaTUBHBIMW MPaABOBbIMU akTamu
TamboBckon obnactn, MyHUUMNANbHLIMW NPaBOBLIMW aKTamu
ONSA npefocTaBneHns MyHULmMnanbHOM ycnyru, y 3assuTens;

5.2.5. oTkaz B nNpegoCTaBNEeHMM MyHULMNANbHON
ycrnyru, ecnm OCHOBaHWS OTKa3a He nNpegycMOTPEHbI
denepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HAMM
MHbIMW  HOpMAaTMBHbLIMW MpaBoBbiMW  akTamu Poccuickon
defepaumn, 3akoOHaMM U WHLIMU HOPMATUBHLIMW MPABOBLIMU

npenoctaBlieHnA

akTamu TamboBckoi obnact, MyHULMMNANbHLIMU MPaBOBLIMU
aKkTamu;

5.2.6. 3aTpeboBaHue c 3aasuTens npv
npegocTaBneHNM  MyHULMNAnNbHOW  ycriyru  nnatbl,  He
npeaycMOTPEHHOWN HOPMaTUBHbLIMM npaBoBbIMW  akTamu
Poccuinckon depepauun, HOpMaTUBHBIMU MPaBOBLIMK akTaMu
TamboBckol obnacTv, MyHUUMNanbHLIMU NPaBOBbLIMU aKkTamu;

5.2.7. oTka3 AAMMHUCTPaLMKU, [OIMKHOCTHOrO nuua
AZMUHMCTPaUUKU, MHOTOYHKUMOHANBHOMO LEHTpa, paboTHUKa
MHOTrOQYHKLMOHANbLHOro LUEeHTpa B UCMpaBneHnn AonyLeHHbIX
UMM onedyaTok U owmboK B BbIAAHHLIX B pesynbTaTe
NpefoCTaBnNEHUss MYHULMMNANbHOW YCRyrn [OOKyMeHTax nnbo
HapyLLeHne YCTaHOBMNEHHOro CPoKa Taknx UCNpaBneHWi.

5.2.8. HapyweHue cpoka wnuM nopsiaka  Bblgauun
OOKYMEHTOB NO pe3ynbTaTtam NpegocTaBneHus MyHUUMnanbHon
ycnyru;

5.2.9. npuvocTaHoBneHne npefocTaBneHns
MYHULUNANbHOW YCNyrn, ecnyM OCHOBaHMS NPUOCTaHOBIIEHUS He
npeaycMoTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHSATBIMU B
COOTBETCTBMM C HUMMU WHLIMA HOPMATUBHbLIMK MPaBOBLIMU
aktamm  Poccuiickon  depepauun, 3akoHaMW U UHBIMK
HOPMaTUBHbIMW MNpPaBOBbIMM akTamy TambBoBckon obnacTu,
MyHULMNaNbHBIMU NPaBOBLIMK aKTaMu;

5.2.10. TpeboBaHue y 3aaButens npu npegocTaBneHnm
MYHULMNANbHON  yCnyrM OOKYMEHTOB  WnM  MHdOpMauuu,
OTCyTCTBME U (UNN) HEOOCTOBEPHOCTb KOTOPLIX HE YKa3blBanuChb
npM nepBOHayanbHOM OTKase B MpuemMe [OKYMEHTOB,
HeobXoaMMbIX ANs NPedoCTaBreHUs MyHULMMNANbHOW YCryru,
nMbo B NpedoCTaBfeHMM  MyHMUMNanbHOW  ycnyru, 3a
WCKIIOYEHMEM CNy4YaeB, NpeagyCMOTPEHHbIX NYHKTOM 4 4vactun 1
crtatbn 7 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-93 «O6
opraHusauymm npenocTaBneHnst rocyaapCTBEHHbIX "
MYHULMNAMNbHBIX YCIyry.

5.3. Xanoba nopaetcs B NUCbMEHHOW dhopme Ha
OymMaxxHOM HocuTene, B ANEeKTPOHHOW hopme B AODMUHUCTpaLuIo,
MHOTOYHKUMOHAmNbHbIA LEHTP NGO B COOTBETCTBYHOLLMIA OpraH
rocylapCTBEHHOW BNacTu (OpraH MECTHOro CamoynpaBreHus),
ABMAOLWMNCA ydpeauTenemM MHOroyHKLMOHANbLHOMO LeHTpa
(nanee - yypeguTenb MHOrO(YHKLMOHAMNBLHOTO LEHTPa).

JKanobbl Ha peweHns wn pencteusa (6esgenictene)
pykoBoauTENS AOMUHMCTPauun paccmaTpuBaloTcs
HenocpeacTBEHHO pykoBoaMTenem AQMUHUCTPaLUN.

XKanobbl Ha peleHusa u pencteusa (6esgencrtsue)
MyHULMNANbHBIX Cnyxawwmx AGMUHUCTPaLMK NOAAITCA Ha UMS
pykoBoauTens AOMUHUCTPaLUA.

JKanobbl Ha pelweHns wn pencteusa (6esgenictene)
paboTHMKA  MHOro(pyHKUMOHANbLHOTO  UEeHTpa  nogaroTcs
PYKOBOAUTENO 3TOr0 MHOrOMYHKLMOHAMNBLHOTO LieHTpa. XKanobbl
Ha peweHuns n gencteus (6esgencreme) MHOroyHKLMOHaNbHOro
LeHTpa nofatTcs y4peamTento MHOrodyHKLMOHaNbHOro LeHTpa.

5.4. )Kanoba Ha peweHus n gencreua (besgencraune)
AOMUHMCTPaUMK,  OOMKHOCTHOrO  nuua  AZMUHMCTpauuu,
MYHULMNANbHOIO ChyXallero, MoxeT ObiTb HanpasBneHa no
noyte, 4epe3 MHOroyHKLUMOHArbHBIV LEHTP, C MCMONb30BaHNEM
WNH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW  ceTn  «VIHTepHeT»,
oduymanbHoOro canta  AgmMuHuUCTpauuu, pervoHanbHoro
noprana, a Takke MOXeT ObiTb MPUMHATA NPU FIMYHOM MNpueme
3asasutens.

JKanoba Ha peweHus un pencteus (6esgenicTeue)

MHOTOYHKLMOHASbHOMO LeHTpa, paBoTHWKa
MHOTO(PYHKLMOHANBHOMO LeHTpa MOXeT GblTb HamnpasneHa no
nouTe, c 1CNonb30BaHneM MHOPMaLMOHHO-

TenekoMMYHUKaLMOHHON ceTn «MHTepHeT», oduumansHOro
caita  MHOroyHKLUMOHaNbLHOro LeHTpa, pervoHanbHoro
nopTtana, a Takke MOXeT OblTb NpVHATa NpW fIMYHOM Npueme
3asaButens.

5.5. XXanoba nognexuT obsizatenbHown perncrpauuun B
TeyeHne ofgHoro paboyero AHSE C MOMEHTa NOCTYMNMEHWUS.

5.6. XXanoba gomkHa copgepxarb:

5.6.1. HanmeHoBaHNe AZMUHUCTPALMKN, OOSMKHOCTHOIO
nua  AgMmuHucTpauun, nnbo  MyHULMNAnbHOrO  CryXKallero,
MHOTrOQYHKLMOHANbLHOro LEHTpa, ero pykoBoautensa u (Mnu)
paboTHuKa, pelweHna u pencteus (6e3gencTeue) KOTOPbIX



obGxanytoTcs;

5.6.2. dhamunuio, ums, otyectBOo (nocrnegHee - npu
HanmuMuuun), CBedeHMs O MecTe xuTenbcTBa 3asButens -—
dusmyeckoro nuua nubo HaMMeHoBaHWe, CBeAEHWst O MecTe
HaxoXaeHust 3asBUTENS - PUONYECKOro NuLa, a Takke HoMep
(Homepa) KoHTakTHoro TenedoHa, agpec (agpeca) aneKTPoOHHON
noyThbl (MPU HanMMYMM) U NOYTOBbLINA aApec, MO KOTOPbIM JOMMKEH
ObITb HanpaBneH OTBET 3asiBUTENIO;

5.6.3. cBegeHuss 06 oGxanyemblXx peleHusx u
Aencreusx (6esgencTenmn) AGMUHUCTPALMK, OOIMKHOCTHOMO nuua
AOMUHMCTPaLMN, MYHULMNANbHOro cryxatiero,
MHOTrOOYHKLMOHANBHOrO LeHTpa, paboTHuka

MHOrO(PYHKLIMOHAMBHOTO LIEHTPa;

5.6.4. poBoabl, HA OCHOBAHMKM KOTOPbLIX 3asiBUTENb He
cornaceH Cc pelweHvem u pgenctsuem  (6esgencteuem)
AOMUHUCTPALUN,  OOIMKHOCTHOrO  nvua  AOMUHMCTpauuu,
MYHULIMNANbBHOIO CRy»Xallero, MHOrohyHKLMOHANbHOMO LEHTPA,
paboTHUKa MHOrOMYHKLMOHANbLHOro LeHTpa. 3assutenem MoryTt

ObITb npeacTaBneHbl OOKYMEHThI (npm Hanuuun),
noaTeepxaatoLime gosoapl 3assutens, nnbo nx konuu.
57. OcHoBaHueMm ons Havana npoueaypbl

nocynebHoro (BHecyaebHoro) obxarnoBaHust sIBNsieTcs nogjadva
3asBuTenem xanobbl.

5.8. 3agButenn umewT npaBo o00paTUTbCA B
AOMUHUCTPaUMIO, MHOTOMYHKLIMOHAMBHbIN LEHTP 3a NOfTyYeHnem
MH(OpMaLIMKN U JOKYMEHTOB, HEOGXOANMbIX Af1si 060CHOBaHUS U
paccMoTpeHUs Kanobbl.

5.9. Xanoba, noctynuBwasi B AJMUHUCTPaLMIO,
MHOTOMYHKLMOHAMbHbIN LeHTp, yypeauTento
MHOTrOYHKLMOHANBHOrO LEHTPa, NOAMEXWUT PacCMOTPEHUIO B
TeueHne 15 pabounx gHel Co OHs ee perncTpauun, a B criyyae
o6anoBaHusl 0Tkasa AgMUHUCTPaLMK, MHOTOYHKLIMOHAMNBHOIO

LeHTpa, B npueme [JokymeHToB Yy 3assutens nmbo B
ncrnpaBneHun OOnyLieHHbIX onevyaTok 1 ownbok unu B cnydvae
obxanoBaHUsi HapyLUeHUs YCTaHOBMEHHOTO CPoKa  TaKux
ucrnpaeneHun — B TedyeHne 5 pabounx [dHeW co OHA ee
peructpaumm.

5.10. OcHoBaHusi ans NPUOCTaHOBNEHUSA
paccMoTpeHust xanobbl OTCYTCTBYIOT.

5.11. Tlo pesynbTataM pacCMOTPeHUs >xanobbl

npnHMMaeTca oaHO 13 cnegyrwmx peLLleHVIVIZ

5.11.1. xanoba ygoBneTBopsieTCs, B TOM 4uCne B
dopme OTMEHbI NPUHATOrO pPeLLEHS, UCNPaBNEHNS AONYLLEHHbIX
one4aTok M oWwWnbOoK B BblAaHHbIX B pe3ynbTaTe NpegocTaBneHms
MYHMUMNANbLHOM yCryrm [OKyMeHTax, Bo3BpaTta 3assBuTento
OEHEeXHbIX CPeAcTB, B3WMaHWE KOTOpbIX He MpeayCcMOTPeHOo
HOPMaTUBHbLIMW NpaBoBbIMK akTamu Poccuiickon denepaunu,
HOPMaTUBHLIMW MNpPaBOBbIMKM akTamy TamboBckon obnacTu,
MYHMUMMNANbHbIMU NPABOBLIMU akTaMu;

5.11.2. B yOOBRNETBOPEHUN Xanobbl OTKa3bIBaeTCS.

5.12. He nosgHee gHs, cnegyroLLero 3a AHEM NPUHATUS
pelleHns, ykasaHHoro B nyHkTe 5.11 AAMUMHUCTPATUBHOIO
pernameHTa, 3asBMTENO B NUCbMEHHON hOopMe U NO XenaHuio
3asasutens B 3ANEKTPOHHOW dopme HanpasnaeTcsa
MOTUBMPOBAHHBIN OTBET O pe3ynbTaTax PacCMOTPEHNUS Xanobbl.

5.12.1. B cnyyae npusHaHusa xanobbl noanexaiien
yOOBNETBOPEHNIO B OTBETE 3aABUTENIO, YKa3aHHOM B MyHKTe 5.12
AOMVHUCTPaATUBHOrO pernameHTa, pAaetcd uHdpopmauusa o

OencTBusXx, oCyLLieCTBNAEMbIX AOoMuHucTpaumen,
MHOTOYHKLMOHAMNbHbLIM LEHTPOM, B LIeNsX He3aMeanmMTenbHoro
YCTPaHEHMS1  BbISIBMEHHbIX  HapyLUeHWUW npuM  oKasaHum

MYHULMNAnNbHOM YyCryru, a Takke MNPUHOCATCS M3BUMHEHUS 3a
[oCTaBrneHHble HeypobcTBa M ykasbliBaeTcs MHopmauus o
AanbHenwmnx [OencTBusiX, KoTopble HeobxoaMMO COBEpLUUTb
3asaBuTenNto B Lensax nonyvyeHns MyHUUMNansHoW YCryri.

5.12.2. B cnyyae npu3HaHus xanobbl He nognexallemn
YOOBMETBOPEHUIO B OTBETE 3asABUTENIO, YKa3aHHOM B NyHKTe 5.12
AOMWHUCTPATUBHOIO pernameHTa, J4aloTca apryMeHTUpoBaHHbIe
pasbsACHEHUA O MNPUYMHaX MPUHATOrO peLleHns, a Takke
MHdOpMaLMS 0 Nopsake 06XKanoBaHWSA NPUHSATOTO PeLLEHNS.

5.13. B cnyyae ycrtaHOBNeHMs B xog4e WM no
pesynbTatam pacCMOTPEHWUst Kanobbl NpPM3HaKoB cocTaBa
aAMWHUCTPATMBHOMO  MpPaBOHApPYLUEHNs WM NpecTynneHus
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OOIMKHOCTHOE  NULUO,  HaderieHHoe  MOJNIHOMOoYMSIMM MO
paccMoTpeHutio  kanob,  He3amegnuTeNnbHO  HanpasnsieT
UMeloLLMecss MaTepuansl B opraHbl MpoOKypaTypbl U B Oprad,
YMONIHOMOYEHHBIA COCTaBNATbL MPOTOKON 06 agMUHUCTPATUBHOM
npaBoHapyLleHnn B COOTBETCTBUM C 3akOHOM obnactu ot
29.10.2003 Ne 155-3 «06 aAMUHUCTPATUBHBIX

npaBoHapyLleHusix B TamGoBckon obnactuy.

3amecTuTenb rnaebl

agMMHUCTpaLmMKn ropoaa B.B. MuuyruHa



Mpunoxexune Nel

K adMWUHUCTPaTMBHOMY pernaMmeHTy npeaocTaBieHns
MYHULMNAnNsHON ycnyrm

«MHbopmaumoHHoe obecneveHne dUan4eckmx n
IOPUONYECKUX NNL, HA OCHOBE JOKYMEHTOB APXMBHOIO
doHaa Poccuickon enepaunn n Apyrnx apxmBHbIX
[OKYMEHTOB, NpefocTaBneHne apxXmBHbIX CNPaBoK,
apXMBHbIX BbIMUCOK M KOMWUIN apXMBHBIX JOKYMEHTOB»

Ha TeppuTOopuu ropoaa Kotoscka
TambBoBckoi obnacTu»

®dopma 3anpoca

B agmuHucTpauuio

®.MN.0. dusmyeckoro nuua / HaumeHoBaHne
ropuanyeckoro nvua

(NOYTOBbIV aAPEC U (MNN) aBPeC AMEKTPOHHOMN MOYTbI

3AMNPOC

Mpowy BblAaTH
(ykasamp & kakom sude 3asieumerib Xenaem noay4Yums pesynbmam ycryau
(apxueHasi cripaska, apxueHas ebInucka, apxueHas Kornusi, UHghopmMayUuoHHoe
UCbMO, UU, 8 Crly4ae HarpaefieHusi meMamu4ecko2o 3anpoca,
cucmemamu3auposaHHbIl Kpamkull unu aHHOMUPO8aHHbIU nepeyeHb
3a20/108K08 apxuBHbIX OOKyMeHmMo8 unu eGuHUl, XpaHeHus1 (e0uHuy, yyema)
1o onpedeneHHolU meme ¢ ykadaHuem ux 0am U apXusHbiX Wugpos,
memamuyeckuli 0630p apxusHbIX OOKyMeHmos, po00ocr108Hoe Opeso,
2eHearoau4eckas pocnuck unu mabnuya)

no Teme (Bonpocy)
(yKkasbieaemcsi mema (8orpoc), no komopou (omy) Heobxodumo
npedocmasums apxusHyto UHGhopmauuto. (Ykasbieaomesi makxe, npu
803MOXHOCMU, PEK8U3UMbI OOKYMEHMOB-eCu U38eCMHbI, HaUMeHOo8aHuUe
opeaaHusayuu, ®.1.0., cobbimue, ghakm, ceedeHus U XpOHOoIo2u4eckue pamku
3anpawueaemoli uHghopMayuu, uHasi UHGhopmayusi mo meme 3arnpoca,
rogeonaAowas 6onee mMoyHo npedcmasums 3anpawiueaemyio UHGHOPMayUHo)

[oKyMeHTbI NpoLly BbiAaTb (HanpaBuTh):

HY>XHO€ OTMEeTUTb B KBagpaTe

Bbigate Nu4HO B AAMUHUCTpaLmmn

Bbiaate nnyHo B MHOI'Od)yHKLIMOHaJ'IbHOM LeHTpe

Hal'lpaBVITb Ha 6yMa>KHOM HocuTene no agpecy

HanpaBuTb B aneKTPOHHOM BUAE Ha 3MEKTPOHHOLO NoYTy Nnbo B
NUYHBIN KABWHET Ha pernoHansHoM nopTane, EOuHom nopmarne

MpunoxeHwe:

Nata Moanwvck 3asBuTens

3amecTtuTens rnasbl

afMUHUCTpaLMK ropoaa B.B. MNuuyruHa
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MpunoxeHne Ne 2

K aAMUHUCTPATUBHOMY perfiameHTy npefocTaBneHns
MyHULMnansHon ycnyrm «MHpopmaumoHHoe
obecneyeHre HU3NYECKMX U IOPUANYECKMX MULL Ha
OCHOBe [OKyMeHTOB ApxmBHoro goHaa Poccuiickon
Pepepauuy u Apyrnx apxmBHbIX JOKYMEHTOB,
npeaoCcTaBreHe apXUBHBIX CMPABOK, apXUBHBIX
BbINUCOK 1 KOMUIA apX1BHbIX JOKYMEHTOB» Ha
Tepputopum ropoga Kotoecka TamboBckom
obnactu»

®dopma fOKYMeHTa

(9.1.0., appec mecTa xuTenbcTea
3asBUTENs/HAaMMEHOBaHNe opraHu3aLmm,
ropuamnyeckuii agpec)

YBegomneHue
06 oTKa3e B npuemMe AOKYMEHTOB

or" " 20 L.
(maTa NnpuHATUS peLueHus)

AOMUHUCTpaLmst TamboBckon obnactu
(HaMMeHoBaHMe MyHULMNanbHOro o6pa3oBaHust)

npuHsana pelueHve ob oTkase B Npueme JOKYMEHTOB, MofAaHHbIX Bamu
ONsi NpefocTaBneHust MyHUUMNanbHou ycnyru «MHdopmaumoHHoe
obecrneyeHne (puU3NHECKUX U  OPUANYECKUX TNWL, Ha OCHOBE
nokymeHTOB ApxuBHOro doHaa Poccuiickon ®epepauuy 1 gpyrnx
apXMBHbIX [OKYMEHTOB, MpPEAOCTaBlIEHNE aApPXUBHBLIX CMPaBOK,
aPXMBHBIX BbINVCOK U KOMUA apXUBHBIX JOKYMEHTOB.

MpyyrHONM, NOCNyXMBLUEA OCHOBaHWEM [Ans OTKasa B
npueme AOKYMEHTOB, SIBUNMCH criegytoLime 06CTosTensCTBa:
OTMETUTb B KBaJpare

3anpoc He noaaaeTca NpoYTeHUO

B 3anpoce coaepxartcsi HelleH3ypHble MMbo ockopGUTerbHbIE
BbIPaXXEHWSI, Yrpo3bl >KW3HW, 300POBbI0 U  UMYLLECTBY
OOIMKHOCTHBIX NUL, AOMUHWUCTPaUMK, a Takke YIIEHOB WX
cemen

y 3asiBUTENsI OTCYTCTBYIOT JOKYMEHThI, NOATBEPXKAAOLLME €70
MOSNTHOMOYMS BbICTYMNaTb OT UMEHU TPETbYKX WL, B OTHOLLEHUN
KOTOpbIX cAenaH 3anpoc (B criydyae, ecnvM He WCTeK CpOK
OrpaHWYeHusl, YCTaHOBMEHHbIM YacTblo 3 cTatbum 25
depepancHoro 3akoHa oT 22.10.2004 Ne 125-¢3 «O6
apxvBHOM fene B Poccuiickon deaepaumms).

3amecTtutens rnasbl

agMUHMCTpaUMKM ropoga B.B. MuuyruHa



MpunoxeHne Ne 3

K aAMUHUCTPaTUBHOMY pernameHTy
npegocTaBneHns MyHuUMnanbHoOn ycnyrm
«MHdopmaLumoHHoe obecneveHne usnyeckmx n
HOPUMAMYECKNX NUL, HA OCHOBE AOKYMEHTOB
ApxmsHoro cooHaa Poccuiickon degepauun n
OPYrMX apxXvMBHbIX JOKYMEHTOB, NpeaoCTaBreHmne
apXVBHbIX CMPaBOK, apXMBHbIX BbINNCOK M KOMWIA
apXVBHbIX JOKYMEHTOB» Ha TEPPUTOpUM ropoaa
KotoBcka TamboBckol obrnactu»

PACIMUCKA
B NOJy4eHUN AOKYMEHTOB
OpraH, NpeaocTaBnsoLWLmMI yenyry: agMMHUCTpaums
Tambosckol obnactu

MHoto,

(AOMKHOCTL COTPYAHMKA, MPUHSIBLLErO AoKyMeHTbI, ®.11.0.)
NPUHATLI OT

(HaMmeHoBaHMe 3asBUTENST)
®.N.0. npeacraBuTtens 3asButens ,
OenCcTBYIOLLEero Ha OCHOBaHWUM ,
Ten:

crnegyoLme OKYMEHTbI:

N HaumeHoBaHune OpwruHan Konun
n/n N PEKBUINTBI
OKYMEHTOB
Hoky Konunyectso Konunyectso Konunyectso Konuyectso

nmcrtos 3K3eMnnspos nmcrtos 3K3emMnrspos

Mo mexBegoMCTBEHHbBIM 3anpocam 6y,D,yT nony4yeHbl cneaywuine

AOKYMEHTbI:
N HaumeHoBaHue OpwruHan Konun
n/n N PEKBUIUTbI
OKYMEHTOB
AoKy Konunyectso Konunyectso Konunyectso Konuyectso

JINCTOB 3K3eMnsipoB JINCTOB 9K3eMMnIspoB

Balu fOKyMeHT 0 npegocTaBneHnm MyHuumnansHom ycnyrm byaet
rotoB
K Bblgave: «___ » 20_r

[okyMeHTbI caan:
3assutenb

(®.11.0. 3asBuTENS, NOANUCH-ECNU 3asIBMIEHME NOAAHO NNYHO)

« » 20 L.

ﬂ,OKyMeHTbI NPUHAN:

(noanuce, ®©.1.0. cneyunanvcTa, NPUHSABLIENO NakeT AOKYMEHTOB)

« » 20 L.

3amecTutens rmaebl
aAMUHUCTpaumm ropoaa B.B. MNuuyrnHa

UHpopmaumnoHHbIn GonneteHb «BecTHuk ropoga KotoBcka»

Yupeautenb: AomuHucTpauus ropoga Kotoscka

Pepakuma n usgarenbctBo: MKY «/HdhopMaunoHHo-aHanuTuyeckuin LueHtp», MHH 6825004670
naBHbIN peaakTop: ByxaHoBa 3nbBupa AnekceesHa, Ten.: +7 910 7587887

Bbinyckarowmin pegaktop: banabaHoBa AHactacus BanepbeBHa MHpexke: 393190, Tupax 30 ak3.
Apnpec pepakumu: 393194, Tambosckas o6n., r. Kotosck, yn. Ceoboabl, 4.8

AneKTpoHHaA noyTta peaakuum: prokotovsk@yandex.ru Habop TekcTa, BepcTka 1 nevatb
TenedoHbl pegakuum: +7 900 4900546, +7 908 2988929 OCYLLIEeCTBMAITCA B peaakumm
CeTeBoe usnaHue «MpoKoTtoBck»: https://prokotovsk.ru GronneTteHs

BionneteHb co3gaH M mM3gaeTcsa B COOTBETCTBUM C MOCTaHOBMEHWEM aaMuHucTpaumm ropoga KotoBcka oT 27.04.2021 Ne 454, sasnsietcs
ohmumanbHbIM NEPUOANYECKMM NeYaTHbIM U3JaHWEM, KOTOPOe pacnpOCTPaHSETCA B COOTBETCTBYIOLLEM MyHULMNaNbHOM 06pa3oBaHuu.
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