AIMUHUCTPALIUS TOPOJIA KOTOBCKA
TAMBOBCKOM OBJIACTU

INHOCTAHOBJIEHHUE

roposi KotoBck No

O6  yTBepKOeHMM  aAMMHUCTPATMBHOTO  perlaMeHTa  IMpemoCTaB/IeHMS
MyHuIMIagbHOM yoiyru  «MHbopManoHHoe obecrieueHne (QU3NUECKUX U
IOPUANYECKMX JIMI Ha OCHOBe HOKyMeHTOB ApxuBHoro ¢doHma Poccuiickon
Depepauy M OPYTUX apXMBHBIX AOKYMEHTOB, TIIPeIOCTaB/IeHMEe apXUBHbBIX
CITPAaBOK, apPXMBHBIX BBIMMCOK M KO apXUBHBIX JOKYMEHTOB »

B cootBerctBun ¢ @enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHM3aluy TPeNOCTaB/IeHMS] TOCYLApCTBEHHbIX M MYHULMIAJIbHBIX YCIYT»,
@enepanbHbiM 3ak0oHOM OT 22.10.2004 Ne 125-®3 «O06 apXxuBHOM Jeie B
Poccuiickoni @enepaunn», Ilpukazom @enepajibHOIO apXUBHOI'O areHTCTBA OT
31.07.2023 Ne 77 «O6 yrBepxaeHun I[lpaBun opraHuzanud XpaHEHUS,
KOMILUICKTOBAaHHUS, Yy4YeTa W HCIOJb30BaHUS JOKYMEHTOB ApXuBHOTO (oHIa
Poccuiickoit ®@enepanuy U APYyTHX apXUBHBIX JOKYMEHTOB B TOCYIapCTBEHHBIX
opraHax, opraHax MECTHOTO CaMOYIPaBJIECHUSI U OpraHU3alUiIX», YCTaBOM Tropojia
KoroBcka TamOo0BCKOli 00acCTH, ITOCTAHOBJIEHMEM aIMMHMUCTpALMM Topoaa
KotoBcka ot 14.12.2023 Ne 1425 «O6 yrBepkmenun Ilopsimka paspaboOTKuU u
yYTBep KO eHMUSI aIMUHUCTPATUBHBIX perjiaMmeHTOB peoCTaBIeHNsI
MyHMIIMTOAAbHbIX yoayr U Ilopsiika TmpoBemeHUsI 3KCIEPTU3bI  MPOEKTOB
aIMUHUCTPATUBHBIX PpErJIaMeHTOB IPeNOCTaBAeHMUS] MYHUIUIAIbHBIX YCITYT»,
agvyHucTpanys ropona Koroscka TaMOOBCKOM 0071aCTH ITOCTaHOBJISIET:

1. YTBepauthb aIMUHUCTPATUBHbBIN peryiaMeHT MpefoCTaBIeHNsI
MYHULIMIIJIbHON  yeayru  «VHbopMalMoHHOe obecrieueHne GU3NYECKUX U
IOPUONYECKMX JIMI Ha OCHOBe AOKyMeHTOB ApxuBHoro donma Poccuiickon
@enepauut U APYTUX apXMBHBIX [JOKYMEHTOB, IpPeNOCTaB/ieHNe apXUBHBIX
CIIPAaBOK, AapXMBHBIX BBIMMCOK M KOMMI AapXMBHBIX JOKYMEHTOB» COIJIACHO
MIPUJIOKEHUIO.

2. TlpusHaTh yTpaTMBIIMM CUJTy TTOCTAHOBJICEHHE aJMUHUCTPAIMHU TOpOJIa
KoroBcka TamboBckoit ob6mactu ot 03.09.2021 Ne 992 «O06 yrBepkaeHUU
aMUHUCTPATUBHOTO pErIaMEHTa MPEJOCTABICHUS] MYHUIUNAIBHOU YCIyTH
«MudpopmanmonHoe obecrieyeHue (GU3MYECKUX U IOPUAMYECKUX JIUIl HAa OCHOBE
noKyMeHTOB ApxuBHoro (onga Poccuiickoii @enepauuu U APYrux apXUBHBIX
JIOKYMEHTOB, TMPEIOCTABICHUE apXUBHBIX CIPABOK, apPXMBHBIX BBIMMCOK M KOMHUU
apXWBHBIX JIOKYMEHTOB» Ha Tepputopun ropoga Koroscka TamOoBCKo# 001acT
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3. Otneny opraHn3allMOHHOW M KaJpoBOil pabOThl aIMUHUCTPALIUU rOpOIa
KotoBcka Tamb6oBckoi obnactu (MoBuaH) HapaBUTh HACTOSIIEE MTOCTAHOBICHUE
st onmyomkoBanus B cereBoM usnanuu «IIpo Korosck» (PROKOTOVSK.RU) B
UH(POPMAIMOHHO-TEIEKOMMYHHUKAITMOHHON ceTh «HTepHeTY.

4. KoHTpOJIb 3a UCIIOJIHEHUEM HACTOSAIIETO MOCTAHOBJIEHUS BO3JIOKHUTH Ha
3aMeCTUTEINA IJaBbl agMuHUCTpanuu ropoga Kotoscka TamboBckoit obnactu B.B.
[Inuyruny.

['maBa ropoaa KotoBcka
TamboBcKoM 0b61acTn A.M. [1naxoTHUKOB



I[MPUJIOXEHUE
YTBEPXIEH
MMOCTAHOBJICHUEM aIMUHHCTpaIuu ropojaa Kotoscka
TamO0BCKOM oOnacTu
oT Ne

AJIMUHUCTPATUBHBIN PETTIAMEHT
IIPEAOCTABIEHNS] MyHULIUMITAIBHON YCIIYTH
«MupopmanronHoe obdecreueHre GU3NIECKUX U IOPUIUIECCKUX JIUI] Ha OCHOBE
ToKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit deneparuu u Jpyrux apXuBHBIX
JOKYMEHTOB, IIPENOCTABICHNE APXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK U KOITAN
APXHUBHBIX JTOKYMEHTOB)

1. OO01He MoI0KEHUS
1.1. IlpeamMeT peryaupoBaHKs aIMHHHCTPAaTHBHOIO pETJIaMEHTA

AJMAHHACTPAaTUBHBI PEMIAMEHT NPEIOCTABICHUS MYHHUIMIIAIBHONW YCIYTd
«MHpopmanonHoe oOecrieueHne (U3NYECKUX M IOPUAMYECKHX JIMI Ha OCHOBE
TOKyMeHTOB ApxuBHOro ¢onga Poccuiickoit ®exepauuu U JIpyrux apXUBHBIX
JNOKYMEHTOB, MPENOCTABICHUE APXHWBHBIX CIPABOK, APXUBHBIX BBINMCOK W KOIHU
apXMBHBIX JIOKYMEHTOB)» (Jlajee — aJMHUHHUCTPAaTUBHBINA pernamMeHT, MyHULUIAJbHas
yciyra) OmpenensieT CPOKM M IOCIEI0BaTeIbHOCTh aJAMUHUCTPATUBHBIX MPOLEAYP
(meiicTBUi1) MpU MPEIOCTABIEHUN MyHUIUTIIAIBHON YCIYTH.

AJIMUHUCTPATUBHBIN PEITIAMEHT PACIPOCTPAHSETCS HA MOTYYEHHUE:

3aMpOCOB COLIMAJIBHO-IIPABOBOTO XapakTepa (3arpocChl, CBA3aHHBIE C COLMAIBHOM
3alUTON TpaxkJlaH, MpEeAyCMaTpUBaIOLIEll MX MEHCHOHHOE oOecleueHue, a TakKke
IIOJIyYEHHUE JIbIOT U KOMIICHCALIMM B COOTBETCTBHUM C 3aKOHOIATENLCTBOM Poccuiickoi
deneparun);

TEMaTUYECKUX 3alpocoOB (3alpochl O MPEIOCTaBICHUN apXMBHOW HMH(OpMaLuu
0 OTpe/IeIICHHOM TTpobieMe, TeMe, COOBITHIO, (DAKTY).

1.2. Kpyr 3asButeneit

3agBUTENSIMA HA TPEAOCTABICHUE MYHHIIUNAIBHOW  YCIYTH  SIBJISIOTCS
IOpUANYECKHE JHIa (32 HWCKIIOYCHHEM TOCYJIapCTBEHHBIX OpPraHOB H  HX
TEPPUTOPHATBHBIX OPTaHOB, OPTaHOB TOCYAAPCTBCHHBIX BHEOIOKETHBIX (POHJIOB U MX
TEPPUTOPHAIBHBIX OPTaHOB, OPIaHOB MECTHOTO CaMOYIIpaBJICHUS), (DU3UICCKUE JINIIA,
oOpaTuBIIHECS C 3allPOCOM O MPEIOCTABICHUM MYHHUIIUNAIBHOW YCIYyTd B OpraH,
NPEAOCTARISAIONIMN  MYHUIIMIIAIIBHYIO YCIyTy (Zajnee — 3asBUTENb) JHUOO UX
YIOJIHOMOYEHHBIE TIPEICTABUTEINH (ajiee — MPECTABUTEIh 3asABUTEIS).

1.3. TpeboBaHue nmpenoCTaBIECHUs 3aIBUTEII0 MYHULIMIIAIBLHON YCIYTH B
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COOTBETCTBHH C BAPHAHTOM IPEIOCTABICHUS MyHHUIIUITAILHOW YCITYTH,
COOTBETCTBYIOIINM MPU3HAKAM 3asIBUTEIISA, ONIPEICTICHHBIM B PE3YJIbTaTe
AHKETHPOBAHMSI, IPOBOJAUMOTO OPTaHOM, TIPEIOCTABIISIONINM MYHHUIIUTIATBHYIO YCIYTY
(manee - mpoUIMPOBAHKE), a TAKXKE PE3YNbTaTa, 3a MPEIOCTABICHUEM KOTOPOTO
00paTucs 3asBUTEIIb

1.3.1. MyHununanbHasi yciiyra, a TakKe pe3ylbTaT, 3a IMPEeIO0CTABICHUEM
KOTOPOTO OOpaTWiCA 3asiBUTENb, MPEIOCTABIAIOTCS B COOTBETCTBUU C OIHUM H3
BapUAHTOB MPEJOCTABICHUS MyHUIIUIAIBHONU YCIIYTH.

1.3.2. BapuaHT, B COOTBETCTBUU C KOTOPBIM 3asBUTENIO OyleT MpeAocTaBieHa
MYHHULIMIIAJbHAS yCIIyTa, ONpENeNsIeTcsl B pe3yibTare aHKeTHpoBaHUs (Tabmuma Ne 1
npwiokeHnss Ne 1 K agMUHUCTPAaTMBHOMY PEIIAMEHTY), HMCXOIsS W3 IPU3HAKOB
3asgBUTENE M IIOKaszaTeslied TaKuX IMPU3HAKOB, a TaKkKe KOMOMHALIMK 3HAuYEHUM
OPU3HAKOB, KKJas1 U3 KOTOPBIX COOTBETCTBYET OJHOMY BapHaHTY MPEIOCTaBICHUS
MYHULIMNATBHOU ycuyru (tabmuma Ne 2 mpunoskeHust Ne 1 K agMUHHCTpaTHBHOMY
pernamMenTy).

1.3.3. Ilpu3Haku 3asBUTENS ONPEAENAIOTCS IMyTeM  HOpOo(UIMPOBAHMS,
OCYLIECTBIISIEMOIO B COOTBETCTBUM C aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2. CraHmapT npenocTaBiIeHUs MyHHIIMNAIbHON yCIIyTH
2.1. HaumeHoBaHNE MYHHMITUIIAJIBHON YCIIYTH

Mynununanenas ycnyra «WHpopmanmonHoe obOecrnieueHue (HU3MYECKUX H
IOPUANYECKUX JIMII HAa OCHOBE JOKyMEHTOB ApxuBHOro (onma Poccuiickoi
denepalui U IPYyrux apXUBHBIX JOKYMEHTOB, MPEJOCTABICHHE apXUBHBIX CIIPABOK,
APXUBHBIX BBIMUCOK M KOMUN apXUBHBIX JOKYMEHTOBY.

2.2. HaumeHoBaHUEe OpraHa, IpeaoCTaBiIsOIEero
MYHULIUNATBHYIO YCIYTY

MynununaneHas yciiyra NpeocTaBisieTcs aiMUHUCTpanuen ropoga Koroscka
TamO0BcKoi1 o0nacTu (nanee — AJIMHUHUCTpAIUS).

3anpoc O MPEeJOCTaBICHUM MYHUIMIAIBHOW YCIYyTd MOXET OBITh TOJaH B
MHOTO(QYHKIIMOHATbHBIN LEHTP MPeI0CTaBICHHUS rocyaapCTBEHHBIX u
MYHULIMNATBHBIX yeayT (nainee — MOLI). Bosmoxknocts npunsatus MOL] pemenus 06
OTKa3e B MpUeMe 3ampoca U JOKYMEHTOB U (Wju) MH(QOpMAaLUU, HEOOXOAMMBIX IS
MPEICTABIICHUS. MYHULIUITAJIbHOM YCIIyTH, HE IPEyCMOTPEHA.

2.3. Pe3ynprar npeaocTaBIeHUs] MyHULIIMIAIBHOW YCIIYTH

2.3.1. HaumenoBanue pe3ynbrara (pe3ynbTaroB) MPEI0CTABICHUS
MYHULIMIATbHON YCIIyTH.
B cooTBeTcTBUMU ¢ BapuaHTamu, ompenesieMbIMU B Tabmuie No 2 TmpHIoKeHUS
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Ne 1 Kk aIMHHHCTPAaTMBHOMY pEINIAMEHTY, pE3ylbTaTaMH IIPEIOCTABICHUS
MYHUIUIIATBHOW YCIIYTH SIBIISIFOTCSA:

pelIeHre O MPEIOCTAaBICHUN apXUBHOM HH(pOpMaLINY;

uHbOpMUpOBaHUE 00 OTCYTCTBUH 3aIlpallliBaeMoil apXuBHOU HHGOpMAITIH;

pemieHre 00 OTKaze B MPEAOCTABICHUM  3alpalliBaeMONl  apXUBHOM
uH(pOpMaIuu.

2.3.2. HaumeHOBaHWE JOKYMEHTA, COIEPXKAILIETO PEUIEHUE O MPEAOCTaBICHUU
MYHULIMIIAIBbHON YCIYTM, Ha OCHOBAHUM KOTOPOIO 3asBUTEII0 IIPENOCTABISAETCS
pe3yJIbTaT MyHULIMIIATBHON YCIIYTH.

JIOKyMEHTOM,  COAEpXkKAallMM  pEeuIeHUE O  IMPEJOCTaBICHUM  APXUBHOMN
UHpOpMAINY, SBISIETCS apXUBHAs CIIpaBKa, apXWBHAas KONUS, apXWUBHAas BBIIUCKA,
TEMaTUYeCKUid 0030p apXMBHBIX JIOKYMEHTOB (UIsI TEMaTHYECKOIo 3arpoca),
CUCTEMAaTU3UPOBAHHBIA KPAaTKMH WM AHHOTUPOBAHHBIA IIEPEYEHb 3aroJIOBKOB
ApXUBHBIX JOKYMEHTOB WJIM EAWHMI] XpaHEHUs (EIUHUI] Y4eTa) MO ONpPEICIICHHOM
TEME C YKa3aHWEM UX JaT U apXUBHBIX MHU(POB (151 TEMaTHUECKOTO 3a1poca).

JIOKyMEHTOM, COAepKallluM peleHue 00 HHPOPMHPOBAaHUM 00 OTCYTCTBUU
3anpammBaeMoil  apXuBHOM uHMOpMaluu, sBIsSeTCd WH(MOPMALMOHHOE IMHCbMO
AnMuHucTpanuu 00 OTCYTCTBUHM 3allpalliBa€MOM apXUBHOW MH(OpMALIHEH.

JIOKyMEeHTOM, coAepKaluuM pelleHrne o0 OTKa3e B MPEJOCTaBICHHUH
3apammMBaeMoil apXuUBHOM HMHQPOpMaluU, SBISETCS  MHPOPMALHMOHHOE IHCHMO
AnMuHucTpanuu 00 OTKaze B NPEJOCTABICHUM 3alpaliMBaeMOil  apXHWBHOU
uH(popmamu.

2.3.3. Cmoco6 momyueHus pe3yibrara TMPEJOCTaBICHUS MYHUIUIAIBLHOM
YCIIyTH:

IIOCPEICTBOM ITOYTOBOTO OTIPABIICHHUS;

B AamMuHucTpanuu uin MOI];

B JIMYHOM KaOuHeTe 3asBUTeNss B  (enepanpbHOM  TOCYIapCTBEHHOM
MHPOPMAIIMOHHON cucTeMe «EIuHBIA MOpTan rocyJapCTBEHHBIX W MYHMIMIAJIBHBIX
yenyr (pyskumii)» (nanee - Enunbiit mopran).

2.4. Cpok npenocTaBieHUs] MyHUIIMIIAJBbHON YCIIYyTH

MakcuManpHbBIN CPOK MPENOCTABIECHUS MyHULUITAIIBHONW YCIIyTH cocTaBisieT 30
KAJICHJAPHBIX JTHEW CO NHS PErucTpaldd B AJMHMHUCTpauvy, Ha EIWHOM moprane
3ampoca (manmee TakkKe - 3asABJIEHUME) M JIOKyMEHTOB U (W) uHdOpMaIuu,
HEOOXOJMMBIX JIJIsl MPEI0CTABICHHS] MyHUIIUTAIBHON YCIIyTH.

Cpox mnpenocTaBlIeHHsT MYHHUIMNAIBHOW YCIYTHM ONpPENEHseTcs ISl KaxKIoro
BapMaHTa W INPUBEACH B WX ONHCAaHUM, COAEpXKameMcs B pasgene 3
aMUHUCTPATUBHOIO PETNIAMEHTA.

2.5. UcuepmbiBaroiuii mepeueHb JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEJIOCTABIICHUSI MYHUIIMITAIIBHON YCIYTH
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HcueprnbiBaromuii mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOJIATEIbHBIMM ¥ WHBIMM ~ HOPMATUBHBIMU  TPABOBBIMM  aKTaMH s
NPEeOCTABICHUS MYHULUNAIBHON YCIYyr'H, C pas3lelieHueM Ha JOKYMEHThI U
nH(DOpMAIIO, KOTOpHIE 3asBHUTENb JOHKCH TMPEACTaBUThH CaMOCTOATEIBHO, U
JIOKYMEHTBI, KOTOPBIC 3asIBUTENIh BIPABE MPEACTABUTH MO COOCTBEHHOW HHUITMATHBE,
TaKk Kak OHM TMOMJIeKAT TMPEACTABICHUI0O B paMKaX MEXKBEIOMCTBEHHOTO
MH()OPMAITMOHHOTO B3aUMOJICHCTBHSI, TPUBEIEH B pasfene 3 aIMUHUCTPATHBHOTO
pernamMeHTa B MOJpasfenax, COAEpXAaIIUMX OINHCAHUE BapUAHTOB MPEIOCTABICHHUS
MYHHUIUIIAIBHON YCIYTH.

2.6. McuepnbIBaroyii NepeueHb OCHOBAHUM
JUTSl OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOMMBIX
JUISL IPEIOCTABIICHUS! MYHULUMITAIIbHON YCIYTH

HcyepnpiBarolyii IepeyeHb OCHOBAaHUM JUId OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJISl MIPEIOCTABICHNUS MYHULMIAIBHON yCIyTH, IPUBEAEH B pasneie 3
aIMUHHACTPATUBHOTO PEMIAMEHTAa B ONHMCAaHWHM AJMUHUCTPAaTUBHBIX IIPOLIEAYD B
COCTAaBE ONMCAHUs BAPUAHTOB NPEIOCTABICHUS MyHULIUIAIbHON YCIIyTH.

2.7. McuepnpIBarOlMid NEPEYCHb OCHOBAHUM JJIS
MIPUOCTAHOBIICHUS TIPEIOCTABICHUS MYHUIIMTIATBLHON YCIIyTH
WJIM OTKa3a B MPEIOCTABICHUY MYHULIMTIATBHON yCIyTH

2.7.1. OcHoBaHusl nJi1 TPUOCTAHOBJIEHUS NPENOCTABICHUS MYHUIHUIAIbHOU
yCIyTH 3aKoHOoJarenbcTBOM Poccutickon denepanyu He TPEAYCMOTPEHBL.

2.77.2. VcuepnpIBaroliuii EPEUCHb OCHOBAHUM JI1 OTKa3a B MPEAOCTABICHUU
MYHULIUMTAIBHON yCIYTM MPUBENECH B pasiesie 3 aJMUHUCTPATUBHOIO pPETIAaMEHTAa B
ONMCAHWUU AAMUHUCTPAaTUBHBIX NPOLUEAYP B COCTAaBE OIKMCAHUS BAPUAHTOB
IIPEAOCTABJICHUS] MyHULIMIIAJIBHON YCIIYTH.

2.8. Pazmep naTsl, B3UMaeMOM € 3assBUTENS NPU MPEIOCTABICHUN
MYHUIMTIATBHOMN YCIIYTH, U CIOCOOBI €€ B3UMAaHUS

II;mara 3a mpexocTaBIeHUE MyHULIUMITAJIBHON YCIIYTH HE B3UMAETCA.

2.9. MakcuMasbpHBbIN CPOK OKUJAHUS B OUEPEAH NPU NOJAYE 3AsIBUTEIEM
3ampoca O MPEeAOCTaBICHUU MYHULIUMITAJIIBHON YCIIYTH U IIPU ITOJIyYEHUU pe3ysbrara
MPEeI0CTaBIECHUS MYHUIIMIIAILHOM YCIYTH B cily4yae oOpalleHus 3asiBUTENS
HENOCPEACTBEHHO B OpPraH, IIPeA0CTaBIAIOLIINN

MYHULUIIAJIbHBIE yCIyTrH, Wi MOL]

MaxkcumanbHBIA CPOK OXKUJIAHUS B OYEpEedu IIPU I10Aade 3asBUTEIIEM 3alpoca O
NPENOCTABIEHUA MYHHULMNAIBHON YCIYTM HENOCPEACTBEHHO B AJIMHHHUCTPALUIO,
M®O®I] cocraBnsier 15 MUHYT.
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MakcuManpHbI CPOK OXKHJAHHUS B OYEPEAM MpPHU TMOIYYEHHH pEe3yJbTara
NPENOCTABICHNUS MYHULHNAIBHON YCIYIM HENOCPEACTBEHHO B AJMWHUCTpALNH,
M®I] cocraBnsier 15 MUHYT.

2.10. Cpok perucrpaiuu 3anpoca 3asiBUTENs 0 IPEA0CTaBICHUN
MYHULIMIAIBHON yCIIyTH

Cpok perucrpainuu 3armpoca, B TOM YHCIIe B 3JEKTPOHHOH (hopme, cocraisier 1
pabouuii 1eHb.

2.11. TpeboBaHMs K MOMEIIEHUSIM, B KOTOPBIX MTPEIOCTABISIOTCS
MYHUIUTIATBHBIEC YCIYTH

TpeboBaHMsi, KOTOPHIM JOJKHBI COOTBETCTBOBATh ITOMEIIEHUS, B KOTOPBIX
NPENOCTAaBISAETCS MyHULIMNAIbHASA yClyra, B TOM YHCJE 3l OXKUJAHUS, MecTa IS
3aMOJTHEHUS 3alPOCOB O MPEA0CTABICHUH MYHUIIUITAIILHON YCIIyTH, UHPOpPMAITMOHHBIC
CTEHJbI C 00pa3aMu MX 3alOJTHEHUS U MEPEYHEM JOKYMEHTOB M (WJu) UHQOpMauH,
HEO0OXOIUMBIX JJIA MPEAOCTABICHUS MYyHUIIMIAIBHOW YCIYTH, a TaKKe TPEOOBAHMS K
00ecreyeHuto JOCTYITHOCTH Il MHBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH C
3aKOHOAATeNIbCTBOM Poccuiickonn @enepanyii 0 COUMAIBHOM 3alllUTE WHBAIWJIOB,
pa3MenieHbl Ha opuIMaIbHOM caiiTe, a Takxke Ha Equnom noprare.

2.12. Tloka3zaTenu JOCTYITHOCTH M Kau€CTBA MyHULIUITAIBHON YCITyTH

Ilepeuenp mokaszarener JOCTYNHOCTH M KaueCTBa MYHUUMIAIBHOW YCIYTH, B
TOM YHUCJE€ JOCTYIMHOCTH DJJIEKTPOHHBIX (POPM JTOKYMEHTOB, HEOOXOAMMBIX IS
IIPEAOCTABIEHNUS] MYHULMNAJIBHOW YCIYyTH, BO3MOXHOCTH TIOJAa4d 3ampoca Ha
MOJlyYeHHE MYHUIIUMNAIBHOM YCIYyrM U JOKYMEHTOB B JJIEKTpOHHOU (dopme,
CBOEBPEMEHHOCTHU NPEIOCTABICHUS MyHUIIUIIAIBHOW YCIYTH (OTCYTCTBUE HApyUIEHUN
CPOKOB MPEIOCTABICHUS MYHUITUTIAILHOW YCIIYTH), MPEIOCTABICHUS MyHUIIUITAIBHOM
YCIYTM B COOTBETCTBUM C BApPUAHTOM IMPEIOCTABICHUS MYHULMNAIBHOW YCIYTH,
JOCTYITHOCTA HMHCTPYMEHTOB COBEPLICHHSI B DJJICKTPOHHOM BHJI€  IUIATEKEH,
HEOOXOJUMBIX [IJIsi TIONyYeHUS MYHUIIUMAIBHOW YCIYyrH, ynoOcTBa MHPOPMUPOBAHUS
3asBUTENA O XOAE MPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH, & TAKXKE IOIy4YEeHUS
pe3ysibTara NpeloCTaBICHUs YCIyTH, pa3MeIleHbl Ha 0QUIIMAIBHOM CalTe, a TaKXe Ha
Ennnom noprane.

2.13. Nnbie TpeOoBaHUS K IPEJOCTABICHUIO MyHUIIUIIAIbHON YCITyTH
VYenyru, KOTOpble — SIBISIIOTCSL  HEOOXOAMMBIMM U 00s3aTENbHBIMU IS

IIPEAOCTABIECHNS] MyHULUITAIIBHON YCIIYTH, OTCYTCTBYIOT.
IIpu nmpenocTaBieHn MyHHUIMIIAJIBHOM YCIIYTY UCIIONb3yeTCsa EnuHbIN moprai.
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3. COCTaB, IMOCJICAOBATCIIbHOCTE U CPOKH BBIIIOJIHCHUA aIMUHHUCTPATUBHBIX
npouemyp

3.1. IlepeyeHp BapuaHTOB NPEAOCTABICHUS MyHULUIIAIBHON YCIyTH

Bapuant Ne 1. [IpenocraBnenue apxuBHON HHGOPMAITIH.

HcnpaBneHue TOMYIEHHBIX ONEYaTOK U OMIMOOK B BBIIAHHBIX (HAIIPABICHHBIX)
B pPE3yabTare IMPENOCTABICHUS MYHHIMIAIBHOM YCIyTH JOKYMEHTax, BblIadya
nyOnukara JOKYMEHTa, pPAaHee BBIJIAHHOIO IO pe3yibTaraM IMpPeAOCTaBICHUS
MYHMIMIIATBHOW YCIYTH, OCTAaBJICHHUE 3allpoca 3asBUTENS O IPEIOCTABICHUU
MYHHULIUIIATIBHON yCIIyTu 0€3 pacCMOTPEHUS HE MPELyCMOTPEHO.

3.2. Onucanue aIMUHUCTPATUBHOM MTPOLIEAYPBI
npoQUIUPOBAHUS 3aIBUTEIIS

3.2.1. BapuaHT npegocCTaBiIe€HUs] MyHUIUIIAIIBHOW YCIYTH ONMPENEIISIETCS MIyTEM
AHKETUPOBAHUSL 3asBUTENSA, B IPOLECCE KOTOPOTO YCTAHABIMBAIOTCS MPU3HAKU
3asBUTENA. Bompochl, HampaBIEHHBIE HA ONPEACICHHE MPU3HAKOB 3asIBUTEII,
npuBenieHbl B Ta0aune Ne 1 npunoxxerust Ne 1 kK aIMUHUCTPATUBHOMY PEITIAMEHTY.

[IpodunupoBanrue OCYIIECTBIASIETCS B AJIMHHUCTPAllUM U TOCPEACTBOM
Enunoro noprana.

3.2.2. Ilo pe3ynpraTaM IOJYy4YEHUS OTBETOB OT 3adBUTENISI HA BOMPOCHI
AHKETUPOBAHUS ONPENIEISAETCS TOTHBIN NIepeueHb KOMOMHAINI 3HAYEHUH MPU3HAKOB B
COOTBETCTBHUM C  QJMHUHUCTPATUBHBIM  PEIIAMEHTOM, KaXaas H3  KOTOPBIX
COOTBETCTBYET OJTHOMY BapHUAHTY.

3.2.3. OmnwucaHusg BapuaHTOB NPEAOCTABICHUS MYHULMNAIbHON YCIYyTH,
NPUBEJICHHBIE B HACTOAIIEM paszjelie, pa3MemarTcs B AJIMHUHUCTPAlUA B
OOLIeTOCTYITHOM ISl 03HAKOMJICHHSI MECTE.

3.3. Bapuant Ne 1. IIpegocraBinenue apxuBHON HHGOpMALIMH

3.3.1. PesynmpraTamMm BapuaHTa IPEAOCTABICHUS MYHUIUIIAJIBHOW YCIYTH
3asIBUTEJIIO SBIISIOTCS:

pelIeHre 0 MPeI0CTaBIeHNN apXUBHOW HH(OpMaIy;

nH(popMHUpoBaHUE 00 OTCYTCTBHH 3alpallliBaAEMON apXUBHOU UH(DOpMAIUY;

pemieHre 00 OTKa3e B MPEAOCTABICHUM  3alpaniiBaeMoOil  apXHUBHOM
uHpopmarmu.

JIOKyMEHTOM,  COAEpXkallMM  pEUHIeHWe O MPEJOCTAaBICHUM  APXUBHOMN
uH(bOpMaIy, SBISIETCSl apXWBHAas CIpaBKa, apXWBHAs KOMUS, apXWMBHas BBINKCKA,
TEMaTUYeCKUid 0030p apXMBHBIX JOKYMEHTOB (i1 TEMaTrW4yecKoro 3armpoca),
CHCTEMATU3UPOBAHHBIM KPAaTKUM WM AHHOTHUPOBAHHBIA IIEPEUYCHb 3arOJIOBKOB
ApPXMBHBIX JIOKYMEHTOB WJIHM €IWHULl XPaHEHHs (€OUHULl ydeTa) IO OIpENeSIEHHON
TE€Me C yKa3aHUEM HX JaT U apXUBHBIX IMHUQPPOB (151 TEMATUYECKOTO 3aIpoca).

JIOKyMeHTOM, cofepKaluM pelieHne 00 MHGOPMUPOBAHUU OO0 OTCYTCTBHUH
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3anpammBaeMoil  apXxuBHOM uHMOpMalu, sBIsSeTCd WH(GOPMAIMOHHOE MHCHbMO
AnMuHuCcTpanuu 00 OTCYTCTBUHU 3alpallliBaeMoOi apXUBHOU MH(MOpMAIIHEH.

JIOKyMEeHTOM, CcOAepKalluM pelleHrne 00 OTka3e B MPEIOCTaBICHUU
3ampanmBaeMoil  apXuBHOW WHOpMAIUU, SBISETCS  WHPOPMAIMOHHOE IMHCHMO
AamuHHCTparul 00 OTKa3e B NPEJOCTABICHUU 3alpalldiBAEMON  apXHUBHOMN
uH(pOpMaIuu.

3.3.2. [Iepeuenn aIMAHHACTPATUBHBIX IIpoLenyp IIPEAOCTABIICHHUS
MYHULIMNATBHON YCIYTH, MPETyCMOTPEHHBIX HACTOSIIIIUM BapUAHTOM:

mpueM 3ampoca W JOKYMEHTOB MW (Wiau) HWH(POpPMAIUH, HEOOXOTUMBIX IS
PeI0CTABICHUS MYHUIIUTIATLHON YCIIYTH;

NPUHATUE pEHIeHUs O TMpeAocTaBieHud (00 OTka3e B MPEJOCTaBICHUM)
MYHHUITUTIATBHOU YCITYTH;

MPEAOCTABICHUE PE3YJIbTaTa MyHULIUIIATBLHON YCIIyTH.

B HacrosimieM BapuaHTE€ MPENOCTABICHUS MYHUUUIAIBHOW YCIYIM HE
PUBEACHBl aIMUHUCTPATUBHBIE TMPOILIETYPhl: MEXKBEIOMCTBEHHOE WH(OpPMAIIMOHHOE
B3aUMOJICIICTBHE; TPUOCTAHOBICHUE TIPENOCTABICHUS MYHHUIUIIAIBHONW YCIYTH;
MOJIyYEHHUE JTONOJHUTENBHBIX CBEACHUIN OT 3asgBUTEINS; OLIEHKA CBEJACHUIN O 3asBUTENE
u (W) oObeKTax, MPUHAJICKAIUX 3asBUTENI0, U (WJIIU) UHBIX OOBEKTaX, a TakKXke
3HAHUI (HABBIKOB) 3asBUTEIS HAa TMPEIMET UX COOTBETCTBUS TpPeOOBaHUSAM
3akoHoAarenbcTBa Poccuiickon denepanuu; pacnpeaeieHue B OTHOUICHUU 3asBUTENS
OTPaHUYEHHOIO pPecypca, MOCKOJbKY OHHM HE MPEAYyCMOTPEHBI 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu.

3.3.3. [lpuem 3ampoca ¥ TIOKYMEHTOB U (Win) WHOpMAINK, HEOOXOAUMBIX JJIs
IPEIOCTABICHNS MYHUIIMIIAJILHOW YCIYTH.

3.3.3.1. 3agBuTenb (IPEICTABUTEND 3asIBUTEIA) ISl TOJIYYEHUS] MYHUIIMIIATLHOU
YCJIYTY IPEACTABISECT:

3asIBJICHHE O TPEIOCTABICHUU apXUBHOW MH(popManuu 1o ¢hopMme, MPUBEICHHOM
B MPUJIOKEHUH Ne 2 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3.3.2. JIokyMeHTBI, KOTOpPBIE 3asBUTEIIb BIPABE MPEACTABUTH MO COOCTBEHHOMU
MHULIMATUBE, TaK KaK OHM MOJIEKAT MPEICTABICHNUIO B PaMKaX MEKBEIOMCTBEHHOTO
MH(}OPMAIIMOHHOTO B3aUMOJEHCTBHUS, OTCYTCTBYIOT.

3.3.3.3. Cnoco0 mnojauu 3ampoca M JOKYMEHTOB MW (Win) HHGPOpMaLuu,
HEO0OXOIUMBIX JIJIsl TPEI0CTABIECHUS MYHULIMIIAILHON YCIYTH:

B AIMHUHHCTpalui0 (Ha OyMa)KHOM HOCHUTENE MpU JUMYHOM OOpalIeHUH WIH
MOYTOBBIM OTHPABJICHUEM JTUOO Ha aJpEC IEKTPOHHON MOYTHI);

B MO®I] (Ha OymMa>KHOM HOCHUTEJIE P JIMYHOM OOPAICHNHN );

nocpeAcTBOM EnuHOro moprana B 3JEKTPOHHOM BHJAE 1O  aapecy
https://www.gosuslugi.ru/600149.

3.3.3.4. CnocoObl yCTaHOBJCHHUS JIMYHOCTU 3asgBUTENS (MIPEICTaBUTENS
3asIBUTENIS) I KaXI0TO Croco0a mojiauu 3anpoca JOKYMEHTOB U (MiIr) HHGOpMAIIUH,
HEOOXOMUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAILHON YCIYTH:

1) mpu MuHOM OOpaIEHUN:

MOCPEACTBOM MPEABABICHUS mnacnopra rpaxaannHa Poccuiickonn denepauuu
aub0 HMHOTO JOKYMEHTa, YIOCTOBEPSIOLIETO JUYHOCTb, B COOTBETCTBUHM C
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3akoHomaresnbCcTBOM  Poccuiickont — depepauyu  WIM € HCHOJIB30BAHUEM
WH()OPMAIIMOHHBIX ~ TEXHOJIOTHH, TMPEAyCMOTPEHHBIX cTathsiMu 9, 10 u 14
®denepanpbHoro  3akoHa oT  29.12.2022 Ne 572-®3 «OO0  OCyIIECTBICHUU
uaeHTUuKarmu U (W) ayTeHTHPUKAUK (U3UYECKUX JIMI[ C HCIOIb30BAHUEM
OMOMETPHUYECKUX TEPCOHANBHBIX JaHHBIX, O BHECEHWU HW3MCHEHUH B OTICIIbHBIC
3aKOHOJATeNbHbIe aKkThl Poccuiickorn denepanyu U NPU3HAHUM YTPATUBIIMMH CHITY
OTIENbHBIX TOJIOKEHUN 3aKOHOJATENbHbIX akTOB Poccuiickoii ®Penepaunn» (mpu
HaJIMYUU TEXHUYECKOU BO3MOXKHOCTH);

pu 0OpaIlleHUH TIPEICTABUTENS 3asABUTENS UM MPEABSIBISACTCS TAKXKE TOKYMEHT,
NOATBEPKIAIONIUN T[MOJTHOMOYMSL TPEICTABUTENS 3aABUTENS B COOTBETCTBUU C
3aKOHOJATENbCTBOM  Poccuiickori  @enepanuu, KONMS  KOTOPOTO — 3aBEpsIETCS
JOJKHOCTHBIM JIUIIOM AJMUHUCTpAIMU, TPUHUMAIOIIUM 3asBJICHUE, U MPUOOIIAETCS
K MOJAHHOMY 3asIBJICHUIO;

2) mpu TOYTOBOM OTHPABJICHUM WM TOCPEACTBOM HAIPaBICHUS Ha apec
AIEKTPOHHOU MOYTHI:

MOCPE/ICTBOM  HampaBlieHUs KOmuu  (JIEKTPOHHOro o00pasza) macmnopra
rpaxnanuHa Poccuiickoit ®enepanuu aM00 HHOTO JOKYMEHTA, YI0CTOBEPSIOIIETO
JUYHOCTb, 3aBEPEHHON (3aBEPEHHOI0) B YCTAHOBIEHHOM 3aKOHOAATEILCTBOM HOPSIKE;

npu OOpalleHUU TPEACTABUTEINSI 3asBUTENISI UM HAMPABISICTCS TAKXKE KOIMUSA
(3MeKTpOHHBIM 00pa3) JOKYMEHTA, MOATBEPKIAIONIETO MOJHOMOYMS MPEACTaBUTEIS
3asiBUTEJIS, 3aBEPEHHAs (3aBEPEHHBIN) B YCTAHOBJIEHHOM 3aKOHOIATEIBCTBOM MOPSIKE;

3) mpu obpatennn nocpeacTsoM EauHoro noprana:

MOCPE/ICTBOM €IMHOW CHUCTEMbI UACHTU(PHUKAIIMN U ayTeHTU(DHUKAIIUN UIH UHBIX
TrOCyJapCTBEHHBIX HMH(POPMAIMOHHBIX CHUCTEM, €CJIH TaKhe TOCydapCTBEHHbBIC
WH(OPMAIIMOHHBIE CHUCTeMbl B ycTaHOBIEHHOM IIpaButenbctBoM Poccuiickoi
deneparuu TOpsiIKE  00ECTICUMBAIOT  B3aMMOJCHCTBHE C  €IWHOM  CHCTEMOM
UACHTU(UKAIIUM W ayTeHTHU(UKALUMU, TPU YCIOBUU COBIAJCHUS CBEICHUU O
(bu3HUEeCKOM JIMIIE B YKa3aHHBIX WH()DOPMAIITMOHHBIX CHCTEMAX;

py OOpAIIEeHUU TIPEICTABUTEINSI 3aSBUTEIISI UM HANPABIISIETCS TAKXKE JTOKYMEHT,
MOATBEPKAAOIIUN MOTHOMOYHS TIPEACTABUTEIIS 3asIBUTEIIS, TOJAMMCAHHBIN YCUIEHHOMN
KBAIM(UIUMPOBAHHONW 3JEKTPOHHOM TMOANMMCHIO 3asBUTENS WM HOTapuyca, ¢
npukperieHueM  ¢aina ¢ OTKPEIUICHHOM  yCWICHHOM  KBaJIM(pUUUPOBAHHOU
AJIEKTPOHHOU MOJMUCKIO 3asiBUTENS WM HOTapuyca B popmare SIG.

3.3.3.5. OcHoBaHusl Juisl NPUHSITHUSL pelieHusi 00 OoTKaze B MpHeMe 3amnpoca u
JOKYMEHTOB U (1au) nHhOOpPMAIIUU:

B 3ampoce OTCYyTCTByeT wuHbopMaius, ykasaHHas B myHkre 180 IlpaBun
OpraHu3allid XPaHEHHs, KOMIUIEKTOBAaHHUSA, Y4Y€Ta U MCIIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®enepanuu W OPYyrux apXUBHBIX JOKYMEHTOB B
TOCY/IapCTBEHHBIX OpraHax, OpraHax MECTHOIO CaMOYIPABICHHUS W OPTraHU3alMsX,
yTBepxkaeHHbIX [Ipukazom Pocapxusa ot 31.07.2023 Ne 77;

3aMpoC HE MOAAAETCS POYTEHHUIO;

B 3alpoce CONEep)Karcs HEIEH3YPHbIE MO0 OCKOPOUTENbHBIE BBIPAKCHUS,
yIpo3bl  KU3HHM, 3JI0POBBIO W HUMYIIECTBY paOOTHUKOB (TOCYIapCTBEHHBIX,
MYHUILIAMATBHBIX CIYXKAIKX ), @ TAK)KE YJICHOB UX CEMEH;
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3asBJICHHE TOJAHO B OpraH, B IIOJHOMOYHUS KOTOPOTO HE BXOAUT
IPENOCTABICHNE MYHUIIMTNIAJIBbHON YCIYTH;

MPE/ICTaBICHHbIE TOKYMEHThI YTPATUIIU CHUITY HA MOMEHT OOpallieHus 3a YCIyrou
(IOKYMEHT, yIO0CTOBEPSIONINI JIMYHOCTh, JOKYMEHT, YIOCTOBEPSIONINI MMOJTHOMOYUS
MIPECTAaBUTENSI 3asABUTENS, B cliydae oOpamieHusi 3a TPEIOCTaBICHUEM YCIyTH
YKa3aHHBIM JIUIIOM);

MPEACTaBICHHBIC JTOKYMEHTBI COJEPkKAT MOAUYUCTKHA M HUCIPABICHUSI TEKCTa, HE
3aBEPEHHBIE B MOPAJIKE, YCTAHOBICHHOM 3aKOHOAATENLCTBOM Poccuiickont denepannu;

MpEACTABICHHBIE B AJEKTPOHHON (hopMe JOKYMEHTHI COAEPKAT MOBPEKICHUS,
HaJM4Me KOTOPHIX HE MO3BOJIAET B MOJHOM OOBEME HMCHOJIb30BaTh MHGOPMALMIO U
CBEJICHHUSI, COAEPKAINECA B TOKYMEHTAaX, JJIsl IPEAOCTABICHUS YCIYTH;

dopma yBemomiieHHs 00 OTKa3e B TMpUEME JIOKYMEHTOB IpUBEJCHA B
npuioxeHud Ne 3 Kk aIMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.3.3.6. B npueme 3anpoca yyactBytoT: Aamunuctpanus, MOLI.

BosmoxHocTs mpuema MO®I] 3ampoca u nokymMeHTOB u (W) HH(OpMAaIH,
HEOOXOIMMBIX JUIsl TIPEIOCTABICHUS MYHUIIUTIAIBLHOW YCIYTH, 1O BBIOOPY 3asiBUTENS
HE3aBHUCUMO OT €T0 MECTAa KUTENIbCTBA WIIK MeCcTa IpeObIBaHus (1Sl (PU3HYECKUX JIHII)
00 MecTa HAXOXKACHUS (17151 FOPUAUYECKUX JIML[) OTCYTCTBYET.

3.3.3.7. Cpok perucrpanuu 3amnpoca U JTOKYMEHTOB U (uiu) uHpOpManuw,
HEOOXOJUMBIX JUIsl TPEAOCTABICHUS MYHUIUNAIBHOW YCIyrH, B AJIMUHUCTpALUU
cocraBisieT 1 pabouunii 1eHb.

3.3.4. IlpuHsATHE pelIeHUs O MPEAOCTaBICHHH (00 OTKa3e B MPEIOCTABICHUH)
MYHULANAIbHON YCIYTH.

OcHoBaHMS AJis OTKa3a B MPEJOCTABICHUN MYHUIIUIIAIbHOW YCIYTH:

y 3asBUTENA OTCYTCTBYIOT JOKYMEHTHI, MOJITBEPKIAIONINE €r0 MOJIHOMOYHS
BBICTYIIaTh OT UMEHU TPETHUX JIMII, B OTHOIIIEHUH KOTOPBIX CJEJNIaH 3arpoc (B ciyyae,
€Clli HE MCTEK CpPOK OrPAaHMYEHHMSs, YCTAHOBIICHHBIM 4YacThto 3 crTarbu 25
denepanpHOro 3akoHa oT 22.10.2004 Ne 125-d3 «O6 apxuBHOM aene B Poccuiickoit
Ddeneparumny);

OTBET MO CYIIECTBY YKa3aHHOU B 3alpoce TeMbI (BOIPOCa) HE MOXKET ObITh JIaH
0e3 pasmialieHus CBEACHUM, COCTAaBIAIONIUX TOCYAapCTBEHHYIO WM  HUHYIO
oxpaHsemyro ¢eaepaibHbIM 3aKOHOM TalHy (ykazaHHas HHQOpMAIUS MOXET OBbITh
MpeAoCTaBIeHa TOJIBKO TMPU  HAJIWYUKM Y  TOJb30BAaTeNisl  JIOKYMEHTAJIbHO
MOATBEPKICHHBIX TPaB HA TMOJYyYCHHE CBEACHUMN, COJEpkKAIIUX TOCYIapCTBEHHYIO
TallHy 1 (WJ1) KOH(DHUIEHIHATBHYIO HH(DOpMAIIUIO);

3aMmpoc Kacaercsl TeMbl (BOMPOCA), B OTHOIIEHUH KOTOPOU MOJb30BATEII0 paHEe
MHOTOKPaTHO JaBaJIUCh MUCbMEHHBIE OTBETHI MO CYIIECTBY, U MPHU 3TOM B 3aMpPOCE HE
MIPUBOJIATCS. HOBBIE JTOBOJIBI MJIM OOCTOSATEIHCTRA.

Cpok TMpUHATUS PEIIEHUST O TMPEJOCTABICHUM MYHUIUIAIBHOW YCIYTU
cocTaBisieT 28 KaJeHJapHBIX JHEW C JAaThl MOJYyYECHUS AJIMUHUCTpALUEH BCeX
CBEICHU M, HEOOXOMUMBIX ISl IPUHATUS PEIICHUS.

3.3.5. IlpenocraBieHue pe3yabTaTa MyHUIUNAIbHON YCIYTH.

[IpenocraBnenne pesyapTaTa MYHUIIMIAIBHONW  YCIYTH  OCYIECTBISETCS
CIIOCOOOM, OTPEICTICHHBIM 3asIBUTEJIEM B 3asBICHUU:
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IIyTEM HaIlpaBJICHUS HA MOYTOBBIN aJpec;

MyTEM BbIJa4l B AiMuHUCTpauuu wiu MOILI;

MyTEeM HalpaBlieHUs B TUYHBIA KaOWHET 3asiBUTENs Ha EnnHoMm noprasne.

Cpok mpenocTaBiCHUS 3asBUTENIO pPeE3yjbTaTa MYHUIUMIAIBHOW YCIyTH
coctaBisger 1 pabouuii JIeHb CO [JIHS MOPUHATUS PEUICHUS O MPEJOCTaBICHUU
MYHHUIUIIAIBHON YCIYTH.

BosmoxHocTe  mpenocraBineHus ~ Aamunuctpanumer, MO®L[  pesynbrara
MYHULIMNATBHOMN YCIYTH MO BHIOOPY 3asiBUTEIIS HE3aBUCHUMO OT €r0 MECTa KUTEIhCTBA
WM Mecta mpeObBaHuSA (s (U3UYSCKUX JHI) JUO0 MecTa HaXOXKACHUS (Iis
IOPUANYECKUX JIUIT) OTCYTCTBYET.

3.3.6. MakcuManbpHblli CpPOK NPEAOCTABICHUS MYHULUIIAIHOW YCIYyTH B
COOTBETCTBHM C BAPUAHTOM IPEIOCTABICHHUS] MyHULIUIIAIBHOW ycayru coctasisieT 30
KAJICHIAPHBIX JTHEW CO JHS pEerucTpauud B AJIMHHUCTpauuu, Ha EnuHOM mopraine
3arnpoca M JOKYMEHTOB M (W) uHGOpMAIMK, HEOOXOMUMBIX ISl MPEAOCTABICHUS
MYHULHANAIBHON YCITYTH.
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[Tpunoxenne Ne 1

K aIMUHUCTPATUBHOMY PETIAMEHTY

IPEIOCTaBICHUS MyHULIMIIAIBHON YCIYTH
«HMuadopmanmonHoe odecriedeHrne GU3NIESCKUX U
IOPUIMYECKHX JIMI] HA OCHOBE JOKYMEHTOB APXHBHOIO
¢donna Poccuiickoit denepanuul 1 pyrux apXUBHBIX
JIOKYMEHTOB, IIPEI0CTABIEHUE aPXUBHBIX CIPABOK,
ApPXMBHBIX BBIMUCOK U KON apXUBHBIX JOKYMEHTOB

Tabnuma Ne 1. Ilepedenn oOMIUX MIPU3HAKOB 3asiBUTENICH

HaumenoBanue npusHaka 3HaueHUE MPU3HAKA 3aBUTEIIA
3asIBUTEIA

MynununanbHas ycnyra « abopmanonnoe odecrnedeHue Gu3nuecKux u
IOPUINYECKUX JIUI] Ha OCHOBE JOKYMEHTOB ApxuBHoro (ouaa Poccuiickoi
denepanuu U APYyrux apXvMBHBIX JTOKYMEHTOB, MPEAOCTABICHUE APXUBHBIX CIIPABOK,
APXMBHBIX BBIMHCOK M KOMTUN apXUBHBIX JTOKYMEHTOB)

1. K xakoli kareropuu 1. ®uznueckoe U0
OTHOCHUTCS 3asIBUTEIND? 2. FOpuanyeckoe JIUI0

2. Kro oOparuncs  3a| 1. 3asButenn
2. IIpencraBurens 3asBUTEIS

yCiyrou?
3. KakoB BH]I MOAaHHOTO 1. 3ampoc commaabHO-TPaBOBOIO XapaKTepa
3anpoca? 2. Temaruueckuii 3anpoc

Tabmuma Ne 2. KomOuHaImu 3Ha4€HUH MPU3HAKOB, KaK1asi U3 KOTOPBIX COOTBETCTBYET
OJTHOMY BapHUaHTy NPEIOCTABICHUS MyHULIUIIAIBHOU YCIYTH
Kareropus 3asaBurens Pesynbrar npenocraBieHuss MyHUIUNAIBHON YCIYTH

Bapuant Ne 1. «IIpenocraBneHnue apxuBHONU UH(POPMALTTI)

Opuanueckue i | Pemmenue o mpenocTaBieHuu apXUBHON HHGOpPMAIHH
dbu3udIecKue numa

NudopmupoBanre o0 OTCYTCTBUU 3alpallivBaeMoOu
apXUBHOW MH(OpMAIU

Pemmenne @ 00  oTkaze B MPEAOCTaBICHHUH
3anpanmBaeMoi apXuBHOW WHGOpPMAIIH
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[Tpunoxxenne Ne 2

K aIMUHUCTPATUBHOMY PETIAMEHTY
MPEeI0CTABICHUS MYHUIIUTIATLHON YCIyTH
«MudopmanmonHoe obecnedeHne Hru3nuecKux

U I0PUANYECKUX JIUL HA OCHOBE IOKYMEHTOB
ApxusHoro ponna Poccuiickoit denepamnmm

U IPYTUX apXUBHBIX JTOKYMEHTOB, IPEIOCTaBICHUE
ApPXUBHBIX CIPABOK, APXUBHBIX BBIITUCOK

Y KONUU apXUBHBIX TOKYMEHTOBY

®opma

AIMUHUCTpAIUsl  (HAuMeHOB8aHue MYHUYUNATIbHO20
0bpazosanus)

cBezieHus 0 3asBUTENE ((haMUius, UMs, OTYECTBO (ITOCIECIHEE —
MIpY HANTU4KUK) (PU3UYECKOTO JIUIIA; TOJIHOE HAUMEHOBaHHE
FOPUIUYECKOTO JINIIA)

(peKBU3UTHI JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh
3asBUTEN, - 115 pusmueckoro auna; UHH, OI'PH - ana
opuanyeckoro yumua, UIT)

(ampec MecTa perucTpaiim, MecTa KHUTEIbCTBA - JIIS
(bu3MYeCcKoro JHIA; aapec MecTa HaXOXKICHHUS - JUIs
FOPUIUYECKOTO JINIIA)

(Homep TenedoHa, MOYTOBBIN ajipec, aApec NMEKTPOHHOM
MIOYTHI)

CBEJICHHUS O MpecTaBUTENe 3asBUTENA (haMuIus, uMms,
OTYECTBO (IOCTEIHEE - PU HAJTMYNH ), PEKBU3UTHI TJOKYMEHTA,
YAOCTOBEPSIOIIETO JINYHOCTh, HOMEp TenedoHa)

3asBlICHIE
0 MPEIOCTABJIICHUN apXUBHON MHOOpPMAILIHH

[Ipomry npenocTaBuTh apXUBHYIO HHPOPMAIUIO

yKa3bIBaeTcs TeMa (BOmpoc), cCoObITHE, (HaKT, IO KOTOPOH(OMY) HEOOXOAUMO MPEIOCTABUTh APXUBHYIO
WHPOPMAITHIO
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B OeJIAX MpEaO0CTABIICHHA MYHHHHHaHLHOﬁ YCIIYI'H YKa3bIBAlO JOIIOJITHUTCIBHBIC
CBCACHUA:

JIOTIOJIHUTEJBHO YKa3bIBAOTCS (IIPH BO3MOXKHOCTH) PEKBU3UTHI JOKYMEHTOB (€CJIM U3BECTHBI),
HalMEHOBAaHUE U MecToHaxoxaeHue opranuzauuu, @.1.0., codsitue, dhakt, cBeeHUs U
XPOHOJIOTUYECKHE PAMKH 3allpalIiBaeMoil HHPOpMaIuu, nHas HHGopManus Mo TeMe 3arpoca,
M03BOJISIOIAs 00JIee TOYHO MPEACTaBUTh 3aMIPALIMBAEMYIO HH(OPMALIHIO

[Ipunoxenue:
1.
2.

Pe3ynsrar MyHUIMIIAILHOK YCIyTH IIPOLLY BBIAATH B BHAE':
(OTMETHTP HYXHOE)

apXHWBHOM CIIPaBKH

apXI/IBHOI;'I BBIIINCKH

ApXUBHOW KOMUU

CUCTEMATU3HPOBAHHOTO KPATKOIO WM aHHOTHUPOBAHHOT'O TIEPEUHS 3ar0JI0BKOB
aApXMBHBIX JIOKYMEHTOB WJIM €IMHUIL] XPAHEHUS (€IUHHUILL YUETa) 10
ONpEJEICHHON TeEME C YKa3aHUEM HMX JaT U apXUBHBIX U(GPOB (1715
TEeMaTHUYECKOTO 3arpoca)

TEMAaTUYECKOro 0030pa apXMBHBIX JOKYMEHTOB (JJIs1 TEMaTHYECKOTO 3ampoca)

Pe3ynbrar MyHMIIUTIATBHOW YCITYTH TTPOIILY:
(OTMETHTB HYXHOE)

Brigate B AqMuHUCTpaiuu

Briath B MHOTOYHKIIMOHAJIBHOM LIEHTPE

HaHpaBI/ITI) ITOYTOBBIM OTIIPABJIICHHUCM II0 aApCCy

HampaBute B JsuuHblii kabuner Ha EgwHom mnoprane (mpu Hamuduu
TEXHUYECKOW BOBMOXKHOCTH)

(nmoamnucek) (®.1.0.)

« » 20 1.

1 OpraH, Hpe}:[OCTaBHﬂIOIHHﬁ MYHUIHNAJIBHYIO YCIYI, BIPAaBE€ CaMOCTOATCIIBHO ONPCACINTb BHUA JOKYMCHTA JJId
HanpaBJICHUA 3asIBUTCIIIO.
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IPOJOJKEHHUE PUIIOKECHUS

[Tpunoxenne Ne 3

K aJMUHUCTPATUBHOMY PEIJIAMEHTY

IPEJOCTABIECHUS MyHULIUIIAJIbHON yCIIyTH
«MudopmanmonHoe odecreueHrne GU3NIECKux U
IOPUIMYECKHX JIMI] HA OCHOBE JOKYMEHTOB APXHUBHOTO
¢donna Poccuiickoit enepariul 1 Ipyrux apXUBHBIX
JIOKyMEHTOB, IIPEI0CTABIEHUE aPXUBHBIX CIPABOK,
APXMBHBIX BBIMUCOK U KON apXUBHBIX JOKYMEHTOB

dopma
(bnank AamMuHuCTpaLyK)

Ne

CBEJICHUS O 3asBUTENe (I (PU3MUECKOTO JIHIIA -
@®.1.0. (mocnennee - Npu HAIMYUH), aAPEC MECTA
PEruCTpallfK, MECTA JKUTEIbCTBA; JIJIs
IOPUANYECKOTO JIUIIA - TOJTHOE HAUMEHOBAHHUE,
aZipec MecTa HaXOXJIeHHUs, IOUYTOBBIN aapec)

YBenomMiieHue
00 OTKa3e B IprueMe JIOKYMEHTOB

Bam oTkazaHo B IpueMe JIOKyMEHTOB, IPEICTaBICHHBIX Bamm s
MPENOCTaBICHUd  MyHUUMINAIbHON  ycayru  «MHpopManmonHoe  obecnedyeHue
(U3MUECKUX W IOPUAMYECKUX JIMI] Ha OCHOBE JOKYMEHTOB ApxuBHOro (oHaa
Poccuniickoit ®enepanyi M APYrUX AapXHUBHBIX JTOKYMEHTOB, IPEIOCTaBIICHHUE
aApXMBHBIX CHPABOK, APXUBHBIX BBHITUCOK U KOMUW apXUBHBIX JOKYMEHTOBY, B

(yka3arb opras, B KOTOPbIi MOJaHbI TOKYMEHTHI)
110 CJICAYOIIMM OCHOBAHUAM

(YKa3BIBaIOTC$I MPUYUHEBI OTKa3a B IpUEMEC TOKYMCHTOB CO CCBHUIKOM Ha MOJIOKCHHUS
AIMUHUCTPATUBHOT'O pernaMeHTa)

Bb1 BrpaBe MOBTOpHO OOpaTUTHCS B YIOJHOMOYEHHBIH OpraH ¢ 3ampocoM O
IIPENOCTABICHNHA MYHUIIMIIAJIBHOMN YCIIYT'H IIOCJIE YCTPAHEHMS YKAa3aHHbIX HAPYLICHUN.

JlaHHBIM OTKa3 MOXET ObITh O0XKAJIOBaH B JOCYJNEOHOM TMOPSIAKE IMyTeM
HaIpaBJICHUS KaJIOObI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Ke B CyZCOHOM MOPSIZIKE.

3aMecTuTeNb IJ1aBbl aIMUHUCTPALIUN
ropoja Koroscka TamOoBckoii 06macTu B.B. ITnuyruna



