YTBEPXJIEH
IIOCTAaHOBJICHUEM aIMUHUCTPAIIUU TOPOIa
KotoBcka TamOoBCcKoOM 001acTH

or 24.01.2012 Ne 118
(C u3MeHeHUsAMH, YTBEPKICHHBIMH
MTOCTAHOBJICHUSIMHU aJIMUHHUCTPAITAN

ropoja

ot 30.05.2012 Ne 1040,

oT 19.12.2012 Ne 2888,

ot 01.04.2013 Ne 897,

oT 16.12.2013 Ne 3099,

oT 06.11 2014 Ne 2179,

oT 28.06.2016 Ne 1140,

or 12.12.2017 Ne 1825,

ot 19.08.2019 Ne 1071)

AIMHMHHMCTPATUBHBIN perjaMeHT
10 MPeA0CTABJICHUI0 MyHUIMNIAJAbHOU ycayru «IlpenocraBienue
AOCTYNA K CMIPABOYHO-NIOMCKOBOMY anmnapary 0u0JuoTek, 6a3aM JaHHBIX» HA
TEPPUTOPHUH FOPOACKOro okpyra - ropoa Korosck Tam0oBckoii 001acTi

1. O0uue mMoI0KEeHUst

1.1. AAMUHUCTPATUBHBIA PETrJIAMEHT IO MPEIOCTaBICHUI0 MYHUIIUIIATHLHOM
YCIYTH  «IPEJOCTaBICHUE JOCTyla K CIPAaBOYHO-TIOMCKOBOMY  ammapary
oubnuotek, Oa3am HmaHHBIX» Ha TeppuTopun ropoaa Koroscka TamOoBcKkoM
obsactn (mamee — AJIMUHHCTPATUBHBIA peryiaMeHT) pa3paboTaH B IEJAX
MOBBIIICHUS PE3YIbTATOB M KAa4eCTBA JOCTYIMHOCTU MCIIOJHEHHUS] MYHHUIIMTAIbHON
yCIIyT'Y, HalpaBJIE€HHOM Ha TOJy4eHHE JOCTyla K CIPaBOYHO-TIOMCKOBOMY
anmapary OuoimoTek, 0a3am JaHHBIX (Jajee — MyHUIIUIIATbHAS YCIyTa), CO3AaHIe
KOM(OPTHBIX YCIOBUW IS yYAaCTHUKOB OTHOIICHWM, BO3HHUKAIOIIUX TPHU
NPEJOCTaBICHUA MYHMIIMNIAIBLHON YCIyru (Janee — 3asaBUTEIM), OINpeesseT
CPOKHM U TOCJIE0BATENbHOCTD ACHCTBHM (anee — aAMUHUCTPATUBHBIX MPOIEAYD)
IPY MPEOCTABICHUH MYHUIIUITAIGHON YCITyTH.

1.2. Onucanue 3aaBUTENECH MyHULUIIAIBHON YCIYTH.

3asgBUTENSIMH ~ MYHULMIAIBHON  yCIYI'M  SBIAIOTCS  (PU3MYecKue W
IOpUIUYECKUE JHIIa (Jajee - 3asiBUTEIH ).

1.3. Uudopmanust 0 MecTe HaAXOXKACHUS, CIPABOYHBIX TenedoHax, ajpecax
opUIIUAIBHBIX CaWTOB M Tpaduke padOThl CTPYKTYPHBIX TOApa3ACICHUN
aJIMUHUCTPAIIMHA TOPOJIa ¥ UHBIX OpTaHHW3alfii, y9acTBYIONINX B MPEIOCTABICHUU
MYHULUIIAJIIBHOW YCIIYTH.

1.3.1. IlpenmocrtaBneHne MYHUIMIIAJIBHOM  YCIYTH  OCYLIECTBIISIETCS
MyHUIUnATBHBIM OIOKETHBIM YUpEeKICHUEM «llenTpanu3zoBaHHas
oubnuoTeunas cucrema ropojaa Korosckay (nanee — bubnmoreka).



Anpec mectonaxoxnenus bubmmorexu: 393190, TamGoBckas 0671acTh,
ropox Korosck, ynuia Konxo3nas, gom 5.

Anpec odurmansHoro caita bubnmorexu: http://kotovskcbs.ucoz.ru.

Anpec snekrporHoi mouTsl bubnunoreku: kotovskchs@mail.ru

Tenedonsr: 8(47541) 4-04-52.

I'paduk padotsl bubanoreku:

BTOpHUK-BOCKpeceHbe ¢ 11.00 no 19.00, BBIXOHOM 1€Hb — TOHEICJIbHUK;

(c 1 urons mo 31 aBrycra — moHeaenbHHUK-cy0OoTta ¢ 11.00 mo 19.00,
BBIXOJTHOM JIEHb — BOCKPECEHbE);

CaHUTAPHBIN JeHb — 20 YUCII0 KaXK0T0 MecsIa.

[IpoomKUTEeNbHOCTS PaboYero JHsS, HEMOCPEICTBEHHO MPEIIIECTBYIONIETO
HepabouyeMy NMpa3THUYHOMY JTHIO, YMEHBIIAETCS Ha OJIMH Yac.

Anpec opUIUATBHOTO caiita aIMUHUCTpPALINH ropoja:
http://kotovsk.tmbreg.ru.

1.4. Tlopsimox wuH(POpMHUpPOBAHUS O MPEJOCTABICHUM MYHHIUIIAILHON
YCIIYTH.

1.4.1. HWuadpopmupoBanue 3asBUTEICH O TMOPSAKE MPEAOCTABIICHUS
MYHUIUTIATBHOM YCIIYTH OCYIIECTBIISIETCS B BUJIE:

UHAUMBUYAJIbHOTO HH()OPMUPOBaHMUS;

myOoJIMYHOTO0 UHPOPMUPOBAHUS.

1.4.2. UamuBuayaabHoe WHOOPMHUPOBAHUE MO BOMPOCAM MPEIOCTABICHUS
MYHHUITUTIATFHOW YCITYTH TPEIOCTaBIISETCS:

MyTeM HEMOCPEICTBEHHOTO OOIIECHUS 3asBUTEINICH (TP JIMYHOM OOpaIieHu ,
6o 1o TenedoHy) C JODKHOCTHBIMH — JIMI[AMH, OTBETCTBCHHBIMH 32
MPEIOCTaBIICHNE MyHUITUTIATFHOU YCITYTH;

MyTeM  B3aUMOJEUCTBHUS  JOJDKHOCTHBIX  JIMI, OTBETCTBEHHBIX  3a
MPEI0CTaBICHNE MYHUIIMIIATLHOM YCIYTH, € 3asBUTEIISIMU 110 TTOYTE, SJIEKTPOHHON
noure.

OtBer Ha TenedOHHBIM 3BOHOK JOJKEH HAYMHATHCS C MHGOpMAIMU O
HaMMeHOBaHUU bubnnoreku, GamMuwind, HMEHU, OTYECTBE U JIOJHKHOCTH
COTpPYAHHKA, TPUHSBIIETO TeJIEPOHHBIN 3BOHOK.

OOpaiieHns  3asBUTENEd  paccMaTpUBAIOTCA C  Y4€TOM  BpPEMEHH,
HE0OXOAMMOro JUIsl TOATOTOBKK OTBETA, B CPOK, He mpeBblmatoniuii 30 qHei co
JTHSI PETUCTPAIIMU TUCEMEHHOTO 00paIeHusl.

1.4.3. Ilybmuunoe wHPOPMUpPOBAHWUE TIO BOMPOCAM MPEAOCTABICHUS
MYHHUITUTIATFHOM YCITYTH OCYIIECTBISIETCS ITyTEM pa3MeIIeHHs] HHPOPMAIIUH:

Ha OQUIMATBPHOM caiite agmMuHUCTpauuu ropojga Kotocka TamOoBckoit
obmacth B HMHQPOPMAIMOHHO-TEIIEKOMMYHUKAMOHHONW  cetn  «lHTepHET»
http://kotovsk.tmbreg.ru;

Ha ounmaibHOM caiite bubdmuoreku: http://kotovskcbs.ucoz.ru.

Ha EauHoM mopTaie rocylapCTBEHHBIX W MYHULHMIAIBHBIX — YCIyT
(bynkmmit) http://www.gosuslugi.ru (nanee — gpenepaibHbIil mopTan);

HA  TopTaje  rocyaapcTBeHHbIX  yciayr — TamOoBckoit — oGmactu
http://pgu.tambov.gov.ru (nanee — pernoHaIbHBIH TOPTAN);
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B cpencTBax maccoBoit nnpopmanuu (CMHN);

Ha MH(GOPMAIIMOHHBIX CTEH/IAX, PACIOJIOKEHHBIX B 3aHUU bubanorexku mo
aapecy: 393190, TamboBckas obnactb, ropos Korosck, ynuiia Konxo3nas, gom 5.

1.4.4. Ha opunmansHOoM caiiTe afMUHUCTpAlMu ropojaa, bubnuoreku u Ha
UH(OPMAIMOHHOM CTEH/IE B 3/1aHuK brOInoTexn pazMenarTcs:

TEKCT AJMUHUCTPATHUBHOTO perjameHta (mojiHas Bepcuss — Ha
opuIaIbLHOM caiite aIMUHUCTPALIUU ropoja, U3BJICUEHUS u3
AJMUHUCTPATUBHOTO perjaMeHTa Ha HWH()OPMALIMOHHOM CTE€HIE B 3JaHHUU
bubnnoreku, pacnonoxeHHoro no aapecy: 393190, TamOoBckas 00sacTh, TOPoa
Kotogck, ynuna Konxo3nas, 1om 35;

Omok-cxemMa corjacHo mpuiokeHuto Ne 1 Kk AJMHUHHCTPATUBHOMY
pErJIaMEeHTYy;

MEepeYCHb JIOKYMEHTOB, HEOOXOIUMBIX JUTS IIPEIOCTaBICHUS
MYHUIIUTIATBHOUN YCITyTH;

NepeuyeHb OCHOBAaHUW [IJII OTKa3a B NPEIOCTaBICHUU MYHUIUINAIHLHOU
YCIIyTH.

1.5. Tlopsamox  mody4yeHUss  KOHCYJNbTAllMd O  MPEJOCTABICHUU
MYHHUIUNATBHON YCIIYyTH.

1.5.1. KoHcynpTamuu 0O NOPEAOCTABICHUIO MYHHUIUNAIBHONW YCIyTH
IIPEIOCTABISAIOTCS B IOpsiJIKE, YCTaHOBJICHHOM IIYHKTOM 1.4.2.
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

1.5.2. KoHCcynbTanuu npeIoCcTaBistoTCs 10 CIEAYIOIUM BOITPOCAM:

O TIepe4yHe  JOKYMEHTOB, HEOOXOAMMBIX  JUJIi  IPEJOCTaBICHUS
MYHUIIMIIAJIBHON YCIYTH, X KOMIUIEKTHOCTH (JOCTaTOYHOCTH);

O MpaBWIBHOCTH  O(OPMIIEHUS  JIOKYMEHTOB, HEOOXOJUMBIX IS
[IPEIOCTABIICHUS MyHULIMITAJIbHOM YCIIYTH.

1.5.3. OcHOBHBIMU TPeOOBaHUSIMH NPU KOHCYJIBTUPOBAHUH SBIISIFOTCSI:

aKTyaJbHOCTb;

CBOEBPEMEHHOCT;

YETKOCTh B U3JIO)KEHUH MaTepuana;

MOJIHOTA KOHCYJIbTUPOBAHUS;

HaTJITHOCTD (DOPM MOIaYu MaTepUaa;

yI0OCTBO U IOCTYITHOCTb.

1.6. Ilopsamok oOpamieHus 3a NpeA0CTaBICHUEM MYHULIUITAILHON YCIYTH.

1.6.1. 3asgBuTenb MOXKET OOPATUTHCS 3a MPEIOCTABICHUEM MYHUIIMIIAIBHON
yciyrd B bubnuoteky 1nyHO, yepe3 MH(POpMaMOHHO-TEIEKOMMYHUKAIIMOHHYIO
cetb Untepuer (maniee MutepHer — caiit bubnuoteku), depe3 QeaepanbHbI U
PErMOHAIBHBIN MOPTAJIBI.

[IpengocraBiieHne MyHUIUNAIBHOM YCIYI'M OCYILECTBIAETCS B MOPSJKE,
YCTaHOBJICHHOM Pa3JeioM 3 AJMUHUCTPATUBHOIO PETJIAMEHTA.

1.6.2. lomxHocTHbIE uia bubinoTeku, OTBETCTBEHHBIE 3a MIPEIOCTABICHUE
MYHULUIIATBHOM YCIIYTH, OCYIIECTBISIOT IPUEM 3asBHUTENIEH B COOTBETCTBHM C
rpagukoM  paboTbl  OMONMHMOTEKHW, yKa3aHHoM B  moxamyHkre — 1.3.1.
AJIMUHUCTPATUBHOTO perjiaMeHTa



2. CtanaapT npeaocTaBjieHuss MyHHIMIAJIbHON yCIyrd

2.1. HaumeHoBaHKMe MYHUIIMIAIBHON YCIYTH - MPEIOCTaBICHUE AOCTyNa K
CIIPAaBOYHO-TIOMCKOBOMY aIlapary OuOIMoTeK, 6a3aM JTaHHBIX.

2.2. HauMeHoBaHKe opraHa npel0CTaBISIONIEr0 MyHUIIUIIATBHYIO YCIYTY.

[IpenocraBiieHre MyHULIMIAIILHOM YCIYTHM OCYLIECTBIsIET MyHUIIUMIIATbHOE
Oro/KeTHOE yupexaeHueM «lLleHTpann3oBaHHas OMOIMOTEUHAs CUCTEMa ropoja
KotoBcka»

2.3. Pe3ynbTaT npeaocTaBiaeHUs MYHUIIUIIATLHON YCIIYTH.

Pe3ynbTaToM NpenocTaBiICHUs MyHULIMITAIBHOW YCIYTH SBIISAETCS:

MOJIyuyeHue 3asBUTENeM HHPOpMAIMKU B BUAE OMOIMOrpapuueckon 3amucH,
coAEepKallen CIeNYIOUINE TaHHbIE:

aBTOD;

3arjaBue;

MECTO U3JAaHMUS;

roJl U3JIaHus;

U3/1aTEIbCTBO;

00bEM JJOKYMEHTA;

MECTOHAXOXJCHUE JOKYMEHTa (B BHUJE KPAaTKOrO Ha3BaHUsS OUOIMOTEKH —
JepIKaTens u31aHus).

2.4. Cpox npeocTaBiaeHUsI MyHULUNATBHOU YCIIYTH.

[IpenocTaBieHre MYHHIUIIAIBHON YCIYTH OCYIIECTBISIETCS B MOMEHT
oOparieHus.

2.5. IIpaBoBbIe OCHOBaHUS JJIsl TPEAOCTABICHUS MYHULIMNIATBLHON YCIIyTH.

[IpenocTaBieHre MyHULIUITAIIBHOW YCIYTH OCYIIECTBISIETCS B COOTBETCTBUU

Koncturynueit Poccuiickoit @enepauuu (IpUHSATA HAa BCEHAPOIHOM
ronocoBanuu 12.12.1993);

®enepanbHbiM 3akoHOM OT 6 OkTsOpst 2003 1. N 131-®3 «O6 006mux
MPUHIIAIIAX OPTaHU3aIMK MECTHOTO camoyIipaBiieHus B Poccuiickoit Denepanuny;

®denepanbHbiM  3ak0HOM 0T 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MPEA0CTABICHUS I'OCYIapCTBEHHBIX M MYHUITUTIAJIBHBIX YCITYT)

®enepanbHbiM 3ak0HOM Poccuiickoit @eaepanun ot 29.12.1994 Ne 78-®3
«O OMOINOTEYHOM JICIIEY;

3akonom TamOoBckoi obmactu oT 21.06.1996 Ne 67-3 «O OubmMOTEYHOM
nene B TaMOOBCKOM 001acTHY;

YcraBom rtopoma KortoBcka TamOOBCcko#l 001acTH, yTBEPKICHHBIM
perieHnem AeBaToi ceccu KOTOBCKOTO TOPOACKOTO COBETa HAPOAHBIX JEMyTaTOB
4eTBepTOro co3biBa oT 26.06.2014 r. Ne804;

¥YcraBomM MyHUIMnanbHOro OrakeTHOro yupexaeHus «LlenTpannzoBanHast
OoubnuoTeuHass cuctema ropoaa KoToBCka», yTBEPKIECHHBIM IOCTAaHOBIECHUEM
anmunucTpanmu ropoja Kotoscka Tam6oBckoii obmact ot 01.11.2011 Ne 2006;
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[locTanoBneHreM  agMUHUCTpanMu ropoaa ot  16.05.2018  Ne617
«O0 ytBepxkaenun llopsanka pa3pabOTKM U YTBEPKIAEHUS aJAMHUHUCTPATUBHBIX
pErJIaMeHTOB MPEA0CTABICHNUS MYHULIUIIATBHBIX YCIIYT).

2.6. HcuepnbiBaromuii  mnepeyeHb  JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBHM C 3aKOHOJATEIbHBIMU HJIM WHBIMH HOPMATUBHBIMU MPaBOBBIMU
aKTaMHl JJis TPEJOCTABICHUS MYHUIMINAIBHOM YCIyrd C pa3leieHueM Ha
JOKYMEHTbl W UH(GOpPMAIMIO, KOTOpbIE 3asBUTENIb JOJKEH MPEICTABUTH
CaMOCTOATENIbHO, U JOKYMEHTBI, KOTOpBIE 3asBUTEIb BIPABE MPEICTABUTH IO
COOCTBEHHOW MHHUIMATUBE, TaK KAaK OHU MOAJIEKAT MPEACTABICHUIO B paMKax
MEKXBEIOMCTBEHHOT0 HH()POPMAIIMOHHOTO B3aUMOICHCTBUSI.

2.6.1. IlepedyeHb TOKYMEHTOB JJIsl MPEAOCTABICHUS IOCTyIa K CIPAaBOYHO-
MOMCKOBOMY armapary Ou0anorek, 6a3am JaHHbBIX:

IpU JTUYHOM OOpPAILEHUH — ACHOPT WJIK UHOW JOKYMEHT, YIOCTOBEPSIOLIHIMA
JUYHOCTh. B ciiydae oOpalieHusi HECOBEPILIEHHOJIETHUX B Bo3pacte 10 14 ner —
JOKYMEHT  YIOCTOBEPSAIOIIMA  JUYHOCTh WX 3aKOHHBIX  IPEJACTABUTEIICH.
[IpencraBuTenb OPUANYECKOrO JHUIA JOJKEH HWMETh JOBEPEHHOCTh OT MMEHU
IOPUIUYECKOTO JIMIA, BBIAAHHYIO 32 MOJIMUCHIO PYKOBOAMUTENS WM MHOTO JIMILA,
YIOJHOMOYEHHOIO  YYPEAUTENIbHBIMUA JIOKYMEHTAMH, 3aBEPEHHYIO I€YaThIO
OpraHu3alLMH.

B cooTtBercTBUU cO cTtathelt 7 DenepanbHoro 3akoHa ot 27.07.2010 Ne210-
®3 «OO0 opraHuzalMM MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIIUIATBHBIX
yenyr» (manee — @3 Ne210) mpu mpeaocTaBiICHUM MYHHUIIUITAIBHOW YCIYTH OT
3asBUTENST HE TpeOyeTcsl OCYIIECTBICHUS! JEHCTBUM, B TOM YHCIIE€ COTJIACOBAHUM,
HEOOXOJMMBIX [IJISl TOJYYEHUS MYHHUIMNAIbHOW YCIYTM M CBSI3aHHBIX C
oOpamieHMeEM B  HWHBIE TOCYJApPCTBEHHbIE  OpraHbl, OpraHbl MECTHOTO
CaMOYTIpaBJICHUs, OpraHW3alyy, 3a HCKJIIOYEHUEM  MOJY4YEHUs  YCHYT,
BKJIFOUEHHBIX B IIEPEYHH, yKa3aHHbIE B yacTH 1 ctateu 9 O3 Ne210.

Ot 3asBUTENS 3anpeniaeTcst TpeOoBaTh:

NpPENOCTABICHUSI JIOKYMEHTOB M HWH(GOpMalMUd WU  OCYUIECTBIICHUE
JNEUCTBUN, MPEJOCTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMA  TIPABOBBIMH  aKTaMH,  PETYJIUPYIONIMMU  OTHOIICHUS,
BO3ZHHKAIOIIME B CBSI3U C PEIOCTaBICHUEM MYHHUIIMIIAIBHON YCIIYTH;

NpEJCTaBICHUsT JIOKYMEHTOB M MH(OpMalnuu, OTCYTCTBUE U (WIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh IPU IEPBOHAYAIBHOM OTKa3e B
npueMe JIOKYMEHTOB, HEOOXOAUMBIX I8 NPEIOCTaBICHUS MYHHUIMNAIbHON
yCIIyr'd, JIMOO B MPEAOCTAaBICHUM MYHUUUIAJIBHON YCIYrd, 3a HCKIIOYEHUEM
CJIEIYIOLIUX CIIyYaeB:

a) W3MEHEHUEe TpeOOBAaHMM HOPMATHMBHBIX IPABOBBIX AKTOB, KACAIOIIMXCA
NPENIOCTABIECHUs MYHUUMIAIBHON YCIyryd, IOCJE€ MEepBOHAYAIBHOW MOAAYn
3asBJICHUS O MPEJOCTABICHUH MYHULIUTTAILHON YCIYTH;

0) Hamuyue OIMOOK B 3asBJICHUU O MPEIOCTABICHUM MYHHUIIUNAIbHOU
yCIYTH U JOKYMEHTaX, MOJAAHHBIX 3asBUTEJIEM IOCIIE NMEePBOHAYAIILHOIO OTKAa3a B
npuemMe JOKYMEHTOB, HEOOXOIUMBIX I NPEIOCTaBICHUS MYHHUIIMNAIbHON



yCIIyTH, TUOO B MPEIOCTABICHUN MYHHIIMIIAIBHONW YCIYTH U HE BKJIIOYCHHBIX B
MPEACTABICHHBIN PaHEe KOMIUIEKT JOKYMEHTOB;

B) UCTEYECHHE CPOKa JNEHCTBUS JTOKYMEHTOB WJIM M3MEHEHHE HH(OpMaluu
1ocJie TMEPBOHAYAIILHOTO OTKa3a B NpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJIst
NPENOCTaBICHUS ~ MYHUIMOAIBHOM  yciyr, JuOO0 B IPEIOCTaBICHUU
MYHULIUTNIATBHON YCITYTH;

I') BBIABJICHUE JOKYMEHTAJIBHO TOATBEPKACHHOTO (akTa (IIPU3HAKOB)
OIMMUOOYHOTO WU TPOTUBOIMPABHOTO JEUCTBUS (O€3AEHCTBUS) HOHKHOCTHOTO
Julla OpraHa, MPEJOCTABISIONIEr0 MYHULMNAIbHYI YCIYTy, MYHHUIIMIAIBLHOTO
CITyXaIlero, mMpy MepBOHAYATILHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEIOCTABJICHUSI MYHUIMIAIBHON yCIyrW, JU0O0 B MPEAOCTaBICHUU
MYHULMNAIBHON YCIYTH, O YEM B MMCbMEHHOM BHU/JIE 32 MOAMMUCHIO PYKOBOJIUTES
OopraHa, IpeAO0CTABIISIONIET0 MYHHUIIMIAIBHYIO YCIYTY, YBEIOMIISIETCS 3asiBUTEIb,
a TaKXe NPUHOCATCA U3BMHEHUS 3a I0CTaBJIEHHbIE HEYA00CTBA;

MpPEJCTaBICHUS]  JOKYMEHTOB M WH(oOpManuu, B TOM  YHCIIE
NOATBEP)KIAIOIIMX  BHECEHHWE  3asBUTEIEM  IUIAThl  3a  MPEAOCTaBIICHUE
MYHULIMOAIBHBIX YCIYT, KOTOpbIE HAaXOJATCS B PACIOPSHKEHUH OpPraHoB,
MPEAOCTABISAIONINX MYHULIMNAIbHBIE YCIYTH, UHBIX TOCYJAPCTBEHHBIX OPTaHOB,
OpraHOB MECTHOT'O CaMOYIIPaBJICHUS JIMOO MOJIBEIOMCTBEHHBIX IOCYAapCTBEHHBIM
opraHam WJIM OpraHaM MECTHOTO CAMOYIPABJICHUsS OpraHu3aluii, y4acTBYIOIIHX B
MPENOCTAaBIECHUA MPEAYCMOTPEHHBIX 4YacThto 1 cratbm 1 @3  Ne210
rOCYJapCTBEHHBIX U MYHHIIMIAJIBHBIX YCIYT, B COOTBETCTBUM C HOPMAaTHUBHBIMU
MpaBOBBIMU akTamMu Poccuiickoit @eneparum, HOpMaTUBHBIMU IIPABOBBIMU aKTaMU
TamOoBCcKOM 001acTH, MyHUIIMTIATBHBIMU MPABOBBIMU aKTaMH, 3a HCKIIOYEHUEM
JIOKYMEHTOB, BKJIIOUEHHBIX B ONpeAeieHHbIM 4YacThto 6 crtateu 7 D@3 No210
MepeyYeHb JOKYMEHTOB. 3asBUTENb BIPABE MPEIACTABUTh YKa3aHHBIE JTOKYMEHTBI U
uH(OpPMAITMI0O B OPTaHbl, MPEIOCTABISAIONINE MYHHUIIUNAIBHBIC YCIYTH, IO
COOCTBEHHOW WHUIIUATUBE.

2.7. HcuepnbiBaronuii mnepeyeHb OCHOBAaHUM [ OTKa3a B TIIpUEME
JIOKyMEHTOB, HEOOXOIUMBIX JJISl IPEIOCTABICHUS MyHHUITUTIAIBHON YCITYTH.

OTtkaz B mpueMe JOKYMEHTOB HEOOXOJMMBIX I MPEAOCTaBICHUS
MYHULIMNAIBHON YCITyTH, HE JIOMYCKAETCHI.

2.8. IlepeueHb OCHOBaHUW [JIsi TPUOCTAHOBIIECHUS MPEIOCTABICHUS
MYHULIMTATBHON YCITyTH

OcHoBaHUM ISl TPUOCTAHOBJICHUS MPEJOCTABICHUS MYHUIUIIAIbHON
YCIIyT'Y HE UMEETCS.

2.9. Ilepedyenb OCHOBaHMM JJIsI OTKA3a B NMPEAOCTABICHUN MYHUIUITAJIBHON
YCIIyT'Y HE UMEETCH.

2.10.PasmMep mmaTel, B3UMAaeMbld C 3asABUTENS NPHU NPEAOCTABICHUU
MYHULIMNAIbHON YCITyTH.

MyHununagbHas yciyra npeocTaBisieTcsi 0ecIiaTHO.

2.11. MakcuMasbHBIi CPOK OKHMJIAaHUSI B OYEPEIU MPHU JIMYHOM OOpaIieHUH
IpU MOJAYE 3anpoca O MPEAOCTABICHUH MYHUIUIAIBHOW YCIYTH U MOJYyYEHUHU



pe3yabpTara MpeOCTaBICHUS] MYHULIMNAIBHOW YCITyTHM HE MOET MpeBbIaTh 15
MUHYT.

2.12. Cpok peructpauuu 3amnpoca 3asgBUTENS O NPEAOCTABICHUU
MYHUIIMNIATBHOM YCIIYTH cocTaBiigeT He 6osiee 30 MUHYT.

2.13. TpeGoBaHMs K MOMEIICHUSAM, B KOTOPBIX MPEIOCTABIISACTCS
MyHULIUNATbHAS YCIyTa, K MECTY OXKHUJIaHUs U TIpUeMa 3asiBUTENEH, pa3MEIICHUIO
1 0(pOPMIIEHUIO BU3YaJIbHOM, TEKCTOBOM M MYJIBTUMEIUHHON HH(POPMALIUU O
MOPSIJIKE TPEAOCTABICHHSI YCIYTH, B TOM YHCJIE K 00€CIIEYSHUIO JOCTYITHOCTH IS
WHBAJIUIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUU C 3aKOHOAATEIILCTBOM
Poccuiickon @enepanuy 0 COIMAIBHON 3aIUTE HHBAIUIOB.

2.13.1. ITlomemeHnue, mpeaHa3HAUYCHHOE I pPabOThI C 3asABUTCIISAMHU,
o0ecrieuynBaeTcs HEO0OXOTUMBIM o0opyIoBaHuEM, KaHIIEJISIPCKUMHU
MIPUHAJICKHOCTAMH, 0(PHCHOM MeOenblo, Teae(OHOM, JOCTYIIOM K rapaepo0y.

B ykazaHHBIX TOMENIEHUSX pa3MeNIaloTCsd HUHGPOPMAIIMOHHBIE CTEHBI,
oOecrieurBaroIne TMOJyYeHUE 3asgBUTEISIMU HMH(OOpPMALUU O TNPEIOCTaBICHUU
MYHHIUITAIBHON YCIYTH.

NudopmarinonHbsie CTEHBI, CTOIBI (CTOMKHM) JJisi MUChbMa pPa3MEaloTcs B
MecTaxX, OOECMEeYMBAOIIMX CBOOOAHBIM JOCTYH K HUM JHUIAM, HMEIOUUM
OTPAaHUYCHMS] K TMEPEABMKCHHUIO, B TOM 4YHUCIE WHBAJIUIAM, MCIOJIb3YIOIIUM
KpeCJa-KOJSCKH.

B cnyyae HEBO3MOXHOCTH pas3MenieHus: HWHGOPMAIMOHHBIX CTEHIOB
UCIIONIB3YIOTCSl JIpYTHE CIOCcOoObl pa3MenieHus: uHpopMaluu, oO0ecreyrBarolre
CBOOOIHBIN JOCTYI K HEW 3aMHTEPECOBAHHBIX JIHII.

2.13.2. BusyanbHasi, TEKCTOBasi U MYJIbTUMEHIHAs HHOOPMAIIUS O TTOPSIKe
MPENOCTABICHNUS MYHULUINAIBHON YCIyTH pa3Melaercd Ha HH()OPMAIMOHHOM
CTEHJE B NOMEUICHUU [JI OXUIAAHUSA M TpUEMaA 3asiBUTENECH, a TaKXke Ha
opunmansHoM caiite bubnuorekn m Ha EguHOM moprane rocygapCTBEHHBIX U
MYHULIMNATbHBIX YCIYT.

2.13.3. Ha wHbOpMAIIMOHHBIX CTEHJAaX B IOMEIICHUH JJII OXHUIAHUS W
npuema 3asBUTeNeH, Ha oduimaibHoM caiite bubnmoreku, Ha Equnom mopraine
TrOCY/IapCTBEHHBIX W MYHHULMMOAIBHBIX YCIYyT Ppa3MELIAOTCS  CIEAYIOLIUE
nH(OpPMAITMOHHBIE MaTEPUAIIBI:

1) uadopmarus 0 MopsiAKe MPEAOCTABICHUS MyHHUIIUTAIBHON YCIIYTH;

2) mepedyeHb HOPMATUBHBIX MTPABOBBIX aKTOB, PETIAMEHTHUPYIOIIUX OKa3aHUE
MYHULIMNAIbHOMN YCIIyTH;

3) nmepeyeHb  JIOKYMEHTOB, HEOOXOAMMBIX  JUJIi  MPEJOCTaBICHUS
MYHULIMOAIBHON YCIyrd, a Takke TpeOOBaHMS, TMPEABSIBISEMbIE K HITUM
JIOKYMEHTaM;

4) CpOKM IIPEeNOCTaBICHUS MYHHUITUTIAILHON YCIIYTH U OCHOBAHUS ISl OTKa3a
B [IPEOCTABICHUN MYHULIUIIAIIBHOW YCIIYTH;

5) dbopmbl 3asiBICHUI O IPEIOCTABICHUN MYHHUITUTIATBHOU YCIIYTH;

6) mopsAoK MHGOPMHPOBAHUSA O XOAE MPEIOCTABICHUS MYHHUIIUIIAIBHON
YCIYTH, TOPSIIOK OOXKAaJOBaHUS PEIICHWM, JeWCTBUH WM  Oe3elcTBUsA
MYHULIMNATbHBIX CITyKaIIUX.



[Ipu w3meHeHnn wWHGOPMAMKM 10 TPETOCTABICHUIO MYHHUITUTIATHLHOM
YCIIYTH OCYIIECTBIISIETCS €€ OOHOBJICHUE.

2.13.4. IlpueM 3asBUTENICH OCYIIECTRISIETCS 0€3 MPeABAPUTEIHHOM 3aIUCH B
MOPSIIKE OYEPEAHOCTH.

B umemsix obecnedyeHus [OCTYMHOCTH MYHHUIMNAIbHOW YCIYTH IS
WHBAJIMJIOB OCYIIECTBIISCTCS MpPEABapUTENIbHAS 3alKMCh 3aUHTEPECOBAHHBIX JIHII,
MO3BOJISIIONIAs  00ECIEYUTh TOMOIb TPOBOAHUKOB M MPOGECCHOHATBHBIX
CYP/OIIEPEBOTYMKOB B paMKaX MPE0CTaBICHUS MyHHUITUTATHHONU YCIIyTH.

B nensx obecneuenns KOHPUACHINAIBHOCTH CBEJICHUN O 3asBUTEIC, OJTHUM
CHEIUAINCTOM OJHOBPEMEHHO BEJETCS MPUEM TOJBKO OJHOTO TMOCETUTEIIS.
OnHOBpEMEHHOE KOHCYJbTUPOBAaHUE M (WJIHM) TIPUEM JIBYX U OoJiee MOCeTUTeNeH
HE JIOITyCKaeTcs.

2.13.5. Bxox u mepeMenieHHue IO IOMEIICHUI0, B KOTOPOM MPOBOJUTCS
NpEAOCTaBIEHUE  MYHULMMOAIBHOM  yciayru, OOOpyAYHOTCS  CpPEICTBaMHU,
CO3/IAIOIIUMH YCIIOBHS JJisl O€CIPENsSTCTBEHHOIO JOCTYyMa WMHBaluJaM (BKJIIOYas
WHBAJIMOB, UCTIOIb3YIOIINX KPECIA-KOJIACKU U COOAK-IIPOBOJHUKOB).

2.13.6. Ha tepputopun, nNpuiierarome K 3JaHU0, B KOTOPOM MPOBOJUTCS
MPEAOCTABICHUE MYHUIIUITAIIBHOW YCIYTH, JOCTYN CHEUHUAIBHOTO aBTOTPAHCIIOPTA
MoJTyJarejeii MYHHUIMITAIIBHOW YCIyTH K IMapKOBOYHBIM MeECTaM | CTOSTHKA
SIBIISTFOTCS O€CTUIaTHBIMH.

2.13.7. IIpu obpailieHny UHBAIK/IA 32 MOJYYEHHEM MYHUIIUTIATBHON yCIyru
(BKJIFOYAs MHBAJIUJIOB, WCIOJB3YIOIMIMX KPECIa-KOISICKW M COOaK-MPOBOJIHUKOB)
o0ecreynBaeTCs:

1) BO3MOXHOCTb MOCAJIKM MHBAJIMIOB B TPAHCIIOPTHOE CPEJICTBO U BHICAJKHU
U3 HEro Imnepel BXOJOM B TIOMEIICHHE C TOMOIIBIO TEXHUYECKUX CpEJCTB
peabunuTalnuu U (UJIn) ¢ TOMOIIIBIO COTPYAHMKA bubanoTeku;

2) conelcTBUE WHBAIHMAAM TPU BXOJE B 3J]aHUE, B KOTOPOM MPOBOJIUTCS
MPEI0CTaBICHNE MyHUITUTIATHLHON YCIIYTH, M BBIXOJIC U3 HETO;

3) CONPOBOXKIEHNE UHBAIU/IOB, UMEIOIINX CTOMKHE PacCTpOicTBa (PYHKITUN
3pEHUS U CaMOCTOSATEILHOTO TEPEABIKCHHS, U OKa3aHWUE MM TOMOIIM BHYTPHU
MTOMEIICHHUS;

4) Hanmnexaliee pasMelleHue O00OpYy/IOBaHUS W HOCUTENEH HH(POpPMAIINH,
HEOOXOMMMBIX JUIsi obecrieueHrs OeCTpensaTCTBEHHOTO JOCTyNa WHBAIUIOB C
y4eTOM OTPAaHUUYCHUHN MX KU3HEICITCIHHOCTH;

5) AoCTyl K TMOMEIIEHHUIO, B KOTOPOM MPENOCTABIISIETCS ycClyra, coOOaku-
MPOBOJHUKA TPH HAIWYUU JOKYMEHTA, MOITBEPKIAIONIETO €€ CICIHAIBHOE
o0yueHue;

6) BO3MOXXHOCTH CaMOCTOSITETLHOTO TEPEABHKCHUS HWHBAIHIOB, B TOM
YUCI€ TEPEABUTAIOIINXCS B KpECIe-KOISICKE, B IENsIX JOCTyna K MeCTy
MPENOCTABIICHUSI MYHUIIUMIIAIBLHON YCIYTH, B TOM YHCIIE€ C IMOMOIIbIO COTPYAHHUKA
bubnuoreku;

7) oka3zaHW€ MOMONIM WHBAIKIAM B NPEOJOJICHUU OapbepoB, MEHIAOIIUX
MOJIYYeHUIO0 UMW MYHUIIUTIATBHOU YCITYTH.



2.14. Tloka3zarenu  JOCTYIHOCTM W  KayecTBa  MPEAOCTABIICHUSA
MYHUIIMIIAJIBHON YCIYTH (32 OTYETHII epuon):

KOJIMYECTBO OTKA30B B IPEIOCTABIEHUU MyHULIMIIANBHON yciayru — a0 0;

KOJIMYECTBO YCJIYT OKA3aHHBIX 32 OTUETHBIN EPUOA — O (aKTY;

KOJIMYECTBO YCIIYT OKa3aHHBIX B ycTaHOBJIEHHBIE cpoku — 100 %;

HapyIICHHE CPOKOB OKazaHus ycuyr — 0;

KOJIMYECTBO 00KaJIOBaHUM peleHuid u aerctBuid (oe3neiictauit) — 0.

3. Cocras, 0CJIEI0BATEJIBHOCTh U CPOKHU BbINOJIHECHHUS
aIMMHHMCTPATHUBHBIX NPoOLEIYP, TPeOOBAHUS K MOPAAKY UX BHINIOJIHEHHS, B
TOM YHCJIe 0COOCHHOCTH BBINIOJTHEHUsS A/IMMHUCTPATUBHBIX IPOLeAyp B
3JIEKTPOHHOM Gopme, a TaK:Ke 0COOCHHOCTH BbINOJIHEHUS
aAMMHHUCTPATHUBHBIX NMPOLEIYP B MHOTO(YHKIIHOHAJIBHBIX IIEeHTPAX.

3.1. AamuHuCTpaTuBHas NpOLEAypa COCTOMT U3 aIMUHUCTPATUBHBIX
JNEUCTBUN, CBS3aHHBIX C MOPSJKOM IMPEAOCTABICHUS JIOCTYNa K CIPaBOYHO-
MOMCKOBOMY armaparty Ou0anMoTek, 0a3am JaHHbBIX.

[locnenoBarenbHOCTH W COCTAaB  BBINOJHAEMBIX  aJIMHUHUCTPATUBHBIX
npoleAyp IOKa3aHbl Ha OJIOK-cxeMe corjacHo npwioxkenuto Ne 1k
AJMUHHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. IlopsaoK mpeaocTaBiIeHUss MyHUIIUIIAIbHON YCIIYTH.

3.2.2. IlpenocraBieHue 3asBUTENIO JIOCTYNa K CIHPaBOYHO-TIOMCKOBOMY
anmaparty, 0a3am JaHHbIX bubianoreku npu oOpaiieHud depe3 MHOOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHYIO ceTh IHTEpHeT.

JIJist monydyeHusi MyHUIIMTAIBHON YCIIYTH 3agBUTENb JOKEH 00paTUThCS K
HNutepHeTt-caiity bubnmorexwu.

Hacrpoiika nonydeHuss UHQOpMallUd B CUCTEME CIPABOYHO-TIOUCKOBOTO
anmnapara, 06a3 AaHHbIX bubnuoreku u mogydeHue HHPOPMAIMHU U3 CIPABOYHO-
MOMCKOBOTO anmnapara, 0a3 JaHHbIX bubOmmoreku (coemquHEHHE) OCYIIECTBISETCS
3asIBUTEJIEM CAMOCTOSATEIBHO.

[Touck 6ubanorpaduueckoit HGOPMaUU OCYIIECTBISETCS MO YKa3aHHBIM
Ha DJIEKTpOHHOU (Qopme arpubyram. B pesynbpraTe momcka OyAyT MomagaTh
oubnmuorpadruyeckue 3anrucy 3HAYCHUs aTpUOyTOB, KOTOPBIE OyayT HAUMHATHLCS CO
3Ha4YeHUsI aTpuOyTa (OB) MOUCKA.

[IpenocraBieHrne MYHUIUNAIBHOM YCIYIM OCYIIECTBISETCS B MOMEHT
oOpanienus 3aasutensa Ha UHTepHeT-cailT bubnuoreku.

3.2.3. IlpenocraBieHue 3asBUTENI0 JTOCTyHa K CIPaBOYHO-IIOMCKOBOMY
anmnaparty, 6azaM JaHHbIX bruOnuoTeku npu TnyHOM oOpaiiennu B bubnmorexy.

[IpenocraBiieHne MYHULMIAIBHON YCIYTM OCYIIECTBISIOT COTPYIHUKH
bubmmoTexkn, B UYbH JOJDKHOCTHBIE WHCTPYKLHMHM BXOAUT MPEAOCTABICHUE
MYHUIUTIATBHON YCIIYyTH.

OcHoBaHueM JIsl Havajla aJJMUHUCTPATUBHOTO ACHCTBUS, SBIACTCS JIMYHOE
oOparnienue 3asButenis B bubnuorexy.

3asBUTENb TMOJAET JOKYMEHTBI, YKa3aHHble B MNOANyHKTe 2.6.1.
AJMUHHUCTPATUBHOIO PETJIAMEHTA.



Cotpynuuk bubmmoreku:

MPOBOJMUT PETUCTPALNIO (IIEPEPEerUCTpaIldio) 3asBUTENS IS JOCTyIa K
CIIPaBOYHO-TIOUCKOBOMY ariapary, 6a3aMm JaHHbIX B TeueHHue 10 MUHYT;

IpeAOCTaBIsIeT  3asABUTENII0  aBTOMAaTU3WPOBAHHOE  pabouee  MeCTo,
obecrnieyuBaroniee JOCTYNl K CIPAaBOYHO-TIOMCKOBOMY ammapary, 0a3aM JaHHBIX
bubiuoreku B TeueHue 3 MUHYT.

[Ipu mnpenocTaBieHUN 3asgBUTENIIO0 JOCTYNMAa K CIPABOYHO-TIOMCKOBOMY
anmapary, 0a3aMm JaHHBIX buOMMOTEK COTpyAHMK buOMMOTEKM B BEXIUBOU H
KOPPEKTHOU (hopMe KOHCYIBTUPYET 3asBUTENS MO HCIOIb30BAHUIO CIIPABOYHO-
MIOMCKOBOTO ammapara, ©0a3 JaHHBIX, METOJHMKE CaMOCTOSATEIBHOTO IIOMCKa
JIOKYMEHTOB.

MakcumanbHbI CPOK MCHOJHECHUS JTAaHHOTO aJIMUHUCTPATUBHOIO JACHCTBUSA
- He Ooiiee 30 MUHYT C MOMEHTA OOpaIlEHUS.

4. @opMbI KOHTPOJISI 32 UCIOJTHEHHEM A IMUHUCTPATUBHOTO
perjiaMeHTa

4.1. KoHutponb 3a coOmojieHMEM TpeOOBaHUIN JIAaHHOTO perjiaMeHTa
OCYUIECTBJISIET AUPEKTOP bUOAMOTEKN WK JUI0, €r0 3aMelIatoIIee.

4.2. KOHTpOJIb 32 MOJHOTON M Ka4Y€CTBOM IPEAOCTABICHUS MYHULUITAIBHON
yCIyrd  BKJIIOYaeT B ce0s  TMPOBEAEHHUE  MPOBEPOK,  MPOXOXKIACHUS
aAMUHHCTPATUBHBIX MPOLEAYP, a TAKXKE BBISBICHUE M YCTPAaHCHHE HApYyIICHUMN
IpaB 3asiBUTEJICH, pACCMOTPEHHE, IPUHATHE PEUIEHUN U MOArOTOBKY OTBETOB Ha
oOpamieHusi 3asBUTENEH, coJepkaliyde >KajgoObl Ha pEIIeHHs, JACUCTBUS
(6e3neiicTBUE) TOTKHOCTHBIX JIUIL.

4.3. Tlo pe3synpraram MPOBEACHHBIX IIPOBEPOK B CIIy4ac BbISABICHUS
HapylIeHU! TpaB 3asBUTENIEH OCYIIECTBISAETCS NPUBJICYEHUE BUHOBHBIX JIHI K
OTBETCTBEHHOCTH B COOTBETCTBHUHM C 3aKOHOJATEILCTBOM Poccuiickoit denepannu.

5. JocyneOHbIi (BHeCYAeOHBbI) MOPAIOK 005KAJTOBAHUSA PelIEHUA 1
aeiicTBUil (0e31eCTBYSI) OPraHa, NPeJ0CTABISIONIEr0 MYHUIIUNIAJIBHY 0
YCJIYTY, a TaK:Ke JOJKHOCTHBIX JIMIl U MyYHHIUNAJIBHBIX CJIYKAIHX

5.1. Ilpeamer nocymebHOro (BHECYASOHOTO) OOKAIOBAHHUS 3asBHTCICM
pemeHuit U geWctBuil  (Oe3MeHCTBUA)  OpraHa,  IPEIOCTaBJISIONIETO
MYHULIMNAIBHYIO YCIYTY, JIOJDKHOCTHOTO JIMIAa OpraHa, MpeaoCTaBIISIONIEro
MYHHUITUTIATBHYIO YCIYTY, THO0 MYHUIIUIIAILHOTO CITYXKAaIIeTo.

5.1.1. 3asgBUTENH MOKET OOPATUTHCS C KAIOOOM, B TOM YUCIE B CIEAYIOLIUX
CITyYasx:

HapylIeHWe  CpoKa  perucTpanudd  3ampoca O  MNPEIOCTaBICHUU
MYHULANIAIBHOU YCIIyTHY;

HapyIlIeHUuEe CPOKa MPeJOCTABICHUS MyHUIIUTIAIBHON yCIIYTH;

TpeOOBaHHE Yy 3agBUTENS JIOKYMEHTOB WiIM HUHPoOpManud 10O
OCYIICCTBJICHUSI JIEUCTBUM, NPEJCTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE
MPEAyCMOTPEHO HOPMATUBHBIMU MpaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMATUBHBIMM TIPABOBBIMM akTaMu cyObekTOB Poccuiickoit ®enepanuu,
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MYHHIMITAIBHBIMA TPAaBOBbIMU AKTAMHU [UJI NPEAOCTABICHUS MYHULMNAIBHOU
YCIIYTH;

OTKa3 B MPHUEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX IMPEITYCMOTPEHO
HOpPMAaTUBHBIMHM IPaBOBbIMU akTamu Poccuiickoii dPenepanuu, HOPMATHUBHBIMU
MPaBOBBIMM aKTaMH CyOBeKTOB Poccuiickoit ®denepanuu, MyHHUIIUTATLHBIMU
IIPABOBBIMM AKTaMH JJIsI IPEJOCTABICHUS] MyHULUIIAIBHOW YCIYTH, Y 3aIBUTEIS;

OTKa3 B NIPEAOCTABIEHUN MYHULIMNAIBHON YCIYyTH, €CIIM OCHOBAaHMS OTKa3a
HE TIPEIYCMOTpPEHBI (helepatbHBIMU 3aKOHAMU U MPUHSATHIMH B COOTBETCTBUU C
HUMU HHBIMM HOPMAaTUBHBIMHM IIpaBOBbIMH aktamu Poccuiickon ®Denepauuu,
3aKOHAMU YW WHBIMHU HOPMATHBHBIMH TIPABOBBIMH aKTaMu CyOBeKTOB Poccuiickoi
denepanuu, MyHUIUTAIBHBIMY IPABOBBIMU aKTaMU;

3aTpe0oBaHUE C 3asSBUTEIS MPHU MPEJOCTABICHUH MYHUIIMIIAIBLHON YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUMBHBIMU IPABOBBIMHU aKTamMu Poccuiickoi
denepauuy, HOPMATHUBHBIMM MPaBOBBIMM aKTaMH CyOBeKTOB Poccuiickoii
denepaluy, MyHUIIUTATBHBIMY IPABOBBIMU aKTaMU;

OTKa3 oprasa, IIPEAOCTABIISAIOIIETO MYHULIANAIBHYIO yCIyTYy,
JOJKHOCTHOTO JIMIA OpraHa, NpPEeJOCTABISIIOMIETO MYHULMIIAIBHYIO YCIYTY, B
UCITPaBJICHUM JOMYIICHHBIX UMU ONEYATOK M OLIMOOK B BBIJAHHBIX B PE3yJbTaTE
NPENOCTABICHUS MYHUUMIIAIBHON YCIYrd JOKYMEHTaxX JHOO HapylleHUe
YCTAHOBJICHHOTO CPOKa TaKMX MCIIPABIICHUM;

HapylIeHUE CpOKa WM TOpSAKa BbIIAYM JIOKYMEHTOB IO pe3yJbTaTam
MPEAOCTABIECHNS MYHHUIUIIAJIbHON YCIIYTH;

MIPUOCTAHOBJICHUE  TPEIOCTABICHUS MYHULHUNAIBHOM  YCIyTH, €CJIH
OCHOBAaHMSI MPUOCTAHOBJICHUS HE MPEIyCMOTPEHbI (elepalbHbIMU 3aKOHAMH H
MPUHATBIMA B COOTBETCTBUM C HUIMU WHBIMA HOPMATHBHBIMU IIPABOBBIMHU aKTaMU
Poccuiickon denepanmun, 3aKkOHAMU U1 UHBIMU HOPMATHUBHBIMY IIPABOBBIMU aKTAMU
cyobexToB Poccuiickoit denepannu, MyHULIIUTIATBHBIMU PABOBBIMH aKTaMH;

TpeOOBaHME Yy 3asBUTEINS MPU MPEJOCTABICHUH MYHHIIUTAIBHOW YCIYTH
JOKYMEHTOB WJIM HH(POpPMAIUHU, OTCYTCTBUE U (M) HEJOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIMCh NIPU MEPBOHAYATIBLHOM OTKa3€ B MpHUEME IOKYMEHTOB, HEOOXOIMMBIX
JUISL  TIPEIOCTABICHUS MYHUIMIAIBHON yCIyrW, JU0O0 B MPEAOCTaBICHUU
MYHUIUIIAIBHON YCIIYTH, 32 UCKIIOUEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX IYHKTOM
4 qactu 1 crarbu 703 Ne 210.

5.2. O0mue TpeboBaHus K NOPSAIKY MOJIa4U U pACCMOTPEHUS KAJIOOBbI.

5.2.1. )Kanmob6a mogaercss B muChbMEHHOW dopMe Ha OyMaKHOM HOCHTEIES, B
ANIEKTPOHHOM (opMe B OpraH, NPEIOCTABISAIOMMNA MYHULHUIAIBHYIO YCIYTY.
XKanoObl Ha pemenus u pAeicTBus (0e3A€iCTBUE) PYKOBOIUTENS OpraHa,
NPEAOCTABIAIOIIETO MYHUIIUIIATIBHYIO YCIYTYy, MOJAIOTCA B BBIMIECTOSAIINN OpraH
(mpu ero Hanuuuu) MO0 B CiIy4yae €ro OTCYTCTBUSI paccMaTpPUBAIOTCS
HEMOCPEACTBEHHO PYKOBOJMTENEM OpPraHa, MPEeAOCTABISIOMIEr0 MyHULIMIATbHYIO
YCIYTYy.

5.2.2. Xanoba wnHa pemeHus wu jaeMcTBus (6e3aelicTBUE) oOpraHa,
NPEAOCTABISAIOMIETO MYHHIMIAIBHYIO YCIYTy, [OJPKHOCTHOTO JIMIIA OpraHa,
NPEAOCTABISAIOMIETO MYHULIHUNAIBHYIO YCIYry, MYHHIIUMIIAJBHOIO CIIYKallero,
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PYKOBOJHUTENSL OpraHa, HPeAOCTaBISIOIIET0 MYHHUIIMNAIBHYIO YCIYTy, MOXET
ObITh  HampaBlieHa MO TMOYTe, C  HCMOJb30BaHUEM  HMH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTtu «MHTepHeT», o(QUIMAIBHOIO caiiTa oprasa,
MPEI0CTABIISIONIETO MYHUIUTIATBHYIO yCIIyTY, €IMHOTO noprajna
rOCYIapCTBEHHBIX M MYHUIUIAJIBHBIX YCIyr JHOO PpPErMOHAIBHOrO MopTala
TOCY/IapCTBEHHBIX M MYHHUIIMTIAIBHBIX YCIIYT, a TaKK€ MOXKET OBITh MPHUHSATA TPHU
JMYHOM TIpUEMe 3asBUTETIS.

5.2.2.1. B cnyuyae ecnu QenepaqbHbIM 3aKOHOM YCTAHOBJIIEH MOPSIOK
(mpomeaypa) TOMAaYd W PACCMOTPEHHS JKalod Ha pelmIeHus U JICUCTBUS
(Oe3nmelicTBME)  OpPraHoB,  NPENOCTABISAIONIMX  MYHULUIAIbHBIE  YCIYTH,
JOJDKHOCTHBIX JIMI[ OPTaHOB, MPEJOCTABISAIOUIMX MYHHUIIMIAIbHBIE YCIYTH, JTUOO
MYHULIMINIAJBHBIX ~ CIIY)KalllMX, JJs OTHOUIEHWH, CBSI3aHHBIX C TMOAaued u
PacCMOTpPEHHEM YKa3aHHBIX jKajo0, HOpMBI pazfenoB S5.1. AAMHUHHCTPATUBHOTO
peryiaMeHTa He IPUMEHSIOTCS.

5.2.3. OcobeHHOCTH MOJAYM M PACCMOTPEHUS Kajao0 Ha pEHIeHUs U
nerctBud (0e3aeiicTBUE) OpraHOB MECTHOTO CaMOYTPABIICHUS U UX JIOJKHOCTHBIX
JIVI, MyHUIMITATBHBIX CITYKal[UX YCTaHABIUBAIOTCA MYHHIIMIIAIBHBIM MTPABOBBIM
aKTOM.

5.2.4. Kanoba nomKHa COAEPKATh:

HAaMEHOBAaHHME OpraHa, MPEeAOCTABISIOMIET0 MYHHIMIAIBHYIO YCIYTy,
JIOJDKHOCTHOTO JIMIA OpraHa, MPeJoCTABIISIIONIET0 MyHUITUIAIBHYIO YCIYTY, 100
MYHUIIUNIATBHOTO CIYXaIlero, peleHuss U JedcTBus (0e3leicTBUE) KOTOPBIX
00XKaIyIOTCS;

dbaMunuio, UMs, 0TYECTBO (MOCJEAHEE - PU HAJIUMYMM), CBEJACHHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3MYECKOTO JMIA JUOO HAMMEHOBAHUE, CBEACHHUS O
MECTE HaXOXACHUS 3asBUTEINA - IOPUAMYECKOro JIUIA, a Takke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) SAEKTPOHHOM TMOUTHI (MpU HAIUYWHU) U
MOYTOBBIN a/Ipec, M0 KOTOPHIM J0JKEH ObITh HANpaBJIeH OTBET 3asBUTEIIO;

cBeZieHUsI 00 00KamyeMbIX PEIICHUsX U NeUCTBUsIX (Oe3/eliCTBUH) OpraHa,
IPEIOCTABIISAIONIEI0 MYHHUIMIAIBHYIO YCIYTy, JODKHOCTHOTO JIMIA OpraHa,
IPEIOCTABISAIOIEIO0  MYHULMIAIbHYIO  yCIOyry, JUOO  MYHUUHUIAIBHOIO
CJIyKalllero;

JIOBOJIbl, HA OCHOBAaHMM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIEHUEM U
neictBueM  (Oe3nelcTBHEM) OpraHa, MPEJOCTABISIIOUIETO MYHHULHUIIAIBHYIO
yCIYTy, JTOJDKHOCTHOTO JMIIa OpraHa, HpelOCTaBJSIOIIEr0o MYHULMIAIBHYIO
yciyry, Ju00 MYHHIMOAIBHOIO  CHY’Kallero. 3asBUTENEM MOTYT  ObITh
MpeICTaBICHBI JOKYMEHTHI (IIPU HAJMYWH ), TOATBEPKIAAIOIINE TOBOIBI 3asIBUTEIA,
MO0 UX KOMUHU.

5.25. JKamobGa, mocrtynuBmias B  OpraH,  MPEeIOCTABISIOMINN
MYHUIIUNIATBHYIO YCIYTY, MOJIEKUT PACCMOTPEHUIO B TEUYEHUE MATHAILATH
pabouux JHEW co JHS ee perucTpaiuu, a B ciaydae o0KajJoBaHUSI OTKa3a OpraHa,
MPEAOCTABIISAIONIETO MYHUITUNIATBHYIO YCIYTY, B IpUeMe JOKYMEHTOB Yy 3asBUTEIIS
aM00 B UCIHPaBICHUU JOMYUICHHBIX OINEYaTOK W OWIMOOK WM B cllydae
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00XaJloBaHUSl HApYILICHUS YCTAHOBICHHOIO CpPOKa TaKUX MWCIPaBICHUNA - B
TE€YEHHE IIATU pabouuX JHEH CO JHS €€ PEruCTpaLuu.

5.2.6. Tlo pe3ynbTaraM pacCMOTpPEHHUs KaJloObl OpraH, MPEJOCTaBISIOLINMI
MYHULUIIAIBHYIO YCIYTy, IPUHUMAET OQHO U3 CICAYIOLIUX PELICHUM:

XKajoba yIOBIETBOPSAETCA, B TOM 4HCI€ B (OpME OTMEHBI IPUHATOTO
pElIeHUs, HUCIPABICHUS JOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3ynbTaTe NPENOCTaBICHUS MYHULUIAIBHOW YCIYrM JOKYMEHTAaX, BO3Bpara
3asIBUTENI0 JICHEKHBIX CpPEJICTB, B3UMAaHUE KOTOPBIX HE NPELyCMOTPEHO
HOPMAaTUMBHBIMM IIPaBOBBIMU akTamu Poccuiickonn dPenepanuu, HOPMATHUBHBIMU
IPaBOBBIMU aKTaMHu CcyObekToB Poccuiickoit ®eneparuu, MyHULIUNATbHBIMU
IPaBOBBIMH aKTaMU;

B yJIOBJIETBOPEHHUHU KAJIOObI OTKA3bIBACTCA.

5.2.7. He mno3gHee [HA, CIEAYIOWIEro 3a JHEM NPHUHATHS pPELICHUs,
YKa3aHHOTO B MNYyHKTEe 5.2.6 AJIMHUHUCTPATHUBHOIO pErjaMEeHTa, 3asSBUTEII0 B
NUCBMEHHOH (opME M 1O JKEJaHWIO 3asABUTENS B DJIEKTPOHHOM (opme
HaIpaBJIsieTCs MOTUBUPOBAHHBINM OTBET O pe3yibTaTaX pacCMOTPEHHUS KajloOBbI.

B ciyuyae nmpusHaHus xanoObl MOJUIeKaIEd YJOBIETBOPEHUIO B OTBETE
3asiBUTENIO, Jaerca uHbopMmamusi O JCHCTBUSAX, OCYIIECTBISAEMBIX OPIraHOM,
MPEAOCTABISAIOIIMM MYHULUNAIBHYIO YCIyTry, B LEIAX HE3aMEIJIUTEIbHOIO
YCTPAaHEHHMsI BBISBIICHHBIX HapyUIEHUH MPU OKa3aHWM MYHUIMNAIBHOM YCIYTH, a
TaKk)K€ MPUHOCSTCS M3BUHEHUS 3a JOCTaBJICHHbIE HEYJ0OCTBAa M YKa3bIBaeTcs
uHbopMaluss O JalbHEUIIUX MJEMCTBUAX, KOTOpPblE HEOOXOIMMO COBEPIIUTH
3asIBUTENIO B LEJAX IMOIYYEHUS MyHULMIIATIBHON YCIYTH.

B cnydae npusHaHus >kanoObl, HE MOAJEXKAIEH YAOBIECTBOPEHUIO, B
OTBETE 3aABUTENIIO JAKTCA apryMEHTHPOBAHHBIE pa3bsCHEHUS O NPUYMHAX
OPUHATOTO PELIEHUs, a Takke UHpopMalus O mopsake 00KaloBaHUS MPUHITOIO
peleHus.

5.2.8. 3asgBuTens BOpaBe O00XaloBaThb pEUIEHUS, MPUHATHIE B XOJ€
NPENIOCTABICHUS MYHUUMIAJIBHON  yCIyru, JAeicTBUsS WM Oe3aeicTBus
JOJDKHOCTHBIX JIMI[ OPraHa, NPEAOCTABIISIONIETO MYHULMNAIBHYK YCIYry, B
CyZIeOHOM TOPSAKE B CPOKHU, YCTAHOBIIEHHBIC IEHCTBYIOIIMM 3aKOHOAATEIHCTBOM.

5.2.9. B cnyyae ycTaHOBIIEHHUSI B XOJI€ WM 10 Pe3yJbTaTaM PacCMOTPEHHUS
XKajoObl TNPU3HAKOB COCTaBa AJAMHHHUCTPATHUBHOIO IPABOHAPYILICHUS WU
IPECTYIUIEHUSI JIOJDKHOCTHOE JIMIO, pA0OTHUK, HAJICJIEHHBIE IOJIHOMOUYUSMU I10
PacCMOTPEHHIO KO0 B COOTBETCTBUU NYHKTOM 5.2.1. AJIMHHUCTPaATUBHOIO
perinaMeHTa He3aMEIJIMTEIbHO HAIpPaBISIIOT MMEIOIIMECS MaTepualbl B OpraHbI
MPOKYpaTyphl.

5.2.10. JKamobGa sABnsieTcs pPacCMOTPEHHOM, €cliM Ha He€ JIaHbl
VCYEPIIBIBAIOIINE OTBETHI.

3aMeCTHUTED IJIaBhI
aJIMAHUCTPALMU TOPOJA B.B. [Inuyruna
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[MTPMJIOXKEHHME Ne 1
YTBEPXIEHO
IIOCTaHOBJICHUEM aIMUHUCTPALUU

ot 06.11.2014Ne 2179

«[TPUJIOXKEHUE Ne 1
[IpenocraBienue 10cTyna K CIpaBoO4HO-
MOMCKOBOMY armapaTy OuOIHOoTeK,
0a3am JaHHBIX Ha TEPPUTOPUHU
rOpOJICKOTO OKpyTa - ropoa Korosck
TamOoBcko#t 001acT»

bnok-cxema
MOCJIEIOBATENBPHOCTH IEMCTBUI MPU MPEAOCTABICHUN MYHULUIIAIBHON
ycnyru «lIpenocraBnenue 1ocTymna K CpaBOYHO—IOMCKOBOMY anmnapary
OuOIMOTEK, Oa3aM TaHHBIX)

OOparieHue 3assBUTENS

—

B nrdopmanronHo- B bubnmoreky.
TEJIEKOMMYHUKALIMOHHYIO CETh
Nurtepner.
OOparieHne 3asgBUTENA K CaiTy Perucrpanus, nepeperucrpanus,
bubnuoreku. IIPEIOCTABIICHUE 3aBUTEIIIO
aBTOMAaTU3HPOBAHHOTO paboyero
MecCTa.

l l

[Tony4yenue 3asBuTENEM HHDOPMAITUH
(6ubnmorpapuveckux pecypcos
OMOIMOTEK), ColepKaIIeCs B
CIPaBOYHO-TIOMCKOBOM armapare, 0azax
TaHHBIX.

[Monyuenue 3asBUTENEM HHDOPMALIUU
(bubmmorpaduuecKkux pecypcon
O6uONIHNOTEK), COAEpIKaIlIelicsl B CIIPaBOYHO-
HIOMCKOBOM armapare, 0a3ax JaHHbIX.

3aMeCTUTEND IJ1aBEI
aJIMAHUCTpPALIMHA TOPOJa B.B. IInuyruna
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