[MTPMJIOXKEHUE
YTBEPX/IEH

MTOCTAHOBJICHUEM aJMUHUCTPALIIU
ropozaa ot 28.09.2021 Ne 1064

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEAOCTABICHNUS MYHHUIUITAIIBHON YCIYTH
«BbIjaua akTa TPUEMOYHOM KOMUCCHM O 3aBEPILICHUN MEPEYyCTPOICTBA U (KJIN)
MePETUTAHUPOBKH, U (MJIM) UHBIX Pa0OT B KUJIOM ITOMEIICHUH TIPU TTEPEBOJIC KUIOTO
MTOMEIICHUS B HEKWIOE U HEXKUIIOTO NTOMEIICHUSA B JKUJIO€» HA TEPPUTOPUH TOPOJIa
KoroBcka TamOoBCKO# 001aCTH

1. OO01He MOI0KEHUS

1.1. AJAMUHUCTpAaTUBHBIA pPEMIAMEHT NPENOCTABICHUS MYHUIUIAIBHOM
ycinyru «Bpimaua akta NpUeMOYHON KOMHUCCHHM O 3aBEPIICHUM IEPEyCTPOUCTBA U
(WIIK) TeperUIaHUPOBKH, U (UMW) UHBIX PabOT B JKUJIOM MOMEIICHUHU TP MEPEBOIC
YKUJIOTO MOMEIIEHHUS B HEXKUIIOE U HEXKUIIOTO TTOMENIEHUS B KHIJIOE» HA TEPPUTOPUH
ropoga KoroBcka TamOoBckoit obnmactu (ganee — AJMUHUCTPATUBHBIN PETIIAMEHT)
pa3paboTaH B LEJISAX TOBBIINICHUS pPE3YIbTaTOB M KayecTBa JOCTYMHOCTHU
WCIIOJTHEHUS MYHUIMIAJIBHOW YCIyTH, HampaBlICHHOW Ha TIOJy4YeHUE aKTa
MPUEMOYHON KOMHUCCHU O 3aBEPILICHUH MEPEYCTPOUCTBA U (WJIH) MEPETUIAHUPOBKHU, U
() UHBIX PabOT B JKUJIOM TOMENIEHHWU TMPHU MEPEBOAE >KWIOTO IMOMEIICHUS B
HEXKUJIOE M HEXWIOTO TOMEIIEHUS B XKujloe Ha TeppuTopuu ropoaa KoTtoBcka
TamOoBckol ob6nacTu (Hanee — MyHHUIMNANbHAs yClIyra), cO3laHus KOM(OPTHBIX
YCJIOBUM i1 YYaCTHUKOB OTHOUIIEHWM, BO3HHUKAIOIIMX MPU MPEIOCTABICHUU
MYHHUIMIIAIBHON YCIIYTM, ONPEAEISET CPOKH M TOCIEI0BATEIBHOCTh JCUCTBUU
(aIMMHHUCTPATUBHBIX MPOIIEYP) MIPHU MPETOCTABICHUN MYHHUITUTAIBHON YCIIYTH.

Kpyr 3asBurenei

1.2. 3asBuUTENssMH MYHUIMIAIBHON YCIyTH SBISAIOTCS: COOCTBEHHUK
COOTBETCTBYIOIIIETO TOMEIIECHUSI WM YIOJHOMOYCHHOE UM IO (Iajmee —
3asIBUTEIIN).

TpeboBanus K MOPsIKY MH(POPMUPOBAHHUS O IPEIOCTABICHUN
MYHULUITAIBHON YCIYyTH

1.3. Uudopmarus 0 mpeoCTaBIeHUH MYHULIUMIIAIBHON YCIYTH pa3MelaeTcs:
1.3.1. HemocpencTBEHHO B 3[aHUW aAMUHUCTparuu Topoja KoroBcka
TamOOBCKOM 00MacCTH B JIMIE €€ CTPYKTYpHOTO TOApA3IeNieHUsT - KOMHUTETa
XKUIUIIHO-KOMMYHAJBHOTO  XO3MMCTBA, AapXUTEKTYpbl M TPagoCTPOUTEIHCTBA
anmuHUCTpanuu ropoga KotoBcka TamOoBcko# obmactu (manee - AQMUHUCTpAIus)
B BHUJE CPEICTB HamAAHOW WHGPOpMAIMHM, B TOM YHUCIE€ HAa HMHYOPMALMOHHBIX
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CTeH/aX, B BUJEC CPEACTB MHGOPMUPOBAHUS C HMCIOIH30BaHUEM WH(OPMAIIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTH;

1.3.2. wa odunuaibHOM caiite AJMHUHUCTpalMM B HWHGOPMAIIMOHHO-
TeJIeKOMMYHUKaMOHHOW cetu  «MuTtepuer»  https://vkotovske.ru/  (mamee -
opuIIMAIBHBIN  callT AJMUHHCTpaluu), B (deaepalbHOW TrOCYIapCTBEHHON
nH(pOpMaIIMOHHOM cucTteMe « EAMHBIN mopTall roCy1lapCTBEHHBIX U MYHHUIIUTIAIbHBIX
yeayr  (byskiuit)»  https://www.gosuslugi.ru  (manee - Eauwsslii nopran), B
rocygapcTBeHHo uHpopManroHHoN cucreme «llopTad rocymapcTBEHHBIX H
MYHHUIIUTTATBHBIX yCIIyT (byHKITMIN) TamO6oBCKOI obacTm»
https://www.gosuslugi68.ru (mamee — pervoHaIbHBINA TOPTAT).

AIMUHUCTpals o0OecledruBaeT akTyajau3aluio HHPOpPMAIlMM B TEUYCHHUE
JecsITH pabdouux JHEW C MOMEHTAa BO3HMKHOBEHHS HEOOXOIUMOCTH JaHHOMU
aKTyaJu3aiuu.

Nudopmanio mo Bompocam MPEIOCTABICHUS MYHUIUMIAIBHOW YCIYTH
3asBUTEJIb TOJy4aeT OOpaTUBIIUCH B AJIMUHUCTpAILUIO JIMYHO B YCTHOW WIIH
NUCbMEHHOU opMe, Ha HHPOPMAIIMOHHBIX CcTeHAaX (MH()OPMAIMOHHBIX yroJikKax) B
AJIMUHHCTpAIUH, 10 TelaedOoHyY, MO AIEKTPOHHOM IMOUTe, MOCPEACTBOM MOYTOBOM
CBSI3M, Ha OQUIMATBLHOM caiiTe AjnMuHHCTpanud, Ha EnwmHoM mnopraie,
PETUOHATILHOM TIOpTAJIE.

Nudopmaruss o mopsiike ©U CpoKax MPENOCTaBICHUS MYHUIUTIAILHOM
YCIIYTH MPEOCTABIISETCS 3asIBUTEIIO OECIUIaTHO.

1.4. Uudopmanus o MecTe HaxXOXKASHUS ATMUHHACTPALINH:

Anpec: 393190, TamboBckas o6nacts, ropoa Korosck, ynuiia CBOOOIbI, 10M

[Iprem AOKYMEHTOB Uil LIEJIEWM NPENOCTABIEHUS MYHULHINAIBHOW YCIIYIH
OCYIIECTBISIETCS TIO afpecy:

393190, Tam6oBcKas o0nacTh, ropoa Kotoscek, ynuna CBoOObI, 10M 8.

Tenedon: 8 (47541) 4-38-40 — tenedon (dpakc) mpuéMHON aTIMHUHHCTPAITUN
ropoza;

8(47541) 4-47-69 — tenedon crermanuctoB Komurera;

OdunmansHeIi caiT AnMuHUCTparmu: hitps://vkotovske.ru/.

Anpec 3JeKTpOHHOM MoYThl AIMUHHCTparuu: Post@g4l.tambov.gov.ru.

1.5. I'padpux paboThl AIMUHUCTPAITUN:

noHeaebHuK — maTHuna: 8.30-17.30; nmepepsiB Ha o6em: 12.30-13.30;
BBIXOJIHBIE THU: Cy00O0Ta, BOCKpECeHbe, Hepaboune Mpa3THUIHbIC THU.

1.6. Yacel mnpuema 3agBUTENEH 1O  BONPOCAM  INPEIOCTABICHUS
MYHULANAIBHON YCIIYyTH AJAMUHHUCTPALIUEN:

C TIOHECIbHUKA MO MATHUILY BKI0UuTENsHO ¢ 8.30 10 17.30, 06en ¢ 12.30 no
13.30.

1.7. B nmpenocraBieHnd MyHUIIUTIAIBHOM YCIIYTH YYaCTBYIOT:

1.7.1. KorToBckuii  HEXO3pacueTHbIH  Y4acTOK OIOpPO  TEXHHYECKOU
WHBEHTAPHU3AIIH:

aapec mecta HaxoxaeHus: 393193, ropon Kortorck, TambOoBckas oGmactsb,
ynuua [lockoHnkuHa, 10M 6A;
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tenedoH as cripaBok: 8(47541) 3-57-44;
uHpopMmaius o rpaduke padOThl: MOHeAETbHUK — msaTHUIA: 8.30-12.00; BbIXOAHBIE
THU: Cy000Ta, BOCKpeCceHbe, Hepaboure mpa3aHUIHbIC THH;

obuLMAIBHBIN calT opranu3anuu: http://gupti.tamb.ru/.

2. Cranaapt npenoCcTaBIeHUs MyHUIIUTIATBHON YCIyTH
HanmMeHoBaHME MyHUIIUIIAILHON YCITyTH

2.1. HauMeHoBaHMEe MYHMIIMIIAIBHOW ycnyru: «Bplnada akTta MpUEMOYHON
KOMHCCHHU O 3aBEPIIECHUU NEPEYCTPOMUCTBA U (WJIM) MEePEISIAaHUPOBKY, U (UJIN) UHBIX
paboT B JKUJIOM TOMEILIEHUU MPHU MEPEBOJE KUJIOTO MOMELIEHUS B HEXWIOE U
HEXWJIOrO MOMEUIEHUsI B Kujoe» Ha Teppuropun ropoaa Korocka TamOOBckoi
oOnacTH.

HaumenoBanue oprana,
MPEAOCTABISAIOLIEIO MyHULIUIIAJIBHYIO YCIYTY

2.2. MyHununaigbHasi yciiyra npeaocTaBisercss AIMUHUCTPAIUEH.
Pe3ynbrar npenocraBieHus MyHULIMNAIbHON YCIIyTH

2.3. Pe3ynbpratoM npeaoCcTaBiIeHNAs] MyHULIUITAIIBHOW YCIYTH SBIISIETCS:

2.3.1. BeIJIavya aKTa MPHUEMOYHOM KOMHCCHH O 3aBEPIICHUN TIEPEyCTPONCTBA U
(W1K) MeperuIaHupPOBKU, U (WJIM) UHBIX PadOT B KUJIOM TMOMEIICHUU TPHU MEPEBOE
YKUJIOTO TIOMEILEHUS B HEXWIOE U HEXWIIOTO MOMELIEHUsl B KWioe (nanee — AKT
MPUEMOYHON KOMHUCCUHM) M TIOCTAHOBIIEHUS 00 YTBEpX IACHUM AKTa MPUEMOYHOUN
KOMHCCHH;

2.3.2. 0TKa3 B MIPEIOCTABICHUA MYHUITUTIATLHON YCIYTH.

Cpok npeaocTaBlIeHs] MyHUIIUITAIBHOW YCITYTH, B TOM YHUCJIE C YYETOM
He00X0MMOCTH 00pallleHrsl B OpraHU3al[iy, y4aCcTBYIOIINE B IPEI0CTaBICHUN
MYHHUIUIIAIBHON YCIYTH, CPOK MPUOCTAHOBIICHUS MPEI0CTABICHUS
MYHHIUIIAIBHON YCIYTH B CIy4ae, €CIIA BO3MOKHOCTD ITPUOCTAHOBIICHUS
MPEAOCTABJIEHUS TPEAYCMOTPEHA MPABOBBIMU akTaMu Poccuiickoit Penepaunu u
TamOo0BCKO#M 001aCTH, MYHULIMITAJIbHBIMU MIPABOBBIMU aKTaMH, CPOK BbIAAYU
(HampaBneHus1) JOKYMEHTOB, SIBJISIOLIUXCS PE3YJbTaTOM PEI0CTaBICHUS
MYHULUITAIBHON YCIIYTH

2.4. TlpenocraBieHe MYHULIMITAIBHON YCIYyTU OCyIEcTBIsieTcsl B TedeHue 30
KaJIEHJapHbIX JTHEH CO JTHSA NpPEJCTaBlIeHUs B AJIMUHHUCTPALIUIO OT 3asIBUTENS WIIU
€ro MpEACTaBUTENS 3asBJIEHUS O COCTABICHWU AKTAa MPUEMOYHON KOMHUCCUU C
NAaKeTOM  JOKYMEHTOB, HEOOXOIMMBIM JJIi  pPAacCMOTPEHHs  BOMpoca O
MPEAOCTABIECHUA MYHHUIIUTIATLHON YCIIYTH.
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2.4.1. BO3MOXHOCTb MNPUOCTAHOBICHHS NPEIOCTABICHUS MYHULUIAIBHOM
YCIYyTH HE MNPEAyCMOTPEHA HOPMATHBHBIMH ITPABOBBIMU akTamu Poccuiickoit
®enepanuu u TamO0OBCKOI 00J1aCTH, MyHUIIUNIATBHBIMH TPABOBBIMU aKTAMHU.

2.4.2. Cpok Bbljauu (HampaBiIeHUs) JOKYMEHTOB, SIBJISIIOIIMXCS PE3YIbTaTOM
NPEIOCTaBICHUS MYHUIIMIIAIBHONW YCIYTH, COCTAaBISeT S KaJCHIApPHBIX JIHEH,
KOTOPBIN BKIIFOUAETCS B OOIIMIA CPOK MPEIOCTABICHUS MyHUITUTIAIBHON YCIYTH.

[IepeyeHbp HOPMATHBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX
OTHOILLICHHUSI, BO3HUKAIOIIKE B CBA3M C MPEI0CTABICHUEM
MYHHUIMOATBHON YCIYTH, C YKa3aHUEM UX PEKBU3UTOB

2.5. [TlpenocrtaBieHre MYHUIMITAJIBHONH YCIyTH  OCYIIECTBISIETCS B
COOTBETCTBHH C:

2.5.1. Koucrurynueit Poccuiickoii @enepanuu (IpuHSATA HAa BCEHAPOAHOM
rojjocoBanuu 12.12.1993);

2.5.2. I'paxxnanckum kopekcoM Poccutickoit denepanmm;

2.5.3. KunumneiM kogekcoM Poccutickoit denepanmu ot 29.12.2004 No 188-
®3;

2.5.4. ®enepanbubiM 3akoHOM Poccuiickoit ®@enepanuu ot 06.10.2003 Ne
131-®3 «OO6 o0mMX MNPUHIHUIIAX OpPTraHU3AIMK MECTHOTO CaMOYIIpaBJICHHUS B
Pocculickoit ®enepanuny;

2.5.5. ®enepanbupiM 3ak0HOM Poccutickoit deneparuu ot 27.07.2010 Ne 210-
@3 «O0 opraHMzanuu NOPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUIIMNAIbHBIX
yCITyT»;

2.5.6. YcraBom ropoma KortoBcka TamOoBcko#l 005acTH, YTBEP)KICHHOTO
pemenneM KortoBckoro ropoackoro CoBera HapOIHBIX JaermyTaToB OT 26.06.2014 Ne
804;

2.5.7. TlocranoBnenneM ammuaucTpanuu ropona ot 03.06.2021 Ne 595 «O6
yrBepkaeHun llopsioka pa3pabOTKM W YTBEPXKICHHS — aAMHUHUCTPATUBHBIX
pPErTaMEHTOB MPEACTABICHHS] MYHUIMITAIIHBIX YCITYT).

HcuepnbiBaromuii nepeyeHb JOKYMEHTOB,
HEOOXOIUMBIX B COOTBETCTBUM C HOPMATUBHBIMU MTPABOBBIMH aKTaMU
JUISL IPEIOCTABIICHUSI MYHULIMIIAIIBHOM YCIIYTH,
MOJJIEXKAIUX TPEACTABICHUIO 3asIBUTETIEM

2.6. UcuepnwiBarommii mepeyeHb  JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTaBICHUSI MYHULMMNAIBHON YCIyTrU, KOTOPhIC 3asBUTENb MPEACTaBISET
CaMOCTOSATEINbHO:

2.6.1. 3asBieHue O BhIIaye AKTa MPUEMOYHOM KOMHUCCUU 110 (popMe CortacHo
npuiiokeHno Ne 1 kK AAMUHUCTPATUBHOMY PETJIaMEHTY;

2.6.2. Komusi JOKYMEHTA, YIOCTOBEPSIOLIETO MOJIHOMOYHS MPEICTaBUTEIs
(U3UYECKOTO WM IOPUIUIECKOTO JUIA (B Cliydae, €CH ¢ 3asBICHUEM o0parmaeTcs
MPEACTABUTEIb 3aABUTENS).
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HcuepnpiBaromyii nepeyeHb TOKYMEHTOB,

HEOOXOJMMBIX B COOTBETCTBUU C HOPMATUBHBIMH MPABOBBIMU aKTaMHU
JUIS IPEOCTAaBICHUS! MyHUIIMIIAIBHON YCIIYTH, KOTOPBIE
HAXOIATCS B pACIOPSHKEHUM T'OCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHHS W MHBIX OPTaHU3aLMi, YYaCTBYIOIIUX B IPEAOCTABICHUN
MYHHUIMIIAJIBHOU YCIYT'H, U KOTOPBIE 3asBUTEIIb BIIPABE IIPEICTABUTH

2.7. UcuepnblBalomuii  TnepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX ISt
MPENOCTABICHUS MYHHUITUTIAJIBFHOW YCIYTH, KOTOPBIE HAXOMSTCS B PACIOPSIKCHHUH
TOCYIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYMPABICHUS U HHBIX
OpraHW3alliid, YYaCTBYIOIIUX B TMPEAOCTABICHHH MYHHUIMMAIBHONW YCIYTH, W
KOTOPBIC 3asIBUTENH BIIPABE TPEICTABUTH:

2.7.1. xomusi TEXHUYECKOTO TACIIOpTa TMEpPeyCTPOeHHOro W (WIIN)
NeperIaHuPOBAHHOTO MTOMEIIEHNUS;

27.2 xomus TIOCTAaHOBIEHUA AJMUHHCTpALIMM O IIEPEBOAE KHIJIOTO
(HeXXUJIIOTO) MOMENICHUS B HEXMIIOE (SKUIIOE);

2.7.3. TpPOEKT mepeycTporcTBa W (WJIM) TMEpPeryIaHUPOBKUA TEPEBOJUMOTO
noMelneHus (B ciaydae, €CJiM MepeyCTPOMCTBO U (WIIK) MEeperyiaHupPOBKa TPeOYyIOTCs
JUIsl 00€CTIeUeHUs HWCIOJIb30BAHMS TAKOTO TOMENICHUS B Ka4eCTBE KWJIOTO WU
HEKUJIOTO TTIOMEIIICHUS).

2.8. AnMuHUCTpaIusi 3ampaiivBaeT JOKYMEHTBHI, yKa3aHHbIE B ITYHKTaxX
2.7.1-2.7.3. Hacrosmero AJIMHUHUCTPATUBHOTO perlamMeHTa, B  OpraHax
rOCyJlapCTBEHHOM BJAacTH, OpraHax MECTHOTO CaMOYIIPaBIEHUSI W  HUHBIX
OpraHW3alUsIX, YYACTBYIOIIUX B TPEIOCTABICHWNW MYHHUIIMITAIIGHONW YCIYTH, B
pacnopsDKEHUH KOTOPBIX HAXOMATCS yKa3aHHBIC JTOKYMEHTHI (MX KOTIHH, CBEICHUS,
CoJiepKaIIuecs B HUX).

Henpencrapinenue 3asBUTENIeM YKa3aHHBIX JOKYMEHTOB HE  SBIISICTCS
OCHOBaHUEM JIJI OTKa3a 3asIBUTEIIIO B MIPEAOCTABICHUN MYHUIIMTIATLHON YCIIyTH.

2.9. 3anperaercst TpeOOBATh OT 3aSBUTEIIA:

2.9.1. mpencraBieHHUs AOKYMEHTOB M HWHGOpPMAIMM WM OCYUICCTBICHUS
JEUCTBUN, TPEICTABICHUE WJIA OCYIIECTBIEHNE KOTOPBIX HE TMPEIyCMOTPEHO
HOPMAaTHUBHBIMHU TPABOBBIMHU aKTaMH, PETYIUPYIOINIMMH OTHOIICHUS, BOZHUKAIONTHE
B CBSI3U C MPEIOCTABICHUEM MYHHUITUTIATHHOU YCITYTH;

2.9.2. mpencrapiueHuss JOKYMEHTOB ¥ UH(OpPMAIUHU, KOTOPHIE B COOTBETCTBUU
C HOpPMaTUMBHBIMHM TMpaBOBbIMH akTamMu Poccuiickoit denepanun, TamOoBCKOU
00acTM W MYHUIIMITAJIGHBIMUA TIPABOBBIMH aKTaMU HAaXOIATCS B PaCIOPSHKCHHH
rOCY/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIpPaBJICHUS, OpraHu3aIui,
YYacTBYIONIUX B TMPEIOCTABICHUN MYHHUIIUIIAIBHON YCIyTH, 3a HWCKIIOYCHUEM
JIOKYMEHTOB, YKa3aHHbIX B yacTu 6 crarbu 7 ®@enepanbHoro 3akoHa ot 27.07.2010
No  210-®3 «OO6 opraHuzanu  NOPeIOCTABICHUS  TOCYJApCTBEHHBIX U
MYHHUITUTIATBHBIX YCITyT»;

2.9.3. ocymecTBieHus IEHCTBUA, B TOM YHCIIE COTIIACOBAHUM, HEOOXOMMMBIX
JUTSL TIOJTYYCHHSI MYHUITMTIAJBHOW YCIYTH W CBS3aHHBIX C OOpalieHHeM B WHBIE
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rOCYJapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CAMOYIIPABIECHUS M OpraHU3allvH, 3a
UCKJIIOYEHHUEM TIOJIyYEeHUs YCIYr M TONyYeHHUs JOKYMEHTOB M WH(pOpMaIuH,
IPEIOCTABISIEMbIX B PE3yJbTaTe€ NPENOCTABICHUS TAKHX YCIYT, BKIIOYEHHBIX B
MepEYHH, yKa3aHHbIe B yacTu 1 crarbu 9 ®denepanpHoro 3akoHa oT 27.07.2010 Ne
210-d3 «O6 opraHu3aly MPEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIIUIAIBHBIX
yCIIyT»;

2.9.4. mpencrapieHus JAOKYMEHTOB W HMHGOpPMAIUU, OTCYTCTBUE U (WJIN)
HEJ0CTOBEPHOCThH KOTOPHIX HE YKa3bIBAIUCH MPU MEPBOHAYAIBHOM OTKa3€ B IMIPUEME
JIOKyMEHTOB, HEOOXOIUMBIX JIJISl TIPEIOCTABICHUS MYHUIIMTIATLHOW YCIyTrH, MO0 B
MPEIOCTAaBIEHUN MYHULIMIIAIBHON YCIYTH, 33 UCKJIFOUEHUEM CIIy4YaeB, YKa3aHHBIX B
MOAITYHKTax «a» - «r» nyHkra 4 vactu | crarem 7 denmepanbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «O06 opraHu3auuy MNPEAOCTABICHUS TOCYIAPCTBEHHBIX M
MYHULIUATBHBIX YCIYT»;

2.9.5. mpenocTaBieHuss Ha OyMa)XHOM HOCUTENE JOKYMEHTOB U MH(POPMAIIHH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHBbI B COOTBETCTBHM C ITYHKTOM
7.2 wactu 1 crarbum 16 ®enepanpHoro 3akoHa or 27.07.2010 Ne 210-®3 «O06
OpraHu3allid MPEIOCTABICHUSI TOCYIAPCTBEHHBIX M MYHULMMNAIBHBIX YCIyT», 3a
UCKJIIOUEHUEM CIIy4aeB, €CJIM HaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO HX
U3BATHUE SIBISETCS HEOOXOIMMBIM YCIOBHEM TMPEIOCTABICHUS MYHUIUIIAIBHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (efiepalibHBIMU 3aKOHAMH.

HcuaepnbiBaronuii nepeyeHb OCHOBAHUU JIJISI OTKA3a
B [IpHUE€ME JIOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTABICHUS
MYHULHANIAIBHON YCIIyTH

2.10. OcHoBaHus mJi1 OTKa3a B TIPHEME JTOKYMEHTOB, HEOOXOIMMBIX JIJIs
MPEAOCTABICHNUS MYHUIUITAIBHON YCIYTH, OTCYTCTBYIOT.

HcuepnbiBaromuii nepeyeHb OCHOBAHUH JJIsl PUOCTAHOBIICHUS MPEI0CTABICHUS
MYHHUIUIIAUIBHON YCIYTH
WJIA OTKa3a B MIPEAOCTABICHUN MYHULIMIIAJIBHON YCIIYyTH

2.11. OcHoBaHus JjIs1 PUOCTAHOBJICHUS TMPEAOCTABICHHS MYHHUIIAMIATBEHON
YCIIYTH HE MPETyCMOTPEHBI.

2.12. VcuepripiBaronuii epedeHb OCHOBAHMM /IS OTKa3a B MPEI0CTABICHUN
MYHULUIIAIBHOU YCIIYTH:

2.12.1. ecnu mepeycTpoeHHOE U (WJIM) NEPEerIaHupOBAaHHOE MOMELIEHUE HE
COOTBETCTBYET MPOCKTY MEPETUIAHUPOBKHU U (UJTK) IEPEYCTPONCTBA;

2.12.2. nmnpeacrtaBieHHEe JIOKyMEHTa, OIpPENeNeHHOro IMyHKToM 2.6.1.
AJIMUHUCTPATUBHOIO periiaMeHTa, 0(pOpMIIEHHOTO HEHAIJIeXKAIIUM 00pa3oM.

[Tepedenpb yCiyT, KOTOPBIC SBISIOTCS HEOOXOIUMBIMH M 00s13aTEIHbHBIMHI JIJIS
MPEIOCTABICHNS MYHHUIUMITAIBHON YCIYTH, 4 TAKXKE CBEICHUS O JOKYMEHTE
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(mIoKymMeHTax), BBIJaBAEMOM (BBIABAEMBIX ) OpPraHU3alUsIMU, YYACTBYIOIINMH B
MPEI0CTAaBIEHUN MyHUIMIIAJIbHON YCIIYTH

2.13. IlepedyeHr yciayr, KOTOpble  SIBIAIOTCSA  HEOOXOJUMBIMH |
00s13aTeTbHBIMHU JJIS TTPEIOCTABIICHUSI MyHHUIIUTIABHON YCIYTH, HE IPETYCMOTPEH.

Pa3mep 1 ocHOBaHUE B3MMaHMS TUIATHI C 3asBUTENIA 32 MPEAOCTABICHHE
MYHUITUTIATBHOU YCITYTH

2.14. TlpenocraBiieHre MyHUITUTIATLHON YCIYTH OCYIIECTBIISETCS OSCITIaTHO.

B ciyyae BHeCeHHMs W3MEHEHMM B BBIJAHHBIM 10  pE3yJbTaTaM
NPEIOCTaBIECHNUs MYHULMNAIBHOM  YCIYrM  JOKYMEHT, HAalpaBJICHHbIX Ha
WCIIPABJICHUE OTIEYATOK U OIIMOOK, JOMYIIEHHBIX 110 BUHE AJMUHUCTPALNU U (WUITN)
JOJKHOCTHOTO JTUIa AJAMUHUCTpPALMH, IJIaTa C 3asBUTEIIA HE B3UMAETCH.

MaxkcumanbHbIA CPOK OKHIAHUA B OUE€PEIA MPU NOIAYE 3ampoca
0 IPEAOCTABICHUNA MYHULIUIIAIBHON YCIYTH U [P MOJYYEHUU PE3yJIbTaTa
MIPEAOCTABICHNS MYHULUITAIIBHON yCIIYTH

2.15. MakcuMasbHBI CPOK OXKHUIAHUS B OUYEpENd MPHU TOAa4de 3asBUTEIIEM
3asBJICHUS] W KOMHH  JOKYMEHTOB, HEOOXOAMMBIX JJIA  MPEJOCTaBICHUS
MYHHUITUTIAJIBHOW YCIYTHM M TIPU MOJYYEHUW pe3ylbraTa MYHHUIIUNAIBHOU YCIYTH
COCTaBJIAECT 15 MUHYT.

Cpok perucrpanuu 3ampoca 3asiBUTEIIS O MTPEAOCTABIEHUN
MYHUIMTNIATIBHOM YCIYTH, B TOM YHCIIE B AIEKTPOHHON opMme

2.16. Cpoxk peructpaiiy 3asBICHHS, B TOM YUCJIE B IEKTPOHHON dopMme, He
JIOJ>KEH TIPEBBIIIATH | KaJeHIApHBIN AEHB CO JTHS €0 MOTy4YECHUS.

3asBICHHE PETUCTPUPYETCS] B YCTAHOBJICHHOW CHCTEME JJOKyMEHTO0OOpOoTa ¢
IPUCBOEHUEM 3aIPOCY BXOIAIIETO HOMEPA U YKa3aHUEM JIaThl €T0 MOJYYEHHS.

TpeboBanus K TOMEIICHUSIM, B KOTOPBIX MTPEIOCTABIISCTCS MyHUIIUTIAIbHAS YCIIyTa,
K 3aJIy O)KMJAHUsI, MECTaM JIJIs 3allOJHEHHMS 3alPOCOB O MPEAOCTABICHUN
MYHHUITUTIATBHOUW YCITYTH, TH(POPMAIMOHHBIM CTeH1aM (MH(OPMAIIMOHHBIM
yToJIKaM) ¢ 00pa3laMu MX 3arOoJIHEHUS U TIEPEUHEM IOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEeA0CTaBICHUS] MYHUITUTIAILHON YCIIYTH, B TOM YHCJIE K 00€CTICUEHUIO
JOCTYITHOCTH JJIsl UHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccuiickor denepany 0 COLUalIbHON 3alUTE NHBAIUIOB

2.17. Ilomenienusi, mpeaHa3HAYEHHBIE JJIs1 paOOThI C 3aABUTEISAMU 10 TIPUEMY
3asBJICHWA W BBIJA4€  JOKYMEHTOB,  OOCCIEYMBAIOTCS  HEOOXOIUMBIM
o0opymoBaHUEM, KAHIEISIPCKAMU TMPUHAUICKHOCTAMUA, OQUCHON MeOeInbo,
CHUCTEMOW BEHTWISIIINK BO3MyXa, TeIe(OHOM, JOCTYIIOM K TapAepooy.
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B ykazaHHBIX MOMENICHUSX pa3MENIarTcs WH()OPMAIMOHHBIE CTEHIIBI,
oOecreunBaroNue TMOMyYeHUEe 3asBUTENAMU HHPOPMAIMU O TMPEAOCTaBICHUH
MYHHIUITAIBHON YCIYTH.

Nudopmarimonnsle CTEHIbI, CTONBI (CTOMKM) JUIsl MHChbMa pPa3MENIAIOTCS B
MecTax, OO0ecCrneuYnBarONIMX CBOOOAHBIA JOCTYH K HHUM JIMIAM, HMEIOIIUM
OTpaHUYCHMSI K MEPEABUKEHHUIO, B TOM YHCIIe MHBAIUIAM, UCIIOJIB3YIOIIUM Kpeciia-
KOJISICKH.

B ciydae HEBO3MOXHOCTM pa3MelleHuss HH()OPMAIIMOHHBIX CTEHJ/IOB
UCIIONIB3YIOTCSI JIpyTHe CIocoObl pa3MenieHus: uHbopMaluu, o0ecrednBaroye
CBOOOIHBIN JOCTYI K HEW 3aMHTEPECOBAHHBIX JIHII.

Mecta oxugaHus JOJKHBI COOTBETCTBOBATh KOM(OPTHHIM YCIOBUSIM JIJIS
3asBUTEJIEH U ONITUMAJIBHBIM YCIIOBUSIM PaOOTHI CIICIIUAIUCTOB.

Mecta oXuIaHHUS JOJDKHBI OBITH OOOpPYHOBaHBI CHUASYUMU MECTaMH IS
ITOCETUTEIIEH.

Mecrta 115 3allOJIHEHHsT 3alIpOCOB O MPEIOCTABIECHUU TOCYyAapCTBEHHOM
yCIyrd OOOpYAYIOTCS CTYJAbSAMH, CTOJIaMH (CTOMKaMH) U  OOECIEeYHBAIOTCS
oOpa3sliamMu 3arnoJHEHUs! JOKYMEHTOB, OJJaHKaMU 3asiBJICHUH, pydKaMu U OyMarowu.

2.18. BusyanbHasi, TEKCTOBass U MYJIbTUMEIUNHHAs UHOOPMALUS O TOPSIKE
MPEOCTaBICHUs MYHUIIMITAIILHONW YCIYTH pa3MelaeTcs Ha WHGOPMAIUMOHHOM
CTeH/Ie WU MHGOPMAIIMOHHOM TepMHUHAJE B TIOMEIIEHUH JJIA OKUJIAHUS U TIpreMa
3asMBUTENICH, a TakkKe Ha O(UIIMAILHOM calTe AIMHUHUCTpanuu, Ha EnuHOM u
pPErMOHATFHOM MOpTaJIax.

2.19. Ha uH(pOpMAITMOHHBIX CTCHIaX B MTOMEIICHUH TSI OKUIAHUS U TIpUeMa
3asiBUTENEN, Ha 0()MLIUATLHOM caiiTe AAMUHUCTpalMK, Ha EAMHOM U pernoHaibHOM
noprajax pa3MeIarTcs cleayronre HHPOpMalluOHHbIE MaTEpUAIbL:

2.19.1. madopManus o IOpsAIKe MPEIO0CTABICHUS MYHUIIUTTAIEHON YCITyTH;

2.19.2. mepedeHb HOPMATHUBHBIX TIPABOBBIX aKTOB, pEIVIaMEHTUPYIOIINX
MPeI0CTaBIEHNE MyHUIIUNIATbHOU YCIIYTH;

2.19.3. mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX JUISI MPEIOCTaBICHUS
MYHUITUTIAJTBHOM  YCIyTH, a TakXe TpeOOBaHMs, TPEIBbABISIEMbIE K ITHM
JIOKYMEHTaM;

2.19.4. cpoku mpeaoCTaBICHHUS MYHUIIMIIAIBLHON YCIYTM W OCHOBAHUS IS
OTKa3a B MIPEIOCTABICHUN MyHUITUTIATLHOU YCITYTH;

2.19.5. hopmbl 3asBICHUI O IPEIOCTABICHUHN MYHHUIIMITAILHON YCITYTH;

2.19.6. nmopsimox nHGOPMUPOBAHUS O XO/I€ MPEAOCTABICHUS] MYHHUIIATTATILHON
YCIIYTH, TOPSAOK OOXajaoBaHUsA pelieHud W AeicTBuM (Oe3eCTBUSA) OpraHa,
NPEIOCTABISIONIETO MYHUIMUIIAIBHYIO YCIyTy, JOJDKHOCTHOTO JIMIIa OprasHa,
MPEIOCTABIISAIONIET0 MYHUIIUIIAJIBHYIO YCIIYTY, IM00 MYHUIIMITAIIBHOTO CIYXAaIIero.

[Tpu n3menenun nHbOpPMAIUU IO MPEIOCTABICHUIO MYHUIIUTIATLHON YCIYTH
OCYUIIECTBIISIETCS €€ OOHOBJICHUE.

2.20. Tlpuem 3asBuTesned 0e3 MpeaBAPUTEIBHOM 3alMCH OCYIIECTBISETCS B
MOPSIJIKE OYEPEAHOCTH.

B nemsix oGecrnedenusi JOCTYITHOCTH MYHUIIATIAIGHON YCIIYTH JJI1 MHBAJIHUIOB
OCYILIECTBIISIETCS MPEABapUTENbHAS 3alIUCh 3aUHTEPECOBAHHBIX JIMI], TTO3BOJISIONIAS
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00eCIeYnTh MOMOIIh MPOBOAHUKOB W MPO(ECCHOHATBHBIX CYPAONEPEBOTYNKOB B
paMKax IpeI0CTaBICHUS MyHUITUTIATFHOW YCITYTH.

2.21. Bxon B 31aHre ¥ IOMEMICHUS, B KOTOPBIX TIPOBOIUTCS MPUEM 3asBICHUIN
U JIOKyMEHTOB, HEOOXOJUMBIX HJisi MPEAOCTABICHHUS MYHUIMIAIBLHOM YyCIyTH, a
TakKe  Bblaya  pe3yJbTaTOB  MPEJOCTABICHUS  MYHUIIMIAIBHOM  YCIYTH,
00OpYIYIOTCSL CPEACTBAMM, CO3JAIOIIMMH YCJIOBUSL JUIsl OecnpensaTCTBEHHOTO
JOCTyNa U TEpPEeMEIICHUS WHBAIMIOB (BKJIIOYas MHBAIUIOB, HCIOJb3YIOIIUX
Kpecia-KoJsICKH U COOaK-ITPOBOAHUKOB).

2.22. Ha Ttepputopuu, NpWIEramwlleid K 37aHUI0, B KOTOPOM MPOBOIAUTCS
npueM  3asBICHUA W JOKYMEHTOB, HEOOXOAUMBIX IS  TPEAOCTABICHHUS
MYHHUITUTIATPHOW  YCAYTH, a TakKe BbIJaua pe3yJabTaToB MPEJOCTABICHUS
MYHHUITUTIATBHOW YCIIYTH, OIPEACIAIOTCS MecTa IS TMAapKOBKH  CIICIIHAIBHBIX
aBTOTPAHCIOPTHBIX CPEICTB HMHBAIHIOB.

JloCcTynl CHENHAJIBHOTO AaBTOTPAHCHOPTA IOJIYy4YaTeaed MyHHULMNAIbHON
YCIIYTH K TTAPKOBOYHBIM MECTAaM M CTOSTHKA SIBJISTIOTCS O€CIUIaTHBIMH.

2.23. Tlpu oOpamieHMy WHBAIWA 3a TMOMYYCHHEM MYHHUIUIMIATBHON YCIYTH
(BKJTFOYAs WHBAJIMJIOB, HMCIOJB3YIOIIUX KPECIa-KOMSICKU U COOaK-IPOBOJIHUKOB)
o0ecrneunBaeTcs:

2.23.1. BO3MOXHOCTH IMOCAJIKU HHBAJIWIOB B TPAHCIOPTHOE CPEACTBO U
BBICAJIKA M3 HETO Tepej] BXOJAOM B MOMEIIEHHUE C TIOMOIIbI0 TEXHUYECKUX CPEICTB
peabmuTanuu U (MJIM) ¢ MOMOIIBIO COTPYIHUKA,

2.23.2. copeicTBUEe MHBAJIUIAM IIPH BXOJIEe B 3IaHUE, B KOTOPOM ITPOBOJIUTCS
npueM  3asBICHUA W  JOKYMEHTOB, HEOOXOAWUMBIX IS  TPEAOCTABICHHUS
MYHUITUTIAJTBHOW  YCAYTH, a TakKe BbIJaua pe3yJbTaroB MPEA0CTABICHHUS
MYHHITUTIATFHOU YCITYTH, U BBIXO/IEC U3 HETO;

2.23.3. CONpPOBOXKICHWEC WHBAIMIOB, HMCIONIUX CTOWKHE pPacCTpOCTBa
GYHKITUU 3pEHUS M CaMOCTOSITEIBLHOTO TIEPEIBIKCHHSI, U OKa3aHWE UM TIOMOIIH
BHYTPH TIOMCIIEHUS;

2.23.4. Hamexkaliee pasMenieHue o0opyI0oBaHUS M HOCUTEIEH HHPOpMAIINH,
HEOOXOMUMBIX ISl OOecredeHus] OECHpEensTCTBEHHOTO JIOCTyNa WHBAIUIOB C
Y4E€TOM OTPaHUYCHUN UX KU3HEACATEITHHOCTH;

2.23.5. nyOnupoBaHre HEOOXOAUMOM sl MHBAJIUOB 3BYKOBOM U 3pUTEIHHOU
uHdopMaIMK, a TaKXKe HAAMKCEH, 3HAKOB W WHOW TEKCTOBOM M rpadudecKou
uH(pOpMaIK 3HAKAMH, BBITOJIHEHHBIMU pPelibe(pHO-ToueUHbIM mIpudTOoM bpaiins,
JIOTYCK CYpIONEepeBOAYNKa U TU(IOCYpI0TIEPEBOTUHKA;

2.23.6. 1OCTyN K TOMEMIECHUIO, B KOTOPOM MPEAOCTABIACTCS yciyra, COOaKu-
NPOBOAHMKA MPU HAIMYNW JIOKYMEHTA, ITOATBEP)KIAIONIETO €€ CIEIUaIbHOC
oOy4YeHHUe;

2.23.7. BO3MOXXHOCTh CaMOCTOSITEILHOTO TEPEABUKECHUSI WHBAJIUJIOB, B TOM
YyCclie TEPEe/IBUTaloIIUXCcsi B KpECJIe-KOJISACKE, B LEIAX JOCTyla K MeECTy
MPEOCTaBIEHUs MYHUIMIIAIBHON YCIyTrd, B TOM YHCIIE C MOMOILIBIO COTPYIHHUKA
AJIMUHUCTpALIUH;

2.23.8. oxazaHre TTOMOIIM WHBAJKAM B TIPEOIOJICHUHN 0aphepOB, METIAFOIINX
MOJTYYCHHUIO MU MYHHITUTIATBHON YCIIYTH HApAaBHE C IPYTUMU JIUIIAMH.
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[lokazarenu TOCTYITHOCTH M Ka4€CTBA MyHHUIIMIIAJIBHON yCIIYyTH

2.24. Tloka3zarensiMu JTOCTYITHOCTH MPEA0CTABICHIS MYHUITUTIAIBHON YCIYTH
SIBIISTEOTCSI:

2.24.1. mpenocTaBieHHE BO3MOKHOCTH MOMyUYSHUS MYHUITUTIAIBHON YCIyTH B
AIIEKTPOHHOM (opme;

2.24.2. TpaHCIIOpPTHAs WM Temas JOCTYIMHOCTh K MECTaM IPeIoCTaBICHUS
MYHULIANIAIBHOMN YCIyTH;

2.24.3. obecnieueHne 6ecpenaTCTBEHHOTO TOCTYIIA JINIIaM C OTPaHMYEHHBIMU
BO3MOXKHOCTSIMH TICPEIBIDKCHHUSI K TIOMEIICHHUSIM, B KOTOPBIX MPEAOCTABISICTCS
MYHHIIMIIATbHAS YCIIyTa;

2.24.4. cobmonenne TpeOOBaHUN aIMUHHACTPATHBHOTO PETJIAMEHTA O MOPSIAKE
UHGOPMUPOBAHUS O MPETOCTABICHUN MYHUIIUTIATbHON yCIyTH.

2.25. TlokazarensiMu KadecTBa MPEIOCTABICHHUS MYHHUIMIAIBHON YCIyTU
SIBIISTFOTCSI:

2.25.1. orcyrctBue (HaKTOB  HApPYIICHUS  CPOKOB  MPEJOCTABICHUS
MYHUITUTIATIBHOW YCIYTH;

2.25.2. OTCYTCTBHUE OIEYATOK M OIIMOOK B HANpaBJICHHBIX (BBIJAHHBIX) B
pe3yabTare Mpea0CTaBICHNUS] MYHUIIUITAILHON YCITyTH TOKYMEHTAX;

2.25.3. otcyrcTBHE€ OOOCHOBAaHHBIX KO0 3asBUTENS 10 pe3yJbTaram
MPEIOCTABICHUS MyHUIIUTIATbHON yCITYTH.

WNuble TpeOoBaHUs, B TOM YUCIIE YYUTHIBAIOIINE
0COOEHHOCTH NPEIOCTABICHUS MyHUIIMIIATBHON YCIYTH B JIEKTPOHHOU opme

2.26. 3asBieHWE W JIOKyMEHTHI, yKa3aHHbIe B TMyHKTE 2.6. HACTOAIIETO
AJMUHUCTPATUBHOTO PErIAMEHTa, MOTYT OBITh MOJIAHBI 3aSBUTETIEM B JICKTPOHHOU
dbopme B coorBeTcTBHM ¢ DenmepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06
OpraHu3alluy MPEI0CTABICHUS TOCYIAPCTBEHHBIX U MyHUITUTIATBHBIX YCITyT».

2.27. 3asBieHue B (QopMe DJIEKTPOHHOTO JTOKYMEHTa TMPEACTABISICTCS B
AJMUHUCTPAITUIO TI0 BEIOOPY 3asIBUTEIIS:

2.27.1. myTeM HampaBJICHHS Yepe3 JNIHBIN KaOMHET PErMOHaILHOTO MOPTAaa;

2.27.2. myTeM HampaBiIeHUsI JIEKTPOHHOTO TOKyMEHTa B AIMUHHUCTPAIMIO Ha
Oo(UIIUATIBHYIO JIEKTPOHHYIO TIOUTY.

2.28. 3asBneHue B (¢opMe DJIEKTPOHHOIO JOKYMEHTAa MOAINUCHIBACTCS
AJICKTPOHHOW  MOAMMCHIO (MPOCTOM WIM YCUJIECHHOW KBAIM(UIIUPOBAHHOMN)
3asiBUTENS (MPEACTABUTENS 3aABUTEIIS).

2.29. 3asBieHue OT MMEHU IOPUIAMYECKOTO JIMIlA 3aBEPSCTCS AICKTPOHHOM
MOJIITUCHIO:

2.29.1. nuuna, JEWCTBYIOIIETO OT HWMEHH IOpUJIMYECKOro Juia 0e3
JIOBEPEHHOCTH;
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2.29.2. mpencTaBUTENsT IOPUIUICCKOTO JIMIIA, ACHCTBYIONMIETO HA OCHOBaHUHU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBMH C 3aKOHOJATEILCTBOM Poccuiickoit
denepannu.

2.30. K 3asgBieHuio mnpuiaraercss KOMmHsl JOKYMEHTA, YIIOCTOBEPSIOLIETO
JUYHOCTD 3asBUTENA (YIOCTOBEPSIOIIETO JTUYHOCTh MIPEICTABUTENS 3asIBUTEIS, €CITU
3asiBIICHUE TIPEJICTABISETCA MPEICTABUTENIEM 3asBUTENSI) B BHUJIE AJIEKTPOHHOTO
o0Opa3a Takoro JI0KyMEHTa.

[IpencraBienne ykazaHHOTO B HACTOSIIEM ITyHKTE JOKYMEHTa He TpeOyeTcs B
clly4yae TpEeACTaBICHUS 3asBJICHUS IMOCPEICTBOM OTIPABKH UY€pe3 PErMOHAIbHBIN
MopTajl, a TaKXKE €CIM 3asBIICHUE MOJMUCAHO YCWICHHOW KBaTU(DHUIIMPOBAHHOMN
ANEKTPOHHOU MOJMUCKIO.

B cmywae mipenctaBieHHs — 3asBICHHS — IIPEICTABUTENIEM  3asBUTEIISA,
JEHCTBYIOIIMM Ha OCHOBAaHHWH JOBEPEHHOCTH, K 3asABICHUIO TAKKE MPUIIAracTCs
JIOBEPEHHOCTH B BUJIC JICKTPOHHOTO 00pasa TaKoTo JOKYMEHTA.

2.31. 3asBuTem0 B TENAX TMONYYCHUS MYHHUIIUTIAIBHOW YCIYTH dYepe3
PETHOHATILHBIN MMOPTAT 00ECIICUNBACTCS BO3MOKHOCTB!

2.31.1. npencraBieHUst JOKYMEHTOB B JIEKTPOHHOM BH/JIC;

2.31.2. ocyuiecTBieHUs] KOMMUPOBaHUs (HOPM 3asiBICHUM;

2.31.3. monydeHHs 3asBUTEIEM CBEIACHUH O XOA€ MPEea0CTaBICHHS
MYHHUITUTIATIBHOW YCIYTH;

2.31.4. ony4eHus NMEKTPOHHOTO COOOIIECHUSI OT AIMUHHUCTPAIIMU B CIIydae
oOpalieHus 3a MPeA0CTaBICHUEM MYHMIIMIAIBHON YCIYTH B (DOpME BIIEKTPOHHOTO
JIOKYMEHTA, TIOATBEPKIAIOIIETO TIPUEM 3asBJICHUS K PACCMOTPEHHIO.

2.32. 3asBieHue B (opMe DJIEKTPOHHOTO TOKYMEHTa TMPEACTABISICTCS B
Anmunuctpanuio B Buae ¢aiio B dopmare doc, docx, txt, xls, xlIsx, rtf, ecnu
YKa3aHHOE 3asBICHHC TMPEAOCTABIACTCS B (OpMe 3JICKTPOHHOTO JTOKYMEHTA
MTOCPEACTBOM DIIEKTPOHHOU MOYTHI.

2.33. DneKTpoHHbIE JOKYMEHTHI (DJEKTpOHHBIE OO0pa3bl JIOKYMEHTOB),
npuiiaraeMble K 3asBIICHHIO, B TOM YHUCJIE JOBEPCHHOCTH, HAMPABIISIOTCS B BUJIC
daiinos B popmarax PDF, TIF.

2.34. KagecTBO mpenoCcTaBIsieMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (JIEKTPOHHBIX
o0Opa3oB gokymeHToB) B (popmarax PDF, TIF momkHOo mo3BosSTh B OHOM 00BEME
MPOYUTATh TEKCT IOKyMEHTA M PaCliO3HATh PEKBU3UTHI IOKyMEHTA.

2.35. CpencTBa 2IEKTPOHHOM TOMIUCH, IPUMEHSIEMbIE TIPH TI0Jjaue 3asiBICHUS
W TPWIAraeMbIX K 3asBICHUIO JJIEKTPOHHBIX JOKYMEHTOB, JIOJDKHBI OBITh
cepTU(UIIMPOBAHBI B COOTBETCTBUU € 3aKOHOJaTeILCcTBOM Poccuiickoit denepanuu.

2.36. JIOKyMEHTBI, KOTOpbIE TPEIACTABISAIOTCS AJMHHHUCTpALMEH 10
pe3yibTaraM pacCMOTPEHUs 3asBICHUS B DJJIEKTPOHHOU (opme, TOKHBI OBITh
JOCTYITHBI JIJII MPOCMOTpPa B BHUAC, IMPHUTOTHOM JUISI BOCIPHUATHS YCITOBEKOM, C
UCIIOJIb30BAHUEM DJIEKTPOHHBIX BBIUMCIUTEIBHBIX MAIIMH, B TOM 4HciIe Oe3
UCIIOJIb30BaHUs ceTH MIHTepHeT.

2.37. TlpemocraBneHne MYHHIMMAIBHOW YCIyTH HE3aBUCHMO OT MeECTa
pETHCTpallUd I MeCTa TpeObIBAaHUS 3asSBHUTEN Ha TEPPUTOpUH OOIACTH HE
OCYIIIECTBIISIETCS.
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3. CocraB, NOCJIEI0BATEILHOCTD U CPOKH BBIMIOJHEHUS IMUHUCTPATUBHBIX
MpoIeayp, TPeOOBaHUS K TIOPSIKY MX BBITTOJIHCHHSI, B TOM YHCIIE OCOOEHHOCTH
BBITIOJTHEHUSI aIMUHUCTPATUBHBIX IPOLIEAYP B AJIEKTPOHHOU opMme, a TakKe
0COOEHHOCTH BBITIOJHEHUS a]MUHUCTPATUBHBIX MIPOLIETYDP B
MHOTO(QYHKIIMOHAIBHOM HEHTPE NPEJOCTABICHUS TOCYyIapCTBEHHBIX U
MYHHULUITAIBHBIX YCIIYT

[lepedyeHb aIMUHUCTPATUBHBIX MPOLIETYP

3.1. IIpenocTaBieHrne MyHUIIUNTAIBHOW YCIYTH BKJIIOYAET B c€0s CIEAYIONINE
aIMUHUCTPATUBHBIE MPOLIETYPHI:

3.1.1. mpueM u perucTpainus 3asBICHUS U JOKYMEHTOB, HEOOXOAMMBIX JIJIsi
NPEeI0CTaBIECHUS MYHULUIIAILHON YCIYTH;

3.1.2. dopmupoBaHUE U HAIIPaBIECHNE MEKBEIOMCTBEHHBIX 3alIPOCOB;

3.1.3. paccmoTpeHue 3asBICHUS W JOKYMEHTOB, IIOATOTOBKAa pe3yibrara
MPEAOCTABICHUS] MYHUIIUIIAIbHON YCIIYTH;

3.1.4. Bwimaua (HampaBieHUE) 3asgBUTENIO pe3yjibrara MPEJOCTaBICHUS
MYHULIUNATbHOMN YCITYTH.

3.2. B ciyuae oOpareHusi 3asBUTENS 3a MCIPABICHUEM OIEYaTOK W (WJIH)
OIIMOOK B TOJYYEHHBIX JIOKYMEHTaX OCYIIECTBISCTCS MpPOIEeIypa HCIPABICHUS
TaKUX OIMEYaTOK W (M) OIMIMOOK, B COOTBETCTBHM C MYHKTOM 3.35. HACTOSIIETO
aJIMUHUCTPATUBHOTO PETIAMEHTA.

BapuanThl ¥ opsiIok MpeaoCTaBICHUS MYHUITUTIATIBHONW YCIYTH OTACIbHBIM
KaTeropusiM 3asBUTENICd, OOBEAMHEHHBIX OOIIMMHU MpU3HAKAMHU, OTCYTCTBYIOT B
CBSI3U C OTCYTCTBHUEM TAKUX KATETOPUN 3aSIBUTENEH.

3.3.  MyHununaneHass yciyra B MHOTOQYHKIMOHAJIBHOM  LEHTpE
MPEI0CTaBIEHUS TOCYJaPCTBEHHBIX 1 MYHUIIMNAIBHBIX YCIYT HE MPEI0CTaBISAETCS.

[Ipuem u peructpanus 3asiBICHUS U TOKyMEHTOB, HEOOXOIUMBIX JJIsi
IIPEAOCTABICHNS] MyHULIMITAIIBHON YCIYTH

3.4. OcHoBaHuMeM /sl Hayajla aJIMUHUCTPATUBHOM MpPOLEAYpPHI SIBISETCS
oOpallleHue 3asBUTENSl C 3asdBICHUEM JJIsi MPEeNOCTaBICHUS MYHUIUNAIbHON
YCIIyTH.

3asBieHHe TMpeACTaBIsIeTCs 3asBUTENIeM (MpPEICTAaBUTENIEM 3asBUTENSI) B
AJIMUHHCTpALHUIO.

3asBieHMe HalpaBisieTcsl 3asBUTENIeM (MpEACTaBUTENEM 3asBUTEN) B
AJMUHHUCTpaALMI0O Ha OyMa)XHOM HOCHUTENE MOCPEICTBOM IOYTOBOIO OTIIPABICHUS
WIN TIPEICTaBISAETCS 3asBUTENEM JMYHO WIM B (POpPME IJIEKTPOHHOIO JOKYMEHTa
MOCPEACTBOM 3alOJIHEHUSI 3JCKTPOHHOW (OpPMBI 3asBICHHUS M HANpPaBICHHS €ro
yepe3 JIMYHBIM KaOMHET pPETHOHANBHOIO TOpTalla WM IyTeM HamlpaBiICHUS
ANIEKTPOHHOTO JTOKyMEHTa B AJIMHHHCTPAIMI0O Ha O(DHUIMATIBHYIO 3JEKTPOHHYIO
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nouTy 0e3 HeoOXOMUMOCTH TOTIOTHUTEIHHON MMOAaYH 3asIBICHUS B KAKOH-THO0 WHOM
dbopme.

3asiBieHUE TIOAMKCHIBACTCS 3asBUTENIEM JTHOO0 MPEACTaBUTENEM 3asBUTEISL.

3.5. B ciyuae npescraBiieHust 3asiBICHUS IPU JTMYHOM OOpaIllEeHUH 3asBUTES
WIM TIPEICTABUTEINs 3asBUTENS MPEABSIBISICTCS JOKYMEHT, YIOCTOBEPSIOLIUI
COOTBETCTBEHHO JIMYHOCTD 3asIBUTEIISI WM MPEACTABUTENS 3asiBUTEIS.

Jlumo, wuMeroliee mpaBo JEHCTBOBaTh 0€3 JOBEPEHHOCTH OT HMEHH
IOPUUYECKOTO JIUIA, MPEAbIBISIET JTOKYMEHT, YIOCTOBEPSIOUIUN €ro JIMYHOCTh, a
NpEICTaBUTENIb  IOPUIUYECKOTO  JUIA  IPEIbSABISET  TakkKe  JOKYMEHT,
MOJITBEPIKTAFOIINI €T0 TOJTHOMOYHS JACHCTBOBATh OT MMEHH JTOTO FOPHUIAYECKOTO
JHIIA.

[Ipu mpexacraBieHUN 3asBUTENEM JOKYMEHTOB YCTAHABIUBACTCS JMYHOCTD
3agBUTENS, TMPOBEPAIOTCS IOJHOMOYMS 3asBUTENs, OCYIIECTBISETCS TPOBEPKa
COOTBETCTBHSI CBEJCHUH, YKA3aHHBIX B 3asBICHHUH, IIPEICTABICHHBIM TOKYMEHTAM,
MOJTHOTA U MIPABUIBLHOCTH O(OPMIICHHS 3asIBICHUS.

3.6. [lomy4yenHoe 3asiBIEHUE PETUCTPUPYETCS C IPUCBOCHUEM €My BXOJISIIIETO
HOMEpAa U YKa3aHHUEM JIaThl €T0 MOIyYCHHUS.

3.7. Eciu 3asBieHHME U JIOKYMEHTBHI TPEACTABISIIOTCS  3asBUTEIIEM
(mpencraBuTeneM  3asBUTENA) B AJIMHUHHCTPALMIO JIMYHO, TO  3asSBHUTEIIO
(MpencTaBUTENIO 3asBUTENSI) BBIIACTCS paclKCKa B TOJYYCHUH JIOKYMEHTOB,
opopmiiecHHass 10 ¢GoOpMEe COMIacHO TmpuiiokeHHr0o Ne 2 K  HacTosmeMy
AJIMUHUCTPATUBHOMY PETJIAMEHTY (Jlajiee — paclucka), ¢ yKa3aHUeM HX MEepeyuHs U
JaThl MX TIOJYYEHHUS, a TaKKe C YKa3aHUEM IEePEYHS TOKYMEHTOB, KOTOphIC OyIyT
MOJTYYEHBI TT0 MEKBEIOMCTBEHHBIM 3aIlpocaM.

Pacriucka BbimaeTcst 3asBUTEN0 (MPEACTABUTENIO 3asBUTENS) B JEHBb
MOJTyYCHHS] AJIMUHUCTPAIMEH TaKUX TOKYMEHTOB.

3.8. B cnyuae, ecnu 3agBleHHE H JOKYMEHTBHI TMpPEICTaBICHBI B
AJIMUHHCTPAITMIO TIOCPEICTBOM TIOYTOBOTO OTHPABIICHUS, PACIIACKA B TMONYYCHUH
TaKUX 3asBIICHUS U JJOKyMEHTOB HampaBsIeTCs AIMUHUCTpAIUEH 10 YKa3aHHOMY B
3asIBJICHUH TIOYTOBOMY aJpPECy B JIEHb MOYYCHHUS AJIMUHUCTPAINEH TOKYMEHTOB.

3.9. Ilomydyenue 3asBICHUS W JOKYMEHTOB, NPEICTaBISEMbIX B (opme
DIIGKTPOHHBIX  JIOKYMEHTOB,  TOATBEPXKAACTCS  AJIMHHHCTpAlUCH  TyTeM
HaAIPABJICHUS 3asBUTENO (MPEACTABUTEIIO 3asBUTENSI) COOOIICHHSI O TMONTYYCHUH
3asIBJICHUS] M JOKYMEHTOB C YKa3aHHUEM BXOJSIIETO PErHUCTPAIMOHHOTO HOMeEpa
3asIBJICHMS, JIaThl TTOYYCHUST AJIMUHUCTpAINEH 3asBIEHUS U JOKYMEHTOB, a TaKXKe
nepeuyeHb HaMMEHOBaHWHN (ailyioB, NpeACTaBICHHBIX B (opMe 3ICKTPOHHBIX
JIOKYMEHTOB, C YKa3aHHEeM UX o0beMa.

CooO1ieHne o MoNy4YeHUH 3asBICHHUS U JOKYMEHTOB HAMpaBISIETCS] B TUYHBIN
KaOMHET 3asBUTENs (MPEICTABUTENSI 3asABUTENISI) HAa PErHOHAIBHOM IOpTaje B
cilydae MpeJCTaBICHUS 3asBICHUS U JOKYMEHTOB Yepe3 peruoHa bHBIN MOpTall.

3.10. 3apeructpupoBaHHOE 3asiBJICHUE W MpUJIaraeMble JOKYMEHTHI (IpU UX
HAJIMYHH ) TIEPETAIOTCS HA PACCMOTPEHNE PYKOBOIUTETIO A TMUHUCTPAITUHU, KOTOPBIT
OTIpEIeNISIET UCTIOJIHUTENS, OTBETCTBEHHOTO 32 pa0dO0Ty C MOCTYMUBIINM 3asBICHUEM
(mamee — OTBETCTBEHHBIN UCTIOTHUTEIH ).
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3.11. PesymbraToM amIMUHUCTPATHUBHOW TPOIEAYPHl SBISIETCS TIPUEM U
perucrpauus  NOCTYNHBIIETO  3asBICHHS W JOKYMEHTOB,  OIPENEIICHUE
OTBETCTBEHHOT'O MCIIOTHUTEIIS.

3.12. MaxkcumanbHblii CPOK BBIIIOJHEHUS] aJIMHUHUCTPATUBHOM MPOLIEITYpPbI
cocTanisieT 1 KaleHaapHbIiA JEHb.

cDOpMI/IpOBaHI/IG N HAIIPpABJICHHUC MCKBCIOMCTBCHHBIX 3aIIPOCOB

3.13. OcHoBaHueM Uisl Hadyajla aJMUHUCTPATHUBHOM MpOIEAYpPHl SBISETCS
MOCTYIIJICHUE 3asBJICHUS 0€3 MPHIOKECHUS JOKYMEHTOB, KOTOPHIE B COOTBETCTBUU C
NyHKTOM 2.7. HACTOAMIETO0 AJIMHUHHUCTPATHBHOTO pETJIAMCHTA HAaXOIATCS B
PaCIIOPSIKEHUN TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O CaMOYIIPaBIICHUS U
WHBIX OpraHW3alWi, YYaCTBYIOIIUX B TPEIOCTABICHUA MYHUITUIIAIBLHOW YCIYTH,
€CJIM 3asIBUTEJIb HE MPEJICTABUI YKa3aHHBIC IOKYMEHTBI CAMOCTOSATEIIBHO.

B »TOoM ciydae, B 3aBUCUMOCTH OT TMPEJCTABICHHBIX JOKYMEHTOB,
OTBETCTBCHHBIM HWCIIOTHHUTENb B TeueHHe 1 pabodero JHS CO JHS IOCTYTUICHHS
3asBIICHUS] B AJIMUHHCTPALUIO OCYIIECTBISIET TMOATOTOBKY M HallpaBiICHHUE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB B:

3.13.1. KoToBCkMii HEXO3paCUETHBIH  y4yacCTOK OIOpO  TEXHUYECKOU
WHBEHTAPU3AIMK O TMPEJOCTABICHUH TEXHUYECKOTO MacropTa Ha IepeBEIEHHOE
MOMEUIEHUE.

3.14. HampapineHne MeEXBEIOMCTBEHHOTO 3alpoca OCYIISCTBISETCS B
AIIEKTPOHHON (hopMe TOCPEACTBOM CHUCTEMbI MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3auMozeicTBus (nanee - CMOB).

3.15. Hampasienne MeXBEJOMCTBEHHOTO 3alpoca Ha OyMaKHOM HOCHTEIS
JIOMYCKAeTCsl TOJIBKO B CIydyae HEBO3MOKHOCTH HaIpaBICHUS MEKBEIOMCTBEHHBIX
3alpOCOB B DJJICKTPOHHOU (OpME B CBSI3M C TOATBEPKICHHOM TEXHUYECKOU
HEJIOCTYMMTHOCTHIO WJIM HEPAOOTOCIIOCOOHOCTHIO B TEUEHUE CYTOK CEPBHUCOB OpraHa,
B KOTOPBIM  HampaBsieTCs  MEXBEAOMCTBEHHBIM  3ampoc MO  ajpecy,
3apeructpupoBanHomy B CMOB, n1u60 HepaOoTOCIOCOOHOCTHIO 3aNTUIIICHHOM CETH
nepenayn JaHHbIX, JTUOO B OpPraHbl W OpraHU3aIlMd, HE 3apeTHCTPUPOBAHHBIC B
CMD3B.

MeXBeTOMCTBEHHBIM 3ampoc Ha OyMa)KHOM HOCHUTENEe 3arojHsIeTCs B
COOTBETCTBHH C TpeOOBaHUsIMU CTaThll 7.2 DenepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «O6 opraHu3aI MPENOCTABICHUS TOCYTAPCTBEHHBIX U MYHUIIUIIATBHBIX
YCIIyT».

3.16. Cpox MOATOTOBKM W HamNpaBieHUsS OTBETa HAa MEXKBEIOMCTBEHHBIN
3aMpoc O MPEIOCTABICHUU JOKYMEHTOB M HH(POPMAIUU IS TMPEI0CTaBICHUS
MYHHUITUTIATEHOM YCIIyTH C HCIIOJIb30BaHUEM ME>KBEIOMCTBEHHOTO
MH(OPMAIIMOHHOTO B3aUMOJIEUCTBHS HE MOXKET IPEBBIIIATh 5 pabo4YnX JHEH CO IHS
MOJIyYE€HHSI COOTBETCTBYIOIIETO MEKBEIOMCTBEHHOTO 3apoca.

3.17. Pe3ynpraToM amMUHUCTPATHBHOW MPOIEAYPHI SBISCTCS TOTYYCHUE
OTBETOB HAa MEKBEJIOMCTBEHHBIE 3alpoChl O TMPEJOCTABICHUU JOKYMEHTOB U
uHOOPMAIIIH 711 TPEIOCTABIICHUS MyHUITUTIATLHOW YCITYTH.
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3.18. MakcumanbHbIil CPOK BBINOJHEHHS aJIMUHUCTPATUBHOW MPOLETYPHI
COCTaBIIsICT 8 KaJleHAapHBIX THEH.

PaCCMOTpeHI/Ie 3ajABJICHUA U JOKYMCHTOB, ITIOATIOTOBKA PC3yiIbTaTa
MMpeaoCTaBJIICHUA MYHHHHHaHLHOﬁ yCIyru

3.19. OcHoBanueM isi Havalla AAMUHUCTPATUBHOW MPOLEAYPHI SIBISETCS
HaJIMYue Yy OTBETCTBEHHOTO MCIOJHUTENS MOJIHOTO NAaKeTa JOKYMEHTOB, YKa3aHHBIX
B IyHKTE 2.6. HAcTOAMEro AJIMUHHCTPATUBHOTO PEIVIAMEHTA, 4 TAKXKE OTBETOB Ha
MEKBEIOMCTBEHHBIE 3alIPOCHI O MPEIOCTABICHUN JTOKYMEHTOB M MH(POpPMAIUH IS
NPEIOCTaBIECHNS MYHULIUIIAIbHON YCIYTH.

3.20. OTBeTCTBEHHBIH HWCHOTHHUTENh OCYIIECTBISECT MPOBEPKY CBEICHUIA,
COJEpPIKALMXCS B 3asBICHUM M JIOKYMEHTaX, IPEACTABICHHBIX 3asBUTEIEM, Ha
peIMeT HaJu4Msl WIM OTCYTCTBHUS OCHOBAaHUW JIg OTKa3a B MPEIOCTaBICHUU
MYHUIIMIIATBHOW ~ YCIYTH, TPEAYCMOTPEHHBIX TyHKTOM 2.12. HacTosIero
AJIMUHUCTPATUBHOIO PEITIAMEHTA.

3.21. Ilo pe3ynpraram NpOBEPKH NPEACTABICHHBIX 3asBICHUS U JOKYMEHTOB
IPU OTCYTCTBUM OCHOBaHUM U1 OTKa3a B IIPEJOCTABICHUM MYyHULUIAIbHOU
YCIIyI'M, OTBETCTBEHHBIA HCIHOJHUTENb TOTOBUT TNPOEKT AKTa NPUEMOYHOU
KoMHuccHH 1O ¢dopMe comtacHo mpwiokeHntro Ne 4 K AJMUHUCTPaATUBHOMY
peraMenTy B 4-X SK3EMIUIIpax.

3.22. Ilpyu HanMUuuM OCHOBAaHMM [JII OTKaza B NPEIOCTaBICHUU
MYHUIUNIATBHON YCIYT'M, OTBETCTBEHHBI MCIOJHUTEIb TOTOBUT MPOEKT pElIeHUs
00 OoTKa3e B Bblaue AKTa IPUEMOYHON KOMHUCCUHU B BHUJIE€ YBEIOMJICHHUA MO (hopme
COMIacHO NpWIOKEHUIO Ne 3 K AJIMHHUCTPAaTUBHOMY PEIVIAMEHTY C YKa3aHUEM
NPUYMH, T[OCIYKUBIIMX OCHOBAaHMEM [JJii  OTKa3a B  MPEAOCTAaBICHHUH
MYHHUIUMITAIBHON YCIYTH.

3.23. IlpuemouyHass KOMHCCHUS IO NMPUEMKE MOMEIICHUS MOCJE 3aBEPIICHHUS
nepeycTporcTBa M (WJIM) TMEPeryIaHUPOBKU W (WMJIM) HMHBIX pabdoOT B IKUIOM
NOMEIIEHUH TIpU NEPEBOJAE JKWIOIO TOMEIIEHHUS B HEXKWIOE W HEXHUIOrO
MOMEILEHHS B JKUJIO€ C BBIXOJIOM Ha MECTO IPOBEPSET NMEPEYCTPOCHHOE W (WIIN)
NEPETUIAHNPOBAHHOE TOMEIEHNE Ha COOTBETCTBHE NPOEKTY MEPEyCTPOMCTBA H
(WnM) NEeperuIaHuPOBKA H  JICUCTBYIONIEH HOPMATHUBHOM JOKYMEHTAllMM U
OPUHUMAET  OJHO W3  PELICHHWH,  MPEAYCMOTPEHHBIX  IyHKTOM  2.3.
AJIMAHHCTPAaTUBHOTO PETJIAMEHTA.

Ecnu  mepeycTtpoeHHoe u  (WIM) TEPEIUIAHUPOBAHHOE  TTOMEIICHUE
COOTBETCTBYET IMPOEKTy IMepeycTpoiicTBa u  (MJIM) MEpPEIUIaHUPOBKU U
JNEUCTBYIOIIEMY  3aKOHOAATEIbCTBY  WIEHbl KOMHCCHUM  MOAMUCHIBAIOT  AKT
IIPUEMOYHOU KOMUCCHU.

3.24. llocne mnoanucanuss AKTa NOPUEMOYHONM KOMMCCHUM, HWCHOJHUTEID
TOTOBUT MPOEKT IMOCTAaHOBJIECHHUS OO0 YTBEPXKIACHUM JIaHHOTO AKTa MPUEMOYHOMN
KOMHCCHH.

3.25. Ecnu mepeycTpoeHHOe M (WJIM) MEeperylaHUPOBAHHOE MOMEIICHUE HE
COOTBETCTBYET MPOEKTY MEPEYCTPOICTBA U (WJIM) NEPETNIAHUPOBKH U JEHCTBYIOIIEH
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HOPMAaTUBHOM JOKYMEHTAIIMM MCIIOJIHUTEIb TOTOBUT IMPOEKT PELIEHUs 00 OTKa3e B
Bbljaye AKTa NPUEMOYHOW KOMHUCCUM B BHUJE YBEIOMJIEHHS B AHAJIOTMYHOM
MOPSIAKE, YCTAHOBIEHHOM B ITyHKTE 3.22. AIMUHUCTPAaTUBHOTO PEITIAMEHTA.

3.26. IloaroroBiieHHBIE NPOEKTHI JOKYMEHTOB BMECTE€ C JOKYMEHTamH,
IPEICTABICHHBIMU 3asBUTENEM (IIPEICTABUTEIEM 3asBUTENS), HANPABISIOTCS Ha
IOJINCH PYKOBOIUTEIO0 AIMUHHACTPALIUN.

3.27. PykoBoauTenbs AJIMUHUCTPALMM pPAacCMarpuBaeT MOJATOTOBICHHBIE
IIPOEKTHI JOKYMEHTOB U NOJINCHIBAET UX.

B cimywae Hecormacus ¢ NOATOTOBICHHBIM IPOEKTOM  JOKYMEHTA,
OoOHapy)KeHUsI OIIMOOK ¥ HEIOYeTOB B HEM, 3aMEUaHUs HCHPABISIOTCS
OTBETCTBEHHBIM  HUCIIOJHUTEJIEM  HE3aMEJIMTEIbHO B TEYEHUE  CpOKa
aJIMUHUCTPATUBHOM MPOLIETYPHI.

3.28. Tlocne ytBepkaeHUs: AKTa NMPUEMOYHONW KOMHCCHHM, IBa SK3EMILIApa
aKkTa M OAWH DSK3EMIUISP IIOCTAHOBJIEHHUS BBIJAIOTCS 3adABUTENIO JIMYHO WJIU
OTHPABJISAIOTCA IO TMOYTE, OAMH DJK3eMIUIIp AKTa NPHUEMOYHOM KOMHUCCUHU
HaIpaBJIIETCSl B OPraHU3aIMI0 OCYIIECTBISIONIYIO TOCYIapCTBEHHBIM KaaacTPOBbIN
y4€T, TOCYAapCTBEHHYIO PErMCTPALMIO MpaB, BeeHne ENMHOro rocynapcTBEHHOIO
peecTpa HEABMIKMMOCTH M IPEIOCTABICHUE CBEICHUM, coiepkamuxcs B ExuHoM
rOCy/1IapCTBEHHOM PEeCTpe HEABUKUMOCTH, OJUH SK3EMIUIIP OpOIIIOpyeTcs B AEIIO.

3.29. Pe3ynpTatoM agMUHHUCTPATUBHON MNPOUEAYPHI SIBIASETCS MOANUCAHHBIN
AKT NpUEMOYHOM KOMHCCHUU U TPUHATOE TOCTAHOBJIECHHE AJIMUHUCTpalUuu 00
YTBEpXKACHUU AKTa NPUEMOYHOM KOMHUCCHM, JIMOO YyBeAOMJIEHHE 00 OTKa3e B
MPEeI0CTaBIEHUN MyHUIIUNIAIbHOM YCITYTH.

3.30. MaxkcuMaJIbHbIA CPOK BBINOJIHEHUS AJMUHUCTPATUBHOW MPOLEAYPHI
cocraBisieT 16 KaneHaapHbIX THEH.

Brigada (HanpaBieHHUE) 3asiBUTEIIO PE3YNbTaTa NPEA0CTaBICHUS
MYHULHANIAIBHON YCIIyTH

3.31. OcHoBanueMm i Hayajda aJMUHUCTPATUBHOW MPOIEAYPHI SBISIOTCS
MOJIMACAHHBIA ~ AKT TIPUEMOYHOM KOMHCCHM UM TPUHATOE IMOCTAHOBJICHUE
AnMuHHCTpanud 00  yTBEpKACHUM AKTa TPUEMOYHOM KOMHCCHUU, JTHOO
yBeZioMJIeHHE 00 OTKa3e B MPEAOCTABICHUH MYHUIIUIAILHON YCITYTH.

3.32. ITloaroroBneHHBIH AKT NPUEMOYHOW KOMHCCHUM U TIOCTAHOBJICHHE
AnMuHHCTpanud 00  yTBEpKACHUM AKTa TPUEMOYHON KOMHCCHUU, JHUOO
yBeZIOMJIEHUE 00 OTKa3e B MPEJOCTaBICHUM MYHUIMIIAIBLHON YCIYI'M BbIIAETCA
(HampaBmsieTcd) 3asBUTENIO (NPEICTaBUTENIO 3asBUTEIN) OJHUM H3 CIOCOOOB,
YKa3aHHBIM B 3as1BJICHUU:

3.32.1. B Buge OymMa)kHOTO JIOKYMEHTAa, KOTOPBIM 3asBUTENb (IIPEACTABUTEIb
3asiBUTEJS) MOTYYaeT HEMOCPECTBEHHO PU TMYHOM OOpalleHUY;

3.32.2. B Buge OyMaXHOTO JOKYMEHTA, KOTOPHIA HANpPaBIsSETCS 3asBUTEIIO
(mpeacTaBUTENIO 3aBUTENIS) MOCPEACTBOM IIOYTOBOIO OTIPABICHHS IO YKa3aHHOMY
B 3a5IBJICHUU [I0YTOBOMY aJIpECY;
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3.32.3. B (Qopme 3JIEKTPOHHOTO JOKYMEHTA, IMOAMHUCAHHOTO JJICKTPOHHOMN
HOJIITUCHIO.

3.33. Pe3ynpratoM agMHUHHMCTPATHBHOM INPOLEAYPHI SBISETCS BblAada AKTa
IPUEMOYHON KOMHCCHUU U TOCTAHOBJICHUS 00 YTBEpKACHUUM AKTa IPUEMOYHOM
KOMHUCCUH, JINOO yBeAOMJIEHHE 00 OTKa3e B MPEAOCTaBICHUM MYHULMNAIbHON
YCIIyTH.

3.34. MakcuMmanbHbIil CPOK BBIIOJIHEHHUS aJIMUHUCTPAaTUBHOW IPOLETYpPHI
COCTABJISICT O KaJICHIApHBIX JTHEH.

3.35. UcnpaBnenue AOMYIICHHBIX OMEYaToOK U (MJIH) OMHMOOK B HAPABICHHBIX
(BBIIAHHBIX) B pe3yJIbTATE MPEIOCTABICHUS MyHUIIUITAIIBHOW YCIYyTH IOKYMEHTaX

B cinydae BbIsIBIEHUS 3asfBHUTENIEM B IMOJYYEHHBIX JOKYMEHTAX OIEYATOK U
() ommOOK 3asBUTENb oOOpamaercs B AJIMHUHUCTpAIMIO, C 3alpocoM 00
WCIIPABJICHUM TaKUX OTIEYATOK U (MJIK) OMIHUOOK.

OTBETCTBEHHBII UCIIOJIHUTENL B CPOK, HE MPEBBIIAIONINHI IBYX padouuX JTHEN
CO JIHSI MOCTYIUICHHS 3alpOca, MPOBOAUT IMPOBEPKY YKAa3aHHBIX CBEACHUM.

B ciydae BbIsSiBIEHUS JOMYIIEHHBIX OMEYaTOK U (UJK) OMIUOOK B BBIJIAHHBIX B
pe3ynbrare NpeloCTABICHUSI MYHUIIMIAIBHON YCIYTH IOKYMEHTAaX OTBETCTBEHHBIN
UCIIOJIHUTENh OCYIIECTBIISIET UX 3aMEHY B CPOK HE MPEBBIMIAIOIINA TPeX pabouux
JTHEU CO JHSA MOCTYIUIEHUS 3arpoca.

B ciiydae oTcyTCTBUS JOMYIIIEHHBIX OMEYaTOK U (M) OMMOOK B BBIIAHHBIX B
pe3yabpTrare NpeAoCTaBICHUS] MyHUIUNAIBHOW YCIYTd JOKYMEHTAaX OTBETCTBEHHBIN
UCIIOJIHUTENh B CPOK HE MPEBBIIIAIOMIMN TpeX pabouux JAHEW cO JHS MOCTYIUICHUS
3arpoca, TOTOBUT M HampaBIsSIeT 3asgBUTENIO yBEIOMJIEHHME 00 OTCYTCTBUH
JOMYIIEHHBIX OMe4Yarok U (uWiau) OmuOOK B  BBIJIAHHBIX B  pe3yJbTare
IIPENOCTABIEHNS] MyHULMITAIBHON YCIYTH JOKYMEHTAX.

4, CDOpMBI KOHTPOJIA 3a UCITOJIHCHHUEM aIMUHHUCTPATUBHOTO PCTTIAMCHTA

4.1. Texymuii KOHTPOJIb 32 COOJIOACHUEM IOCIEA0BATEILHOCTH JEHCTBUIA,
ONPENENICHHbIX  aIMUHUCTPATUBHBIMA  IIpOLiEAypaMHU 1O  IPEAOCTABICHUIO
MYHULIMNIAIBHON YCIyTH, CPOKOB MCIIOJIHEHUS aIMHHUCTPATUBHBIX NPOLEAYP IO
IIPEAOCTABICHUI0 MYHHUIIMIIAJIBHON YCIYTH, 32 IPUHATHEM PELICHUN, CBA3aHHBIX C
IIPENOCTABICHUEM  MYHULMIAIBHOM  YCIYTM  OCYIIECTBIAETCS  IOCTOSHHO
YIOJIHOMOYEHHBIM JIOJPKHOCTHBIM JIMIIOM OpraHa MECTHOTO CAaMOYIpaBJEHUSA, a
TaKKE MYHULHUNAIBHBIMU  CIYXAllMMH, OTBETCTBEHHBIMH 34 BBIIIOJHEHUE
aMUHHCTPATUBHBIX JACHUCTBHI, BXOJAIINX B COCTAaB aJMUHHUCTPATUBHBIX MPOLIEAYD,
B paMKaxX CBOEH KOMIIETEHLIUH.

Texkymuii KOHTpPOJIb OCYIIECTBISICTCS IIyTEM IIPOBEIAEHUS IIPOBEPOK
VCIIOJIHEHUS IOJIOKEHUHM aJMUHUCTPAaTUBHOIO PENIAMEHTA, WHBIX HOPMATHBHBIX
paBoBbIX akTOB Poccuiickonn denepanyu, peryJMpyomnuX BOIPOCH], CBI3aAHHBIE C
IIPENOCTABIEHUEM MYHUIUMIIAJIIBHON YCIIYTH.
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4.2. B AiMUHUCTpalMK MPOBOIATCSA IUIAHOBBIE M BHEIUIAHOBBIE MPOBEPKU
MOJIHOTBI M Ka4€CTBa MPEJOCTABICHUS MyHUIIUIAIBHONW YCIIYTH.

[Ipy npoBeneHUM IUTAHOBOM NPOBEPKH PACCMATPHUBAIOTCS BCE BOIPOCHI,
CBSI3aHHBIE C MPEAOCTABICHUEM MYHULUIIATBHON yCIyry (KOMILJIEKCHBIE TPOBEPKN),
WIM BOIIPOCHI, CBA3aHHBIE C BBIIIOJHEHWEM TOW WM WHOW aJIMUHHCTPAaTUBHOU
IpOLEAYpHI (TEMaTHUECKHUE TPOBEPKH).

[InaHOBBIE TPOBEPKU MOJHOTHI U KA4€CTBA IIPENOCTABICHNAS MyHULMIIAIbHOU
YCIIyTH IIPOBOJATCA HA OCHOBAHHWM PACIOPSDKEHUS PYKOBOAUTENST AIMUHHMCTPALINH,
HE PEKe OJHOTO pasa B Iofl.

BHemnnaHoBble TPOBEPKH MPOBOIATCS B CIIydae HEOOXOIMMOCTH MPOBEPKH
YCTPAHEHHsS] paHEE BBISABICHHBIX HApYLIEHUWH, a TaKKe MpU MOCTYIUIEHUU B
AIMUHHCTpaLIo, 0OpaleHui (5kaji00) rpakJaH U I0PUANYECKUX JIULI, CBA3aHHBIX C
HapyUIEHUSIMHU [IPU NPEJOCTABICHUU MYHUIIUIAIbHOU YCIIYTH.

4.3. Ilo pe3ynpraTaM MNOpPOBEICHHBIX IPOBEPOK B CIIy4ac BbIABICHUSA
HapylUIEHUH MpaB 3asgBUTENICH BUHOBHBIE JTULA MMPUBJIEKAIOTCS K OTBETCTBEHHOCTU B
MOPSIAKE, YCTAHOBIEHHOM 3aKOHOAATENBCTBOM Poccuiickon @enepanum.

4.4. IlepcoHasbHAasT  OTBETCTBEHHOCTb  MYHHMIMIIAJIBHBIX  CIyXKaIIUX
AJIMUHHCTpALMU 3aKPEIUIIETCS B UX JOJDKHOCTHBIX MHCTPYKIUSAX B COOTBETCTBUU C
TpeOoBaHUAMU 3aKOoHO/aTeNbecTBA Poccuiickoit denepanuu.

4.5. OTBETCTBEHHBIE HCIOJIHUTEIN HECYT IMEPCOHAIBHYIO OTBETCTBEHHOCTH
3a:

4.5.1. cOOTBETCTBHE DPE3YIBTATOB PACCMOTPEHUS JOKYMEHTOB TPEeOOBaHUSIM
3akoHOHaresbcTBa Poccuiickoit denepannu;

4.5.2. coOmroneHne CpOKOB BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYp MpHU
MPEeI0CTaBICHUN MyHUIIUTIAJILHOM YCITYTH.

4.6. Tpaxnane, ux OOBEAMHEHUS M OpPraHU3ALMH MOTYT KOHTPOJUPOBATH
NPEeIOCTaBIEHNEe MYHHUIMNAIBHOM YCIYrM MyTEeM MOJy4eHUs HH(POPMALUU IO
TenedoHy, Mo MUCbMEHHBIM OOpaIEHUsIM, 110 JIEKTPOHHOU TouTe U uepe3 Enunbiii
NOpTaJl WIK PErMOHAIIbHBIN TOpTaJl.

5. locyneOHbIi (BHECYIEOHBII) MOPSI0K 00KATOBAHUS PEIICHUN U JIEHCTBUN
(Oe3nmeticTBUs) OpraHa, MPEI0CTaBIISIONIETO MYHUITUTIATLHYIO YCIIYTY,
MHOTO(YHKITMOHATBHOTO IIEHTPa MPEI0CTABICHUS TOCYTaPCTBECHHBIX
MYHHUITUTIATBHBIX YCITYT, @ TAKXKE X JOIKHOCTHBIX JIUI, MyHUITUTIATbHBIX
CITyXaIlux, pabOTHUKOB

5.1. 3asgBuTens uMeeT MpaBo Ha AocyneOHoe (BHecyaeOHOe) oOXKaloBaHHUE
peumieHnii u AeicTBuil (Oe3aeiicTBUs) AIMUHHUCTpPAIUMHU, JOJKHOCTHOTO JIMIIA
oprasa, Ipe0CTaBJISIONIEI0 MyHUITUIATBHYIO YCIYTYy, MyHHIIUTAIBHBIX CITY)KaIuX
AJIMUHHCTpAIMH, Ha JIFOOOM ATarne NpeaoCTaBICHUs] MyHUIIUTAIbHOU YCIIYTH.

5.2. 3agBuUTENb MOXET OOpaTUTHCA C KajJo00H B TOM 4HMCIE B CIEAYIOLIUX
CIIyYasx:

5.2.1. HapyllleHHE CpOKa pEerucTpauuu 3asiBieHUs (3arnpoca) 3asiBUTENS O
MPEOCTABICHUN MyHUITUTIATHLHON YCIIYTH,
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5.2.2. HapylieHne CpOKa MPEAOCTABICHNUS MyHULIUIIAIBHOW YCIIYTH;

5.2.3. TpeboBaHWe Yy 3asgBUTENS JTOKYMEHTOB WWIH WHGOpPMAUHA JIHOO
OCYLIECTBJICHUSI JCUCTBUM, MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMAaTUBHBIMU MPABOBBIMU akTaMu Poccuiickoit ®Depneparuu,
HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMu TamMOOBCKOW 00JacTH, MYHHUIIUINAIbHBIMU
MIPABOBBIMH AKTAMH JIJISI IPEAOCTABICHNUS] MyHUIIUIIAIbHOW YCIYTH;

5.24. orka3 B TIIpUEME JIOKYMEHTOB, NPENOCTABIEHUE  KOTOPBIX
MPEAYCMOTPEHO HOPMAaTUBHBIMU MPABOBBIMU akTaMu Poccuiickoit ®@epneparuu,
HOPMAaTUBHBIMU TPABOBBIMU aKTamMu TamMOOBCKOM 00JaCcTH, MYHUUHUIAIbHBIMU
IIPaBOBBIMM AKTaMU JJIS IPEIOCTABICHUS] MYHULIUIIAJIbHON YCIYTH, Y 3asBUTEIS;

5.2.5. oTKa3 B NpPEAOCTABICHUH MYHULMNAIBHOM YCIYTH, €CIU OCHOBAHUSA
OTKa3a HE NpeaycMOTpeHbl (eaepaJibHbIMA 3aKOHAMH W TNPUHATBIMU B
COOTBETCTBHM C HUMH WHBIMH HOpPMAaTHBHBIMHM MpPaBOBBIMH akTaMu Poccuiickoi
®denepanuu, 3aKOHAMU U UHBIMA HOPMATHBHBIMU MPABOBBIMU akTamH TaMOOBCKOM
001acTH, MyHULIMIIAJbHBIMU [IPABOBBIMU aKTAMH;

5.2.6. 3arpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUUM MYHULUIAIBHON
YyCIyI'M IUIaThl, HE MPEJYCMOTPEHHOW HOPMATUBHBIMUA IIPAaBOBBIMU aKTaMU
Poccuiickoit ®enepanuu, HOPMATUBHBIMU TMPAaBOBBIMU akTamMu TamMOOBCKOM
00J1acTH, MyHULIMTIAJIbHBIMU IPABOBBIMU aKTaMU;

5.2.7. oTka3 AJIMUHHCTpALMU, JOJDKHOCTHOTO JIMIA AJIMUHUCTpPAUUUA WIH
MYHHULMIAIBHOTO CIYXAIIero B HCIPABICHUM JIONYIICHHBIX HWMH OIEYaTOK M
OoMOOK B  BbIJAHHBIX (HANpaBICHHBIX) B  pe3ylbTaTe IPerIOoCTaBICHUS
MYHUIUNAIBHON YCIyTd JTOKyMEHTaX, JIM0OO HapylIeHHWE YCTaHOBIEHHOIO CpOKa
TaKUX UCITPABIICHU;

5.2.8. HapylIeHUEe CpOKa UK TOPSIKA BbIIa4M (HapaBieHUs) JOKYMEHTOB IO
pe3yapTaraM MpeaoCTaBICHUS MyHUIIUNAIbHON YCIIYTH;

5.2.9. IpUOCTAaHOBIEHHUE NPENOCTABICHUS MYHULHUIAIBHOW YCIYTH, €CIIH
OCHOBAaHMSI MPHUOCTAHOBIICEHUS HE NPEIyCMOTPEHbI (eAepalbHbIMU 3aKOHAMU H
NPUHATBIMA B COOTBETCTBMM C HUMH MHBIMA HOPMAaTHUBHBIMHU MPABOBBIMHU AKTAMHU
Poccuiickoii @enepannu, 3aKOHAMU U MHBIMM HOPMATUBHBIMH ITPABOBBIMU AKTaMH
TamOo0BCKO# 001acTH, MyHUIIMTIATBHBIMU MPABOBBIMH aKTaMU;

5.2.10. TpebGoBaHue y 3asBUTENS MPHU MPEIAOCTABICHUM MYHULIUINAIBLHOU
yCIyTd JOKYMEHTOB WM HH(POpPMAlMM, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIMCh NPHU IEPBOHAYAJIBHOM OTKa3€ B IpHEME JOKYMEHTOB,
HEOOXOAMMBIX ~ JJIi  NPEJOCTAaBICHUS  MYHHUIMMNAIBHOM  yciIyru, Jubo B
NPEeIOCTAaBIEHUd  MYHUUUIAIBHOM  YCIyrd, 3a  HCKJIIOYEHHEM  CIIyYaes,
MPEAYCMOTPEHHbIX MyHKTOM 4 4acth | cratem 7 ®DenepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzauuy MPEAOCTABICHUS TOCYAAPCTBEHHBIX M
MYHUIIUTATBHBIX YCIYT».

5.3. XKanoba mopaercss B MUCbMEHHON (QopMe Ha OyMa)KHOM HOCUTENE, B
ANEKTPOHHOM (hopMe B AIMUHHUCTPALIUIO.

XKanoObr ©Ha pemenuss wu  AcicTBUs  (Oe3d€CTBUE)  PYKOBOIUTEIS
AJMUHHUCTpAIUM PACCMaTPHUBAIOTCS HEMOCPEACTBEHHO UM camuM. JKanoObl Ha
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pemieHus u  jgeiictBug  (Oe3A€iCTBHE) — MYHMIUMIIAIBHOTO  CIIYXaIero
paccMaTpHUBAIOTCS PYKOBOAUTENIEM ATMUHUACTPAIUH.

5.4.Kanoba ©Ha pemeHus u aAeucTBusA (Oe3meicTBHE) AIMHHHCTpAIINH,
JOJKHOCTHOTO JIUIa AJIMUHUCTPALIMKA, MYHUIIUTIATLHOTO CITY>KAILEro, MOXKET OBbITh
HalpaBJIeHa MO TO4YTe, Yepe3 MHOTO(PYHKIIMOHAIBHBIN IEHTpP, C MCIOJIb30BaHUEM
MH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHOU ceTu «IHTepHET», 0puIInaIbHOro caiita
AJMUHUCTpAIIMK, PETHOHAJIBLHOTO MOpTaia, a TaKKe MOXET ObITh MPUHSATA IMPU
JUYHOM TIPUEME 3asBUTEIIS.

5.5. OcHoBaHuMeM JUisi Hayajia Mpolenypbl A0cyaeOHOro (BHECYIeOHOTO)
00KaJIOBaHUS SIBJISICTCS TIO[ada 3asiBUTEIIEM JKaJlOObI.

5.6. XKanoba momnexut oOS3aTENBHON pErucTpall B TEUCHHE OHOTO
pabodvero THA ¢ MOMEHTA TIOCTYIUICHUS.

5.7. Kanoba noyKHa COAEPKATh:

5.7.1. HanMEHOBaHHUE AJIMUHHCTpaluH, JTOJDKHOCTHOTO JIMIa
AIMUHHCTpaAIMK, JHOO0 MYHHIMMIAIBHOTO CIYXAIero, perieHus W JICUCTBHUS
(6e3aeiicTBHE) KOTOPBIX 00XKATYIOTCS;

5.7.2. pamunuio, uMsa, OT4ECTBO (TIOC/IEHEE - MPU HAIUYUHU), CBEIACHUS O
MECTE KUTEIbCTBA 3asBUTENS — (PU3NYECKOTO JUIA TMOO0 HAUMEHOBAHUE, CBEACHUS
O MECT€ HaXOXXJEHUs 3asgBUTEINSI - IOPUINYECKOTO JIUIA, a TaKKe Homep (HoMmepa)
KOHTAKTHOTO TesedoHa, aapec (aapeca) IEKTPOHHOM MOYTHI (MIPU HAJTUYHMH) U
MOYTOBBIN aJPEC, MO KOTOPHIM JOJIKEH ObITh HAPABIICH OTBET 3asSBUTEIIO;

5.7.3. cBemeHust 00 OOXKamyeMbIX pEIICHUSX W JAeUcTBUsX (Oe3neicTBUn)
AIMUHHCTpAIMU, JOHKHOCTHOTO JIUIA AIMUHUCTpAIMU JUOO MYHHUIIAIIATBEHOTO
CIIy>KallleTo;

5.7.4. 10BOABI, HA OCHOBAaHUH KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHUEM U
JIEVCTBUEM (6e3neiicTBrEM) AJIMUHHCTpaLNH, JTOJKHOCTHOTO LA
AnMUHHCTpAMi OO0 MYHHIMIAIBHOTO CIIYXKaIlero. 3asBHUTENIEM MOTYT OBITh
MPECTaBICHBI JOKYMEHTHI (ITPU HAJWYHH), TIOATBEPKIAIOIINE JTOBOMIBI 3asSBUTEII,
700 UX KOIHUHU.

5.8. OcHoBaHuMeM JyIsi Havayia MPOLEAyphl TOoCyAeOHOTO (BHECYNEOHOTO)
00KaJIOBaHUS SIBIISIETCS TI0[a4a 3asiBUTEIIEM >Kajl0OBbI.

5.9. 3asgBuTEeNH UMEIOT TPaBO OOPATUTHCS B AIMUHHUCTPAIIUIO 33 MOJTYyYECHUEM
uHOpMaIK ¥ JOKYMEHTOB, HEOOXOMMMBIX JIsi OOOCHOBAaHUS U PACCMOTPECHHUS
KaJIOOBI.

5.10. XKanoba, moctynuBias B AJIMHUHUCTPAINIO, TOJJICKUT PACCMOTPEHHIO
B TeucHUe 15 pabouymx AHEHW CO NHS €€ PEerucTpalyu, a B ciiydac 00aJOBaHHUS
OTKa3a AJMUHUCTpAINH, B IPUEME JOKYMEHTOB y 3asBHUTEIIS MO0 B UCIPABICHHUH
JOMYIIEHHBIX OIEYaTOK W OMMOOK WJIM B Ciydac OOXaJOBaHHs HapyIICHUS
YCTAHOBJIEHHOTO CpOKa TaKUX UCIIPABJICHUM — B T€UCHHE 5 pabouux JHEH co JIHS ee
pErucTpalyi.

5.11.  OcHoBaHus AJiA TOPUOCTAHOBIEHUS  PACCMOTPEHUS  KaJOObI
OTCYTCTBYIOT.

5.12. Tlo pe3ymprataM pacCMOTpPEHHUS KajJoObl TPUHUMAETCS OIHO U3
CHEAYIOUINX PELICHUM:
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5.12.1. xanoba yqoBIeTBOpSAETCSA, B TOM 4HCle B (pOpME OTMEHBI MPUHSATOTO
pElIeHMs, WCHOPABIEHUsA JOMYLUIEHHBIX OINEYAaTOK M OIIMOOK B BBIAAHHBIX B
pe3yaprare NpeloCTaBICHUs MYHUUUIAIBHOM yCIyI'M JOKyMEHTaX, BO3Bpara
3aBUTENI0 JICHEKHBIX CPEACTB, B3MMaHUE KOTOPBIX HE TMPEAYCMOTPEHO
HOpMaTUBHBIMU NpaBOBbIMM akTamu Poccuiickoit ®denepanuu, HOpMaTUBHBIMU
IIPABOBBIMU akTaMu TaMOOBCKOM 00JaCTH, MyHUIIMITAJIbHBIMU ITPABOBBIMU aKTaMH;

5.12.2. B y10BIETBOPEHUH KAJTIOOBI OTKA3bIBACTCS.

5.13. He no3aHee AHA, CAEIYIOIIETO 3a THEM IPUHATUS PEIICHUS, YKa3aHHOTO
B nyHKTe 5.12. HacTOSIIEr0 aJMHUHUCTPATUBHOIO pPEMIAMEHTA, 3asBUTENIO B
NUCHhMEHHOU (hOpMeE U TIO KEJIaHUIO 3asIBUTEIIS B AIEKTPOHHON (hopMe HampaBisieTcs
MOTHBUPOBAHHBIN OTBET O PE3YyIbTaTaX PaCCMOTPEHUS HKAIOOBI.

5.13.1. B cnyyae npu3HaHus >KajoObl MOMJIEKAIIEH YIOBIETBOPEHUIO B
OTBETE 3asABUTENIO JaeTcsi uHopmamuss O JACHCTBUAX, OCYLIECTBISEMBIX
AIMUHHCTpanuend, B LENISIX HE3aMEIJUTENbHOTO0 YCTPAHEHHUS  BBISIBICHHBIX
HapyUIEeHUH T0pH OKa3aHUM MYHULMIAJIBHOM YCIYyTrH, a TakKXke HPUHOCITCS
W3BUHEHUS 3a JIOCTABJICHHbIE HEyqo0CTBa M YyKas3bpIBaeTcss HMHpopManus o
JanbHEUIINX JEHCTBUAX, KOTOPblE HEOOXOIMMO COBEPIIUTH 3asBUTENIO B IIEJIAX
NIOJIyYE€HHSI MyHULIUITAJIBHON YCITYTH.

5.13.2. B ciyuae mpusHaHUs KajloObl HE MOJIEXKAllel YAOBJIECTBOPEHHUIO B
OTBETE 3asABUTENIO JAIOTCA APTryMEHTHPOBAaHHBIE PAa3bsICHEHUS O [PUYUHAX
IOPUHATOTO PEIIeHMs, a Takke MH(POpMaIUs O TMOPSIKE 00XKaJIOBaHUS MPHUHSITOTO
pEILICHMS.

5.14. B cnydae yCTaHOBJEHHsA B XOJI€ WIM IO PE3YyNbTaTaM PacCMOTPEHUS
*ajgo0bl MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MPABOHAPYIICHHS  WJIU
NPECTYIJICHUSI JOKHOCTHOE JIMIO, PAOOTHUK, HAJECICHHbIE MOJHOMOYHUSIMHU IO
PacCMOTPEHHUIO Kajlo0, He3aMEIJUTENbHO HAIpPaBISIIOT UMEIOLIUMECS MaTephaibl B
opraHbl TpPOKYpaTrypbl, U B OpraH, YIOJHOMOYEHHBI COCTaBISATH MPOTOKON 00
aJIMUHUCTPATUBHOM IPABOHAPYIIEHUH B COOTBETCTBMM C 3aKOHOM O0JIaCTH OT
29.10.2003 Ne 155-3 «O06 agMUHUCTpAaTUBHBIX MpaBOHApPYyIICHUSIX B TamMOOBCKOI
oOnacTuy.

[TepBblii 3aMeCTUTEND [JIABbI
aIMUHUCTpPALIMU IOpoaa JI.B. XnycoBa
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I[MPUJIOXKEHUE Ne 1
K AIMUHUCTPAaTUBHOMY PETIIAMECHTY
PEIOCTABICHUS MyHUITUTIATHHONU YCIIYTH
«BpIgava akTa MprUEeMOYHON KOMUCCHH O
3aBEpIICHUH MTEPEYCTPONUCTBA U (WITH)
NeperyIaHuPOBKH, U (UJIM) UHBIX padoT B
KUJIOM TIOMEIICHHUH TIPH TTEPEBOJIC YKHIIOTO
MIOMEIIEHUS B HEXKUIIOC U HEXKUIIOTO
TIOMEIIEHUS B )KUAJIOE» HA TEPPUTOPUHU
ropoaa KoroBcka Tam60BCcKo# 0o0macTu

I'maBe ropoga Koroscka

(®.1.0.)
3asiBUTEJD

(®.N.0., HauMeHOBaHHE 3asIBUTEIIS)

(TIOYTOBBIN MHACKC, aApec MPOKUBAHUS

WJTU IOPUANYECKUN apec)
Tem.
e-mail

3ASABJIEHUE

[Ipoury BbIAaTh aKT MPUEMOYHON KOMUCCHH O 3aBEPIICHUH NEPEyCTPONCTBA U
(wK) mepervIaHupPOBKY, U (MJIM) UHBIX pa0OT B MOMEIICHUU TIPU MEPEBOJIC KHUIIOTO
TIOMEIICHUS B HEXMII0e (MIIM HEXUIIOTO TIOMEIIEHHSI B )KHUJIOE), PACTIONIOKEHHOTO 110
aapecy:

Ha OCHOBaHUU TEXHUYECKOTO nacropra, MOJIFOTOBJICHHOTO
MOCJIe 3aBEPIICHUS epeyCTPOrUCTBa U (MIIH)

(HanMeHOBaHME OPTaHU3AIINN)
NEPEeTUIaHUPOBKU, U (MJIM) HMHBIX pabOT B TOMELIEHUHM MPU TEPEBOJAEC KHIOTO
MOMEUIEHUS B HEXMIOE (UM HEKUIIOTO TOMEIIEHUS B JKHUIIOE).

Hexunoe (xunoe) noMeiieHne MMeeT CAEAYIONINE XapaKTEPUCTUKHU:
o0mas IUIoIagb KB.M, OCHOBHas (>Kujasi) TLIOIIAb KB.M,
CTEHBI , IEPErOpPOJIKN :
WHXEHEpHOE 000pyI0BaHNE

Uudopmanmio o Xxoae MNpeAOCTaBICHHS MYHUUUIAIBHON  yCIyrM  MPOIILY
MPEeIOCTaBUTD 110 aJPECy:
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Jlata [loanucek 3asBUTENA

[IepBbIil 3aMECTUTEIb TJIABBI
aIMUHUCTPALIUU TOPOAA JI.B. XnycoBa
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IMPUJIOXEHUE Ne 2
K AJIMAHUCTPAaTUBHOMY PETIAMEHTY
MPEIOCTABICHUS MyHUITUTIATFHOU YCIIYTH
«BpIgava akTa MprUeMOYHON KOMUCCHH O
3aBEpIICHUH MEPEYCTPONUCTBA U (WITH)
NeperyIaHuPOBKH, U (UJIM) UHBIX paboT B
KUIJIOM TIOMEIICHHUH TIPH TTEPEBOJIC KHUIIOTO
TIOMETIIEHUS B HEKUIIOC U HEXKUIIOTO
TIOMEIIEHUS B )KUJIOE» HAa TEPPUTOPUH TOPOIa
Kotoscka TamOoBCKoit 06actu

PACIIMCKA
B II0JIyYEHUU TOKYMEHTOB

Opran npenocTaBieHus yCiIyru: aaMUHUCTpauus ropoaa Koroscka
(HauMeHOBaHHWE MYHHUIMIIAILHOTO 00pa3oBaHMs)

MHot1o,

(MOMKHOCTD COTPYAHMKA, IPUHABIIETO JOKyMeHTHI, @.J1.0.)
IIPUHSTHI OT
®.1.0. 3asButens
@®.1.0. npencraButens 3asiBUTENSA ,
JICUCTBYIOIIETO HA OCHOBAaHUHU ,
TEJL:
CIIETYOIIME IOKYMEHTHI:

Ne | HaumeHoBaHME U pEKBU3UTHI TOKYyMEHTOB Opurunan Komnus
/1 (xomm4ecTBO TUCTOB) | (KOJMYECTBO JINCTOR)

ITo MexxBeJOMCTBEHHBIM 3arpocam 6y,I[YT IMMOJIYYCHBI CIICAYIOINE JOKYMCHTHI:

No HanmeHnoBaHue U peKBU3UTHI JOKYMEHTOB Opurunan Komus
/1 (Komm4ecTBO TUCTOB) | (KOJMYECTBO JINCTOR)

Bam 1okymMeHT 0 mpefaocTaBIeHnH MyHUITUIAIBHON yCIIyru OyAeT rOTOB
K BbIIQUE: « _ » 20 r©

JloxymeHTBI caan:
3agaBUTEID

(moamuck, ®.1.0. 3asBuTEN)

« » 20 L.
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JIOKyMEHTBI ITPUHSAI:

(nmoxpmuce, ©.1.0. cnennanucTa, MIPUHSBIIETO JOKYMEHTHI)

« » 20 L.

[IepBblii 3aMECTUTEND [JIABBI
aIMUHUCTpPALIUX TOPOJIA JI.B. XitycoBa
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[MTPUJIOXKEHUME Ne 3
K AIMUHUCTPAaTUBHOMY PETIIAMEHTY
PEIOCTABICHUS MyHUITUTIATHHONU YCIIYTH
«BpIgava akTa MprUEeMOYHON KOMUCCHH O
3aBEpIICHUH MTEPEYCTPONUCTBA U (WITH)
NeperyIaHuPOBKH, U (UJIM) UHBIX padoT B
KUJIOM TIOMEIICHUH TIPH TIEPEBOJIC YKHIIOTO
MIOMEIIEHUS B HEKUIIOC U HEXKUIIOTO
TIOMEIIEHUS B )KUAJIOE» HA TEPPUTOPUHU
ropoaa KoroBcka Tam60BCcKo# 0o0macTu

AJIMUAHUCTPALMS
I'OPOJA KOTOBCKA
Tam0oBcKoili 001acTH
ya. CBoboner, 8, . KoToBck,
TamGoBckas 0611., 393190 Anpec 3agaBuUTEIs
Ten./ dpakc: 4-38-40
E-mail: post@g41.tambov.gov.ru

http://vkotovske.ru/
OKIIO 02091254 OI'PH 1026801014855

WMHH/KIIIT 6825001535/682501001
oT No
Ha oT

®.1.0., HauMeHOBaHUE 3asIBUTEIII

YBenomienue
00 0TKa3¢e B MPEIOCTABIICHUN MYHUITUITAIBHONW YCIyTH

Anmunuctparus ropoaa KotoBcka nHbopMHUpYET O TOM, UTO

(pamunus, ©Ms1, OTYECTBO 3aABUTEIIS)
MpoKUBaroleMy(ei) mo aapecy:

OTKa3bIBa€TCSI B BbIJau€ aKTa [PUEMOYHOH KOMHCCHUU O 3aBEpIICHUU
nepeycTpoicTBa W (WMJIM) TEPEIUIAHUPOBKH, W (WJIM) HWHBIX padOT B IKUIJIOM
MOMEUIEHUUA TPU TEPEeBOJE KUJIOr0 TOMENICHUS B HEXKUIOE U HEKUIOTrO
MOMENIEHUS B KUII0E o CIEAYIOIIUM
MPUYUHAM:

OTka3 B BbIIa4€ aKTa MPUEMOYHON KOMHUCCHH O 3aBEPIICHUU MEePEyCTPOICTBA
1 (WK) TIeperyIaHupPOBKY, U (WJTKM) UHBIX PabOT B KUJIOM TOMEILICHUH TIPHU MEPEBOIE


mailto:post@g41.tambov.gov.ru
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ZKHUIIOro moMEmCHUA B HCXKMIIOC M HCKHUIOIO IOMCHICHUA B KHUIIOC MOXXCT OBITH
00’kaJ10BaH B YCTAHOBJICHHOM ITOPSAIKE.

PykoBonuTtenbs aiMUHUCTpAIIUHA TOPOIA

(moxnuch) (®.1.0. pyxoBonutens
aIMUHUCTPALTIH TOPOIA)
OUO
TenedoH
HUCIIOJITHUTCIIA

[TepBbIil 3aMeCTUTEIb TJIABBI
aIMUHUCTPALIMU TOpoAa JI.B. Xnycosa
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I[MPUJIOXXEHUE Ne 4
K AIMUHHCTPAaTUBHOMY PETTIaMEHTY
PEIOCTABICHUS MyHUITUTIATHHONU YCIIYTH
«BpIgava akTa MprUEeMOYHON KOMUCCHH O
3aBEpIICHUH MTEPEYCTPONUCTBA U (WITH)
NeperyIaHuPOBKH, U (UJIM) UHBIX padoT B
KUJIOM TIOMEIICHUH TIPH TIEPEBOJIC YKHIIOTO
MIOMEIIEHUS B HEKUIIOC U HEXKUIIOTO
TIOMEIIEHUS B )KUAJIOE» HA TEPPUTOPUHU
ropoaa KoroBcka Tam60BCcKo# 0o0macTu

YTBEPXJIEH
MMOCTAaHOBJICHUEM aMUHKCTpanuu I. KotoBcka
OT « » 20 . No

AKT
MPUEMOYHON KOMUCCHH MO MPUEMKE B SKCILTyaTallMI0 MTOMEMIEHHUS MOCIIE
3aBEPIICHUS MEPEYyCTPONCTBA U NEPENIIAHUPOBKH MPH MEPEBOJIE HKUIIOTO
MOMEUIEHUS B HEXMIIOE (WIJIM HEKUIIOTO TTOMEIIEHUS B KHUIIOE)

IO YII.

OT « » 20 . Neo r. KoToBCcK
ITPUEMOYHA S KOMUCCHA,
Ha3HAYEHHAs MMOCTAaHOBJICHUEM AJIMUHHUCTPALIUHA TOPOJIa OT Ne ,
B COCTaBeE:
MpEICENATENb:
YJIeHBI KOMUCCUU:

KOMUCCHUA YCTAHOBUIJIA:

1. CoOCTBEHHUKOM
MPENBABICHO K MPUEMKE B OIKCIUTyaTaIldI0 TMOMEIICHHE IOCIE 3aBEepIICHUS
MEPEyCTPOUCTBA W TEPEIUIAHUPOBKA B JKWJIOM JIOME TMPU TEPEBOAE KUIOTO
TIOMEIICHUS B HEXKWIIOE (MITM HEXXHMIIOTO TIOMETIIEHUS B JKUJIOE) 0 YII.
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2. IlepeycTpoiicTBO W (WJIM) TEpeIrIaHUPOBKA IMPOU3BEACHA HA OCHOBaHUU
MOCTAHOBJICHUS aIMUHUCTPAIIUU TOPOJa OT No

3. IlpenbsaBieHHOE K TPUEMKE TOMEIIICHUE UMEET CIEAYIONUE MTOKa3aTEeNH:
OO6mrast mronab
Toprosas (kumnas) miIoIAIb
4. OCHOBHbBIE KOHCTPYKTUBHbBIE 0COOEHHOCTH:
Crenbl
IIeperoponku
5. UnxenepHoe 000py10BaHKE

6. CTOMMOCTh IPUHUMAEMBIX OCHOBHBIX (DOHIOB -

SAKJIFOYEHUE KOMUCCHMN:
[lomemienre mocie 3aBEpIICHUs] MEPEYCTPOMCTBA W MEPEIUIAHUPOBKU MpU
NEPEBOJIE KUIJIOTO MOMEIICHUS B HEKUIIOE (MJIM HEKUIIOTO TIOMEIEHUS B )KHIIOE) T10
yi1. , IPUHSATD B 3KCILTyaTallHo.

OcoOble OTMETKH

[Ipencenarens MPUEMOYHON KOMUCCHH /
IIoAIIUCH

YreHbl MPUEMOYHON KOMUCCHU: /
IIOAIINCH

/
IOAIIUCH

/
IIoAIIUCH

3acTpoHIuK: /

noAInCh

ITepBblii 3aMeCTUTEND [JIABBI
aIMUHUCTpPALIUU TOPOJIA JI.B. XitycoBa



