YTBEPXJ/IEH
MIOCTAHOBJICHUEM aIMUHUCTPAITIU TOPOJIa
ot 20.01.2016 Ne 55 (c usmeHeHusIMH,
YTBEPKIEHHBIMU TTOCTAHOBIICHUSIMH
aJIMUHUCTPAIIUN TOPOJIa OT
14.12.2017 Ne 1889, ot 01.08.2019 Ne 993,
ot 11.05.2021 Ne 481)

AJIMUHUCTPATUBHBIN PETIAMEHT
IPEAOCTABICHUS MyHULIMNIATBHOMN yCIIyru «VICTIOMHEHUE 3apOCOB FOPUANYECKUX U
(bu3MUECKUX JUI] O MIPEAOCTABIEHUN apXUBHOU HH(POPMALIUN»

1. OO01Ire mMoI0KEHUS.

1.1. AAMUHUCTPATUBHBIM pErJIAMEHT TMPEIOCTABICHUS] MYHUIIMIATLHON
ycinyru  «VcnonHeHue  3ampocoB  IOPpUIMYECKUX M (PUBMYECKUX JIMI] O
NPEIOCTaBICHUN apXuBHOM uWHopMamuu» (magee - AJIMUHUCTPATUBHBIN
peryiaMeHT) pa3paboTaH B IeSX TOBBIINICHUS KadecTBa HWHOOPMAIMOHHOTO
oOecricyeHUs] IOPUIUYECKUX U (U3WYECKUX JIMIl apXUBHOW HH(pOpPMAIUCH,
OTIPENICIIICT CPOKH, IMOCIEI0OBATEILHOCTD NEUCTBUI (A IMUHUCTPATUBHBIX MPOLIECTY])
oTHena KyJbTypbl U apXWMBHOTO Jela agMUHUCTpanuu ropoga KoroBcka, a Taxxke
NOPSIOK B3aMMOJEHCTBUSA OT/AENa KyJbTYpPhl M apXUBHOTO Jiefla aJMHHHCTpAILlUU
ropona KoToBcka ¢ opraHamMu TOCYAapCTBEHHOW BIJIACTH, OpPraHAMH MECTHOTO
caMOYIIpaBJeHUs, OpraHU3aluiIMH U TPAKIaHAMU MPU PACCMOTPEHUH 3aMPOCOB O
NPEeIOCTaBICHUHN apXUBHON UH(GOPMAIIHH.

1.2. Onucanue 3asButenei (mojgydyaTesaei) MyHUIUNATbHON YCIyTH.

1.2.1.3asBurensamMu  (monyyaTeasiMd) MYHULUNAIBHOW YCIYTH SIBISIOTCS:
rpaxknane Poccuiickoit ®enepanmu, WHOCTpaHHBIE TpakaaHe, Juia 0e3
TPpaXXJAaHCTBA, a TAaKKE IOPHUINYECKHUE JUIA, UWHANBUAYAJIbHBIC MPEANPUHUMATEINH,
WIH UX YTIOJTHOMOYEHHBIE TPECTAaBUTEIH.

1.2.2. Ot umeHHU 3agBUTENCH 3a MPEAOCTABICHUEM MYHHUIIMIAIBHOU YyCIyTrU
MMEIOT MPaBo o0pamarhes uX 0(QUIUATBLHbBIE TIPEICTABUTEIIH:

OT IOPUANYECKHUX JIUI — JTOJKHOCTHBIE JIMIIA, HAJAEJICHHbIE TTOJITHOMOYUSIMUA B
COOTBETCTBUHM C YUYPEAUTEIbHBIMU IOKYMEHTAMU IOPUIMYECKOrO JWla, W JUlA,
oOnafaronire JOBEPEHHOCTHIO, BHIJTAHHOW IOPUIUYECKUM JIUIIOM B YCTaHOBJICHHOM
MOPSIAKE;

OoT (DU3UYECKUX JUIl — JIKIA, OOJAJAroNINe HOTAPHAIBHO YJIOCTOBEPEHHOU
JIOBEPEHHOCTBIO 3aBUTENS, 32 UCKIIOUCHHEM CITy4aeB, IPEAYCMOTPEHHBIX 3aKOHOM,
Y 3aKOHHBIE TIPEICTAaBUTENN (DU3UIECKOTO JIHIIA.

1.3. Tlopsmox  wHbOpPMHUpOBaHHMS O  TpaBWIaX  NPEIOCTABICHUS
MYHULIUNAITBHON YCITyTH.

1.3.1. Madopmarus 0 MyHUITUTIATHFHOW YCIyTe MPEIOCTaBISAETCS:

a) B OpraHe NpPeAOCTABJICHUS MYHHUIUINAIBLHON YCIYyrH — aJIMUHUCTpaluu
ropoaa KoroBcka TamOoBckoi obnactu (najiee — alMHUHUCTpAIUSl TOPOJia) B JIUIE
€€ CTPYKTYpHOrO TOJApa3AeiieHUus] — OTHAella KYyJIbTypbl M apXWUBHOTO Jeia



2

aamuHucTpauuu ropoaa Koroscka TamboBckoit obnactu (nanee — Otaen).

Mecto naxoxaenus otaena: 393190, ropoa Korosck, TamOoBckasi 001acTh,
ynuna CBobob1, oM 8.

Anpec opunMaIBHOTO caiiTa aAMUHUCTPALIMK TOPOJIa:

http://vkotovske.ru

AJlpec 3IEKTPOHHOM MOYTHI aIMUHUCTPALIMYU TOPOIa:

post@qg41.tambov.gov.ru.

Anpeca anexkTpoHHOM noutel OTAena:

culturakotovsk@mail.ru,

arhiv@g41.tambov.gov.ru.

Tenedons! 11 CIpaBoK:

8 (47541) 4-38-40 — tenedon (dakc) IpueMHON aIMUHUCTPALIMU TOPO/a;

8 (47541) 4-16-27 — tenedon HavanpHuKa OTHCA;

8 (47541) 4-48-79 — tenedon cnenuanucto OTaena.

I'padux pabotsr OTnena: ¢ noHeAeIbHUKA MO MATHUIYY BKIIOUUTENBHO ¢ 8.30
o 17.30, o6ex ¢ 12.30 go 13.30.

Brixoansie nHM - cy000Ta, BOCKpeceHbe, Hepabouue mpa3THUYHbIE THU.

[TpomomxuTEeILHOCTH pabouero JaHs, HEMOCPEACTBEHHO MPEAIICCTBYIONIETO
HepaboueMy Mpa3THUYHOMY JHIO, YMEHBIIIAETCS Ha OJIMH Yac.

0) B yNOJHOMOYEHHOW OpraHu3allid, Ha 0aze KOTOPOW MpenoCTaBISICTCS
MyHHUIUNAIbHAs yciayra — KoToBckoe MyHUIIMNIATBHOE Ka3eHHOE YUYPEKIEHUE
«MHOTOQYHKIIMOHAJIHBI ~ LIEHTP  NPENOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHHIUTATBHBIX yCIyD» (nagee — MOII).

Mecto naxoxaenus M®II: 393190, ropoa Kotorck, TamboBcKkass 007acTh,
ymuua Kuposa, nom 5.

Anpec odurmansHoro carita M®II: http://mfc.tmbreg.ru.

Anpec snekrponnoit moursl M®II: http://kotovsk@mfc4l.tambov.gov.ru.

I'paduk padorer M®PII: nonenensauk ¢ 8.00 1o 20.00, BTOpHUK — MATHHIIA C
8.00 mo 18.00, cy66oTa ¢ 8.00 mo 12.00, rexunueckuit nepepsis ¢ 12.30 mo 13.30.

BrixoniHble THU: BOCKpECEeHbEe, Hepaboune mpa3JHUIHbIC JTHH.

Tenedon ms cnpasok: 8 (47541) 4-80-20.

1.3.2. Mecro naxoxnenus Otnena: 393190, ropon Korosck, TamOGoBckas
obmactp, ynuma CBo6obI, 10M 8.

I'padux paboter OTnena: ¢ moHenEIbHUKA IO TSATHUIYY BKIFOUATENHHO C 8.30
1o 17.30, o6ex ¢ 12.30 go 13.30.

Brixonnbie nHM - cy000Ta, BOCKPECEHBE.

I'padux mpuema 3asButTeneit: Bropuuk u 4yetBepr ¢ 9.00 mo 17.00, oben c
12.30 no 13.30.

1.3.3. Tenedons! ass CrpaBokK:

8 (47541) 4-38-40 — tenedon (dakc) mpuEMHON aIMUHUCTPAITUN TOPOJIA

Anpeca 3eKTpoHHOM mouThl OTena:

culturakotovsk@mail.ru,

arhiv@g41.tambov.gov.ru.

8 (47541) 4-16-27 — Tenedon HavanpHuKa OTACHA;

8 (47541) 4-48-79 — tenedon cnenunanuctoB OTaena.
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1.3.4. Anpec opunmanbHOrO caiiTa aAMUHUCTPALIUUA FOPOIA:

http://kotovsk.tmbreg.ru

aJpec 3IEKTPOHHOMN MOYTHl aIMUHUCTPALIUH FOPOIA:

post@g41.tambov.gov.ru.

Anpeca anexkTpoHHOM noutel OTAena:

culturakotovsk@mail.ru,

arhiv@g41.tambov.gov.ru.

1.4. Tlopsimok TmoOdydYeHHUs 3asgBUTEISIMH HH(QOpMAIMKM 1O BOIpoOcam
MPEeI0CTaBICHUS MyHUIIUNAIBHON YCIIyTH.

1.4.1. VuadopmupoBaHue 3asBUTENEH O TOPSAAKE MPEIOCTaBICHUS
MYHUIIUIIATIBHON YCIYTH OCYIIECTBISICTCS B BUJIE:

WHIMBUTyaJIbHOTO HH(POPMUPOBAHUS;

nyOJIUYHOT0 UH(POPMUPOBAHUS.

1.4.2. UaauBuayanbHoe MHGOPMUPOBAHUE IO BOMPOCAM MPEIOCTABICHUS
MYHUIIUTIAIBHON YCIYTH MPEOCTaBISCTCS

MyTeM HEMOCPEJICTBEHHOr0 OOIeHUs 3asBUTENeH (MIPU JUYHOM OOpalleHuu
aub6o mo TenedoHy) C  JOKHOCTHBIMH  JIMIIAMU, OTBETCTBEHHBIMHU 34
NpeI0CTaBICHHE MYHULIMITAIBHON YCIyTH;

nyTeM  B3aUMOJCHCTBHMS  JOJKHOCTHBIX  JIMIl,  OTBETCTBEHHBIX  3a
npeloCTaBlICHEe MYHHUIIMIAIBHOW YCIYTH, C 3asSBUTEISIMU IO MOYTE, DJIEKTPOHHOM
noure.

B cnydae nepegaun OTAENBHBIX aJIMHHUCTPATUBHBIX JEHCTBHM IO
UHAUBUAYaTbHOMY HH(POPMUPOBAHUIO O TIOPAJIKE MPETOCTABICHUS MYHUIIUITATIbHON
yCIyIH  MHOTOQYHKIMOHAJIBHOMY  LIEHTPY  JACHCTBUS,  MPEAYyCMOTPEHHbIE
NOAIMYHKTOM 1.3. aAMUHUCTPATUBHOTO  PErJaMEHTa, OCYILECTBIISIOTCS
cotpyaarnkamu M®I] B COOTBETCTBUU C 3aKIIOYECHHBIMU COTJIAICHUSIMU, B CIIy4ae
oOparenus 3asButens B MOII,

HNudopmarius mpenocTaBisieTcs Mo CIETYIONUM BOIPOCaM:

CBEJICHHMSI O MOPSAJKE MOJYUEHUSI MyHULIUIATbHON YCITyTH;

CBEJICHHMS O pe3ysbTaTaX OKAa3aHHWs MYHUIUIAJIbHOW YCIYTM U TOPSJIKE
nepeaadyu pe3ysibraTa 3asiBUTENIO;

agpec MecTa MpueMa JOKYMEHTOB JUIsl NPEJOCTABICHUS MYHULHMNAIbHOMN
yCIyTH U rpaduK paboTHI.

1.4.3. Ily6nmuunoe wHGOPMHpPOBAHHE TIO BOMPOCAM TPEIOCTABICHUS
MYHUITUTIATHHON YCIIYTH OCYIIECTBISIETCS ITyTEM pa3MelleHrs nH(popMaImu:

Ha oduIMaIbHOM caiTe agMuHucTpanuu ropona KotoBcka TamOoBCckoM
obmacth B WHGOPMAIMOHHO-TEIICKOMMYHHUKAIMOHHOW  cetn  «MHTepHET»
http://Kotovsk.tmbreg.ru

B wuHpOpManUOHHOW cucteMe «EauHBIA TIOpTanm TOCYAapCTBEHHBIX U
MYHULIUTAIBHBIX YCITYT).

1.44. Ha oduuuanpHOoM caiiTe aIMUHHCTPAllMM TrOpojla W  Ha
MH()OPMAIIMOHHOM CTEHJE B 3JaHUU aJMUHUCTPALIMU FOPOja Pa3MEeIat0OTCs:

TEKCT AJMUHHUCTPATUBHOTO perjiiamMeHTa (MojiHas BEepcus - Ha OPUIHUATILHOM
caiiTe aIMUHUCTPALIMHU TOPOIa, U3BIICUEHUS U3 AJIMUHUCTPATUBHOIO PErIaMEHTa —

Ha UHPOPMAIITMOHHOM CTEHJE B 3IaHUU aJMUHUCTPALIMU TOPOJIA);
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0JIoK-cxema, ompenesieHHas B mpuiokeHud Ne 1 kK AJMUHUCTPATUBHOMY
pErJlaMeHTy;

nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUSI MyHUITUTIAIBHON
yCIIyTH;

dopMbl  3asBIEHMH HA  MPEAOCTaBIECHUWE AapXUMBHOM  HMH(pOpMalUH,
omnpezeneHHbie B npuinoxeHusax NeNe 2, 3, 4 Kk AAMUHUCTPATUBHOMY PErJIaMEHTY;

IepeueHb OCHOBAaHMU JJIi OTKa3a B MPEJOCTABICHUM MYHHMIMIAIbHON
YCIIyTH.

1.5. Tlopsiaok oOpatlieHus 3a IpeloCTaBICHUEM MYHUIIMIIAIbHON YCITYTH.

3asBUTENb JIOJDKEH OOpaTUThCA 3a MPEJOCTABICHUEM MYHULUNAIBLHON
ycayru B OTaen JINYHO WIK Yepe3 YIOTHOMOYEHHOE Ha TO JIUIIO.

2. CtaHapT npeA0CTaBICHUS MyHULIUIAIBHON YCITyTH.

2.1 HaumeHOBaHWE MYHUIMNAIBHON YyCIyTM — UCIOJHEHUE 3alpPOCOB
IOPUINYECKUX U (PU3UUECKUX JIMI] O MPEIOCTABIICHUH apXUBHOW MHGOPMAIIUH.

2.2. HaumeHOBaHUE OpraHa, MpeoCTABISIONIEr0 MyHUIIMIAIBHYIO YCIYTY, U
OopraHa, YINOJHOMOYEHHOTO OCYIIECTBISTh MPEAOCTABICHUE MYHUIUNIAIBHOMN
YCIIYTH.

[IpenocraBieHre MyHUITUNIAIIBHON YCIYTH OCYILIECTBISECTCS aJIMUHUCTpAIIUEH
ropona KoroBcka TamMOOBCKOM 00JacTH B JIMIlE €€ CTPYKTYPHOTO MOJpa3/ieleHus
oThena KyJIbTypbl U apXUBHOTO Jella agMuHucTpauuu ropoaa Kotoscka (manee —
Otnen).

Y1oTHOMOYCHHONW oOpraHu3amued, Ha 0a3e KOTOpOW MpeaoCTaBIsAETCS
MyHULIMINANIbHAS ~ ycayra, sBisercs KOTOBCKOE MyHULMNAIBHOE  Ka3€HHOE
yupexaenne « MHOTOGYHKIIMOHATIBHBIN HEHTP MPEIOCTABICHHS TOCYIapCTBEHHBIX
Y MYHULUMAIBHBIX YCIIYT).

2.3. Pe3ynbratoM MpEeAOCTaBICHUS MYHULMNAIBHON YCIYyTH SABISETCS
NOJly4eHUE 3asBUTEJIEM  HaJJIeKalmuM o0pa3oM  O(QOpPMIICHHOW  apXUBHOM
uHpopManuu (apXUBHOM CIpaBKH, apXUBHOW KOMHH, apPXMBHOW BBIHCKH,
MH()OPMAITMOHHOTO TMHChMa, TEMAaTHYECKOTO TMEPEUYHs, TEeMAaTHUYECKOW MOA00pKHU
KOIU apXUBHBIX TOKYMEHTOB, TEMAaTHYECKOTO 0030pa).

2.3.1. TlpenocraBneHre MYyHHIMTAIBHONW YCIYTH TMPEIyCMAaTPUBAET BbIIAUY
3asBUTENIO CIEAYIOINX TOKYMEHTOB:

apXUBHOM CIPaBKH - IOKYMEHTA, COCTABIEHHOIO Ha OJaHKE aJMUHHCTPAILINU
ropojga KoToBcka, HMEOIIETO IOPUINYECKYIO CHIIY U COJAEPIKAILETO JTOKYMEHTHYIO
uHOpPMAIMIO O TMpeaMeTe 3ampoca ¢ YKa3aHHEM apXWBHBIX MU(GPOB U HOMEPOB
JIUCTOB €IMHUII XPAaHEHUS TEX APXMBHBIX JTOKYMEHTOB, HA OCHOBAaHHHM KOTOPBIX OHA
COCTaBJICHA;

APXUBHOW KOIMUM - KOIHH, JOCJIOBHO BOCIPOU3BOJAIICH TEKCT apXUBHOTO
JOKYMEHTa, C YKa3aHHEM apXwBHOrO mHdpa ¥ HOMEPOB JHUCTOB €IMHHIIBI
XpaHEHMs, 3aBEPEHHON B YCTAHOBJIECHHOM TOPSIKE;

apXUBHOM BBIMTUCKU — JOKYMEHTA, COCTaBJICHHOI'O Ha OJIaHKE aAMUHUCTPALINU
ropoga KoroBcka, AOCIOBHO BOCHPOMU3BOASIIIETO YacTh TEKCTAa apPXUMBHOTO
JIOKYMEHTa, OTHOCSAILIETOCS K ONpeAeIeHHOMY (DakTy, COOBITHIO, JUIY, C YKa3aHUEM
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apXUBHOTO MHU(ppa U HOMEPOB JTUCTOB €IUHUIIBI XPAHEHUS,

MHQOPMAIIMOHHOTO MHChbMA - TIMCbMAa, COCTABJICHHOTO Ha OJlaHKe
agmMuHucTpauuu ropojga KoToBcka 1o 3ampocy 3asBUTENs, COJEPIKaIEro
nHpopManuio o xpansmuxcs B OTaene apXuUBHBIX JOKYMEHTAaX MO OMpeAeIeHHON
npobiieMe, TeMe;

TEMAaTUYECKOTO TMEPEUHsI apXMBHBIX JOKYMEHTOB - CHUCTEMATU3UPOBAHHOIO
KpaTKOro WM aHHOTUPOBAHHOIO TIEPEYHS 3aroJIOBKOB ApXUBHBIX JIOKYMEHTOB,
eJMHUIl XpaHECHUs/ eAUHUI] y4eTa Mo ONpEACICHHON TeMe, ¢ YKa3aHUueM HX JaT U
apXUBHBIX MHU(POB, COCTABICHHOTO MO 3aMPOCY 3asBUTEIS;

TEeMaTUYECKOU no00pKH KOITHI apXUBHBIX JTOKYMEHTOB -
CHUCTEMAaTU3UPOBAHHOT'O KOMIUIEKTa KOMUM apXUBHBIX JOKYMEHTOB WU MX YacTei
0 OTpeIeTICHHON TeMe, MOAr0oTOBIeHHOr0 OTAeI0M 10 3aMpoCy 3asBUTEIS;

TEMaTUYeCKOro 0030pa, BKIIOYAIONIET0 CUCTEMATU3UPOBAHHBIE CBEICHUS O
COCTaBE U COJICPKAHWU APXUBHBIX JOKYMEHTOB OJIHOIO WM TPYMIbI apXUBHBIX
($bOHIOB IO ONpe/IeTICHHON TeEME.

2.4. Cpok npeiocTaBIeHUs] MyHHUITUTIATBHON YCITYTH.

[IpenocraBnenrne MyHUIIMIIATIBHOM YCIYTH OCylIecTBIseTcsl B TeueHue 30
KaJICHJIApHBIX JIHEHW CO JTHS PETrUCTpalliy 3ampoca.

B cnywae ecnm 3ampammBaeMasi 3asBUTENIEM apxuBHas HHGOpMAaIus He
MOET OBITh MpeocTaBiieHa B 30-THEBHBIN CPOK U3-32 HEOOXOAUMOCTH TTPOBECHUS
MacIITa0HONW TMOMCKOBOM pabOThl 1O KOMIUIEKCY apXWUBHBIX JOKYMEHTOB
PYKOBOJHUTEIh YIOJHOMOYEHHOI'O OpraHa BIpaBe MPOJIUTh CPOK PACCMOTPECHHS
3anpoca Ha 30 KaJlleHIapHbIX JHEH, YBEJOMHUB 00 3TOM 3asBUTEIIA.

Cpok WuCIHONHEHUs 3ampoca MO HayYHO-CIPABOYHOMY ammapary apxuBa
cocTaBisier He Oosiee 15 kaneHmapHBIX JHEH C MOMEHTA €r0 PETUCTPAIIHH.

2.5. IIpaBOBBIMH OCHOBAHHUSMH JJIsI TPEAOCTABIICHUS MYHUIIUTIIAIBHON YCIyTH
SIBJISIFOTCSL:

Kouncturyumst Poccuiickon denepanuu;

®denepanpHblii 3akoH oT 22.10.2004 N 125-®3 «O06 apxuBHOM Jielie B
Poccuiickoit @enepannmny;

Oenepanbubiii 3akoH  oT  27.07.2006 N 149-®3 «O6 wunHbopmanmu,
MH(POPMAIIMOHHBIX TEXHOJIOTHAX W O 3aIIUTE HHPOPMAITUN,

®denepanpHbiii 3akoH OT 27.07.2006 N 152-D3 «O nepcoHAIBHBIX JaHHBIXY;

denepanpabiii 3ak0H 0T 09.02.2009 N 8-d3 «O06 obecmeueHnn A0CTyIa K
nHpoOpMaMK O JESITCIHPHOCTH TOCYJIapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO
CaMOYIIPABJICHUS;

Oenepanpabiii 3akoH o 27.07.2010 N 210-®3 «O6 opranusamnuu
MPEI0CTABICHUS TOCYJAPCTBEHHBIX U MYHUIIUMIATBHBIX YCIYT);

Vka3 Ilpesunenta Poccwmiickoit ®Pemepammu ot 31.12.1993 N 2334 «O
JOTIOJTHUTEIIBHBIX TAPAHTHUAX TPAB TPaKIaH Ha HH(HOPMAIIHIOY,

[TocranoBnenue IlpaBurensctBa Poccuiickorn @enepannn ot 25.08.2012 Ne
852 «O0 ytBepxaeHun [IpaBun MCHONb30BaHUS YCUJICHHOW KBadu(UIIMPOBAHHOU
AJIEKTPOHHOM TIOANUCH TIpU OOpaIlleHUH 3a TMOJYYEHHEM TOCYyJapCTBEHHBIX U
MYHHITUTIAJIBHBIX YCAYT M O BHECEHMM wH3MeHeHHs B IIpaBuma pazpaboTku wu
YTBEPKACHUS aIMUHUCTPATUBHBIX peraaMeHTOB MIPE0CTaABICHUS
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rOCYJIapCTBEHHBIX YCIIYT»;

VYcraB ropona Korocka TamOoBckoit o0nactu (yTB. pemienueM KotoBckoro
ropoackoro CoBeTa HapoAHBIX AenmyTaToB TamOoBckod oOnactu ot 26.06.2014
Ne 804);

NOCTaHOBJNIEHUE aJiMHUHHUCTpanuu ropoaa Koroscka TamboBcko# obmactu ot
12.11.2010 Ne 1909 «O mnopsiake pa3paOOTKH U yTBEPKICHUS aAMUHUCTPATUBHBIX
pErIaMeHTOB MPEAOCTABICHUS MYHUIIMTIATBHBIX YCIYT»;

pacrniopsikeHue agMuHucTparuu ropoga KortoBcka TamOoBckol o61acTu OT
25.12.2019 Ne 318-p «OO yTBEepX ACHUU TMOJOKEHUS OO0 OTAeNe KYyJIbTypbl H
apXMBHOTO JIeJIa aIMUHUCTPALUU TOPOIa.

2.6.  HcuepnbiBaromuii  MepeueHb  JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJATCIbHBIMU WM HWHBIMH HOPMATHUBHBIMU TIPABOBBIMU
aKkTaMd IS TOPEIOCTaBICHUS MYHULUIAIBHOW YCIyrdW C pasfejeHueM Ha
JOKYMEHTBI U UWH(OOpPMAILMIO, KOTOphIE 3asBUTENIb JOJDKEH TMPEJIO0CTaBUTh
CaMOCTOSITEJIbHO, M JIOKYMEHTBI, KOTOpBIE 3asiBUTENb BIPaBE MPEACTaBUTH 10
COOCTBEHHOM WHHUIIMATHUBE, TaK KaK OHHM TMOJJIEKAT TNPEJCTABICHUIO B pPaMKax
MEXBEJIOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOICHCTBHUS.

2.6.1. TlepedyeHb JTOKYMEHTOB, HEOOXOJMMBIX JJISI MPEIOCTaBICHUS
MYHUIIMNIAIBHOW YCIAYTM B YacTH MCIOJHEHHUS 3alpoCOB O TMPEJOCTaBICHUU
uH(OpPMAIINH, IPEOCTABIISIEMbIN 3asIBUTEIIEM CAMOCTOSATEIBHO:

3asiBiieHre 1o ¢opmam corjacHo npuiiokeHusiMm NeNe 2, 3, 4 k HacTosIIeMy
aIMUHUCTPATUBHOMY pETJIaMEHTy C YyKa3aHHeM TeMbl (BOIPOCa), XPOHOJIOTHUH
3anpanmBaeMoi "HGOpMAaIIHH:

dopmMa 3asiBICHHUS O MPEIOCTABICHUHM apXUBHOM HMH(OpMAIMU MO 3ampocy
COLIMAJILHO-TIPABOBOTO XapakTepa mpuBeaeHa B npwiokeHusx NeNe 2 u 3 k
HACTOSIIEeMY AJMUHUCTPATUBHOMY PETJIaMEHTY;

dopmMa 3asgBIEHUS O TPEAOCTABICHUU ApPXUBHOW HWHOOpPMAIMU  TIO
TEMAaTUYECKOMY 3alpocy TMpuBeAeHa B mpwioxkeHud Ne 4 Kk HacTosmeMy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

2.6.1.1. JIna moxydeHuUs  apXWBHOW  uWHGOpMAlUM,  CoaepKaIiei
NEePCOHAIBHBIC TAHHBIE TPEThUX JINII, 0OPATUBIIUMCS JTUIIOM, KPOME YKa3aHHBIX B II.
2.6.1. agMUHHCTPATUBHOTO pEIJIAMEHTa, JAOMOJHUTEIBHO MPEAOCTABISIOTCS
JOKYMEHTBI, @ B  COOTBETCTBUM C  JCHCTBYIOIIUM  3aKOHOJATEIbCTBOM,
MOJITBEpIKIAIolIee TTOJHOMOUHMSI Ha COOTBETCTBYIOLIee oOpalieHue (CBUAETEIbCTBO
O CMEpTU HacjieAoJaTelis, 3aBellaHuE HacleJoJaTeNss Ha HMS 3asaBUTENS WU
JOKYMEHTBI, MOJATBEPKIAIOIINE €ro POACTBO C HaclenoAaTesnieM (CBUIAETEIbCTBA O
pPOXKIIEHUSX, Opakax, IepeMeHe UMEHH, YCHIHOBJIICHUU U T.I1.).

2.6.2. lIlepedyeHb JOKYMEHTOB, HEOOXOAMMBIX JJI MPEJAOCTaBICHUS
MYHULUMAIBHOM  yCIAYTH, KOTOpPhIE HAXOJATCA B PACIOPSKEHUU OPraHoB,
YYacTBYIOIIUX B MPEJAOCTABICHUU MYHULHMNAIBHOW YCIYTd, U KOTOPHIE 3aIBUTEIb
BIIPaBE MPEIOCTaBUTh 110 COOCTBEHHON MHUIIMATUBE.

JIOKyMEHTBI, 3ampaiiuBacMble MO MEKBEIOMCTBEHHOMY B3aUMOJCHCTBHUIO,
OTCYTCTBYIOT.

2.6.3. B cootBercTBUU cO cTaThelt 7 ®emepanpHOro 3akona ot 27.07.2010
Ne  210-d3 «OO6 opraHuzalvy  MOpPEIOCTaBICHHUS  TOCYJApCTBEHHBIX U
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MyHULMOAIBHBIX ~ ycuyr» (manee — @3 Ne 210) mnpu mnpeaocTaBleHUH
MYHULIUMAIBHOW YCIYTH OT 3asiBUTENST HE TPeOyeTCsl OCYIIECTBICHUS NEUCTBUH, B
TOM YHCJI€ COTJIaCOBAaHUM, HEOOXOAUMBIX JIJISl TOTYUEHUS MYHUITUTIATbHON YCIYTH U
CBSI3aHHBIX C OOpalleHWEM B HMHbBIC TOCYAAPCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO
caMOyTpaBJICHUs, OPTaHU3aIINH, 32 UCKIIOUCHUEM TOJYUYEHHUS YCIYT, BKIIOUEHHBIX
B [IEpEYHH, yKa3aHHbIE B yacTh 1 ctateu 9 @3 Ne 210.

Ot 3asBUTENS 3ampeniaeTcs: TpeOOBaTh:

PEAOCTABICHUS TOKYMEHTOB U MH(POPMAIIUU WIIU OCYIIECCTBICHUE ICHCTBUIA,
MPEOCTaBICHUE WM OCYIIIECTBICHUE KOTOPHIX HE MPEyCMOTPEHO HOPMATUBHBIMHU
MPaBOBBIMU aKTaMH, PETYJHPYIOIIMMHU OTHOIICHHUS, BO3HUKAIONIME B CBSI3U C
IPEIOCTABICHUEM MYHULIMTIATBHON YCITyTH;

NpeACTaBICHUs JOKYMEHTOB M HWH(MOpMalHMK, B TOM YHCIe OO0 oruiate
rOCYJIapCTBEHHOM TMOIIJIWHBI, B3UMaeMOW 3a TMPEeJOCTaBICHUE MYHHIIUTATbHBIX
yCIIYT, KOTOpbIE HaxXOISITCS B PACHOPSIKEHUHW OPraHoB, MPETOCTABISIONINX
MYHUIIMIIANIbHBIC YCIYTU, WHBIX TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOympaBjeHuss JHUOO TMOJABEIOMCTBEHHBIX TOCYJapCTBCHHBIM OpraHaM WU
opraHaM  MECTHOTO  CaMOYIIpaBJIieHUs  OpraHu3alui,  y4YacTBYIOIIUX B
NPEAOCTABICHUN  MPEIyCMOTpeHHbIX vacTthio I cratbml ®3 Ne 210
TOCYJIapCTBEHHBIX W MYHHIIUTIAJIBHBIX YCJIYT, B COOTBETCTBUM C HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepaniuu, HOPMAaTUBHBIMU MPABOBBIMU aKTaMU
TamOoBcKO# 007acTH, MYHUIMIAIBHBIMA MPABOBBIMU aKTaMH, 32 HCKIIOYECHUEM
JIOKYMEHTOB, BKJIIOYEHHBIX B OIpejeieHHbI YacThio 6 cratbu 7 ®3 Ne 210
nepevyeHb JOKYMEHTOB. 3asiBUTENIb BIPABE MPEACTABUTh YKa3aHHbIE JOKYMEHTHI U
UHPOPMAIIMIO B OpraHbl, MPEJAOCTABISAIONINE MYHUIIMIAIbHBIE YCIYTH, IO
cOOCTBEHHON MHUIIMATUBE;

NpeICTaBlIeHUs JOKYMEHTOB M HH(OpMaIMU, OTCYTCTBHE U  (WIK)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH IIPU MIEPBOHAYATIEHOM OTKa3€ B IIPUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUS MYHHUIIUIAIBHON yCIyTH, JU00 B
PEAOCTABICHUN MYHULIUNTAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEIYIOIINX CIy4aeB:

a) U3MeHeHue TpeOOBaHWMN HOPMATHMBHBIX TMPABOBBIX AKTOB, KACAIOUIUXCS
OPEAOCTABICHUSI MYHUUMUIAIBHOW YCIYTHd, TIOCJIE€ ME€pPBOHAYAIBHON MOJa4uu
3asIBJICHUS O MPEJOCTABICHUN MYHUIIMNIATBHON YCIYTH;

0) HamM4Ke OMMOOK B 3asIBJICHUH O MPEJOCTABICHUN MYHUIIUTIATLHON YCIIyTH
U JOKYMEHTax, MOJAaHHBIX 3asBUTEJIEM MOCJE MEePBOHAYAIBLHOIO OTKa3a B MpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JJIS MPEAOCTABICHUS MYHHUIIUTAIBHON yCIyTH, JTUO0 B
MPEAOCTABICHUN MYHHUIMIAJIBHON YCIYTH U HE BKIIOUEHHBIX B IMPEICTABICHHBIM
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHME CpOKa JACHCTBUS JAOKYMEHTOB WM HM3MEHEHUE WH(opManuu
Mocje TMEepPBOHAYAIBHOTO OTKa3a B IMPUEME JOKYMEHTOB, HEOOXOIUMBIX st
MPENIOCTaBICHUS ~ MYHUIMIAIBHOM  ycIyrw, JWOO0 B TPEAOCTaBICHUU
MYHULIUMAIBHONU YCIYTH;

I) BBISIBICHUE JOKYMEHTAJIbHO MOATBEPXKIAEHHOro (akra (IPU3HAKOB)
OIKMOOYHOTO WJIM MPOTUBOIPABHOIO AeiCcTBUS (0€31eHCTBHSI) JOIKHOCTHOTO JIMIIA
opraHa, TMpPEJOCTaBISIONIETO0  MYHHUIMNAIBHYIO  YCIOYry, MYHHUIMIAIBHOTO
ciayxaiero, pabotHuka MOIL[, mnpu mnepBoHayaIbHOM OTKa3e B IpUEME
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JOKYMEHTOB, HEOOXOAMMBIX AJIA MPEAOCTABICHUS MYHULIMIAIBHOW YCIyTH, MO0 B
MPEIOCTaBICHUY MyHUIIMNIATBHOW YCIYTH, O YEM B MUCbMEHHOM BHJIE 32 MOANKUCHIO
PYKOBOJIUTENSl ~ Oprasa, INPENOCTABISAIOEr0  MYHUUUOAIbHYIO  YCIYTY,
pykoBoaurens MODI[ npu mnepBoHadaabHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX ISl TPENOCTABICHUS MYHHMIMIAIBHONW YCIYyTH, YBEAOMIISETCS
3asIBUTEIb, & TAKXKE MMPUHOCSITCS U3BUHEHUS 32 JIOCTaBICHHbIE HEY100CTBA;

OpeloCTaBlICHUs] Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB W HH(opmanuu,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C IYHKTOM
7.2 wactu 1 crateu 16 ®3 Ne 210, 32 UCKIIOUEHHUEM CIIy4aeB, €CIIM HAHECEHUE
OTMETOK Ha TaKue JIOKYMEHTHI JIN0O UX U3BATUE SIBISIETCS HEOOXOAUMBIM YCIOBUEM
NOpPEOCTaBICHUS] MYHULIMNAIBHON YCIYTd, M HWHBIX CJIYy4yaeB, YCTAHOBJIEHHBIX
dbenepaabHBIMU 3aKOHAMU.

OOpaieHre 3a MOMy4YeHUEM MYHHUIMNAIbHONW YCIYIM U MPEJOCTaBICHHEM
MYHHUIMTAIBHON YCIYTH MOTYT OCYIIECTBIIATHCS C MCIOJIB30BAHUEM 3JIEKTPOHHBIX
JOKYMEHTOB, TMOANUCAHHBIX JJIGKTPOHHOM MOJNUCHIO B  COOTBETCTBUU C
tpeboBanusamMu PenepansHoro 3akoHa oT 06.04.2011 Ne 63-O3 «OO0 >7meKTpOHHOM
noamucu» U @3 Ne 210.

3anmpoc W UWHBIE JIOKYMEHTHI, HEOOXOJIWMBbIE Uil MPEJOCTABICHUS
MYHHUIIUTAIBHON yCIYTH, TOJIMUCAHHBIE MPOCTOM 3JIEKTPOHHOM TOJIMUCHIO U
MO/IaHHBIC 3asIBUTEJIEM ¢ COOI0IeHneM TpeboBaHuit yactu 2 ctatbu 21.1 @3 No 210
u yactu | crateu 21.2 @3 Ne 210, npu3HarOTCS paBHO3ZHAYHBIMM 3alIPOCYy U UHBIM
JOKYMEHTaM, MOJIUCAHHBIMU COOCTBEHHOPYYHOU MOIUCHIO U MPECTaBICHHBIM Ha
OyMa)KHOM HOCHTENE, 32 MCKIIOYEHUEM CIIy4yaeB, eciau (eaepallbHbIMU 3aKOHAMU
WJIK UHBIMA HOPMATHUBHBIMU MPaBOBBIMHU aKTaMH YCTAHOBJIEH 3alpeT Ha oOpalieHue
3a MOJy4YeHUEM MYHULIMIAIBHON YCIyTH B AJIEKTPOHHOM BHJIE.

B cinydae ecnu s mpenocTaBieHUS MYyHUIIMNAIBHOW YCIYTH HeoOXxoanma
00paboTKa MEepPCOHANBHBIX JAaHHBIX JIMIA, HE SIBISIIOIIETOCS 3asBUTENIEM, U €CIId B
COOTBETCTBHUH C (eqepaTbHbIM 3aKOHOM 00pa0OTKa TaKUX TMEPCOHAIBHBIX JTAHHBIX
MOKET OCYIIECTBISTHCA C COTJIACHsl YKA3aHHOTO JIMIa, TpH oOpamieHuu 3a
NOJIyYEHUEM MYHUIMIAIBHONW YCIYTd 3asBUTENb JOMOJHUTEIBHO MPEACTABISAECT
JOKYMEHTBI, MOATBEPKAAIOLIME IOJYUYEHUE COTJIACHUS YKA3aHHOTO JMIA WU €ro
3aKOHHOTO MPEACTaBUTENS Ha 00pabOTKY EPCOHATBHBIX JAaHHBIX YKA3aHHOTO JIUIIA.

JIOKyMEeHTBI, TOATBEP)KJAIOLINE IOJY4YeHHE COrjlacusi, MOTyT OBITh
IPEJCTaBICHbl, B TOM 4HclIe B (opMe 3JIEKTPOHHOro JOKymeHTa. JleiicTBue
HACTOSALIETO IyHKTa HE pacHpOCTpaHsAeTCs Ha JUI, NPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOUIMMH, M HA PaA3bICKUBAEMBIX JIUI[, MECTO HAXOXJCHHUS KOTOPBIX HE
YCTAaHOBIIGHO YIIOJTHOMOYEHHBIMH (DelepaibHBIMA OpraHaAMU HCTIOTHUTEITHLHOU
BJIACTU. YTIOJIHOMOYEHHBIA OpraH, MpeaoCTaBISIIONMA MYHUIUNAIBHYIO YCIYTY, a
TaKke pabOTHHKU YKa3aHHOTO OpraHa o0si3aHbl coOMOAaTh KOH(PUACHINAIHLHOCTD
CTaBIIE W3BECTHOM MM B CBA3M C OCYIIECTBICHHEM JAESATEIBHOCTH 10
MPEAOCTABICHUIO MYHHUIIMINIAIbHOW HH(OpMAIMKM, KOTOpas CBsi3aHa CIpaBaMH H
3aKOHHBIMU MHTEPECAMU 3asIBUTEIISL UM TPETHUX JIMII.

2.6.4. Konuu Bcex MpuiiaraéMbIX K 3asBJICHUIO JOKYMEHTOB, 3a HCKIIOUEHUEM
KOMUA JIOKYMEHTOB, BE€PHOCTh KOTOPBIX 3aCBUACTEIHCTBOBAHA B HOTApUAIBHOM
MOPAJIKE, MPEJOCTABIIAIOTCS C MOJIMHHUKAMU, KOTOPBIE MOCJE MPOBEAEHUS CBEPKU



BO3BPAILAIOTCS 3asIBUTEIIIO.

2.6.5.  JIOKyMeHTbI,  SBIIOLIMECS  OCHOBAHMEM  JUII  IOJYYCHHS
MYHHUIUIIAIBHON yCIyrH, MNOpeAcTaBiAoTcss B OtTaen MOCPEACTBOM JIMYHOTO
oOpallleHus 3asiBUTENIs, JMOO HAIpaBJICHUsI 3aBEPEHHBIX KOMUU JTOKYMEHTOB IO
MOYTE 3aKa3HBIM MUCHMOM (0OAHIEPOJIbI0 C OMHUCHI0 BIOKEHHBIX JTOKYMEHTOB H
YBEJOMJICHUEM O BpYYEHHUHU), JUOO B OJJIEKTPOHHOM BHJIE, a TaKXKe IMyTeM
oOpallieHust 3asIBUTENS B YIIOJITHOMOYEHHYIO OpraHU3aIlHUIO.

@aKkT TOATBEP)KICHUS HANpPaBICHUS JIOKYMEHTOB IO TIOYTE JIEKUT Ha
3asiBUTEJE.

JlaToii oOpaieHusi W TNPEJOCTaBICHUS JOKYMEHTOB SIBJISIETCS  JICHb
perucTpanuu JOKyMEHTOB B aAMUHUCTPALIMHU TOPO/Ia.

B cnyyae momauu JIOKYMEHTOB B 3JIEKTPOHHOM BHUJE JIOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHUIIMIAIBHON YCIyTH, MOJITBEpKIaeT (akT
UX TIOJIyYEHUsI OTBETHBIM COOOIIECHUEM B DJIEKTPOHHOM BHUJE C YKa3aHUEM JaThl U
PETUCTPALIMOHHOTO HOMEPA.

2.7. HcuepnblBalolllMil T€pEeUYCHb OCHOBAHUW JJIsI OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJISl TPEAOCTABICHUS MYHUIIUITAIBHON YCITYTH.

JlelicTBytOIIIEE 3aKOHOAATEIBLCTBO HE COJAECPKUT OCHOBAHMM 11 OTKa3a B
npueMe JJOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIPEIOCTABICHHS] MYHUIIUTIATBLHON YCITYTH,
3a UCKJIIOYEHUEM CiIydasi, TpeayCMOTPEHHOro nyHKToM 9 IlpaBun ucnoib30BaHuUs
YCUJICHHON KBAIM(UIIMPOBAHHOM SJIEKTPOHHOM TMOJNUCH TpHU OOpalieHud 3a
MOJIYyYEHUEM TOCYJApPCTBEHHBIX W MYHULMNAIBHBIX YCIYT, YTBEPXKIACHHBIX
ITocranoBnenunem IlpaButenbctBa Poccuiickoit denepanuu ot 25.08.2012 Ne 852,
€CIM B pe3yJIbTaTe MPOBEPKU KBATU(PUIIUPOBAHHOW TOJMHUCH OYJIET BBISBICHO
HECOOJTIOZICHNE YCTAaHOBJICHHBIX YCIIOBUM MPU3HAHUS €€ JCHCTBUTEIBHOCTH.

2.8. HMcueprpiBaroniuii repeyeHb OCHOBAHUH IS OTKa3a B IPEJOCTaBICHUU
MYHUILIMTIAJTIBHON YCIIyTH:

- HE MPEeIOCTaBJICHUE 3asBUTENIEM HEOOXOIUMBIX JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.6.1. AAMUHUCTPATUBHOTO PETIaMEHTA;

2.9. PasMmep 1mmiarel, B3MMaeMoOM C 3asBUTEIS MPU MPEJOCTABICHUU
MYHHUILUTIATIBHOM YCITYTH.

MyHunumanapHas yciayra npeaocTaBiIseTcs 0eCIIaTHO.

2.10. MakcuManbpHbIil CPOK OKUJIAHHUSI B OYEpPEIU MPU JTUYHOM OOpaICHHUU
MpY Mojaye 3arpoca O MPeJOCTABICHUA MYHUITUIIAIBHOW YCIYTH U TIPU TOJTY4YCHU U
pe3ysibTaTa MPEAOCTaBICHUS MYHHUIUIIAIBLHON YCIyTM HE MOXET IpeBbIMaTh 15
MHHYT.

2.11. Cpok peructpauu 3ampoca 3asBUTENI O IMPeIOCTaBICHUU
MYHUITUTIATHFHON YCIIYTH COCTaBisAeT | pabouwii NeHb.

2.12. TpeOoBaHus K TOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISAIOTCS
MYHHUITUTIAJIBHBIE YCIIYTH, K 3a7y OXKHMJIaHUSA, MECTaM JIJis 3allOJIHEHHUS 3alpOCOB O
MPEAOCTABICHUN  MYHHMIIUIAIBLHON  yCIyrd, HWHQPOPMAIMOHHBIM CTEHJaM C
oOpa3liaMy  3alOJIHEHUSI M TEpPeYHEeM  JIOKYMEHTOB, HEOOXOIWMBIX  JIJIA
MPEIOCTABICHUS KaXKJAOWM MYHUIIMIAIBHOM yCIyrH, B T. Y. K OOECIICUCHHIO
JOCTYIHOCTH JUISI HWHBAJIMAOB yKa3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKOHOAATENILCTBOM Poccuiickon deaepanuu 0 COUAIbHON 3alIUTE HHBAITUIOB.
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2.12.1. TpeOoBaHuUs K NPUCYTCTBEHHBIM MECTAM.

[Ipuiem 3asiBUTENEN OCYIIECTBISETCS B CHELUUATBHO BBIIECIEHHBIX IJIs 3TUX
LieJIeW TOMELIECHUX.

[IpucyTcTBEeHHBIE MECTa BKIIIOUAIOT MECTA JJIsl 0°KHMJIaHUs, NH()OPMUPOBAHUS
U IIpUeMa 3asBUTEIICH.

[lomemienust AOMKHBI COOTBETCTBOBATH CAHUTAPHO-3MUAEMHUOIOTUUECKUM
MpaBUJIaM U HOPMATHUBAM.

Mecrta npenocTaBieHUs YCIyTH JOJDKHBI HMMETh TyaleT €O CBOOOJHBIM
JIOCTYIIOM K HEMY B pabouee BpeMs.

B nepuoa ¢ okta0ps mo mMail B MecTax OxUIaHUS Pa3MELIAlOTCs ClieUaIbHbIe
HANOJIbHbIE U (UJIM) HACTEHHBIE BEIIATIKHU ISl OJIEXKIbI.

2.12.2. TpeboBaHus kK Mectam JiJIsi ”HGOPMHUPOBAHUS

MecTa THGOPMHUPOBAHUS, NTPEAHA3HAYCHHBIE JIJIS1 O3HAKOMJICHUS 3asiBUTEIIEH C
MH(GOPMAIIMOHHBIMU MaTepHallaMu, 000PYIyIOTCS:

uH()OPMaIIMOHHBIMY CTEHAAMU;

CTYJABSIMU M  CToJlaMU  (CTOMKaMHM JUIsi TMChbMA), KaHIIEIAPCKUMHU
OPUHAICKHOCTAMU (pydykamMu M Oymaroil) Juisi BO3MOXXHOCTH OQOpMIICHUS
JIOKYMEHTOB.

2.12.3. TpeboBaHUs K MECTaM JIJISI OXKUJAHUS.

Mecra 0oXUAaHHUS JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSM JIJIst
3asiBUTENIEH U ONTUMATIBHBIM YCIOBHIM paOOThI CIIEIIUATUCTOB.

Mecta oxupaHuss B Ouepeaud Ha MPEAOCTABICHUWE WIM IOJYyYECHHE
JOKYMEHTOB JIOJDKHBI OBITH 00OPYIOBaHBI CTYJBSIMU WU CKaMbsiMU. KonuuecTBo
MECT OKHJIaHMsI ONPENIEeAETCss UCXOAS U3 (PaKTUUECKON HArpy3KHd U BO3MOKHOCTEH
IUIsL X pa3MEILECHHS B 3JaHUU, HO HE MOET COCTaBJISATh MEHEE 2 MECT Ha KaKJI0ro
CHEUUATINCTA, BEAYILETO IPUEM JOKYMEHTOB.

Mecra a5 3amojIHEHUS JOKYMEHTOB OOOPYIYIOTCS CTYJbSIMH, CTOJIAMH
(cTolikamMH) W oOOecneYrBalOTCS 00pa3llaMH 3aroJHeHHs] JOKYMEHTOB, OJlaHKaMu
3asBJICHUNA U pyYKaMH JIJIsl IUChMa.

2.12.4. TpeboBaHUs K MECTaM MpUeMa 3asiBUTENICH.

Mecto mis mpuema 3asBUTEICH MYHHIIMIAIBHON YCIYyTH JOJDKHO OBIThH
CHa0EeHO CTYJIOM, UMETh MECTO JJIsl MUChbMa U pa3MeIIeHHs JOKYMEHTOB.

B nensx obecrnieueHnss KOHPUACHINATBHOCTH CBEJICHUN O 3asBUTENE, OJHUM
CHEUAINCTOM OJHOBPEMEHHO BEIETCA MPUEM TOJIBKO OJHOTO IIOCETUTEIS.
OnHOBpEeMEHHOE KOHCYJIbTUPOBAHUE M (MJIM) MPUEM JBYX M 00Jiee MOCETUTENeH He
JIOITYCKAETCS.

2.12.5. Tlpm o6OopymoBaHWM BXOJOB B aJIMUHUCTPATUBHOM 3/IaHHH,
MOMELIEHUH I TpueMa 3asBUTENIEN JOJKHA YUYUTHIBATHCA BO3MOKHOCTD
peanu3aly MpaB HWHBAIWJIOB U JIMI[ C OrPAHMYEHHBIMU BO3MOXHOCTSIMH Ha
MOJIyYE€HUE MYHHUIIUTIATbHON yCIIyTH.

2.12.6. Ha tepputopun, Npuiieraronied K 3JaHUIO, B KOTOPOM IMPOBOJHTCS
MpueM 3asiBIICHHMM W  JOKYMEHTOB, HEOOXOJMMBIX ISl  MPEIOCTaBICHUS
MYHULIUMAIBHOW YCIIYTH, a TaKKe BblJada pe3ybTaTOB OKAa3aHUsSI MYyHUIIUNAIBHO U
YCIYTH, ONPEACNSIIOTCS MeCTa [JIsl MapKOBKU CIELHANIbHBIX aBTOTPAHCIOPTHBIX
CPEIICTB HHBAJIUOB.
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JlocTyn cneuuanbHOrO aBTOTPAHCHOPTA  IOJydaTeaed MYyHULMIAIbHOU
YCIYTH K TApKOBOYHBIM MECTaM U CTOSIHKA SBJISIIOTCS O€CIUIATHBIMH.

2.12.7. Ilpu oOpallileHMH MHBAIUAA 32 MOJTYYEHUEM MYHHMIMNAIBbHOM YCIyrd
(BKJIFOUAsT WHBAJIUIOB, HCIOJB3YIOUIUX KPECIa-KOMSICKU M COOaK-TIPOBOJHUKOB)
oOecreynBaeTcs:

BO3MOXHOCTh MOCAJIKU MHBAJIIMIOB B TPAHCIIOPTHOE CPEJCTBO M BBICAJKU U3
HEro TIiepel BXOJOM B TIOMEIIEHHWE C TIOMOUIBI0 TEXHUYECKUX CPENICTB
peabunuTanuu 1 (MIM) ¢ TOMOIIBIO cOTpyaHUKa OTrena;

COACUCTBUE WHBAJIUJIAM TIPU BXOJ€ B 3[JaHUE, B KOTOPOM MPOBOAUTCSA MPUEM
3asBJICHUA M JIOKYMEHTOB, HEOOXOIWUMBIX ISl MPEIOCTABICHHUS MYHUIIUMAIBHOM
YCIIYTH, & TAKXKE BblJjaua pe3yJIbTaTOB OKAa3aHUSI MyHULIMIAIbLHOW YCIIYTH, U BBIXOJE
U3 HETO;

COTNPOBOXKJICHUE HWHBAJIWJIOB, HUMEIOIIMX CTOHWKHE paccTpoiicTBa (YyHKIUU
3p€HUS. U CaMOCTOATEJIBHOTO TEPEABMIKEHHUS, U OKa3aHHME UM IOMOIIU BHYTPHU
MOMEIIICHUS;

HaJJIeXKallee pasMelleHne oOOpyJoBaHUSI M HOCUTeNne uHdopMaluy,
HEOOXOMUMBIX [T obOecredeHus: OECHPEensTCTBEHHOTO JOCTyIlla HWHBAIHIOB C
YYETOM OTPAHUYEHUIN UX )KU3HEAEATECIbHOCTH;

nyOoIupoBaHUE HEOOXOJAMMOM IS MHBAJIUIOB 3BYKOBOM U 3PHUTEIIBHOM
uH(dOpMaIHH, a TAKKe JOMYCK CypIoNepeBoIuruKa U TU(DIOCYPAOTIEPEBOIUNKA;

JOCTYyIl K TIOMEIIEHHIO, B KOTOPOM TMIPEJOCTaBISIETCS ycClyra, coOaku-
OPOBOJIHHKA NP HAIWYAM JOKYMEHTA, MOATBEPKAAIOUIETO0 €€ CIEHHUAIBHOE
oOyueHue;

BO3MOKHOCTb CAMOCTOATEJIBHOTO MEPEIBUKEHNS HHBAJIUAOB, B TOM YHCIIE
NEPEABUTAIOIINXCA B KPECIE-KOJIACKE, B LENSIX JOCTyNa K MECTY IPEAOCTAaBICHUS
MYHULUNATBHON YCIYTH, B TOM YUCJIE C TOMOUIBIO cOTpyaHUKa OTrena;

OKa3aHME TOMOIIM WHBAIMIAM B TIPEOJOJICHUH OaphepoB, MEIIAIOIIUX
NOJIYYEHU IO MU MYHULIUITAJIBHOMN YCITyTH.

2.13. [loka3zarenu JOCTYMTHOCTH U Ka4eCTBA MYyHUITUNIAIBHON yCIIYTH.

2.13.1. Konu4yecTBEHHBIMH TMOKA3aTENsIMH JOCTYIMHOCTH MYHHUIIUIAIBHOM
YCIIYTH SIBJISIFOTCSA:

BpEMs 0KUJAHUS [IPU MOJYYEHUU YCIIYTH;

KOJIMYECTBO JOKYMEHTOB, TPEOYEMBIX JJIsl TOJTYUYEHHUS YCITYTH.

2.13.2. KadecTBeHHBIMH TIOKA3aTEISIMA JOCTYMHOCTH MYHHUIUIAIBHON
YCIIyTH SIBJISIFOTCSL:

IPaBAUBOCTH (JJOCTOBEPHOCTH) MHPOPMAIIUU O TIPEIOCTABISIEMON YCIYTE;

HaJINYME Pa3INYHbIX KAHAJIOB MTOJYy4YEHUS YCIYTH;

IPOCTOTA W SICHOCTh W3JIOKEHUS WH(OOPMAIMOHHBIX W HWHCTPYKTHUBHBIX
JOKYMEHTOB.

2.13.3. KonndecTBeHHBIMU TTOKa3aTeIIMU KauyeCTBA MYHUIIUTIATBLHOW YCIyTH
SIBJISTFOTCSL:

cOOJI0ICHUE CPOKOB MPEAOCTABICHUS YCIYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kajl00.

2.13.4. KadyecTBeHHBIMH TOKA3aTENIIMH KadeCTBA MYHUIUTIATBHOW YCIyTH
SIBJISTFOTCSL:
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KyJbTypa 00CIyKUBaHUS (BEXKIUBOCTh, 3CTETUYHOCTB);

KAauecTBO pE3yJNbTATOB Tpyna coTpyaHUKOB Otnaena (mpodeccuoHanbHOe
MacTepCTBO);

BO3MOXKHOCTb MOJTYUYEHUS YCIYTH B MHOTO(QYHKIIMOHAIIBHOM LIEHTPE.

2.14. OcoO6eHHOCTH TIPEAOCTaBICHUS] MyHUIIUITAIbHOW YCITYTH B SJIEKTPOHHOU
dbopwme.

[IpenoctaBnenue  MyHUIMOAIBHOW  yCIYTM B DJIEKTPOHHOM  BUJE
o0ecreynBaeT BO3MOKHOCTD:

10J1ayy 3arpoca (3asiBJIeHUs) B 2JIEKTPOHHOM BUJIE;

NOJTy4YEHHUS 3asBUTENIEM CBEJICHUN O XO0/i€ BBIIMOJIHEHHMS 3a1poca (3asiBICHUS);

O3HAKOMJICHUSI 3asBUTENII C MOPSAKOM MPEJOCTABICHUS MYHUIUIAIBHOM
YCIIyTH

yepe3 wuHPopMalMoHHyI0 cucreMy «llopram rocynapcTBEHHBIX —YCIyT
TamOoBcKoIl 06sacTu» U opUIMATBHBIA CalT aaAMUHKUCTpaluu ropojga Kotoscka (B
TOM 4HcIie ¢ popMaMu U 00pa3laMu IOKYMEHTOB);

KOHCYJIbTUPOBAHUS 3asIBUTEIS.

3. CocraB, OCI€eq0BaTEIBHOCTh U CPOKH BBIMIOJHEHUS a[IMUHUCTPATUBHBIX
npoieayp, TpeOoBaHUS K MOPSIKY UX BBITTOJTHEHHUS, B TOM YHCIIe OCOOCHHOCTH
BBITIOJIHCHUST IMUHUCTPATHUBHBIX MPOLIEYP B AJIEKTPOHHOU dopme.

3.1. TlocnemoBaTenbHOCTh JEUCTBUN (QIMUHUCTPATUBHBIX MpOLEAYyp) MHpHU
NpeOCTaBICHUN  MYHUIIMIIANBHONM  YCIYrd  TpelcTaBlieHa  OJIOK-CXeMOll B
npuioxkeHn Nel k HacTosieMy AJIMUHUCTPATUBHOMY PErJIaMEHTY.

[IpenocraBnenne MyHUIIMNAIBHOM YCIYTM BKIIOYAEeT B ceOs ClEayromiue
aJIMUHUCTPATHUBHBIC MTPOLIETYPHI:

IIPUEM 3aITPOCOB (3agBIICHHI) O MPEOCTABICHUN MYHUIIMITAIbHON YCIIYTH;

perucTpaIus 3anpocos;

aHaJIM3 TIOCTYIUBIIUX 3aMIPOCOB;

odopmIIeHHE apXUBHOW MHGOPMAIIUHU T10 3aIIPOCY 3asBUTEIIS,

pPacCMOTpEHHE 3aMECTUTEJEM TJaBbl AIMUHHUCTPALIMM TOPOJA aAPXUBHBIX
JOKYMEHTOB, TIOJITOTOBJIICHHBIX IO 3aMpOCy 3asBUTEINS, U Mepeladya UX CIEHUATUCTY
YIOJHOMOYEHHOI'O OpraHa;

perucTpanusi apXuBHbBIX JOKYMEHTOB U HaIPABJICHUE UX 3aBUTEINIO.

[IpenocraBieHne MyHULMOAIBHON YCIYTHM OCYLIECTBISETCS MOCPEICTBOM
MoJauu 3asBICHUSl CIEIHUANINCTY YIOJIHOMOYEHHOTO OpraHa, YIOJIHOMOYEHHOMN
OpraHu3alliy WM B JIEKTPOHHOU (opMme.

3.2. OcHOBaHUEM /JIsl Hayaia UCIOJHEHUS MYHULIUITAIIbHOW YCIIYTH SIBISIETCS
MOCTYIUICHUE 3anpoca (3asiBJIEHU) FpakIaHUHA WU Iopuaudeckoro auina B OTaern.

3anpoc (3asBIEHUE) MOXKET MOCTYNUTh OAHUM U3 CIEAYIONINX CIOCOOOB:

MOYTOBBIM OTIIPABIICHUEM;

TI0 3JIEKTPOHHOU MOYTE;

[P JIMYHOM OOpallieHuu.

3.21. Tlpmu gnwyHoM oOpameHuH 3asBUTEIST O  MPEAOCTABICHUU
MYHHUIMIIAJIIBHOM  yCIOyTM € JOKYMEHTaMH, YyKa3aHHbIMU B NOyHKTEe 2.6.
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AJIMUHHUCTPATUBHOIO periaMeHTa, cnenuanuct Otnaena, OCyIEeCTRIAIOINAN TPUEM,
YCTaHABIIUBAET JIMYHOCTh 3asiBUTEIIA, M3y4YaeT COJEp)KaHUE 3ampoca (3asBIICHHS),
OMpeIeNAeT CTeNEeHb MOJHOTHI MHPOPMAIINH, COACPIKAILICHCS B 3ampoce (3asBICHUHN )
1 HEOOXOUMOM JJIsl €r0 UCMOJIHEHUS, ONPEIeIAET MPaBO 3asiBUTENSL HA TOJYyUYEHUE
3ampamuBaeMoi HHQPOpPMAIIUK, TOCIAE YEro PEerUCTPUPYeT MOCTYMHUBIIUNA 3arpoc
(3asiBIICHHE).

3.2.1.1 TlpenBapurenbHO YycTaHaBiIuWBaeT Hamuuue B OTrene apXUBHBIX
JIOKYMEHTOB U UH(pOpMAIUU, HEOOXOIUMBIX JIJISI UCTIOJTHEHUS 3aIpoca.

MaxkcumanbHbId CPOK HCIOJHEHUS JAHHOW aIMUHUCTPATUBHOW MPOLIEAYPHI
cocTaBJisieT He Oosiee 1 KajleHAApPHOTO JHS CO JHS PETUCTPAIIMU 3asiBJICHUS.

3.2.2. 3asBlIEHHUE TaKKE MOXKET OBbITh MOJAHO B AJIEKTPOHHOU (popMe Ha aapec
9JICKTPOHHOM MOYTHI aJIMUHUCTPALIMK ropoja: post@g4l.tambov.gov.ru.

JIOKyMEHTBI, MOJy4YeHHBIE B JIEKTPOHHOM BUJE, JAOJKHBI OBITh MOAMHCAHBI
AJIEKTPOHHON TOAMUCHIO W JJIEKTPOHHAS MOAMUCH JOJKHA COOTBETCTBOBATH
tpeboBanusamM denepanbHoro 3akoHa oT 06.04.2011 Ne 63-®3 «OO0 >1€KTPOHHOM
MOATTUCH.

dakr ToMydeHUs ~ OOpalIeHHs  3asgBUTENS B OJEKTPOHHOM  BHUJIE
MOITBEPKIACTCSI OTBETHBIM COOOIIIEHHUEM B AJICKTPOHHOM BHJIE C YKa3aHHEM JaThl U
PETUCTPALIMOHHOTO HOMEPA.

[TocTynuBmine JOKYMEHTBI PETUCTPUPYIOTCS M TEPEIAIOTCS PYKOBOJIUTEIIO
Otnena (WK JUIY €T0 3aMEeIIaloIeMy).

MakcuMalnbHbIi CPOK HCHOJIHEHUS JTaHHOW aJMUHUCTPATUBHON MIPOLIEIYPHI
cocTaBisieT | KaJeHaapHbIil 1€Hb.

3.2.3. BasgBieHne MOXKET OBITh ITOTAHO IO [TOYTE.

Cneunanuct Otaena perucTpupyer oOpallleHHe MyTeM BHECEHHUs 3alliCu B
KYpHAJI y4eTa BXOASIINX IOKYMEHTOB.

MakcuManpHblii  CPOK  HCIIOJHEHUA  AAMHHUCTPATUBHOW  MPOLEAYPHI
cocTaBisieT | KaneHJapHblil 1€Hb.

3.2.4. Tlomaua 3asBJICHUSA IOCPEACTBOM MHOTO(YHKIIMOHAIBLHOTO IIEHTpa
(YIOJIHOMOYEHHOM OpraHU3aIliH ).

B ciay4yae  IepeJadyd  OTACJIbHBIX  AJIMUHUCTPATHUBHBIX  JICHCTBUM
YIOJIHOMOYEHHOW OpraHu3alud JEUCTBUS, NPEAyCMOTpPEHHblE MyHKTOM 3.1.
aIMHHUCTPATUBHOIO PETJIAMEHTA, OCYLIECTBILIIOTCA coTpyaHukamu MOIL[ B
COOTBETCTBHUHM C 3aKJIIOYEHHBIMU COTJIAIICHUSIMU, B cllydae oOpalieHus 3asiBUTENS B
M®IIl. B yxa3zaHHOM cily4yae YIHOJHOMOYEHHAsl OpraHh3alus MpeACTaBIIET
MHTEPECHI 3asiBUTENIEH MPU B3aUMOJECHUCTBUU C YIIOJITHOMOYEHHBIM OPTaHOM.

3asBUTENb OOpaliaeTcs B YNOJHOMOYEHHYIO OPraHM3alldi0 C 3asiBICHUEM O
MpPEeAOCTaBICHUN MYHULIMIIAIIBHON YCITyTH.

Cnenuaiuct ynoJHOMOYEHHOM OpraHu3alii PErHuCTPUPYET MOCTYHUBIINE
JOKYMEHTBI U B TEUEHHE OJIHOTO JHS HAMpaBISIET UX B YIOJIHOMOYEHHbIA opraH. B
YKa3aHHOM CJlly4yae YIOJHOMOYEHHAasi OpraHu3alus MPEeJICTaBISIET HHTEPECHI
3asiBUTEJICH MPU B3aUMOJIEUCTBUU C YIIOJTHOMOUYEHHBIM OPTaHOM.

Bropoii 3x3eMIusp 3asBJICHUS ¢ OTMETKOM O JaTe€ MOJYYEHHS TOKYMEHTOB
BO3BPAIIIACTCS 3asIBUTEIIO.

CpOoK UCIONHEHUS JAHHOW AaJIMUHHCTPATHBHOM MPOLEAYpPhl COCTaBiseT |
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KaJICHJApHBIN 1EHb.

3.3. AHa/IU3 MOCTYNHBIIUX 3aMIPOCOB.

Cnemmanuct Orthoena mociae NONYYEHHs 3ampoca IMPOBOAUT IPOBEPKY
NOKYMEHTOB, IMpWIaraéMblX K 3asBJIICHUIO, YKa3aHHbIX B IyHKTe 2.6.1.
AJIMUHHUCTPATUBHOTO PETJIAMEHTA.

[To pesynbTratam TpOBEPKH, €CIM BCE JOKYMEHTHI MUMEIOTCA U O(OPMIICHBI
MPaBUJIbHO, UCIOJIHUTEIb 3alpoca OCYIIECTBISCT HEOOXOAMMBIE IS €ro
WCTOJIHEHUSL JICMCTBUS: M3Yy4aeT HAy4YHO-CIIPABOYHBIM amnmapaT W apXHUBHbIC
JIOKYMEHTBI, YCTaHABIMBACT HEOOXOJUMBIC 3asBUTEIII0 CBEICHHUS, MPOU3BOJUT
KOIMPOBAHUE APXUBHBIX IOKYMEHTOB, CUCTEMATU3UPYET apXUBHYIO HH(DOPMALIUIO U
oOpMIISIET €€ B YCTAHOBJICHHOM TOPSIAKE.

OdopmieHHyt0 B yCTAaHOBJIEHHOM TIOPSJKE apXUBHYI HMH(POPMAIUIO
UCIIOJTHUTEIIh MPEAOCTABIACT HA PACCMOTPEHHUE U MOANUCAHUE 3aMECTUTENIO TJIaBbl
aIMUHUCTPALIUU TOPOAA.

MaxkcumanbHblid CPOK HCIOJHEHMS JaHHOW aJIMUHUCTPATUBHOW MPOLEAYPHI
COCTaBJISIET 27 KaJIeHAapHBIX THEH.

3.4. B ciyyae He mnpenocTaBleHHUs IOKYMEHTOB, yKa3aHHbIX B M. 2.6.1.
aIMUHUCTPATUBHOIO PEIrJIaMEHTa, 3asiBUTENII0 OTKA3bIBACTCS B IPEIOCTABICHUU
MYHHUIIMTIATIBHON YCIIYTH.

HcnonuuTtens B TEYEHUE MATH KAJCHAAPHBIX JHEW OIMOBENIACT 3asBUTEI,
CIoco0OM, yKa3aHHOM B 3asBJICHHHM, O MPUYMHAX HEBO3MOXXHOCTU HCIOJHEHUS
3ampoca, ¢ peKOMEHAAUUSAMHU 10 €r0 JAIbHEUIINM JEHCTBUSIM.

3.5. PaccMoTpeHue 3aMeCTUTENEM TIJaBbl AaJAMUHUCTpalUMU Topoja
JOKYMEHTOB, TIOJATOTOBJIEHHBIX 10 3aMpOCy 3asBUTEIS, U MEepelada UX CIEHUATUCTy
Otnena.

[TocTynuBmIE OT WCHOJHUTENS JTOKYMEHTBI, MOATOTOBJIEHHBIE IO 3aMpPOCy
3asBUTENSA, 3aMECTUTENb TJIaBbl AJMHHHUCTPAIlMM T[OpOJa  paccMaTpHUBAcT,
NOANKUCHIBAET MPEIOCTABICHHBIE MaTE€pUalIbl, B YCTAHOBIEHHOM MOPSJIKE 3aBEpSET
neyaThlo U nepenaet cnenuanucty Oraena.

MakcuManbHbI CPOK HCHOJHEHUS JaHHOIO aIMHHUCTPATUBHOIO JIEHCTBUS
cocTaBisieT | KaneHJapHblil 1€Hb.

3.6. Cnenmanuct Otaena perucTpupyer MOJATOTOBJICHHBIE W MOJNHCAHHBIC
3aMECTUTENEM IJIaBbl aJAMUHHUCTpanuu ropoaa KoroBcka AOKyMeHTHI. JJOKyMEHTHI
BBIJAIOTCSl  JIMYHO, HANPABISIIOTCS MPOCTBIMM  MUCbMaMH IO TIOYTE€ WU
HAIPaBJISIIOTCS 3asBUTENIO CITIOCOOOM, YKa3aHHBIM B 3aIpoce.

MakcuManbHbI CPOK HCHOJHEHUS JaHHOIO aAMHHUCTPATUBHOIO JIEHCTBHUS
COCTaBJACT | KaJeHIapHBIN JICHb.

4. ®opMbl KOHTPOJISA 32 UCHIOJIHEHUEM AJIMUHUCTPATUBHOTO PETVIAMEHTA.

4.1. BHewmHuil KOHTPOJb (KOHTPOJIb 32 TMOJHOTOM M KAauecTBOM
MPEAOCTABICHUSI MYHUIIMIAIBHON YCIyTH, 32 COOIIOJIEHUEM I0CIIEeI0BATEIbHOCTH
JNEUCTBUM, ONPEAECICHHBIX aIMHUHUCTPATUBHBIMH npoueaypaMu o
MPEAOCTABICHUIO MYHUIIUTIATBHON YCIYTH, U IPUHATUEM PEIICHUIN) OCYIIECTBISIOT
KotoBckuii ropoxackorn CoBeT HapOJIHBIX JE€NYTaTOB, OPraHbl MOPOKYpaTypbl U
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Apyrue yHoJHOMOYEHHbIE (eaepallbHbIMU 3aKOHAMU OPraHbl, OCYIIECTBISIOLINE
HAaJ30p 3a WCIIOJHEHWEM OPraHaMM MECTHOI'O CaMOYIIPaBJIEHUS U JOJKHOCTHBIMH
TunamMu TpeOoBaHUi 3aKoHOaTenbCTBa Poccuiickoit @eaepanuu.

BuenrHuit KOHTPOJIb TaK)K€ MOXKET OBITh OCYIIECTBIEH CO CTOPOHBI TPaXK/IaH,
MOAABLIMX 3asIBJIEHUE O IIPEJIOCTABICHUN MYHULIUIIAIBHONW YCIYTH.

4.2. BuyTpeHHMIl KOHTPOJb (KOHTPOJb 3a TMOJHOTOM W KavyecTBOM
MPENIOCTaBICHUSI MYHUIIMNAIBHONW YCIIYT'H, 32 COOJIOJEHUEM MOCIEI0BATEIIbHOCTU
NENUCTBHI, ONPEIEIIEHHBIX aAMUHHUCTPATUBHBIMHU poLeaypaMu o
MPEJIOCTAaBICHUI0O  MYHUIUNAIBHOM  yCIAYTH, M  TPUHATHEM  PEIICHUMN)
OCYILECTBIIAETCS IJ1aBOU ropoja.

4.3. Jlnsg mpoBeneHHs BHYTPEHHErO0 KOHTPOJS B AAMUHHUCTPALIMM TOPOJa
dopMupyeTcsi KOMUCCHUSA, COCTaB, MOPSAOK U CPOK pabOThl KOTOPOW YTBEpKAAeTCs
pacHOpsKEHUEM aJMUHUCTpAUMUA ropoja. Pe3ynbTaThl NESATENBHOCTH KOMHUCCHHU
oQopMIISIOTCS B BUJI€ CIIPaBKU, B KOTOPOWH OTMEUAIOTCS BbISIBJICHHBIE HEAOCTATKH U
IPEMIOKEHNS 110 UX YCTPAHEHUIO.

BHyTpeHHHMI1 KOHTpPOJb OCYUIECTBISIETCS HAa OCHOBAaHUU PACHOPSIKEHUS
aIMUHHCTPALIMK TOpOJIa HE PEXE OJHOIO pasa B rof. [IpoBepka Takke MPOBOIUTCS
10 KOHKPETHOMY OOpAaIICHUIO 3asABUTEIS.

4.4. BHyTpeHHHMII KOHTPOJIb BKIIOYAaeT B ce0s MPOBEJCHHE MPOBEPOK,
BBISIBJICHHE U YCTPAHEHUE HAPYIIECHUM MpaB 3asBUTENICH, pACCMOTPEHUE, TPUHATUE
pelleHni U MOATOTOBKY OTBETOB Ha OOpallleHuUs 3asBUTENIEH, coepKalline Kano0bl
Ha pelleHus, aeiicTeus (6e3aeiicTBre) TOIKHOCTHBIX JIMIL.

4.5. JIoMKHOCTHBIE JIMIA, UCTIOJIHAIONIIME O053aHHOCTH MO MNPEJOCTaBICHUIO
MYHULANIAIIBHONW YCIYTH, HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTHb 3a HApPYyLICHUE
3aKOHOJATeNbCcTBA 00 OpraHM3allMd  NPEJOCTaBICHUS TOCYAApCTBEHHBIX U
MYHULUANAIBHBIX YCIyI B COOTBETCTBHUM C JEUCTBYIOIIUM 3aKOHOAATEILCTBOM
Poccwuiickoit @enepanumn.

IlepconanpHass  OTBETCTBEHHOCTb  JOJDKHOCTHBIX — JIML, HMCIIOJIHSIOLIUX
00513aHHOCTH TI0 MPEAOCTaBICHUIO MYHHUIMIIAJBHOW YCIYTH, 3aKpeIuleHa HX
JNOJDKHOCTHBIMUA MHCTPYKIUSAMU.

5. Hocynebnoe (BHecyneOHOE) 00KaTOBaHHUE 3asIBUTEIICM PEIICHUN U
neucTBuil (0e31eiCTBUS) opraHa, Mpe0CTABIAIONIETO MyHUIIUTAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeJOCTABIISIONIET0 MYHHUIMITAJIBHYIO YCIYTY, THO0
MYHHUITAIIAIBHOTO ciryxarero, M®I], paborauka M®II, a Taxke opranuzaiui,
OCYIIECTBIISIFOIIUX (PYHKITUH TI0 MPEAOCTABICHUIO MYHUIIUTIAIBHBIX YCIYT, UIH HX
pPaOOTHHUKOB.

5.1. Tlpeamer nocyaeOHOro (BHECYAeOHOr0) OOXKAIOBAHUS 3asBUTEICM
pelieHuid u necTBuil (0e3AeiCTBYS) Oprata, NpeoCTaBIsSIOIIEr0 MyHUIUIIAIbHY O
yCIyTY, TOJDKHOCTHOTO JIMIIA OpraHa, MPe0CTaBIISIIONIET0 MyHUIIMTIAIBHYIO YCIYTY,
1100 MyHHITUTIANIBHOTO ciyxaiero, M®IL, pabotaruka MDII.

5.1.1. 3aaBuTenb MOXKET OOPATUTHCS C JKAIOOOM, B TOM YHCIE B CICAYIOIIHUX
Caydasx:
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HapylIeHUE CPOKa PETUCTPALIMH 3aMpoca O MPEAOCTABICHUN MYHUIIUTATHLHON
yCIyTH, 3ampoca, ykazaHHoro B ctatbe 15.1 @3 Neo 210;

HApPYILIEHUE CPOKa IPEIOCTABIICHUs TOCYAAPCTBEHHOW WJIM MYHULMIAJIbHOU
ycayrd. B ykazaHHoMm ciiydae nocyneOHoe (BHecyieOHOe) —00KalloBaHHE
3asBUTENIeM penieHud U jeiictBuit  (Oe3gerictBus) ML, pabotHuka MOI]
BO3MOJKHO B cityuae, eci Ha M®II, pemenus u nerictBus (0e3aeiCTBUE) KOTOPOTO
00Xalyl0TCsI, BO3JIOKEHA (PYHKUIMSI MO TMPEJOCTABICHUI0 COOTBETCTBYIOIINX
MYHUIUOAIBHBIX YCIYT B MOJTHOM O0ObEME B MOPSIKE, ONPEAECICeHHOM 4YacTbio 1.3
cratbu 16 ®3 Ne 210;

TpeOOBaHUE Yy  3asABUTENS  JOKYMEHTOB WM  UHpopMaruu  Ju0o
OCYILIECTBJICHUS JICHCTBUM, TMPEICTABICHUE WIM OCYIIECTBIEHUE KOTOPBIX HE
PEeIyCMOTPEHO HOPMAaTHUBHBIMU MpaBOBbIMU akTamu Poccuiickoit denepanuu,
HOPMATUBHBIMU TPABOBBIMU aKTamMu CcyObekToB Poccuiickoit  ®Denepanuu,
MYHUIIMIIAIBHBIMA TIPABOBBIMM aKTaMH JIJIi TIPEJAOCTABJICHUS MYHUIUTIATBLHOU
yCIIyTH;

OTKa3 B TpUEME JTOKYMEHTOB, IMPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMATHUBHBIMU TPAaBOBbIMU akTamMu Poccuiickoit dexnepariuu, HOPMATHUBHBIMHU
MpaBOBBIMU aKTaMH CyOBeKTOB Poccuiickoit ®enepanuu, MYyHHUIUNATILHBIMU
IPaBOBBIMU aKTaMU JUIsl TIPEAOCTABJICHUS TOCYJAapCTBEHHON WJIM MYHHUITUTIATBHON
YCIIYTH, y 3assBUTEIIS;

OTKa3 B MPEJOCTaBICHUN MYHUIIMIAIBHOW YCIYTH, €CJIi OCHOBAaHMS OTKa3a
HE TPEeNyCMOTpeHbl (efepaTbHbIMU 3aKOHAMH M TPUHATHIMH B COOTBETCTBUHU C
HUMU HWHBIMHM HOpPMAaTHMBHBIMU MpaBOBbIMU akTamu Poccuiickoit denepanum,
3aKOHAMHM U WHBIMH HOPMATHBHBIMHM TPABOBBIMHU aKTaMU CyOBeKTOB Poccuiickoi
Qdenepanvyd, MYHULUNATLHBIMU TPABOBBIMU akTaMu. B yka3aHHOM ciydae
nocyneOHoe (BHecyneOHOE) oOO0ajdoBaHWE 3asBHTENIEM PCEIICHHWA | JEHUCTBUM
(6e3nerictBusi) MOII, paborHuka MO®I[ Bo3MokHO B ciydae, eciu Ha MOI],
pemeHus U aercTBusa (6e31ecTBIE) KOTOPOTO O0XKATYIOTCS, BO3JIOKEHA (PYHKIIUS
M0 MPEAOCTABICHUIO COOTBETCTBYIONIUX MYHUIIUMIAIBHBIX YCIYT B MOJHOM 00BbEeMe
B TIOpsAKE, onpeaeaeHHoM JacThio 1.3 ctateu 16 3 Ne 210;

3aTpeOoBaHUe C 3asBUTENA MPU MPEIOCTABICHUM MYHUIMIAIBHON YCIyru
IJIaThl, HE MPEAYCMOTPEHHOM HOPMATUBHBIMU MpPaBOBBIMHU akTamu Poccuiickon
®enepanuu, HOPMAaTUBHBIMHU IPAaBOBBIMU  aKTaMu CyObekTOB Poccuiickoit
denepanuu, MyHUITUTATLHBIMU MTPABOBBIMU aKTAMU;

OTKa3 OpraHa, NpeJI0CTaBISIIOUEr0 MyHUIUNAIbHYIO YCIYTY, JOJKHOCTHOTO
JUIla OpraHa, MPeIOCTaBJISAIONIEr0 MyHHUIUMNaIbHyI0 yciyry, M®IIl, pabotHuka
MO®I] B ucmpaBieHHH IOMYNICHHBIX MMM OIIEYATOK W OIMMOOK B BBIJIAHHBIX B
pe3yabTaTe MpPEeJOCTaBICHHUS MYHUUUINAIBHOW YCIYrM JOKyMEHTax Jnu0o
HapyllIeHUE YCTAHOBJIEHHOTO CpOKa TakKWX HcHOpaBieHud. B ykazanHoMm ciyuae
nocyneOHoe (BHecyneOHOE) o00KajJoBaHHWE 3asBHUTEIICM PCIICHHA | JICHCTBUM
(6e3nerictBusi) M®II, paborHmka MO®DI[ Bo3MOkHO B ciydae, eciu Ha MOI],
peuieHus U aeicTBusa (0e3aeicTBUE) KOTOPOTO O0XKATYIOTCS, BO3JIOKEHA (PYHKIIHS
[0 TPEJIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIMIIAIBHBIX YCIYyT B MOJHOM 00beMe
B IOPSIKE, ONpeaeacHHoM JacThio 1.3 ctateu 16 @3 Ne 210;

HapylIeHUE CpOKa WM TOPSAKa BBIIAYM JIOKYMEHTOB II0 pe3yJibTaTam
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MPEIOCTABICHN MyHULIUNIAJIbHON YCIIYTH;

MPUOCTAHOBJIECHUE  NPEAOCTABICHUA  MYHHUIMIAIBHOM  YCIYTH, €CJlu
OCHOBaHUsI MPHUOCTAHOBJIICHUS HE MPEAYyCMOTPEHBI (eaepalbHbIMU 3aKOHAMH U
MPUHATBIMA B COOTBETCTBUU C HUMHU WHBIMU HOPMATHUBHBIMU MPABOBBIMH aKTaMHU
Poccuiickonn @enepanun, 3aKOHaMU M UHBIMUA HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMHU
cyopektoB Poccuiickoit denepanuu, MyHMIMIAIbHBIMU NPAaBOBBIMH akTamMu. B
yKa3aHHOM ciiy4ae JocyJeOHoe (BHeCcy1e0HOe) 00kKaloBaHUE 3asBUTEIIEM PEIICHUM
u neiictBuit (6e3neiictBus) MOIL, pabotHuka M®I] Bo3MOXKHO B ciydae, eciiv Ha
MO®II, pemienuss u neictBust (0e3A€HCTBHUE) KOTOPOro OOXKATYHOTCS, BO3JIOKEHA
GyHKIMS 1O TPEIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIUNAIBHBIX YCIYT B
NOJIHOM 00bEME B MOPSIJIKE, ONpeaesieHHOM yacThio 1.3 ctateu 16 O3 Ne 210;

TpeOOBaHUE Yy 3asBUTENIS MPU TPEAOCTABICHUUM MYHUIHMNAIBHOW YCIyTH
JIOKYMEHTOB WJIM UH(POpPMAIUHU, OTCYTCTBUE U (MJIM) HEJIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCh MPU MEPBOHAYAILHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPENOCTaBJICHUS] MYHMUIIUNAIBHOW  YCIyrd, Ju0O0 B TMPEIOCTABICHUU
MYHHUIIMTIAJIBHOW YCIYTH, 32 UCKIIIOUEHUEM CITy4aeB, MPEyCMOTPEHHBIX MYHKTOM 4
gactu 1 crateu 7 ®3 Ne 210. B ykazanHom ciydae nocyaecOHoe (BHecyneOHOE)
o0>xajloBaHME 3asiBUTENIEM pelieHui u aeictuil (6e3nericteusi) MOLI, paGoTHuKa
M®II Bo3MoxHO B ciydae, eciu Ha MOII, pemenus u aeiictBus (6e3nelicTBue)
KOTOPOTO  OOXKaNyroTCSl,  BO3JIO)KEHa  (QYHKIMS ~ 1O  IPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYr B TMOJHOM OOBEME B TIOPSIKE,
onpeneseHHoM dacTbio 1.3 cratbu 16 @3 Ne 210.

5.2.1. Kanoba momaercs B MUCbMEHHOW (opMe Ha OymMa)kKHOM HOCHTEIE, B
AIIEKTPOHHOM (popMe B OpraH, MpeOCTaBISIIONIMNA MyHUIIUTIATBHYIO yeiyry, M®IL],
aub0 B COOTBETCTBYIOIIMH OpPraH MECTHOTO CaMOYTMPABIICHUS, SIBISIOIIUNACS
yuapenurenem MOI[. Xamobslr Ha pemeHus U jaeicTBus  (Oe3nelcTBHE)
PYKOBOIUTENSL OpraHa, MPeAOCTABIISIONIET0 MYHHUIIMNAIBHYIO YCIYTy, IMOJAIOTCS B
BBIIIECTOSIINI OpradH (MpW €ro HajJu4uk) JUO0 B cllydae €ro OTCYTCTBHUS
paccMaTpUBarOTCSl HEMOCPEACTBEHHO PYKOBOIUTEIEM OpraHa, MpeaoCTaBIISIIOLIETO
MYHUIIMNIAJIBHYIO yciyry. JKamoOwsl Ha pemieHuss u jaciictBus (Oe3aeiicTBHe)
pabotauka M®II nomarorcs pykoBoautento 3roro M®II. XKanobsl Ha penieHus u
nerctBus (0e3neiicteue) M®II nogatorest yupenurento MOI] unm n1omKHOCTHOMY
JUITy, YIOJTHOMOYEHHOMY HOPMAaTHBHBIM TIPABOBBIM aKTOM CyObekTa Poccuiickoii
Oenepanun.

5.2.2. JKamoba w©a pemenus wu geiictBus  (Oe3deiicTBHE) oOpraxa,
MPEAOCTABISIONIETO MYHUIMIAIBHYIO YCIYry, JTOJDKHOCTHOIO JIMIIAa Oprasa,
MPEAOCTABMISIONIETO MYHULUNAIBHYIO YCIYyry, MYHHUIHUIAIbHOTO CIIY>Kallero,
PYKOBOJUTENSI OpraHa, MPeAOCTaBISIONIET0 MyHUIUIIAIBHYIO YCIYTy MOXKET ObITh
HampaBlieHa 1o Tmoute, uepe3 MODIL[, ¢ wucnomp3oBaHHeM HHGHOPMAIIMOHHO-
TEJICKOMMYHHUKAIMOHHOW cetn «VHTepHeT», odummambHOTO caiiTa oOprasa,
MPEAOCTABISIONIET0 MYHUIIMIIATIBHYIO YCIYTY, a TAaKXKEe MOXET ObITh MPUHSATA MPU
JTUYHOM MipueMe 3asiButens. JKanoOa Ha pemienus u neiictBust (0e3aeiicteue) MOII,
pabotHuka MOI[ MoxeT ObITh HampaBieHa MO IOYTE, C KCIOJb30BAHUEM
MH()OPMALIMOHHO-TEIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuuuaabHOro
caiita M®II, a Takxe MOXKET ObITh MPUHSTA MIPU JIMYHOM MPUEME 3asIBUTEIS.
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5.2.3. OcobeHHOCTH MOJaYl U PACCMOTPEHUS Kajlo0 Ha pelIeHus U AeUCTBUS
(Oe3nmeiicTBME) OpPraHoB MECTHOTO CaMOYIpaBICHUS M HMX JOJDKHOCTHBIX JIUI,
MYHUIUOAIBHBIX CIIy)KalllUX, a TaKKe Ha pelleHus U jAeiictBusa (Oe3nercTBue)
M®O®ILI, paborHukoB M®PI[ ycraHaBIMBalOTCSI COOTBETCTBEHHO HOPMATUBHBIMU
npaBoBbIMH akTaMu cyObekToB Poccuiickoit ®denepanum M MyHULIMNAIbHBIMU
MIPaBOBBIMU AKTaMHU.

5.2.4. anoOa gomxHa coepKaTh:

HAaUMEHOBAaHUE OpraHa, MPEJOCTABISIIOUIEI0 MYHUUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIAa OpraHa, MpeJOoCTaBISIONIEr0 MyHUIMIAIBHYIO YCIyTy, JHOO
MYHHUIMOAIbHOTO ciayxkaniero, M®IL], ero pykoBoautens u (uwium) pabOTHUKA,
OopraHu3aiui, MpeayCMOTpeHHbIX dYacThto 1.1 cratem 16 D3 Ne 210, wux
pykoBoautesneil u (nian) pabOTHUKOB, pelieHus U AeicTBus (0e31eHCTBUE) KOTOPhIX
00XKanyroTcs;

(daMuInio, UMs, OTYECTBO (TMOCHEAHEE - MPU HAJUYHMH), CBEJACHHS O MECTe
KUTENIbCTBA 3asBUTENS - (PU3MYECKOro JiMia JUOO0 HAUMEHOBAHME, CBEIEHUS O
MECTE HAXOXKJICHUS 3asIBUTENS - IOPUAMYECKOro JIMIa, a Takke HoMep (HOMepa)
KOHTaKkTHOTO TenedoHa, ajapec (axpeca) 3JIEKTPOHHOM MOYTHI (MpU HAIUYUHU) U
MOYTOBBIN aJIpec, MO KOTOPHIM JIOJDKEH ObITh HAMPABIIEH OTBET 3aBUTEIIO;

CBEJICHHS 00 00KalTyeMbIX PElICHUsIX W JeUCTBUSX (Oe3eCTBUM) OpraHa,
NPEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIYry, JOJKHOCTHOTO JIMIIA OpraHa,
PEIOCTABIISIONIET0 MyHUIIMNIATBHYIO YCIYTY, JIMOO MYHUIIMITATBHOTO CIIY>KaIlero,
MOII, ero pykoBoautens W (W) paOOTHHKA, OpPraHM3alUi, MPETyCMOTPEHHBIX
gacTeio 1.1 ctateu 16 @3 Ne 210, ux paOOTHUKOB;

JOBOJIBI, HA OCHOBAaHUM KOTOPBIX 3aABUTEIb HE COIJIACEH C PEUICHUEM U
neicTBueM (0e3neicTBUEM) OpraHa, MPeJOoCTABIAIONIET0 MyHUIIMTIATBHYIO YCIIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIOCTAaBISIONIEr0 MYHUIIMTATBHYIO YCIyTy, JHU0O
MYHUIIMIIAJIBHOTO ciryxarero, M®Il, ero pykoomurens u (uiam) paOOTHHUKA,
OopraHu3anui, mpeaycMOTpeHHbIX YacThio 1.1 ctathu 16 @3 Ne 210, nx paOOTHUKOB.
3asBUTENIEM  MOTYT OBITh  TPEJACTABICHBI  JOKYMEHTBHl (IIPU  HAJIUYHH),
MOJITBEPKIAIOIINE TOBOBI 3asIBUTEINS, INOO MX KOIHUHU.

5.2.5. XKanoba, moctynusias B OpraH, MPeJI0CTaBISIONUNA MYHHITUTIATBHY IO
yeayry, M®L, yupenurento M®PII, mubo BeImecTosmuii oprad (IIpu ero HAIMYWHN),
MOJJICKUT PACCMOTPEHHIO B TEYEHHME I[IITHAALATH pabOyux JHEH CcO JHsS ee
perucrpanuy, a B ciydae O0OKajJoBaHUs OTKa3a opraHa, IPeaOoCTaBISAIOIIEro
MyHUIIUNATBHYIO yciyry, M®I] B mpueme JOKYMEHTOB Yy 3asBHUTENs JHOO B
WCIIPABJICHUM JIOMYIICHHBIX OINEYaTOK W OMMOOK WM B Cciydae OOKajJoBaHUS
HapylIeHUs] YCTAHOBJIEHHOTO CPOKA TaKUX MCHPABICHUHN - B T€YEHUE MATH PabOUnX
JTHEW CO JTHSI €€ PErUCTPALUU.

5.2.6. Tlo pe3ymbpratamMm pacCMOTPEHHS KaloObl OpraH, MPeIOCTABIISIONTNI
MYHULUNAIBHYIO YCIYTY, HPUHUMAET OJHO U3 CIAEAYIOUIUX PEIICHUI:

Kanoba yJOBIETBOpSETCS, B TOM uuciae B (opMe OTMEHBI MPHUHATOTO
pelieHrs, WCHpaBICHUs JONMYIICHHBIX OINEYaTOK M OWMOOK B BBIAAHHBIX B
pe3yibTaTe NPEeAOCTABICHUS MYHULUMNAIBHOM YCIyrH JOKYMEHTax, BO3BpaTa
3asIBUTENII0  JICHE)KHBIX CPEACTB, B3MMaHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMM IPaBOBBIMH akTamu Poccuiickoit @enepanuy, HOPMATUBHBIMU
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npaBOBBIMM akTaMH cyObekToB Poccuiickoit ®enepanuu, MyHUIUNATbHBIMU
IIPAaBOBBIMH AKTaMH;

B yJIOBJIETBOPEHUH KaJ00bl OTKa3bIBAETCS.

5.277. He mno3gHee nHA, CHEAYIOLNIEr0 3a JHEM MPUHATHS PELICHMS,
YKAa3aHHOTO B M. 5.2.5 AJIMUHUCTPATUBHOI'O PETJIAMEHTA, 3asBUTEIII0 B MUCbMEHHOM
dopMe W MO IKEJAaHWIO 3asBUTENS B JJEKTPOHHOM (QopMe HampaBiseTCs
MOTHUBUPOBAHHBIA OTBET O PE3yibTaTaX PaCCMOTPEHUS KaT00BbI.

B cnywyae mnpusHaHusg >KanoObl MOJUIEKalleld YIOBJIETBOPEHUIO B OTBETE
3asIBUTENIO, JaeTcs HHPopMauus O JACUCTBUSX, OCYIIECTBISEMBIX OPraHoM,
IIPEAOCTABISIIOIIUM MYHULUNIAIBHYO yciyry, M®I] B neisix He3aMeIUTeIbHOTO
YCTPAHEHUS BBIABICHHBIX HAPYLICHWM NPU OKa3aHUM MYHULUIIAIBHOM YCIYTH, a
TaK)K€ NPUHOCATCS W3BUHEHHUS 3a JOCTABIICHHbIE HEYyJ00CTBAa, W YyKa3bIBAaETCS
uHbopMalKsi O JalbHEUIIUX JAEUCTBHUSIX, KOTOpbIE HEOOXOJUMO COBEPUIUTH
3asBUTENIO B LEJIAAX MMOJYUYEHUs] MyHULIMIIAJIBHON YCIIYTH.

B cnydae mpusHaHus xanoObl, HE MOJJIEKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBUTENI0, NAKOTCS apryMEHTUPOBAHHBIE Pa3bsICHEHUs O IPUYMHAX IPUHATOrO
pelIeHusl, a Takke MHPopMaLKs O IOPSAIKE 00KaTOBaHUS TPUHITOTO PEIICHUS.

5.2.8. 3asBurenb BIpaBe O0O0KajaoBaTh pEIICHHsS, TMPUHATHIE B XOJI€
NPEOCTaBICHUS] ~ MYHUIMIAJIBHOM  yciIyru, JAelcTBUS wium  Oe3aeicTBus
JNOJDKHOCTHBIX JIMIL OpraHa, NIPEeJOCTaBJSIIOIIETO MYHUIUIIAIBHYIO YCIyry, B
CyJ1eOHOM HOpSIKE B CPOKHU, YCTAHOBJIEHHBIE JEHCTBYIOLIUM 3aKOHOJATEIbCTBOM.

5.2.9. B cimydae yCTaHOBJIEHUS B XOJI€ WJIM IO PE3yJIbTaTaM PacCMOTPEHHUS
KaJoObl  MPU3HAKOB COCTaBa AAMUHHMCTPAaTHUBHOIO IPAaBOHAPYIICHUS  WIH
IPECTYIJICHUs] JTOJDKHOCTHOE JUIO, PaOOTHUK, HAJCJIIEHHBIE IOJHOMOYHUSMHU IO
PacCMOTPEHHUIO Kano0 B COOTBETCTBUU € MOAMYHKTOM 5.2.1. AIMUHUCTPaTUBHOTO
perlaMeHTa, HEe3aMEUIMTENIBHO HaIlPaBIIAI0T MMEIOIMECs MATepHUalIbl B OpraHbl

IPOKYpPaTypHI.

3aMeCcTHUTEND TJ1aBbI
aIMAHUCTpPALIMU TOpoaa B.B. [Inuyruna
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[Tpunoxenue Ne 1
K AJIMUHHUCTPATUBHOMY PErJIAMEHTY
PEIOCTaBICHUS MyHUIIUIAIBHON YCIyTH
«HMcnoaHeHue 3arpocoB IOPUINIECKUX U
(bU3HYECKUX JIUI] O IPEAOCTABICHUN
apXUBHOM MH(pOPMALIII

biok-cxema
MOCJIEIOBATEIILHOCTH ICUCTBUIN (A IMUHUCTPATUBHBIX MPOLIETYP) NPU
MIPEIOCTABIICHUY MYHULIUIIATIBHON yCayru «VICIoMIHEHNWE 3aITPOCOB IOPUANUECKUX U
(bU3UYECKUX JTUI] O MPEIOCTABICHUN apXUBHON WH(OpMAIIII

[Ipuem 3amnpoca (3asiBi€HUsI) O MPEAOCTABICHUN MYHULIUIATbHON
yCIIyru

y

Perucrpanus 3anpoca

Amnanu3s 3amnpoca. [Ipunsarue pemeHust 0 BO3MOKHOCTH €ro UCTIOTHEHHUSL.

— o~

Her Jla
[TrchMo 3asBUTENIO O IPUYMHAX Odopmienue apxuBHOU
HEBO3MOXKHOCTH HCITOJTHECHHS 3a1poca WH(pOpMaIIUH 110 3aIPoCy
C PEKOMEHAIUSAMH T10 €T0 3assBUTEIISI
NaJbHEUIINM OEUCTBUAM

PaCCMOTpeHI/Ie 3aMCCTHUTCIICM I'JIaBbl A AMUHUCTpAIUN apXHBHOﬁ I/IH(I)OpMaI_II/II/I,
MOATOTOBIIGHHOM I10 3aIIpoCy 3asABUTCIIA

< Perucrpanus apxuBHO# nH(pOpMALIUY U HAaIIpaBJIeHUE >
(RBITAUa) 3AIBRUTEITIO

3aMecTUTEeNb TIIaBhI
aJIMAHUCTpPALIMA TOPOAA B.B. IInuyruna
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[Tpunoxenue Ne 2
K AJIMUHHUCTPATUBHOMY PErJIAMEHTY
PEIOCTaBICHUS MyHUIIUIAIBHON YCIyTH
«HMcnoaHeHue 3arpocoB IOPUINIECKUX U
(bU3HYECKUX JIUI] O IPEAOCTABICHUN
apXUBHOU MH(POPMALIUID)

B agmunucTpanuro ropoga Koroscka
oT

(amutus, UMst, 0TIECTBO

MIPOKUBAIOIIETO (€i1) Mo ajgpecy

TenedoH

3AABJIEHUE

[Tpomry BbIIaTh apXUBHYIO CIIPABKY O 3apaOO0THOM TjIaTe 3a BpeMsi Moel paboThI B

HAaHMEHOBAHHUE OPTaHU3aIMH, YUPEKACHUS], IPEINPUITHS

B JOJDKHOCTH

B IIEPHOJ C 10

I[TPUMEYAHUE:

YKa3bIBaeTCs HAIMIHE JEKPETHOTO OTIYCKa, 1aTa POXKACHHS peOeHKa, OTITycKa 0e3 comep KaHus, KypChl U T.I.

ara Ilomnuce

3aMeCcTHUTEND IJ1aBbI
aIMUHUCTPALIUU ropoJia B.B. [Inuyruna
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[Tpunoxenue Ne 3
K AJIMUHHUCTPATUBHOMY PErJIAMEHTY
PEIOCTaBICHUS MyHUIIUIAIBHON YCIyTH
«HMcnoaHeHue 3arpocoB IOPUINIECKUX U
(bU3HYECKUX JIUI] O IPEAOCTABICHUN
apXUBHOM MH(pOPMALIII

B agmunamncTpanuio ropona Kotoscka

oT

(amutus, uUMst, 0TIECTBO

POXKUBAKOLLEro (eif) 1o ajxpecy

TenedoH

3AABJIEHUE

[Ipoury BeIIaTh apXHUBHYIO CIPABKY O MOATBEPKIECHUU CTaka MOel paboThI B

HAaUMEHOBAaHUE OPTaHU3ALUHN, YUPEXKACHUS], IPEPUITHS

B JOJDKHOCTH

B IIEPHOJ C 10

I[TPUMEYAHUE:

YKa3bIBaeTCs HAIMIHE JEKPETHOTO OTIIYCKa, 1aTa POXKICHHS peOeHKa, OTITycKa 0e3 comep KaHus, KypChl U T.I.

ara IToamnuce

3aMecTUTEIND IJ1aBbI
aJIMAHUCTpPALIMUA TOPOJA B.B. [Inuyruna
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[Tpunoxenue Ne 4
K AJIMUHUCTPAaTUBHOMY PErJIAMEHTY
NPEIOCTaBICHUS MyHUIIUIIAIBHON YCIyTH
«McnoaHeHune 3arpocoB IOPUINIECKUX U
(bU3HYECKUX JIUI] O IPEAOCTABICHUN
apXUBHOM MH(pOPMALIII

B anmunucTtpanuio ropona Kotoscka

oT

(baMHJ'H/U[, HUMA, OTYECTBO

IPOXKUBAKOLLEro (eif) 1o ajpecy

TenedoH

3ASIBJIEHUE

[Ipomry BbIIaTh apXUBHYIO BBIMTUCKY (KOMHIO) U3 TIOCTAHOBJICHUS (PaCTIOPSHKEHUS )
aIMUHUCTPALIMM TOPOJIa, PELICHUS UCTIOJIKOMA (HY>KHOE MOTUEPKHYTh)
oT No

coJiep’KaHHue JIOKYMEHTA:

O IPEAOCTABJICHUH KBAPTUPBI, BBIACICHNN 3EMCJIIBHOI'O Yy4aCcTKa oA rapax, caa v T.4.

JlaTa ITonammuce

3aMecTUTEIND IJ1aBbl
aJIMAHUCTpPALIMUA TOPOJA B.B. ITnuyruna



